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DEFINITIONS OF TERMS USED IN THIS VOLUME. 


Accountant or Unit Accountant 
Advance of pay 
Audit Officer 

Brigade Commander . 

Captain .... 

Clear day .... 

Company .... 

Company Commander 
Controller or C. M. A. 


Means the Accountant or Accounts Clerk of the Mihtary 
Accounts Dept, attached to the unit. 

Means a sum drawi after an individual has ^been paid 
up to due date. 

Means the account and audit officer, whatever his official 
designation, in whose audit control a public secant is 
serving or for purposes of verification of service has 
served. 

Includes the District Commander in the case of units and 
stations directly under District Head quarters. 

Means the O. C. a company or attached section of 
Infantry, a squadron of cavalry, a section of hill depot 
or sanitarium, a battery or a company of artillery 
and the adjutent of Royal Artillery. 

Signifies clear working day, and when used in connection 
with the receipt of documents excludes the days of 
receipt and despatch, and of transit. 

Signifies squadron, company, battery, attached section of 
infantry, section of a hill depot or sanitarium, or R. A* 
Staff or school of instruction. 

Includes Squadron Commander, 0. C. of Artillery and 
Animal transport units. 

Means the Controller of Mflitaiy Accounts for the District 
and includes Controller R. A. P., Marino Accounts and 
C. A. P. A. 


Departmental charges . 

Depot .... 
Extra Regimental duty 

Pield Controller or P. C- M. A. 
Pixed dead stock . . 

General Charges 


Issue Voucher . 


. Include all expenses at the issuing establishments, such, 
as cost of storage, inspection, ordinary packing, marking 
and despatch. It does not include packing cases, freight 
or carriage from the issuing establishment. 

. Signifies Training Battalion in the case of active Infantry 
Battalions affiliated to training Battalions. 

. Is employment in a regular department of the army or in 
some recognised appointment, but not mere detached 
duty. 

. Means the Controller of Military Accounts for a Pield 
Force. 

. Includes all articles kept up for use departmentaUy and 
transport gear and clothing in use. 

. Are those incurred in the case of stores manufactured and 
services performed (including repairs), and cover interest 
on invested and working capital, depreciation of build- 
ings and machinery of permanent establishments, the 
extra labour and cost of materials not directly charge- 
able to works, loss or deterioration in stock, in short, 
all expenditure not directly chargeable to worbn. 

. Means a voucher on which stores are issued by a unit. 


Noie. — The Eeeeipt Voaoher 
Local Stores 

Manufacturing establishment 


Office contingencies . 


of the consignee is the same as the ‘ Issue Voucher * of the consignor. 

. Are articles of produce or manufacture as distinct from 
imported stores. 

. Means an Army Ordnance Factory, an Army Clothing 
Factory, a Mechanical Transport Workshop, a Dairy 
Farm, a Grass Farm, a Bakery and a Butchery. 

. Include the cost of postage, telegrams, telephone charges, 
furniture, advertisements, office rent, books and periodi- 
cals, charges on account of hot weather establishment, 
liveries to office peons, where authorised, repairs to 
furniture, ghari hire on duty coimected with the office, 
and other similar petty chargesj 


{ vii ) 



( vii^ ) 


Pay day . 
Pablio Funds 


Receipt voucher 
Regimental Ordeta 
Soldier .... 
Stores . . . . 

Transferable dead stock 

Unit 


Friday in each week in the case of British Troops. 

Include all funds financed entirely from public monoyt 
and also (i) unissued pay and allowances, (ii) the estates 
of deceased men and deserters ; also in the case of the 
British service, (iii) the quartermaster’s account, (iv) the 
military widow’s fund and (v) the prison account. 

Means a voucher on which stores are received by a unit. 

Signifies orders issued by officers commanding units. 

Includes warrant officer and Non-commissioned Officer. 

Includes equipment and animals. 

Includes all articles kept up for issue to troopsand transport 
gear and clothing in stock. 

Royal Artillery — a battery, company, ammunition column 
depot or training centre. 

Cavalry — ^a regiment or group centre. 

Royal Engineers — a company. 

Sappers and Miners — a field troop, a field railway, divisional 
headquarters or depot company, a bridging train, a 
detached section or platoon. 

Signal Corps — a line or wireless company, divisional 
signals, a brigade signal troop or section, a depot com- 
pany, a signal park, a L. of 0. signal unit. 

Infantry — a battalion, or depot in the case of Gurkhas. 

Indian Army Service Corps — a supply unit, a depot com- 
pany, an nnimil transport company or depot. 

Medical Units— A. R. A. M. C. company, an Indian 
Hospital corps company, a station hospital, a district 
laboratory, n central dermatoligical laboratory, a medi- 
cal store depot, a field ambulance, a casualty clearing 
station, a staging section, a general hospital, a hospital 
ship, a bearer unit, a motor ambulance convoy, an am- 
bulance train, a sanitary section, ax-ray unit, an ad- 
vanced depot of medical stores, a base depot of medical 
stores, a convalescent depot. 

Veterinary units — a hospital, a mobile or field section. 

Mechanical transport — a column, company, repair unit, or 
stores depot. 

Armoured cars and trains — a battery or company. 

Educational and training establishments — a school of 
training or instruction. 

Ordnance Establishments — an arsenal, a depot. 
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PART 11. 


SECTION I.— GENERAL. 


Instructions to Officers generally in dealing with treasuries. 

Receipt of Money. 

1. All transactions, to wliicli any officer of Government in his official 
capacity is a party, must, without any reservation, be brought to account, 
and all moneys received should be paid in full, without undue delay into 
the Government treasury or into the Bank to be credited to the appro- 
priate account. The appropriation of departmental receipts to depart- 
mental expenditure, except when specially authorised, is strictly prohibited. 

2. Departmental receipts may ordinarily be realised in legal tender coin 
or currency notes only. Government currency notes of the denominations 
of Es. 5, 10, 50 and 100, which are designated universal currency notes may be 
received by all Government officers in payment of Government dues or in 
settlement of other transactions, irrespective of the circles from which the 
notes may have been issued ; but notes of higher denominations can be received 
only within the limits of the circle of issue to which the notes belong. Currency 
notes of the denomination of Re. 1, Es. 2^ and Es. 20 which are already in 
circulation should be treated by Government officers like universal notes. 

3. Officers of Government receiving money on behalf of Government must 
give the payer a receipt. 

4. No department may require that funds pertaining to it be kept apart 
from the general treasury balance, or be received for safe custody and kept 
out of account, or be received at all except under ordinary rules. 

5. Any person pa png money into a Government treasury* will present 
with it a receivable order in duplicate (see para. 7 ) which will show dis- 
tinctly the nature of the payment and the person or officer on whose 


* In places -where the treasury hanks -with a branch of the Imperial Bank of India, the receiv- 
able order must, except -when othenvise provided, be presented to the Treasury Officer, m-Loj 
udll enface i t with an order to the Bank to receive the money and to grant a receipt. 



Koccipis of i>l4 


aoooiml; i(i in iiuuli!, and will Miiia oonliain all tlio information noccHHary foi 
])i'i5j)aral,ion of tlio vcooipt l,o bo j'ivon in (!Xolian{j;(». 

Noto,' — I lixiolplM for luniui of Hn. fiOO niid iiltovo will ho ni(oi<ul hy Llio 'J’ronmiry 0 
n'('oii)l!t for iiiimllor fiinouiito hoiiif; iiipnod hy Mio Aooonnintit imd llio Tronmiror, oxoopi roi 
for oiioli and olioquoa paid for fiarvioo alnmpa, M’ldoli wilt l)o ai/'iit'd l)y tlio Trcaaury Onicor. 

(5. At plaoon AS'horo tho troaaury Inniinonn in oondnotod by a branoli of 
.lm|)(!rial Ibinlr of India, oborjuon oji banlm ndiioli tJu) Jmj)orial ]3ank will acc 
will bo aooo])to(l in paymonl. of Clov<n'nnioidi dnoM, or in aottloinont of o 
trannaol.ioiiH. Suoli olioipioa inunt Ixj oronuod in ail (iancd. Until, liowo 
a olnupio iiaa boon cloarod tho (^ovornmonl; oannot admit I'liat ])aymcnt 
boon rooi'ivod and oonMo({nontly Unal roo('i])lM will not bo granted whe 
oluapu! in toiubwod. A receipt, for tho a(;tual olicqno only will bo give 
t he lirnl. innlnneo, but. if tho p(;rnon making ])ayjnent in thin manner no don 
a formal payment receipt will bo nont by ]) 0 !tl. t.o bin addronn after tho cht 
hnn bo('n oleanal. 


Noti:. Ill fho ovi'iil. of auoli a oIkmuio lioiiii; diahoiioiin'd hy tho hank coiicoriu’d on pro 

at ion. tho faot. will ho intiinatod at. ono(< to tho tondori'r, hni. (lovornniont. oannot aooopt 
llahllity for loaa or dania('o whioh may jioaiiihly oaonr aa a roanlt- of dolay in intimating Mia 
.lilioquo liaa boon diahonourod. 

7. ICxtioid. in tho canti of earnent money di'])onitn (neo jmra. .1.3) e 
tendered at a civil treannry by a military ollieer on tioconnt of the j\libt 
Department muni, be aeoomi)aided by a jleooivable Order, in duplicate, inn 
by one of the otliconi luentioneil in para. 8 in I. A. hh A-bOT, a ntoolc of w3 
In kept by thorn. On thin authority t he 'I.’reanury Otlicor will accept 
money, credit it tut a military receipt, and give Ifit' ro()(a])t to tho per 
who ])ayn f.ho money. 

8. Tiio following in a lint of departmental onicor.s who are authorined 
graiil. Uooeivable Ordern ; - 


'rin' Military Aceounlani. Oeneral or tiny ga/.etted ollieer on 
nta IT. 

The OonI.rollern ol' Mililtiry (including ,1\*. A. IToroe. Army Kaetory ti 
ATarine) Accouutn or any giuetted ollieer on tilieir nta IT. 

'Pile Director, Hoyal Indian ATarine. 

The Dy. Director, lloyal Indian ATarine. 

The lOmbarkation SttvIT Odloera. Bombay and Karachi. 

Tlu' Onioer.4, in charge. Clothing Doi)ol.a. 

The Superintendent.n of llomount Depoln. 

'Pho Olliooivi, in eliargo, ATedioal Storii Depots. 

The Ollieiu'n.in charge of Oraaa Karmn. 

Remount and Purcliaaing Agents. 

Buperinteudenta of Ordnance '.Ibiotories. 

.Inapcctorn and Annintant luapootora of Ordnance Tnniieciion Si till. 
The I’roof Ollieer in charge of tho Proof ami Mxporimoulal Bram 
Bid.'vaoro. 


Tho Director of Ordnance Kaetonea. 



Receipts of Aloney. 
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The Chief Ordnance Officers. 

Officers (Commissioned or Warrant) in charge of Arsenals or Ordnance 
Depots. 

Departmental Officers with Honorary rank. Warrant, Hon-Commission- 
ed Officers in Supply and transport charge at outposts. 

The Government Inspector of Aimy Boots, Cawnpore. 

The Superintendents, Army Remount Department, Horse-breeding 
circles. 

Officers of the I. A. S. Corps. 

Officers in charge of Pensioners, Trivandrum and Trichur. 

Pension Paymasters, Madras, Bangalore and Secunderabad. 

Officers and others in charge of Military Dairy Farms. 

The Colonel Commandant, Rangoon Brigade Area. 

The General Officer Commanding, Aden and Officers Commanding 
Units at Aden. 

The General Officer Commanding, Port Blair. 

Officer Commanding a unit. 

Officers and sub-divisional officers of the M. E. S. 

Military Estate Officers, M. E. S. Accounting Officers (^.e. Commanding 
Royal En^neers, Garrison Engineers, District Stores Officers and 
Sub-Divisional Officers). 

Issue of duplicates or copies of documents. 

' 9. No Government officer may issue duplicates or copies of receipts granted 
for money received, oi; duplicates or copies of bills or other documents for the 
payment of money which has already been paid, on the allegation that the 
■originals have been lost. If any necessity arises for such a document, a 
certificate may be given that on a specified day, a certain sum on a certain 
Account, was received from or paid to a certain person. This prohibition 
extends only to the issue of duplicates on the allegation that the originals have 
been lost, and does not apply to cases in which, by existing rules, duplicates 
Are prepared and tendered with the originals. 

Responsibility for moneys withdrawn. 

10. A Government servant supplied with funds for expenditure shall be 
xesponsible for such funds until an account of them has been rendered to the 
■satisfaction of the C. M. A. concerned. In cases in which the acquittances 
■of the actual payees are not sent for audit the Government servant supplied 
with funds shall be held personally responsible for seeing that payments are 
made to the persons entitled to receive them. 

Responsibility for overcharges. 

11 . The responsibility for an overcharge will rest primarily with the drawer 
•of the bill, and (failing recovery from him) the overcharge will be recovered 
from the payer (of the bill) or the countersigning officer, only in the event of 
•culpable negligence in either of them. 
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Accounts with Banks. 


f 

/ 

t 

Accounts wuth Banks. / 

12. In certain exceptional cases, Government servants may be perrnitted 
by a C. M. A. to open a separate account with a bank and to pay into it moneys 
received by them in their official capacity. The conditions on which such 
permission may be given are as follows : — 

{a) Permission may be given in all cases in which the moneys, although 
received by a Government servant in his official capacity, do- 
not form part of general revenues. 

(&) Permission may not be given in the following cases : — 

(i) Where the moneys in question have been withdrawn! from the 

public account, or are received in order to be paid into the 
public account, either as revenue or as a deposit. 

(ii) Where the moneys form part of a balance of an account submitted 

for audit to the Audit Department or the receipts or outgoings 
represent transactions of which the Government servant 
concerned is bound to submit an account to the Audit Depart- 
ment. 

(iii) Where the moneys must, under any law, or any order of Govern- 

ment or a Court of Justice, be deposited with, or held 
in trust by, any Government servant in his official 
capacity. 

(iv) Where the moneys have been advanced to a Government servant 

for contingent expenditure, 

• » 

(c) In cases not covered by clauses [a) and (h) of this rule, permission 
should not be given except upon some definite ground of con- 
venience to the public service. The personal convenience of 
the Government servant concerned does not constitute such 
ground. 

(v) AJ] accounts opened under these rules must be opened with a 

branch of the Imperial Bank of India, where .such a branch is 
available. Where no such branch exists an account may be 
opened wdth any other bank ; provided that the Government 
servant opening it remains personally responsible for the 
monej's as though they were in his personal custody. 


Earnest Money Depo.sits. 

13. Earnest money deposits of intending tenderers of the Military Depart- 
ment will be received at treasuries without any receivable order, but the 
depositor must state the designation of the officer in whose favour he makes the 
depo.sit ; that designation will be entered on the receipt given by the 
treasury. 


Deceased Officers’ Estafes. 
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Deceased Ofeicers’ Estates. 

14. The following form of receipt must be used when cash is toideied b)' 
Presidents of Committee of Adjustment of Estates of deceased officers and 
men : — 


Estates of deceased officers and soldiers. 

Civil Treasury (or Bank of at Dated 

the 19 . 

Received from President, Committee of Adjustment, the sum 

of Rs to be placed to credit of («) 

on account of estate of of the regiment 

In Charge of Treasury. 


{a) Here enter the name of the ^lilitary Accounts Ofiiccr specified in the Receivable Order, 
vide para. 7. 

Hote. — The surplus of the estates of deceased persons and of the property of deserters 
nubject to the Indian Armj’ Act (Act VIII of 1911) is remitted by the lililitary Department to 
the Accountant' General, Central Revenues. 


Cheques amd remittance transfer receipts. 

15. For general rules regarding cheques and remittance transfer receipts 
see paras. 47 — 49 of Financial Regulations for the Army in India, Part T. 

16. Cheque books required by Military disbursing officers authorised to 
draw on treasuries and sub-treasuries, should be obtained b}' them from the 
Controller of Military Accounts concerned. 

17. A separate cheque book should be used for each head treasury or 
sub-treasury. 

18- The cross-enfacement on each cheque should c-\press in words the sum 
of rupees next above that stated in the body of the cheque ; thus if the cheque 
is for rupees one hundred and twenty and annas four, the enfacement should 
read ‘ under rupees one hundred and twenty one.’ 

Note. — (1) The cross entry is not necessary if tbc amount in vords is typed perforated by 
a special cheque -writing machine. 

Note. — (2) Alterations in cheques should bo attested by the full signature of the dra-n-ing 
ofiScer and not by initials only. 

19. All cheques, irrespective of their amount, are liable to stamp dut}’-? 
but cheques drawn by Government officers on Government account. Remit- 
tance Transfer Receipts and supply bills are exempt from stamp duty. 

20. As a safeguard against the possibility of a cheque or R. T. R. being 
misappropriated or lost after it has been endorsed by the 0. C. a unit and before 
it reaches the cashier, the following procedure will be observed : — 

(i) The 0. C. will see that every cheque or R. T. R. is entered in the cash 
book immediately after receipt. He will initial the entry in the 
cash book before ho endorses the cheque or R. T. R. for realisation. 


Cheques and romitt?.nce, etc. 

(ii) He will also obtain the initials of the cashier in the cash book a/ 
token of the latter having received the cheque or E. T. E. f<^r 
realisation, before handing over the endorsed cheque or E. T/k. 
to the cashier. / 


il. A military disbursmg officer, who is allowed an annual assignmeat on 
a treasury, will draw against it exclusively by cheques in the prescribed'^form. 

22. In order to ensure that no inconvenience is caused to Civil Account 
Officers in determining the particular IVIilitary Account District or officeagainst 
which debits should be raised for sums paid by Civil treasuries on account of 
klihtary transactions, each officer who draws money by issuing a cheque, 
remittance transfer receipt, etc., as a military disbursement, should state on the 
cheque or other document the particular military accountdistrict or office 
against which the amounts should be debited, special care being taken to indi- 
cate the correct allocation. 


23. Eor rules for the guidance of officers in charge of Military Treasure 
Chest, see Appendix I. 


Emergent Payments for Troops on Active Service. 

24. It may possibly hapiien that for troops on active service, payments 
not provided for in these rules may be necessary. In such cases, the fact of 
the pajmient must be reported immediately to the Controller of Military 
Accounts concerned, as in the case of emergent advances. 

25. In the same way, in time of war, ci^ul officers may be directed to incur 
expenditure for the Military Department in procuring or collecting baggages, 
animals or supplies, or in other ways ; in such cases the civil officer should at 
once report to the Military Accounts Officer concerned the best estimate he 
can form of the amount he wib expend and the probable time during which 
his pajnnents will be made. It is very necessary too, that all claims thus 
incurred should be promptly paid, 

N.B . — It inuBt bo thoroughly understood that such estimates are only to he considered as a 
check upon the complete estimates furnished to the Military Department hy the authority 
under whose requisition these supplies or services are demanded. 

26. (a) Every payment made by a civil officer on account of animals or 
stores purchased for the Military Department should be supported by — 

(1) the payee’s receipt, and j 

(2) the receipts of the purchasing officer to whom the animals or stores 

are handed over, in which receipt should be specified, in the 
case of animals, the depot roll on which they will be 
accounted for, and in the case of stores the ledger in which they 
will be brought to account. 

(6) "When there is no representative of the Military Department to whoin 
the animals or stores can be handed over, the civil officer should furnish proof 
that he has made them over to the railway authorities at the point of trans- 
niission for despatch to their destination, the proof being a certified copy o 
the acknowledgment of their receipt by the Station Master or other responsi e 
officer of the railway. 
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SiiLiTARY Payments by Civil Officers. 

27. Disbursement for tbe purcbase of, and compensation for, lands taken 
for military purposes, and for compensation for loss of crops and damage to 
lands are made by civil officers and are vouched by the bills and receipts 
of the payees and the original authorities (or certified extracts therefrom) 
under which the expenditure is incurred. 

28. A civil officer required to supply carriage to troops on the march will 
advance to the owners half the hire for the whole journey and on making oyer 
the carriage to the military authorities will recover from the requisitioning 
I. A. S. C. officer the amount so advanced. 

Note. — S imilarly wlieii a civil officer is req^uired. to supply articles to troops on the march 
in cases where the articles are perishable, e.g., sheep, fowls, eggs, milk or where shops cannot 
he opened at the encamping ground, he will himself purchase the provisions indented for and 
recover it from the requisitioning I. A. S. C. Officer. 

PuND Deductions. 

29. The duty of noting the proper deductions to be made from pay bills 
on account of funds devolves on the drawers of the bills, but no discretion is 
allowed in carrying out an order received from the Audit Officer to make any 
particular deduction. 

Income Tax Deductions. 

. 30. The sole authority for the recovery of income tax is contained in the 
Indian Income Tax Act, 1922 (XI of 1922) as amended from time to time and 
rules and orders issued under the Acts. The relevant sections of the Act are 
reproduced in Appendix II, and Supplementary notes and instructions which 
are not to be found in the Act itself are introduced as notes under the 
relevant sections. No doubtful cases should be decided except by reference 
to the Act and, if necessary, to the Income Tax authorities. 

31. As regards the recovery of income tax, disbursing and audit officers 
are concerned solely with the recoveryat the time of payment on ‘ salaries ^ 
as defined in section 7 (1) of the Act. It is important to notice that the income 
tax under the head ‘ Salaries ’ has at the time of payment to be deducted at 
the rate applicable to the estimated income of the assessee from the head 
‘ Salaries ’ {vide section 18 (2) of the Act) provided that the amount of income 
tax can, at the time of deduction, be increased or reduced for the purpose 
of adjusting any excess or deficiency arising out of any previous deductions or 
failure to deduct. 

Note.— (1) Where a special salary circle has been created to deal with the case of assessees 
in the service of the Government whose pay is subject to the audit of a particular audit officer^ 
a special income-tax schedule should be attached to all pay bills of gazetted or non-gazettedi 
government servants showing — 

(1) Name of officer with official designation. 

(2) Gross amount of salary. 

(3) Deductions on account of provident and other funds, 

(4) Deductions on account of life insurance premia. 

(5) Net salary on which tax has been calculated. 

(6) Income-tax deducted. 



■o Income Tax Deductions. 

Notk.— (2) Disbursing ofiicors should allow tho marginal relief to be deducted at Bourc/ 
under Section 17 of tho Income Tax Act, when claimed by an assessee. i 

Notk.— (3) Whonovor one department of Government or a local fund, pays an allowa/ce 
to an ofliccr whoso pay is audited in a different account office, tho authority responsible for/the 
grant of the allowance should, if there bo any doubt on tho matter, ascertain from tho audit 
■officer of tho payee whether tho allowance is subject to income tax, and, if it be so suoject 
must deduct the income tax when paying the allowance. / 

JToti:. — ( 4) Under tho English Income-tax Act, salaries if paid from the British Revenues 
.are liable to the j)aymont of British Income-tax irrespective of tho place where the payment 
fls made. 

British Income-tax if recovered in India should be credited to British 
JRevenues. 

Indian Income-tax is not recoverable from salaries or pensions paid from the 
JBritish Bevenues to officers residing in India. 

Pay and Allowances. 

;32. Pay and allowances will be disbursed and paid as follows : — 

(i) To ofiicers, by the audit officer either individually or to their 
agents or Bankers (but see paras. 60 — 51, Financial Eegula- 
tions for the Army in India, Part I). In the case of officers 
regimcntally employed, not drawing pay individually or through 
their agents or bankers, the payment will be made by one cheque 
drawn in favour of the Adjutant who will cash it and distribute 
the pay due to each officer. 

;,fii) To a soldier in regimental employ and all regimental followers, by 
the 0. C. the corps or company in which the individual is serving. 
Cheques for payment will be obtained from the Audit Officer 
concerned. See also paras. 108, 115, 176 and 208. 

(iii) To all others, by the officer under whom the individual is serving, 
a cheque in favour of that officer being issued by the Audit 
Officer concerned. 

In the case of Military Grass and Dairy Farms cheques in payment of bills 
iOn account of the pay and allowances of the establishment may be issued in 
iavour of the Managers of the farms who have not attained gazetted rank or 
lin favour of the Indian Overseers and Indian Supervisors in independent 
.charge of Farms. 

Exception. — A regimental officer arriving in India in advance of his 
corps or when temporarily detached from a corps in Burma for 
duty in India, will be paid by the audit officer of the account 
district to which he is posted. A regimental officer remaining in 
India on departure of his corps will be paid by the audit officer 
of the account district in Avhich he is serving. Assistant R. Os. 
will be paid by the audit officer of the account district in which 
employed. 

33. Officers Commanding units and other officers in India will not address 
-.the India Office direct regarding questions of pay, last pay certificates, and 
kindred matters. All such communications will be addressed to the 0. M. A. 
•concerned. 
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34. I. A. F. A.-35 should be used in preparing pay bills of all stafE and 
extra-regimentally employed officers. 

35. Pay of officers of the India Army Eeserve for the period of training 
should be drawn, through the regiment, unit or formation to which they are 
attached while under training, from the C. M. A. paying such regiment, unit 
or formation. 

36. A no-demand certificate need not be attached to the application of an 
officer asking to retire from the service but it should be furnished to the India 
Office, by the Audit Officer concerned as soon as possible after an officer ha& 
retired from the service. 


Establishments. 

37. Unless it is certain that the amount can be paid at once the salaries of 
absentees must not be included in monthly establishment bills, but dravTi in 
arrears on their return. If a salary has been drawn, and it is not disbursed 
by the close of the month, it must be deducted from the next establishment bill,, 
on which a note explaining the deduction must be entered. 

38. The salary of a mechanic or other individual of a similar class engaged 
, by the S. of S. for service in India must not be disbursed until his agreement 

has been examined by the audit officer whose duty it will be to audit his pay. 

39. Pay bills should be prepared in I. A. F.A-38 separately for permanent and 
temporary establishments. Against each post should be shown the names of 
both the substantive and officiating incumbents, and against each temporary 
post should also be noted the sanction thereto. In the first money column 
should be shown the full amount of pay claimed and in the second money 
column the full amount of leave salary claimed, whether drawn or not. In, 
the third money column should be noted the amount claimed and held over 
for future payment. The fifth money column will be used to show the amount 
actuall}'- drawn for each section ; and when salary is drawn for a portion of a 
month only, the rate at which it is drawn, and the number of days for wliich 
it is claimed, should be stated either against the name of the employ^ in the 
body of the bill, or in the ‘ remarks ’ column, the salaries of the persons included 
in each section will be marked off in it, and the total of each section will be 
entered in red ink. 

40. Fines imposed on establishments for ordinary neglect of duty are pro- 
perly recovered by stoppages from pay and consequent short drawings in the 
establishment bills. 

41. The monthly bill should be supported by an absentee statement in, 
I. A. F. A-455, if any person in superior service under the C. S. R. was absent 
during the month, either on deputation or suspension or with or without leave ■ 
(except on casual leave), in cases in which the power to sanction leave and 
acting arrangements within the office has been delegated to Heads of offices 
within prescribed limits. 

42. When the name of any person appointed whether permanently or on 
probation to superior service appears for the first time in an establishment bill 
either reference must be given to a previous appointment held by him (which 
should be supported by a last pay certificate (1) showing, dates of making- 



Establishment! 
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over and receiving charge, advances outstanding, etc.) or if he did not previous! 
hold any appointment or is re-employed after resignation or forfeiture of pas 
service, a health certificate as required by Arts. 49 and 50 G. S. E. must ac 
company the bill. 

43. To the first bill in which a periodical increment is drawn by any officer 
a certificate in I. A. F. A-456 should be appended. 


Distribution or Salaries. 

44. The head of an office is personally responsible for every salary drawi 
on a bill signed by him or ou his behalf until he has paid it to the person 
•entitled to receive it, and has had the acquittance roll signed by the paye( 
with, if necessary, a stamp. Pay may not, under any circumstances, be placed 
in deposit. The leave allowance of a non-gazetted officer on leave in India 
must be dravm on the establishment bills by the head of the office or of the 
gazetted officer authorised to sign ‘ for ’ the head of the office and he must 
make his ovm arrangements for getting it remitted to him. 

Note. — (1) Tho bond of an office should give a last pay certificate to an individual of hi 
establishment who is transferred or deputed to anotlior establisliment, or who is discharged oi 
pension. Tho certificate should stale that tho individual has received pay on the subscriber’s 
establishment up till (date) inclusive, and that from that date he ceased to draw pay on account 
of, etc. It should also state tho amount, if an}’, recoverable from tho individual under an 
attachment of his salary by a Court of Law, tho attachment order being passed on to the head 
of tho office to which ho is transferred. It need not be countersigned by the audit officer, even 
in the case of transfer from one circle of audit to another ; but in tho case of transfers out of India, 
tho last pay cortificato should bo countersigned by the audit officer. 

Note. — ( 2) In tho case of an individual discharged on pension the certificate should accom- 
pany tho application for pension, unless the applicant continues in the service after submission 
■of his application, in which caso tho C. M. A., in issuing orders for payment, will direct that no 
payment is to bo made until the certificate is produced. 

45. (a) Salary, allowances or pension can be dravm for. the day of a man’s 
death, the hour at which death takes place has no efiect on the claim. 

(6) Salary and other allowances claimed on behalf of a deceased individual 
whose pay and allowances are regulated by the C. S. E. may be paid 
without the production of the usual legal authority (1) to the extent of Es. 
500 under orders of the C. M. A. or other officer responsible for the j)ayment 
after such enquiry into the rights and title of the claimants as may be deemed 
sufficient ; (2) for the excess over Es. 500 under the orders of the Local Govern- 
ment {vide para. 15, Financial Eegulations for the Army in India, Part I) 
on execution of an indemnity bond, with such sureties as it may require, if it is 
•satisfied of the right and title of the claimant and considers that undue delay 
and hardship would be caused by insisting on i,xxe production of letters of 
a dministration . 

In any case of doubt payment should be made only to the person producing 
legal authority. 

46. Arrear pay should be drawn, not in the ordinary monthly bill, but in 
a separate bill, the amount claimed for each month being entered separately 
with quotation of the bill from which the charge was omitted or withheld, or 
on which it was refunded by deduction, or of any special order of competent 
authority granting a new allowance ; such bills can be submitted at any time 
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subject to tbe conditions laid down in para. U, Financial Begula- 
tions fortbeAxmyinIndia,PartI,and.inay include as many times as are 
necessary. 

17. A service book should be maintained for every non-gazetted Govern- 
ment servant, whose pay and allowances are regulated by the C. S. B., ho g 
substantive post on a permanent establishment, service roll being mamtamed 
for menial establishments. In this book every step in the Governmen 
servant’s o£S.cial life should be recorded and each entry should be attested at 

the time by the head of the office. 

48. The service books and rolls should, be kept in the custody of the head 
of the office. When an employe is transferred to another office, his service 
book should be sent to the head of the office to which he is transferred, and not 
made over to him, nor should it be given to him when proceeding on leave. 
IVhen non-gazetted' officers are officiating in gazetted appointments, their 
Service books should be kept by the head of the office to which each such 
officer permanently belongs, but when they are confirmed in such appointments 
their service books should be forwarded to the Account Office for record. 

49. Heads of departments will ensure that service boolcs of personnel 
employed under the Army Department whose pensions are governed by Civil 
Service Begulations are properly maintained. 

In the case of qualifying service prior to permanent qualifying service 
extracts of departmental orders shoiving the nature of the temporary or 
officiating appointment to which, or in the chain of which, the applicant for 
pension was appointed, will be attached to the service book. 


Travelling Allowances. 

50. Travelling allowances of establishments, other than permanent or 
fixed allowances, should be charged in a separate bill in I, A. F. T-1719. 

For the purpose of drawing the allowances on account of a family or the 
higher maundage allowance under A. I. I. 357 of 1924 a certificate must be 
furnished by the officer of the number and relationship of tlie members of his 
family for whom the allowance is claimed. No other details in these or other 
cases need be furnished, but every claim for the cost of carriage of personal 
efiects, horses and conveyances should be supported by a certificate that the 
actual expense incurred was not less than the sum claimed. Audit Officers 
are at liberty to call for details or for evidence of expenditure in any case in 
which the expenditure appears to be unusually large. 


Bills and Vouchers. 

51. The vouchers and information required in support of cash and store 
transactions are specified in the instructional notes to the I. A. Forms relating 
, thereto, and Appendices XV to XVII. An audit officer should not call for any 
intorma,tion which the A. B. I. do not justify, but any explanation or voucher 
required must be furnished without challenge. Should an officer consider 
^ any demand made on him to meet audit requirements to be unnecessary, he 
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Bills and Vouchers. 

is at liberty to represent tbe matter to tbe G. 0. C. Such references ,vill 

only be made to Government when tbe G. 0. C. is not satisfied with the deci- 
Sion of the C. M. A. 

to be observed in the preparation, submission and dis- 
posal ot bills and vouchers will be as follows 

(i) All vouchers required to support cash and store transactions should 
be prepared on not less than a quarter sheet of foolscap and,, 
unless otherwise provided in Appendix XV, will be forwarded 
to the audit officer concerned in original. They will be filled in 
and signed or countersigned in ink by the officer concerned, but 
in the absence of officers on account of illness, tours, or from any 
other cause, the senior subordinate may sign these and other 
documents for and on behalf of an officer. In the case of 
Ordnance Depots or Dumps at outposts, the rule in para. 272 will 
be followed. 

Notk.— In auxiliary force units contingent bills may be signed by the Adjutant ‘ for officer 
commanding ’ rvhen the adjutant is an officer of the regular forces. In the event of the auxiliarj- 
force units being embodied, the orders in clause (i) above will come into force. 

(ii) When the use of a purely vernacular voucher is unavoidable, a brief abstract wiU be- 
inscribed thereon in English under the signature of the officer preferring the charge, stating the 
amount, the name of the payee, and the nature of the payment. 

(iii) When the signature on a voucher is given by a mark or seal, it should be attested by 
some well-known person. A vernacular signature must be transliterated by the disbursing 
officer. 

(iv) The amount of each voucher should, as far as whole rupees are concerned, be written 
in words as well as in figures. The amount of annas may always, however, be written in figures 
after the words stating the number of rupees, but in case of there being no annas the word ‘only’’ 
should be inserted after the number of whole rupees and care should be taken to have no space 
for interpolation. 

(v) All corrections and alterations in the total of a voucher should be attested by the date*^ 
initials of the person signing the receipt as many times as such correction and alterations ar®' 
made ; an}^ correction or alteration in the orders of payment must be attested in the same way 
by the officer. No document bearing an erasure can be accepted, and payment of such vouchers- 
should be refused and a fresh voucher called for. 

(■ri) No payment may be made on a voucher or order signed by a clerk instead of by th® 
head of an office. 

(vii) When bills are presented on account of charts incurred rmder any special orders, the- 
orders sanctioning the charge should be quoted. Copies of sanctions accompanying a bill must 
be duly certified by a responsible officer, not by a clerk. 

(•riii) The authority under which deductions are made in a bill should be quoted. 

(ix) Dates of payment should when possible be noted by the payees in their acknowledg- 
ments in sub vouchers, acquittance rolls, etc. If, for any reason, such as illiteracy or the presen- 
tation of receipts in anticipation of payment, it is not possible for the dates of pa3’nient tc be- 
noted by the payees the dates of actual payments should be noted bj’ disbursing officers on the- 
documents under their initials either separately for each payment or by groups as may be found 
convenient. 

(x) The amount of each voucher must be entered separately in disbursement statements. 

Bills forwarded in adjustment of advances must be endorsed with the number and date of cheques- 
in which the advances were made. This endorsement should be made by the individual for- 
warding the bill. _ 

(xi) When several copies of a voucher are needed, thej' should be respectively marKcd- 
‘ original ‘ diyrlicate ‘ triplicate &c. 

(xii) If a voucher required to Support a charge is not forthcoming, a certificate in tlic- 
following terms must be furnished or entered on the document supporting the charge, 

“ Certified that (here enter missing document) has been lost, and to a-roid the poosibdity 
of a double charge being made, a note has been made in (here enter in wluch document) om 
record in my office,” 
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(a) In the case of a bill preferred by an I. A. S. C. contractor or any other supplier, suppo t 
•ed by a duplicate or certified copy of the supply order, a certificate to the foUowing effect slwuld 
be furnished by the contractor or the supplier concerned, and it is not necessary for the certificat 
to be countersigned by the I. A. S. C. officer. 

“Certified that the original copy of the (here enter the missing docurnent) has been lost 
and that payment has not been received on (here enter the missing document) refened to aboi e 
nor u-ill be claimed if subsequently found.” 


(siii) All disbursement vouchers will be numbered consecutively in a ^monthly series^. 
Supporting vouchers should bo assigned sub*voucher numbers, thus y, 's 

and so on, the figure above the line denoting the number of the vouchor to which the sub-voucher 
pertains. The numbers assigned to vouchers must invariably bo separately quoted m all vouchers 
and accounts against the particular entries to which they relate. M'hen charges continue to 
be made monthly on a voucher already furnished to an audit officer, the number of that i ouclier 
should be cited thereon. 


(xiv) Vouchers for expenses incurred for other departments or districts, field operations 
or special services, are to be kept separate from those for ordinary local^expcnditure, and must 
be enfaced irith the name of the department ’ ' expedition ’ or service to which they pertain. 


Vouchers in support of receipts on account of field operations or special services will be 
similarly treated. 

(xv) In all indents for periodical supplies, the station register number and month of the 
indent on which the previous supply was drawn must be cited. If the indent is for a first supi^ly 
it should be so stated. 

(xvi) No voucher will ordinarily be returned by an audit officer to a disbursing or other 
officer who is therefore responsible that the necessary copies of vouchers are kept to complete 
the records of his office. 

(xvii) Every voucher should, as far as possible, be complete in itself and all information 
necessary to elucidate a charge should be briefly noted thereon. 

(xviii) Bills of contractors and agents v.ill be prepared b 5 ’ the individual making the claim 
and submitted in original to the C. M. A. Contractors’ bills will be submitted through the 
I. A. S. C. or other officer signing the supply orders. 


Note. — I n the case of supplies to medical store depots, the contractors will be required to 
submit a separate bill under each of the heads mentioned in the margin, for all supplies and 

serrdees rendered during the month, bj' the 10th of the 
month folloufing that to which the bill pertains. The 
bill should bo an abstract of all vouchers submitted 
in support thereof and should show the value and 
quantities of each voucher separately under their respective heads. The vouchors should be 
stitched to bills to prevent loss in transit. 


(1) Sappl; made under contract. 
<2) Supply made out of contract. 
(3) Snpp^ made for other depot. 


Bills which are not submitted in the month following that to which they pertain, should 
invariably be accompanied by the contractor’s explanation for the delay and the Officer in 
charge IMedical Store Depot will offer his remarks on such explanations when transmitting the 
bill to the Controller of Slilitary Accounts of the district for payment. 

(xix) Vouchers for supplies to other departments and districts must bo furnished to the 
audit officer concerned in duplicate. 


(xx) Contingent returns of supply depots will be signed by the Supply Depot or depot 
company commander, as the case may be, and where the countersignature of higher financial 
authority is required they will be submitted through the audit officer to the G. 0. C. District 
for such further action as rnay be necessary, together noth vouchers for all items of expenditure 
exceeding Rs. 25 and a certificate in the following form : 

“ I certify that the expenditure charged in this return could not with due regard to the 
interests of the public service, be avoided. I have satisfied myself that the charges entered 

in this return have been really paid or have been submitted to the C. M. A district 

for payment to me or adjustment or for direct payment to the contractor for any supplies 
made by him in this connection. Vouchers for all items of expenditure above Rs. 25 in 
amount and all work bills are attached to the return. I have, as far as possible, obtained 
vouchers for other sums, and I am responsible that they have been destroyed or so defaced or 
mutilated that they cannot be used again.” 


Note.— C ountersigning officers will satisfy themselves that the charges made in a contun^ent 
return are of obvious necessity and are at fair and reasonable rates, that previous sanction for 
any item requiring it is attached, that the requisite vouchers are all received and in order that 
the calculations are correct, and particularly that the expenditure does not exceed, and at the 
current rate of progress is not likely to exceed, the annual grant of the particular depot or depot 
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re.spoiuiible for asiv d< !ay or ineonvfnit-nre that ina\' arise- in cojisefjuencc. 

bl. .\1! elai.uH acairuit (lovt-rnmcnt rnesf be presented ondulv receipted 
vu;tch'-r.'i to which, ’.vh»'n n*'i’isj:ary. a n-c-ipt stamp will be aflixcd. WhcD 
rnon- than om- copy of » vouelo-r is <ntf>mitte(l the ‘original ’ only need lie 
;ita,mp‘d. \\ith the following e.tirept ions rc(.<'i{)t;i for all sums e.vcecding 
Its, ‘JO must b-- f!tam(>f d. 


(<r) Ib-ceipts giv. !i i)y, (.r on behalf of (tovernmeut, 

(h) > ip;.' for in{< r.-.it on tjovernment ;;e(;uriiie!?, 

(.-) Ib-e.'ip! ! for pay and alb>v,iirjee.i of 'ioldiers of the Brithih or Jiulinn 
Army (ineludim; IndianX, Os. .S'-rsini' with transjmrt who 
have b‘-'n {troinoted frorrj the transport ranlcsartd tlioso serving 
on Military grarf.i farm?! as owr.-v.-t'r.'?, Tran.s])or‘- Veterinary 
asri.'itant:;, I?rd and Itlj grade, who rani: a.s flafTadnrs, but cxclucl- 
ii'.o, Military Sub-Aistijitanf Stirgeons of the 1. S. M, D.) when serv- 
ing iit .siieh capa.eity, r-.s al.'inall i)er;?on3 below tlie nnik of uon- 
rotnmissioued oliict-r enrolled tiiuh-r tlie Indian Army Act or 
for their jt-nsion*,. orallov.nnees rt-eeived in respect of their service 
as Bucli, and wln-n not serving Government in any other capacity. 

((}) JIeceii)t8 on cheipies suHieiently stam]>ed or exempt from stamp 
duty. 

(e) Keceipts gninted 1)}' u Kailway Comjwny for freight and fares. 

(f) liece.ipts for any payment of money witliout consideration, siicli 

n-s receipts for gmnt-in-aid bills and for fet-s paid to Barristers- 
at-Lnw. 

The following do not , however, come under any of the cxcej)t ions mentioned 
above, and must be .stamped. 

(^) KeceijUa on acquittance rolls of establishments and each item of 
above Ks. *20 in value in any list of payments to different indi- 
\'iduaks. 

(//) Beceipta for refund of rejjaymeut of security deposits.. 

/ (f ) Bills- drawii for actual travelling expenses, or for scr\dces performed 
by units, and charges of a similar nature. 

(j) Keceipts granted for any pci-soual allowance. 

(/:) Clicque.sTdravui or recei]>ts granted on account of cantonment or 
other similar local funds. 
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Bills and Vouchers. 

( 1 ) Keceipta given for payment of maternity benefit under para^apb 
371, Pay and Allowance Eegulations, Part- II, ’wbetlier paid to 
the wife direct or to the husband on behalf of the wife. 

In the case of claims from private individuals and bodies outside Govern- 
ment service, stamped receipts may be furnished after payment. 

55. A payee, who has signed a postal money order receipt, is not bound to 
give a fresh stamped receipt to the remitter, provided the latter specifies in 
the postal money order receipt form on what account the money is paid. 

56. Receipts for all payments should be obtained and submitted with the 
accounts to which they belong. In the case, however, of contingent charges 
when the amount involved is Rs. 25 or less the sub-vouchers need not be 
submitted to the audit officer. It will be sufficient in such cases if a certi- 
ficate is entered on the disbursement voucher, under the separate signature 
of the officer concerned, that the necessary vouchers have been obtained 
and destroyed. 

Note. — The receipt should be that of the vendor udth whom Govcminent deals directly 
and not that of a vendor who has sold articles to a second ip^vidual who in turn sells them to 
Government. 


Audit and Objections. 

57. No expenditure can be incurred without specific authority. Ordinarily 
all payments are made by audit officers ; in the case of other military dis- 
bursing officers, authorised charges may be ])aid by them subject to post audit 
by auffit officers concerned, but doubtful cases and charges specially prescribed 
in Appendices XV to XVII should be submitted for preaudit. In cases where 
the necessary sanction to unauthorised expenditure cannot be obtained in 
time, the officer incurring it should explain the circumstances to the audit 
officer who will pay the charges provisionally and on the responsibility of the 
officer incurring it. 

Payments of refunds of cash receipts and recoveries can only be made 
on regular bills which must bo sent to the audit officer for preaudit, but sums 
recovered as compensation for loss occasioned to Government by the failure 
or default of a contractor, and confiscated earnest moneys may be refunded 
by military -disbur'^ing officers on the authority of the administrative officer 
concerned. 

58. Disbursing officers will submit their cash accounts to the audit officers 
_^concerned whose duty it is to check the expenditure in detail, and to compile 
■'the accounts. ^ The estimate and regulations are the basis of their audit. 

They are required to check efiectually all outstanding balances of money due 
to Government. 

Store accounts will be audited locally, once every quarter, by local audit 
officers who will also check outstanding balances of stores as well as all excesses 
in stock, reser\es or allotments. They will also check annually by actual 
counting, the stocks of articles held by units. 

Local Audit Officers will also inspect once every half year, the accounts 
ot ah pubhc and regimental funds maintained by units and formations, also 
cTcditf notes, railway warrants, etc. 
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C'oiUingciW JUKI illisccllaneoiis Charges. 


CONTIXGBNT AXD MiSCEBLAXEOUS CHARGES. 

50. All cliargc.s incurred inu.st be paid and drawn at once, and under no 
circunistaiices may tiiey be allowed to stand over to be paid from the grant of 
another year. 

GO. No inoney should be drawn unless it is required for immediate dis- 
bursement. It is not permissible to draw any money to prevent the lapse 
of Inidget grants. 

61. Every public olficcr sliould excrciee tlic same vigilance in respect to 
pett}' contingent cxpen.‘cs as a person of ordinary prudence would exercise 
in spending liis own money. The drawing officer is further responsible for 
seeing that the rules regarding the preparation of vouchers are observed, that 
the money is either required for immediate disbursement or has already been 
paid from tlie permanent advance, that the expenditure is within the avail- 
able appropriation and that all steps have been taken vith a view to obtain 
an additional allotment if the original allotment has either been exceeded or 
is likely to be exceeded and that in the case of contract contingencies the 
proposed expenditure does not cause any excess over the contract grant. 

62. It is the duty of a counteisigning officer to see that the charges made 
in a contingent bill are of obvious necessity, and. are at fair and reasonable- 
rates ; tliat pre^^ous sanction for any item requiring it is attached ; that' 
the requidice vouclicrs are all received and in order, and that the calcula- 
tions are correct ; and specially that the grants have not been exceeded or 
are likely to be exceeded and that the C. M. A. is informed either by a note 
on the bill or otherwise of the reason for any excess over the monthly propor- 
tion of the Appropriation. If expenditure be progressing too rapidly, he 
should communicate with the disbunsing officer, and insist on its being 
checked. 

63. A register of contingent expenditure shall be kept in each office, and 
the initials of the head of the office or of a gazetted officer to whom this duty 
has been delegated by him, shall be entered against the date of payment of 
each item. 

64. When it is necessary to draw money for contingent expenses, as for 
example, when the permanent advance begins to run short, and in any case 
at the end of each month, or when a transfer of office takes place, the cashier 
or clerk concerned vdll rule a red ink line across the page of the register, strike 
the total and post the details of charge? in a contingent bill in I. A. E. A.-115 
and agree its total with that in the register. He will then lay the bill with 
the sub-vouchers and the register before the head of the office who will care- 
fully scrutinise the entries, initialling them if necessary, and sign the bill which 
will then be dated and numbered and forwarded to the C. M. A. for payment. 

65. In the case of contract contingencies, the sub-vouchers for more than 
Ra. 25 should be retained in the office while the others should be destroyed or 
so defaced that they cannot be used again. 

66. For miscellaneous rulings relating to Contingent and Miscellaneous- 
charges, see Appendix HI. 



SUscellaneous. 
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Miscellaneous. 

67. Only the under-mentioned officers are authorised to have cash 
assignments in their favour in the Treasury against which they will operate 
by cheques to meet ordinary departmental expenditure except pay and allow- 
ances of establishments which are disbursed by the C. M. A. after pre-audit. 
In the case of Dairy Earms, pay and T. A. bills will after audit by the C. M. A. 
be forwarded to the Earin for payment out of its cash assignment. 

(1) Superintendents of Remount Depots and District Remount 

Officers. 

(2) Assistant Directors of Grass Earms. 

(3) Assistant Directors of Dairy Earms, 

(4) Recruiting Officer for Gurkhas, Gorakhpur, for disbursements on 

account of units ivith which he deals. 

Note. — Gtcneral Officers Coimnanding, Commands, Districts, etc., are also granted cash 
assignments on civil treasuries only for the training grants allotted to them. 

In all other cases payments are made direct by the Military Accounts 
Department. 

■ 68. Every officer in charge of Government money for whom no special 
form of cash book has been elsewhere prescribed, will keep an account of his 
cash transactions in I. A. F. A-125. 

69. Cash balances of public and regimental funds may be kept together 
in the Regimental Treasure Chest provided separate cash accounts are main- 
tained for Public and Regimental funds. In the event of any deficiency in 
the combined cash the public funds will have the first claim on all available 
cash. 

70. Authorised regimental funds may be deposited in Post Office Sa^dng8 
Banks or invested in Post Office Cash Certificates (see para. 846, Regulations 
for the Army in India). 

The deposit book or certificates will be kept, under lock and key, in the 
safe custody of the officer in charge of the funds. 

71. The instructions regarding the expenditure of the “Annual Training 
Grant ” and the maintenance of the Training Grant accounts are contained 
in Appendix IV. 

72. The following procedure will be adopted by the Recruiting Officer in 
the maintenance of his accounts — 

(i) All sums required for disbursement by the Recruiting Officer on 

account of units with which he deals will be drawn by him from 
the monthly assignment placed at his disposal, which Avill be 
included in a lump sum in his general state of accounts rendered 
to the C. M. A., E. C. and U. P. District. That officer will watch 
the recovery of these suras through his demand register. 

(ii) The recruiting officer will send every month a receivable order to 

each unit together with a otatement of expenditure incurred 
on its behalf during the past month. 
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Laiuling, delivery and sliipjucnt of Govcriuncii^ stores. 

V. Dock charges.— ketnoX charges paid to Port Trust authorities. 

VI. Other charges — 

(ff) Extra handling charges for stores requiring to be handled more 
than once — ^as per town rate... 

(6) Any special charges incurred in the receipt and despatch of stores. 

(c) For checking and passing for payment steamer freight and other 
bills for stores not handled, for labour supplied, and for 
passages— Ks. 2-8 each. 

(d) For arranging shipment or discharge of explosives not handled 
— Rs. 2-8 for eacli consignment. 

(c) When Government carts or carriages are available for transport 
of stores to or from Cossipore and Ishapore the charge will be 
Rs. 3-8 per ton. 

Tho Agent for Govomniont Consignments, ns such, ■will receive, clear and despatch 
all stores tendered for despatch or found lying in raihvn}’ stations, warehouses and agents’ 
godomis, addressed to oniecra of Government by their official, ns distinct from private designa- 
tions, but, .should such store.s subsoquentb' bo proved not to be bond fide Government property, ■ 
recovery will bo made fi;oin the consignees at double the ordinary rates. 


Pay.ment of In.spection fee.s on coal and coke consigned to Military 

Departments. 

85. Inspection charges on coal and coke will be paid by the Controller of 
Mlitary Accounts, Presidency and Assam District (Railway Section), Calcutta, 
on presentation by the Auditor General, Eastern Bengal Railway, Calcutta, 
of bills for quantities despatched after inspection. 


Expenditure on repairs to Equipment borne on charge of Sappers 
and Miners Corps and procedure for the submission of bills con- 
nected therewith. 

86. Commandants of Sappers and Miners Corps or detached units may 
authorise expenditure on repairs to equipment borne on charge of the corps 
or detached units as repairable provided that the expenditure involved is 
covered by budget provision. These repairs will be executed regimentally 
in the corps workshop if the estimate of cost is accepted by the Chief Ordnance 
Officer. Bills for repairs will be submitted by 0. C., Sappers & Miners 
Corps, direct to the C. M. A. concerned for payment. 

When the exigencies of the service permit, stores necessary for repairs to 
ordnance equipment will be obtained from the Ordnance Corps otherwise 
the stores may be purchased locally subject to the condition that the expendi- 
ture involved is covered by budget provision. 

Remittance of public money by Military Units and Formations. 

87. (1) In all cases in which officers commanding units and formatiras 
are required to remit public money to another station they should, if thi.s 
cannot conveniently be done by cheques, do so by means of postal money 



Remittance of public money by My. Lnits & Formations. 


21 


order, if tire amount involved if. less than Rs. 15 or by R. T. R. to be obtained 
from the C. M. A. concerned or the local treasury, as the case may be, if the 
amount to be remitted is Rs. 15 or more. In the case of sepoy’s remittances, 
however, R. T. R. should be used, if convenient, irrespective of the sum in- 
volved. In no case should public money be remitted by means of Grovern- 
ment currency notes in insured covers through the post office. 

(2) Military disbursing officers, other than officers of the M. A. Depart- 
ment, having assignments on treasuries, requiring R. T. R., should send a 
requisition for R. T. Rs. together with a cheque for the aggregate value thereof 
to the government treasury on which they have got an assignment, with 
a request to cash the cheque ‘by transfer’ and issue the required R. T. Rs. 
in lieu thereof. 

(3) All military officers remitting money by R. T. Rs. or money orders to 
other stations will observe the following procedure with a view to checking 
the proper disposal of such remittances. 

(а) When sending a requisition for R. T. Rs. to the treasury officer or the 
C. M. A. concerned, I. A. F. A-610 should be prepared in duplicate, one copy 
with the required cash, cheque or bill, as the case may be, being sent to the 
authorities responsible for the issue of the R. T. Rs. and the other kept by the 
officer making the requisition. When the R. T. Rs. are received, they should 
be checked at once with the duplicate copy of the requisition, columns (1) 
and (2) of which should then be filled up before the R. T. Rs. are sent to their 
proper destination. The duplicate copies of I. A. F. A-610 should then be 
placed in a special file which will serve the purpose of a register. 

(б) Military officers remitting money by postal money orders should 
maintain a register in the attached form, keep it posted up to date, and initial 
each item as it occurs in the column provided for the purpose. 

(4) The checks prescribed above will be applied carefully and intelligently 
by officers responsible for doing so, and they will be held liable for any loss 
which may be caused to the State owing to their negligence or carelessness 
in the matter. 

(5) The amount spent on account of the money order commission shall 
he recovered from Government in the usual manner on contingent bills duly 
supported by postal receipts and treated as ordinary contingent expenditure 
debitable against the provision made in the army estimates for incidental 
and miscellaneous expenses. 



Check register of Money Orders [sec yam. S7 {3) (6).] 
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Boarded out Cavalry horses. 

88. Officers Commanding British and Indian Cavalry Eegiments will 
record the recoveries of insurance premia in respect of boarders, in additional 
columns in the register maintamed in accordance with para. 7, Appendix XIV, 
Regulations for the Army in India. 

(i) Date on which amount of premium is deposited into treasury, and 
number and date of treasury receipt. 

(ii) Month’s abstract of receipts and charges in which adjusted. 

The register will be presented to the L. A. Os. of the M. A. Dept, 
for inspection. The L. A. 0. will see that insurance premia have been 
correctly credited to Government for the first year as well as for subsequent 
years for which an expansion of allotment has been allowed in respect of each 
boarder. The total number of boarders shown as outstanding in the register 
will further be verified by a comparison with the number shown in the “Animal 
Account ” as boarders. 


Accounts and Returns. 

89. Although unit accountants should in the ordmary course of their 
accountiug duties, notice irregularities in returns, Os. C.units are responsible 
for seeing that the unit accountants who work under them, correctly check 
the various returns with the administrative orders they themselves issue. 
The 0. C. and not the unit accountant is responsible for the correctness 
of returns, and for unauthorised issues made through the submission of 
incorrect returns. 

Prohibition oe incurring expenditure the regularity op which has 

BEEN CHALLENGED BY AN AuDIT AUTHORITY. 

90. In cases where the regularity of an item of expenditure, including 
the issue of government stores, has been challenged by a unit accountant or 
other audit authority, no expenditure will be incurred by the 0. C. the forma- 
tion concerned without the previous written consent of the C. M. A. 
concerned. 

Adjustment op cost of Military sea passages from Port 

Indian limits. 

91. The following instructions will be observed in 
adjustment of the cost of government sea passages oj ini--;- 

and allowances are debitable to army estimates^-' 

(1) An administrative officer who authoxisei: the r/rv. ^ 

which involves a journey by sea from port to -pen ' -T - 71 '-. ' iZ- 
furnish the following information on every movt-:-,'- ‘ 

“ The charge on account of sea journe'' h: e- - > . 

of the unit or formation) which is in the a -- r - 7 .; t n— ■ 

district).” . ~ 
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Adjustment of cost of JWiJitary sen passeges. 


of cost tile nclminintrativc officer concerned 
00 giijdoa by the following main jirinciplca : 


(o) In the case of jiernmncni transfera, the unit or formation to which 
the null vidua! is posted will he debited with the cost. 

(b) In the case of tenifiorary moves, the unit or formation to which the 

individual permanently belongs will be debited with the cost. 

(c) Inui an individual j)rocccds to another station to undergo a course 

of instruction, (lie unit of formation to which he permanently 
belongs vdll be debited with the cost. 


hen in doubt as to which unit or militarvaccounts district is concerned, 
the administnitive officer sliould refer to the C, 31. A. 

(.5) In the event of liie admini.stmtivc officer concerned being unable to 
insert the required information in a movement order before the dcpartiire of 
the individual, ho will insert the following note : — 

“Information as to the unit or formation to which the cost is dcbitable 
and tho C. 31. A. responsible for finally compiling t he cost of sea passage will 
follow direct to tlie C. 31. A. who deals with the accounts of the poi’t.” 

(4) An administnitive ofiicer who issues a movement order invohing a 
sea journey from port to jjort within Indian limits i.s responsible for supplying 
tho individual concerned with an extra cojiy of the movement order which 
will 1)0 handed to t he embarkation commandant at the port of emharkation, 
who will attach it in luijiport of tho original jjnssage requisition on I. A. F. T- 
1724 sent to the shipping company. 


PnocKDuni: hkgatwj'sg disi’OSal of qufstioxs of a financial natuee. 

92. Questions involving the interpretation of regulations, Army Instruc- 
tions (India) and other decisions of Government invohing hnancin] or 
accounts consideration will, in tlie first instance, be referred by the local 
military authority to the C. 31. A. concerned. 

The rules for the disposal of an appeal against the decision of an audit 
officer are contained in para. 375 cl. scq. Regulations for the Army in India 
and the G. 0. C. should dispose of the case if he agrees vdth the audit deci- 
sion, but if he is unable to accept that decision, he can refer the matter to 
higher authority. In tho latter case it is essential that the reasons why a 
G. 0. 0. is unable to accept the audit decision should be fully stated. 

Every reference to Army Headquarters or to the G. of I. should he 
accompanied by a report from the C. 31. A. concerned when the nature of 
the question under reference indicates that such a report is required. 

InSTEUOTIONS for rEEPARATION OF INDENTS AND SUPPLY ORDERS RELATIVE 
TO DEMANDS FOR SUPPLIES, TRANSPORT STORES, ETC., ON A CORPS, DePT. 
OR CONTRACTOR. 

. 93. In all cases, where sufficient information is not available on the indent 
itself to enable such check to he exercised as will prevent the possibility of 
fraud, all supply orders placed on contractors, -and all indents for stores 
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transport, etc., placed on the I. A. S. Corps, or any other supplying depart- 
ment, will invariably show the amounts demanded both in words and 
ifigures. 

94. The consignees should on receipt of railway receipts for the consign- 
ment of goods on F. 0. R. basis, endorse the suppliers’ bills or the supply 
■orders (I. A. F. Z-2135) or the receipt vouchers (I. A. F, Z-2096), as the case 
may be, with the following certificate : — 

" Verified with the Railway Receipt No dated and 

the quantity credited in the ‘ Transit ’ column of my store Return for 


For this purpose a separate receipt column headed ‘ in transit ’ (F. 0. R. 
basis) should be opened in the store return in which the quantity shown in 
the railway receipt should be entered. The store return will thus have two 
•columns for each article — oue for goods actually held in stock and the other 
tor goods in transit. On receipt of the goods from the carrying railway, trans- 
fers from one column to the other should be effected. 

Rules eoe facilitating free replacement of stores or refund of their 

VALUE BY CONTRACTORS IN CASES WHERE GOODS HAVE BEEN DAMAGED 

OR. LOST IN TRANSIT TO InDIA IN CONSEQUENCE OF NEGLIGENCE ON THE 

part op suppliers. 

95. In order that efiective action may be taken by the D. G., India Store 
Department, London, against contractors who are responsible for losses in 
■connection with the transit of their supplies, the consignee will in all cases 
where replacement or recovery of value from suppliers is required, communi- 
cate the fact by letter to the D. G. as soon as he is aware of the damage or 
•shortage, instead of merely noting his request on the copy of the packing 
account to be returned to England eventually. The letter should contain 
full particulars of the damage or loss indicating as far as possible where the 
responsibility lies and whether free replacement, free repair, or refund of 
value of stores by contractor is expected. When such a letter is sent home its 
number and date should be quoted in the packing account. 
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General Instruetions* 


SECTION 2.— BRITISH TROOPS. 

General Instructions. 

96. The general principles laid down in the King’s Regulations and Royal 
Warrant which afiect the payment of British troops and the control of public 
and regimental funds are, when not at variance with the orders contaiued in 
the Army Regulations, India, applicable to India, 

97. Public money will not-^be placed in the custody of quartermasters, but 
public expenditure incurred by them will be paid by the audit officer on claims 
rendered by the 0. C. and, except in the case of the wages of workmen, such 
payments will be made direct to the individuals concerned. 

98. The 0. C. is responsible that the accounts of his company commander 
are kept in conformity with regulations and that the rules relative to the 
distribution of pay are strictly observed. 

99. When a unit moves to a station in the payment of another C. M. A. 
it will be taken into payment of the latter from the first day of the month in 
which the Headquarters of the corps moves from its station. When however 
a unit so transferred takes part in manceuvres, or is stationed at a camp of 
instruction en route to its new station, it will remain in the payment of the 
C. M. A. of the district from which it has moved until the first of the month 
in which the Headquarters arrive at its new station. When a unit is only 
temporarily detached from its district, it will remain in the payment of the 
0. M. A. of that district. 

The last accounts of the unit transferred to another district, will be 
audited in fuU and forwarded to the C. M. A. of the new district. The 
latter will connect the first accounts prepared in his district with the above- 
mentioned accounts. 

100. A nominal roll in duplicate showing the ranks of Indian establish- 
ment left behind will be prepared by the 0. C. The original copy will be 
made over to the officer in whose charge the men are left and the duplicate 
copy to the C. M. A. of the district from which the unit is proceeding. The 
men will be paid through the accounts of the outgoing unit only to the end 
of the month preceding that in which it leaves the district. 

101. Temporary marching establishments accompanying corps and regi- 
mental detachments will be paid regimentally. Marching establishments for 
mixed detachments will be paid by the I. A. S. Corps. 

102. The balance of pay due to a military lunatic will be drawn by a duly 
authorised stafi officer if the man was in stafi employ, or regimentally if in 
regimental employ, and if married it will be paid to his family. 

103. When a soldier is sentenced to penal servitude or imprisonment on 
the expiration of which he will not rejoin his corps, he will be informed (see 
K. R.) that the military authorities are not responsible for the custody of any 
private property which he may possess. Should he decline, or fail, to make 
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private arrangineiLts for tlie custody or disposal of kis property it will be sold 
by auction and a report of tke amount realised, and of tbe account in wluch, 
credit will be afforded, will be sent to tbe W. 0. by tbe 0. 0. tbe corps. 

Note. — ^The property of deserters and soldiers, convicted of felony Trill bo dealt ■with in 
accordance Tvitb tbe “ Regimental Debts Act ” and tbe -warrant and regulations relating thereto. 

104. 0.0. Companiesmayatanytimebecalledupontoproducetbe balance 
of public money in tbeir possession. All casb balances, wbetber in tbe 
possession of tbe 0. 0. Companies or belonging to regimental funds (see 
Regulations for tbe Army in Ridia) will be verified quarterly by a regimental 
board. In tbe case of tbe R. A., tbe 0. C. R. A., when there is one, otherwise 
tbe 0. 0. tbe station, will be present when tbe casb balances are being verified. 
These boards will also audit tbe separate casb accounts and balance sheets 
which are maintained for each regimental fund. Tbe report of tbe board in 
either case will be retained by tbe 0. C. tbe unit concerned. When a corps 
is on service, quarterly committees will be convened by tbe 0. C. tbe station to 
verify tbe casb and accounts of depot commandants. 

105. Cooks supplied by tbe I. A. S. Corps for British troops proceeding 
by sea from port to port in India, or by river in India or Burma (see paras. 
693 and 694, Regulations for tbe Army in India) will be paid by tbe I. A. S. 
Corps but, except, in tbe case of invalids and parties of details, when tbe 
expense will be borne by tbe State, tbe 0. C. tbe troops will recover six pies 
for every day passed on boardsbip from each man for whom rations are 
cooked, and tbe amount will be credited to government in the pay and mess 
book (1. A. R. A-1). 

106. A man of tbe army reserve residing in India will receive bis pay 
quarterly in arrears in accordance with tbe rates laid down in tbe R. W. His 
pay bill will be prepared in I. A. R. A-320, and submitted to the staff officer 
of tbe brigade in which be resides who will countersign and transmit it to tbe 
officer concerned for direct payment. 

Note 1. — Reservists granted permission to reside in India prior to lltb November 191S> 
only are entitled to army reserve pay. 

Note 2 — The pay of Indian reservists of the R. A. Trill be draTvn in the monthly pay bill 
(I. A. F. A-7} of the Indian establishment of the unit to -which they are attached for training. 

107. When a reservist entitled to army reserve pay changes bis residence 
to another account district or leaves India on discharge or to complete bis 
reserve service elsewhere, tbe staff officer concerned will apply to tbe audit 
officer for tbe reservist’s I. p. c. (I. A. R. A-443), which in tbe former case will 
be forwarded with bis other documents to tbe 0. C, tbe brigade in which be 
will reside, and in tbe latter to the authorities specified in the Regulations 
for the 1st class Army Reserve. 

108. All Indian establishments (except syces of cavalry, who will be paid 
by squadron commanders) are to be paid by tbe quartermaster except detach- 
ments permanently located at outstations, which will be paid bv tbe Q C. 
tbe detachments. 

109. Where it is impossible for the I. A. S. C. to make authorised issues of 
fuel and lighting oil in Idnd to British soldiers, these articles shall be purchased 
locally by 0. C. units or formations to which the personnel in question is 
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iittftclicd, Iho cost tliorcof hciiig recovered on a contingent bill. These 
pnrclmnoH nhonld in no emw be nmdc nnlcHn the A. D. S. Sc T. district or D. A. 
i). »S. Sc T. inde])i>nd(-nt brigade certificn tlmi issueH by the I. A. S. Corps 
arc inij)ractic4iblo. iln^ ratej at which purchascBarc made should bo approved 
by the A. D. S. .<0 T., or JX A. 1). S. Sc T. concerned. 

In localilien where coal in proportionately clicaper than firewood (i.c. where 
tho amount, of cwil which may be inmicd, in lien, costn less than the ration of 
firewood) coal should be jiurcha.sod and issued in lien of firewood. 

no. All cluiinn for increments of pay on behalf of Britinh soldiers serving 
in British units in India will la; supported by full particulars of tlie periods of 
service during whicli the soldier was not, under regulations, eligible for army 
pay. 

Audit offict m, before admitting claims for increment n of ]iay in audit, will 
he furnished by Os. fl. units with tiuse p-arliculars, or a certificate to the cfTcct 
that the soldier luia not forfeited army pay during the period on which the 
claim is Itased. 

111. All increases of javy of army rchoo] mistresses and pupil teachers 
shall in future be supported Ijy a certificate in mnnuBcri])t as follows: — 

Name having completed year’s Bcr\'icc as 

and discharged the duties entrusted to her with 

r.’-'al and efficioncy (and having in (he case of pujiil teachers qualified by exami- 
nation for the increment) is granted an increnso of j)ay of a year from 

the IP in accordance vat h t he proNasions of i he pay warrant. 


Becommended 


Date 


0. C. Schools 


0. 0, C. District 


Date 


This certificate will be nttnehed as a voucher to the account in which the 
first charge for an increment appears. 

11 2. The cost of Idiaki drill clothing and helmets issued on board transport 
to British troops piocceding to India or Adcn,^^all, when recovered, he cre- 
dited to Indian Ecvcnucs. 

113. The officer detailed to watch the proceedings at the trial of a soldier 
before a civil court will take with liim a sum of money in order that he may 
pay on behalf of the accused any fine imposed by the magistrate. The amount 
paid will be cbai'ged against the soldier at Form 1 of the P. and M. Book sup- 
ported by the receipt of the clerk of the Court. 
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INSTEUCTIONS FOR PAYMENTS— 


Payment of Men and becoed by Captain. 

114. The distribution of pay and account duties between the Captain and 
the accountant will be as under : — 

(а) The Captain will — 

(1) regulate and make all cask payments to the soldier, 

(2) record all payments in the pay and mess book, 

(3) keep the regimental stoppage account of bis company and 

(4) keep a simple account of cask received and paid. 

(б) Tke accountant will prepare tke company paylist, and carry out all 
subsidiary duties directly connected tkerewitk. 

115. Tke pay and allowances of tke soldier wkick are fixed at daily rates 
will be calculated on a Weeldy basis (vide Appendix VIII upto and including 
Friday in eack Week ; ke will be paid Weekly in arrears on eack Friday, and if 
possible, tkat will be tke universal pay day. But if more convenient, payment 
may be made on Saturday calculated on all cases up to and including tke pre- 
vious Friday. Tke payments should be so arranged tkat ke will draw, as 
nearly as possible, tke same amount on eack pay day. Should a soldier request 
permission to draw only a small amount on tke first three or any other pay 
days and tke balance on the last pay day of tke month tke Captain may meet 
kis wishes . Extra duty pay or similar allowances which are fixed on a monthly 
basis, will be paid for tke calendar month on tke last pay day of tkat 
month. 

116. Tke amounts required for tke weekly payments and those mentioned 
in para. 117 will be obtaiaed by tke Captain from tke C. M. A. on requisition 
in I. A. F. A-142 (to be sent through tke accountant). This requisition should 
reach tke accountant in sufficient time and should show clearly tke Week for 
, wkick tke cask is required. Tke cask requisitions received from Captains will 

be consolidated by tke accountant and sent under tke signature of tke 0. C. 
to tke C. M. A. so as to reach him 3 clear days before tke payment is due. Tke 
consolidated requisition will show clearly whether tke officer commanding tke 
unit desires one cheque in kis favour or separate cheques for each or any indi- 
vidual squadron ox company. Should a pay day ffill on gazetted holiday, 
tke Captain will forward tke requisition to the accountant in sufficient time 
to admit of tke cheque being received and cashed before hand. 

No requisition will be submitted for cask required to meet casual payments 
from tke last Friday in a month until tke last day of that month ; any cask 
required for tke purpose should be included and shown separately in the re- 
quisition for tke last Friday of tke month. In no case should tke cask re- 
quisitioned for, for this purpose exceed tke limit for cask balance prescribed 
in para. 120. 
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following nature only will bo made from tie 
amounts received wceldy by tlic Captain :— 


(i) Advances of pay to soldiers when admissible under regulations, 
riicso payments sliould at once bo notified to the accountant, 
the circumstances under which the advances were made being 
mentioned. For exception to this rule, see para. 163. 

(ii) Arrears of pay Ac. of soldiers, when credited to them in the pay 
list. 


(iii) 'Wceldy cash pa}nnents to soldiers. 

(iv') Allowance for stationery and repair of arms and accoutrements, 
(v) Staff allowances or extra duty pay duo to soldiers. 

Notk. — Wliilo in Iinspitnl, polflicw nm}' rocoivo ensh pnyinonfs nt the discretion of the officer 
in clmrgo hospitnl who will brine tlioir roquiromcnls to tho notice of the C. 0. Where the 
hospitnl in loc.itod in the vicinitj’ of tho patient’s unit or dctechmcnt, nn officer nnll visit tho 
lionpitnl wMldy nnd innho neconsnrj' p.aj'monts. In other c.iscs tho procedure will bo as 
nnthorized in paragraph S7, Cash payments %nll bo limited to a maximum of Es, 5 per 
xvoclc. 


118. The pay and mess book (I. A. F. A-1) will bo compiled for periods of 
complete calendar months. All pa}Tncnts made by tbe Captain and amounts 
cbargeablc against tho soldiers on account of consolidated or miscellaneous 
stoppages, regimental bills etc., calculated for the full calendar month will 
bo accounted for in tbe pay and mess book (I. A. F. A-1) which is 
the captain’s record of all transactions with his men and the foundation 
of the pay list. Soldiers will be paid on a wecldy basis on each Friday in 
accordance with para. 115 ante. The captain will hav’-o regard to the fact 
that the balances notified by tlie accountant in the pay lists include pay and 
allowances for tlie period after the last Friday in the month to the end of the 
calendar month. In the case, however, of an attached soldier, no cash tran- 
saction will appear in the pay and mess book, th^-se will be accounted for in 
the captain’s cash book, sec para. 161. 

119. All cash payments to the men on each pay day, as recorded in the 
pay and mess book, vv'ill be certified by two witnesses as well as by the officer 
paying the men. The pay sergeant should not be one of the witnesses. Casual 
pa}Tn.onts will he entered in the column provided for the purpose in the pay 
and mess book, and must bo supported by the men’s receipts. The consoli- 
dated stoppages and regimental bills will be posted in their tespeotiv’’e columns. 
Voluntary subscriptions or charges other than regimental bills {e.g., games 
or rifle club subscriptions, baircutting charges, Koyal Army Temperance 
Association or N. C, Os. room subscription etc.) or amovints due on account of 
petty articles supplied to soldiers in hospital, will, if recovered through the 
pay and mess book appear in the column for miscellaneous stoppages. Except 
as stated above, no adjustment of regimental claims will be made through 
public accounts. 

120. Tbe balance on each pay and mess book (I.A. F. A-1) should be as 
small as possible, and if at any time, it exceeds the limit noted below, a 
separate explanation of the reason for the excess balance will be furmshed 
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by the Captain with the pay and mess book to the accountant for submission 
to the au^t o£S.ce with the pay list. 

(а) Es. 150 when the number of soldiers on pay is less than 150. 

(б) Es. 300 when the number of soldiers on pay is 150 or more. 

121. The Captain will make over the original -pay and mess book, keeping 
a duplicate copy for his own use, to the accountant, together with the neces- 
sary vouchers, as soon as possible after the last pay day of the month and in 
no case later than the second of the month following that to which it pertains. 

Eegimental Stoppages. 

122. In order that the soldier may know exactly what amount wiU be 
stopped from his pay monthly, regimental stoppages will be consolidated to 
form a charge of so much a month against individuals vide appendix VII. 

The monthly consolidated stoppages will be assessed separately for married 
and single warrant officers and sergeants, and for married and single rank and 
file m each unit, and will cover charges under the followmg heads: — 

(1) Sergeant’s mess subscriptions. 

(2) Single sergeant’s messing. 

(3) Single men’s messing. 

(4) Library subscriptions. 

(5) Washing. 

(6) General barrack damages, i.e., damages which cannot be assessed 

to individuals. 

Charges for damages for which individuals can be held responsible wiU be 
recovered in cash, and accounted for by the captain in his cash book. 

All payments for barrack damages will be made direct by the unit to the 
M. E. S. 


Payment op Bills. 

123. The captain wiU pay all regimental bills on or before the last pay-day 
of each month. The vouchers in support of such charges will not accompany 
the pay and mess book. They will be produced for audit by the Inspecting 
Officer during his inspection of the accounts of the unit. 

Captain’s Cash Book. 

124. The captain will keep an account of his cash receipts and expenditure 
together mth the regimental stoppage account in I. A. E. A-125 which should 
be bound in a register of a convenient size, the first half of the register being 
reserved for recording cash transactions, and the latter half for the regimental 
stoppage account. Only transactions of a public nature will appear in the cash 
book. The cash book and stoppage account should be balanced monthly and 
signed by the captain. The total amount recovered on account of miscel- 
laneous stoppages during the month, as shown in the pay and mess book, will 
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be entered in lump in the cash book. The register will be retained in the 
company and produced for audit by the L. A. 0. when called for. Specimen 
tohos of a cash book and stoppage account are given in appendix IX. 

Captain*s Cash Account. 

125. Form 3 of the pay and mess book is the captain’s cash account in 
which he will debit himself with the cash received by him for weekly payments, 
and take credit for the total amount paid by him to the men, and for the total 
amoimt of consolidated and miscellaneous stoppages and regimental bills. 
X 0 direct charges against the public, other than those specially authorised, will 
be included in this account. The balance on this form, together with that of 
the stoppage account, will represent the cash in possession of the captain, 
which he should be in a position to produce at once on handing over charge 
of the company, or whenever called upon to do so. He will not apply public 
moneyi^to any purpose not authorised by the regulations, nor will he advance, 
lend or exchange any sum for which he is accountable, or change private 
cheques out of public funds. 

Transfer of Company Command. 

126. In the event of transfer of command, the officer taking over charge of 
a company wilPsatisfy himself — 

(1) that the cash payments during the month as shown in the cash 

book agree with the entries in (a) the pay and mess book and 
(b) the stoppage account in the company ledger, also that they 
are supported by receipts and vouchers where necessary, 

(2) that all company bills have been paid up to the last day of the 
preceding month, 

(3) that the amount handed over, whether in cash or stamps, agrees 

with the balance shown in the cash book and stoppage account, 

(4) that the amount of permanent advance given to meet contingent 

expenses has been accounted for, vide paras. 12 and 49 Pay and 
Allowance Regulations, Part II. 

Information to be supplied to the unit accountant. 

(a) Regimental Orders. 

127. Os. C. units are responsible that all iuformation affecting the pay and 
allowances of officers and men under their command is punctually afforded to 
the accountant. One printed or typed copy of all regimental orders. Part 
II will be forwarded as issued by the adjutant in the case of British Cavahy 
and Infantry units and by the captain in the case of other units to the accoun- 
tant who will adjust all such orders received by him upto and for the 25th of 
the month. 

(6) Ration Return. 

128. Page 1 of the ration return (I. A. F. S-1519-B) should be completed 
by the regiment daily with reference to the daily strength entitled to free 
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rations (including women and cMldren) as may be arrived at with refer^ce 
to tbe portion of tbe pay and mess book relating to rations, regimental orders 
(Part II) etc. On receipt from tbe victualling agent at tbe end of tbe last 
week of tbe month I. A. P. S-1520 showing tbe daily issue of articles and any 
other receipt vouchers from tbe I, A. S. Corps during tbe course of tbe month, 
tbe ration account on pages 2 & 3 of I. A. P. S-1619-B should be completed by 
the 0. C. and signed. Tbe particulars of issues on repayment to attached 
details should be embodied in tbe above account from the particulars noted 
on page 4. 

Tbe ration return (I. A. P. S.1519-B) should when duly completed in the 
above respects, be banded over to tbe unit accountant on tbe 3rd of tbe fol- 
lowing month to which it pertains to enable him to rnake necessary adjustment 
in tbe accounts then under preparation. 

(c) War Office Payments. 

129. Except as provided for in para. 154, tbe captain wiE make over to 
tbe accountant all notifications in A. P. 0-1706, duly receipted by tbe payees 
on account of sums authorised by tbe War Office for paynient. Tbe accoun- 
tant will then place these amounts to tbe credit of tbe individuals concerned 
in tbe current pay list or pay bill. 

(d) Monthly general certificate. 

130. Certain information and certificates connected with each unit are 
required by tbe accountant for completion of tbe pay bills or pay lists. These 
requirements have been embodied in the form of a monthly general certificate 
which will be made over by tbe 0. C. tbe unit to tbe accountant seven clear 
days before tbe end of each month. Any readjustment of tbe amount billed 
for by tbe accountant and paid by tbe 0. M. A. with reference to tbe information 
given in the monthly certificate owing to change of circumstances during tbe 
period iutervening between tbe date of submission of tbe monthly certificate 
and tbe end of tbe month, will be made by tbe officer responsible for tbe pay- 
ment of tbe amount shown in tbe pay bill or pay list afiected, and be will 
inform tbe accountant at once of tbe readjustment, so that tbe payment may 
be realised in tbe next pay bill, etc. When a unit is proceeding out of India, 
this certificate will be rendered to tbe accountant at least nine clear days before 
tbe unit is due to quit its station. 

(e) Eospital stoppages. 

pi. Tbe hospital stoppage roll (I. A. P. A-55) wiU be prepared for tbe 
period commencing from the 26th of the month to tbe 25th of the following 
month and will be rendered for each company separately by tbe 0. 0. station 
or section hospital to the officer commanding tbe unit concerned on the 28tb 
of tbe month who wiU make it over immediately to tbe accountant for adjust- 
ment of stoppages in tbe pay list of tbe current month. In order that recoveries 
my not be made from men exempt from hospital stoppages, tbe captain will, 
before tbe end of each month, furnish to tbe 0. 0. tbe hospital concerned tbe 
usual exemption certificate, or cite tbe number and date of tbe regimental 
order notifying the exemption. Tbe cause of admission in hospital must be 
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.'given on the rolls by the hospital authorities who should state whether in the 
■case of any individual mentioned therein, sickness was caused bv an offence 
under the Army Act committed by them. The unit accountant should watch 
'the receipt of the hospital stoppage rolls and see that they are submitted by 
'£he hospital authorities in all cases of admission into hospital. 

Pay List. 

132. Prom data furnished to him by the captain, the accountant will 
'Compile the ledger account of each soldier m the pay list. The total of the 
•company cash payments, stoppages and bills will be posted from the pay and 
•mess book ; other columns will be posted from regimental orders or from 
intimations received regarding credits and recoveries. 

133. The accountant will proceed with the preparation of the pay list 
for the current month as soon as possible after the close of the previous month, 
the Dr. and Cr. balances of the men, and any other information necessary 
being taken from the office copy of the pay list for the preceding month. 
Each man’s account will be credited with pay etc., for the full month at the 
rates in force on the last day of the preceding month and as copies of regi- 
mental orders, or other intimations regarding amounts due to or from 
■soldiers are received, necessary adjustments will be made by debiting or 
•crediting the account, as the case may be. Only the net amount of pay and 
allowances due to each man will be charged against the public. "When units 
leave India on or before the I8th of the month, the pay, etc., due up to and 
for the date preceding the anticipated date of embarlmtion will be included in 
tlie pay list of the preceding month. In the case of soldiers leaving India, 
pay etc., will be credited up to and for the date preceding the anticipated 
date of embarkation, and in the case of soldiers transferred to extra regimental 
duty or to another unit or detached from their units for service in India, 
including the frontier, the period of which is likely to exceed three months, to 
the date on which they are last rationed in the company. In the case of 
transfer to another company in the same unit, pay will be charged to the end 
of the month. 

134. The accountant will credit in the pay list, in the usual manner, the 
pay and allowances of a soldier granted furlough in India, leaving it to the 
captain to regulate the cash issues to him as indicated in para. 5 (II) Pay and 
Allowance Eegulations, Part II. 

135. The accountant will make no adjustments in the pay list on account 
of items received by him after the 25th of the month, except in regard to (1) 
hospital stoppages and (2) soldiers discharged in India or quitting ^dia during 
the month. In these cases ail particulars which have been received by him 
tip to the date of final closing of the pay list will be taken into account. 

136. The accountant will complete the preparation of the pay list by the 
evening of the 4th day of the month following that to which it relates, or the 
evening of the 2nd day following the receipt of the pay and mess book which- 
ever is earlier. On the following day he will make over the pay list to the 
captain for scrutiny. The captain will retain the pay list for 2 days for refer- 
ence by soldiers who may wish to see their accounts. If the captain or any 
of the men challenge the accuracy of any entry in the pay list the captain 
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will brmg tbe matter to tbe notice of tiie accountant. If the accountant agrees 
that an amendment is required to pay list, he will make the necessary amend- 
ment, if, however, he does not consider any correction to the pay list to be 
required, no correction will be made, but it will be open to the captain to write 
a memorandum recording the amendments he considers necessary to the 
pay list. 

On the evening of the 8th day of the month following that to which the 
pay list relates or of the 6th day following the receipt of the pay and mess 
book, whichever is earlier, the accountant ■^1 forward to the 0. M. A., a copy 
of the pay list, retaining the original as his office copy. Before doing so he 
win obtain the signature of the captain to the certificate in both copies of the 
pay list. If the captain desires to submit a memorandum with the pay list 
he will add the following words at the beginning of the certificate “ Subject 
to the remarks in the attached memorandum ” and the accountant ^vill for- 
ward the memorandum to the C. M. A. with the pay list, keeping a copy of it 
with the office copy of the pay list. The accountant will also submit to the 
C. M. A. with the pay list, a copy of Form No. 3 parts (i) and (ii) of the pay 
and mess book and an abstract of receipts and charges in I. A. F. C. M. A-IT. 

Note. — In. the case of unite on field service which leave depots in India, the accounts of the 
depots will be submitted to the C. M. A. of the district or of the Field Force in which the unit 
is serving. 

* 

137. After despatch of the pay list to the C. M. A. the accountant wiU make 
over the office copy to the captain who will carry forward the Dr. and Cr. 
balances shown therein into the pay and mess book then under preparation, 
obtain the signature of the men present with the unit m the remarks column 
in token of acceptance by them of their accounts and take necessary extracts 
of the accounts of the detached men for transmission to them for acceptance. 
The captain will not retain the office copy of the pay list for more than 5 days. 
All acceptances by detached men of their accounts will be made over to the 
accountant to be filed with the office copy of the pay list ; the accountant will 
be responsible for seeing that he receives acceptances for all men on detached 
duty. 

Captain’s kesponsibility in regard to cash Payments. 

138. The captain is responsible that no over-issues of cash to the soldier 
are made. He will, therefore, on receipt of the pay list from the accountant, 
take steps to curtail cash issues to any men shown to be in debt. On no 
account will any cash payment be made by him in respect of any increase in 
a soldier’s rate of pay and allowances or any other charges until such increase 
or charges have been notified to the accountant, and the amount placed 
by the latter to the credit of the men’s account in the pay list, or a cheque 
or E. T. E. including the amount has been received from the C. M. A. The 
appearance of a Dr. balance in the pay list will in itself be an indication that 
the cash issues should be curtailed. 

139. The captain is responsible for the safe custody of all plublic money 
received by him, and for its expenditure in conformity with regulations and 
with due regard to the interests of his men. 

N. C. Os. are not to be subjected to the risk of loss by having pubbc money 
placed in their hands. ^ 
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Adjustmexi' or a soedieu’s account ok tkakseer in India, or when 

DETACHED FROM HIS UNIT FOR SERVICE IN JnDIA, INCEUDING THE PrONTIER,. 

THE I’ERIOl) OF WHICH IS LIKELY TO EXCEED 3 MONTHS. 

IdO. a soldier is tninsferred t.o another unit or to extra regimental 

duty, Ids account will be adjusted n.s follows 

(1) On the date on which a transfer in cfTectcd the captain will furnish 
the accountant with 1. A. F. A-27, duly completed, showing the 
cash paid to the aoldier and the amounts due from him on ac- 
count of regimental stopp.ages etc. uj) to the date of transfer. 
The accountant will close the soldier’s account in the current pay 
lint up to and for the date on which the latter is last rationed 
in his company. ITo will at once prepare the last pay certi- 
ficate in duplicate and submit both copies to the officer com- 
manding for hi.s countersignature. Tlic original will be forwarded 
to the officer commanding into wlioso payment the indi\ndual 
is proceeding. The duplicate ^Yill be sent to the audit officer 
concerned. The Cr. and Dr. balances and the date upto and 
for which payment lias been made will be entered in ink on the- 
l.'p. c. in words as well an in figures. All such Cr. balances will' 
be intimated separately on I. A. F. A-DG to the audit officer 
concerned. 

(2) British aoldier.s employed in command and district offices when 

their period of omployment lasts for long periods, will .be paid 
through the establishment pay bills of those offices. The pro- 
ceduro indionted above mtU also be followed in such eases. 
Tlic 1. p. cs. of men of formations to which unit accountants are 
not attached should be countersigned by the C. lil. A. 

(3) In tlio ease of Britisli personnel detached from their permanent 

units for service in India, including the frontier, the duration of 
•which is likely to exceed three months, a last pay certificate 
will be issued by the permanent units to the units to which the 
men are temporarily attached. The latter units will draw pay 
and debit it to the district in which the men’s permanent units 
arc located. This will not in any way a-ffcct the strength of the 
men’s permanent unit nor that of the attached unit as the names 
of the men in question ■will be shown in the pay list of their per- 
manent units as on detached duty. Tlie unit 'bo which they are 
temporarily attached ■uull show the men as attached and not 
brought on their strength. 

141. When the transfer is to a company of the same unit; — I. A. F. A-27 
duly completed as above, and showing (1) the closing Dr. or Cr. balance on the 
previous month’s account and (2) the rates of pay and allowances last admit- 
ted by the accountant, will bo forwarded by the captain to the accountant, 
through the captain of the company to which tho soldier has been transferred. 
The latter will enter the necessary particulars in hia pay and mess book, pass 
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on the form to the accountant, and take the man on his payment. No I. p. c. 
will be issued. 

142. Any Dr. balance of a soldier oh transfer as mentioned in para. 141 
will be included in the pay Hat in the column “ Other imscelkneouB credits 
due by the public ” and any Cr. balance will be entered in the column ‘ Other 
miscellaneous debits due to the public.’ The Dr. or Or. balance wll be show n 
on I. A. F. A-443; and will be debited or credited to the new company in 
the current pay list accordingly. The Dr. or Cr. balance shown in 
I. A. E. A-443 will appear in the pay liit of the new company in the column 
‘other miscellaneous debits due to the public,’ or ‘ other miscellaneous credits 
due by the public’, respectively. Any cash payments, etc., made to the 
soldier in the current month in the new company w'ill appear in the apjiro- 
priate column of the company’s pay and mess book. Should a pay-day 
occur before the receipt of the man’s l.p.c. he will be paid the normal 
weekly cash payment for men of his rank. 

143. If after a soldier’s transfer it is found that amounts are due to or 
from him in his old unit, these wall be adjusted by the accountant of his old 
unit, who will credit or debit the man’s new’ unit in the current pay li.'st, his 
account being specially re-opened for the purpose. The accountant will their 
send to the 0. C. of the man’s new’ unit, intimation of the additional credit 
or debit in I, A. F. A-56. 


Settlement of Accounts of Corps leaving India. 

144. When a corps receives orders to embark for England or the Colonies, 
the unit accountant will at once take step?, to close the accounts of the corps 
with the Indian Government, and will prepare an estimate (I. A. F. A-214) of 
pay, etc., required for the period of the voyage, and forw’ard it through the 
C. M. A., concerned so as to reach the regimental pa}una8ter of the corps 
concerned the fixed pay centre, i.e., the station at which the record office of 
the unit i- situated, or station pa}Tna8ter of the colony concerned, at least 
one Week before the corps is due to arrive at the port of embarkation. 

The 0. C. the corps will communicate to the audit officer through the 
accountant as soon as possible, the date of embarkation of the corps and will 
furnish the accountant w’ith the names (1) of any officers and men W'ho will 
remain in India on transfer to other corps, etc. and (2) of those who are not 
proceeding to the U. K. but embarldng by the same transport for a station en- 
froute. Payments made by the 0. C. the company to men left behind in India 
in the month in which the corps embarks, will be recorded in a separate pay and 
mess book (I. A. F. A-1) which will be forwarded to the accountant before 
the corps leaves its station for the port of embarkation. The pay and mess 
book (I. A, F. A-1) for men leaving India will be rendered to the accountant 
at least 7 clear days before the corps is due to quit its station and will incor- 
porate all cash payments to be made, and all stoppages intended to be reco- 
vered and all regimental bills to be paid prior to embarkation. The cash in 
possession of the 0. 0. the company will be shown in the pay and meSs book 
(I. A. F. A-1) and will be paid (through the adjutant in the ca;=e of cavalry 
and infantry units) into the civil treasury supported by a receivable order on 
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Sdncmciit of AccoiiiUs of Corps leaving Indio. 

r. A. F. A-D07 and tlio treasury receipt will be forwarded through the accoun- 
tant to the audit officer for adjustment. 

145. The corps will bo retained on the establishment of the district in 
which it was serving until the date of its embarkation. A last pay certificate 
(I. A. F. A-437)j for officers will be prepared by. the accountant in quadrup- 
licate showing up to what date the officers wll probably be paid and will be 
submitted by liim about a mouth before the unit is timed to leave India, to 
the audit officer, who after chocking it, will forward the original copy after 
countersignature to the 0. C., the duplicate copy to the India Office, and the 
triplicate direct to the regimental agents. iVny corrections made to these 
1. p. C8. by the audit officer will at the same time bo communicated to the 
accountant and any alterations found necessary on audit of the final accounts 
to the 1. p. C3. sent in advance, will be intimated to the several officers 
concerned. 

Detailed instructions for the closing of final Indian accounts of corps leav- 
ing India are laid down in the ‘ jMomoranduin of information containing ins- 
tructions for the preparation and settlement of the final Indian accounts of 
corps leaving India’ which will be supplied by audit officers to officers com- 
manding units under orders to leave India. 

146. If the Officer in command of a detachment proceeding to England 
or the colonics has not sufficient public money to settle the ship’s claim against 
the men at the port of disembarkation, ho will be provided with the necessary 
funds by an accountant on the spot. 

147. The regulations for the preparation and submission of pay lists of 
corps for the period of the voyage both to and from India are laid down in the 
W. 0. Financial Instructions. See also Appendix X. 


Adjustment of account of a soldier prooeedino Home or a Colonial 

STATION ON TRANSFER OR DISOHARGE, ETC. 

148. In the case of men proceeding home as time expired, invalided, trans- 
ferred to Homo Establishment or for discharge or transfer to the Army Re- 
serve in tlie U. K. and who normally pass through the overseas rest camp, 
Deolali or Khrachi the procedure laid down in I. A. 0. No. 624 of 1926, 
reproduced as Appendix XI, wiU be followed by the 0. 0. the unit and the 
accountant. Wlien men are ordered to embark direct from the unit without 
passing through an overseas rest camp the procedure laid down in annexure 
‘ D ’ of the appendix will be observed. 

149. In the case of wives of soldiers proceeding to the U. K. unaccom- 
panied by their husbands through the exigencies of service, the officer com- 
manding the unit will in compliance with the provisions of I. A. 0. 239 of 
1922 notify in Part II Orders full particulars of the family and the reasons 
for separation. A copy of this order together with a copy of H. E. the O.-in- 
C.’s sanction in the case of separation due to higher education of children^ or 
a copy of the recommendation of the medical board in the case of separation 
on medical grounds will be handed over to the unit accountant who will on 
receipt of these documents issue the usual last pay certificate to the India 
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Office or tlie Regimental Paymaster concerned, as the case may be, after 
satisfying himself that the separation is due to exigencies of service. ^ Indica- 
tion of the extent to vrhich the term “ exigencies of service ” is applicable is 
given in I. A. 0. No. 465 dated the Ist June 1925. 

160. The captain will render I. A. F. A-27 to the accountant immediately 
the notification regarding the transfer &c. of a soldier appears in orders. The 
accountant will watch and call for I. A. F. A-27 if not received from the 
captain. 

151. The captain will forward any claim for gratuity that may bo due to a 
soldier’s account, direct to the C. 51. A. three weeks before the date of the man's 
dischargeortransfertotho Army Reserve. The C. M. A. will without delay 
authorise the accountant to credit the amount admissible to the account 
of the soldier. 

152. In the case of a soldier to be discharged by purchase, the captain 
will state, when rendering I. A. F. A-27 the amount of purchase money reco- 
vered, and will indicate the pay and mess book in which the amount will be 
credited. 

The above procedure will also be followed in regard to the amount due 
from a soldier granted payment furlough under paragraph 817 of the Regula- 
tions for the Army in India. 

153. When a soldier has been granted furlough out of India, an extract 
from the regimental orders giving the description and period of the furlough 
and a quotation of the para, of the Regulations of the Army in India or other 
order, under which the furlough has been sanctioned will be attached to his 
I. A. F. A-27. 

154. The debit balance of a soldier to be discharged, transferred to the 

Army Reserve in India or leaving India otherwise than on furlough, will be 
debited against the captain in his pay and mess book, and credited to the 
soldier’s account in the pay list for the month in which the casualty occurs. 
The accountant will, however, show the debit balance on the last pay certi- 
ficate issued by him as due to the 0. 0. concerned. The amount of the debit 
balance will then be recovered by the officer into whose payment the soldier 
passes and remitted by him to the captain who will thus be reimbursed the 
amount deducted by the accountant. The debit balance of a soldier who has 
left India, if recovered, is authorised to be charged by the home authorities 
on A. F. 0. 1706. On receipt of this authority, the captain will charge the 

amount in form 3 (1) of the pay and mess book, and forward the letter of 
authority duly receipted by him to support the charge. 

155. Amounts discovered to be due to or from soldiers who have proceeded 
home ox have been discharged or transferred to the Army Reserve in India 
will be adjusted as under : — 

An amount due to a soldier will be credited by the accountant to the soldier’s 
account, which will be specially reopened for the purpose in the current pay 
list and it wiU be intimated to the 0. M. A. through the 0. 0. the unit. The 
amount will then be remitted to the soldier, if he is in India, by the captain 
otherwise by means of I. A, F. A-602 issued by the 0. 0. in triplicate and 
sent through the 0. M. A. concerned. 
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An amount duo from a soldier will likowso bo debited by tbe accountant 
to tbe man s account, and will be dealt with in tbe manner indicated in para 
164. Tbe accountant ^vill not issue an amended last pay certificate merelj 
to show tbe correct balance but will communicate tbrougb tbe 0. C, 
tbe unit to tbe officer into whose payment tbe soldier bas passed, tbe 
amount recoverable, and will also inform tbe captain from whose pay- 
ment the man has passed of the action talccn. All future action in regard to 
the adjustment of the debtor balance will then be taken by tbe latter until 
be bas been reimbursed the amount debited to him or gets the amounts written 
•off as a ledger debt should it prove irrecoverable. 

15G. Tbe above arrangements do not apply in tbe case of furlough men. 
Tbe balances of such men will bo carried forward in tbe pay list month by 
month until they return to India. A. F. O-1809-G and I. A. F. A-33 will 
not be prepared for these men who vill receive before leaving their units, tbe 
advances admissible under Pay and Allowance Regulations, Part II, para. 
5 and tbe advance vill be shown on their last pay eertificates which will be 
sent to the India Office. 

In the case of a soldier being in debt when proceeding on furlough 
to the United Ivingdora his debtor balance should bo noted on bis last 
pa}’' certificate with instructions for recovery or otherwise during furlough, 
to enable the India Office to take necessary action in case tbe soldier is trans- 
ferred to the Homo Establishment without returning to India. Tbe balance 
of such men -svill, how'cvcr be carried forward in the pay lists month by month 
until the men are transferred to the Homo Establishment or return to India. 

157. 0. Os. and beads of departments will take steps to ensure that 
•every non-commissioned officer and man proceeding on furlough to tbe 
U. K. (other than those who are entitled to travel on warrant on arrival) is 
warned individually, in writhig, that, on arrival at tbe port of disembarka- 
tion, be will be required to make bis own arrangements for bis onward 
journey by rail, and mus't accordingly bo in possessicn of sufiScient funds to 
meet tbe cost of railway tickets. It should bo made clear that embarkation 
authorities at ports are not authorised to make advances or to issue railway 
warrants in respect of such journeys. 


Instb.'OCTIOns for the Payment and Adjustment of Advances to, and 

CHAEGES AGAINST, BRITISH TrOOPS ARRIVING IN OVEiiSEAS ReST CaMPS, 

Deolali and Karachi from the U. K. or elsewhere for onward 
despatch to stations in India. 

168 (1) Method of paymc^it.—Eov every soldier who arrives at the camp, 
acquittance rolls wull be prepared in triplicate. Each copy will be signed in 
ink by tbe payee and tbe paying officer, and should bear ■the actual date on 
rvbicb tbe payment is made. 

Separate acquittance rolls should be prepared for each unit, and in the case 
of details of tbe R. A., R. A. S. 0., etc., who are unposted at tbe time payment is 
made, separate acquittance rolls should be prepared for each soldier. 

These acquittance rolls will be prefixed by tbe letter P indicating pay 


Instructions for Payment and Adjustment of Advances. 


41 


If a soldier does not desire a payment at the camp, the word ' Nil ’ whi 
be entered against his name on the acquittance rod and his signature will 
not be required. 

No payments will be made from this account to wives unaccompanied by 
their husbands but at the discretion of the 0. C. overseas rest camp, or 
the officer deputed by him, advances may be made to soldiers who arrive at 
the camp to conduct their wives up country. 

(2) Messing and other charges. — ^Every soldier will be required to sign an. 
acquittance roll in triplicate, for the amount due from him. 

The rolls will also be signed by the pay officer in token of their correctness, 
and will be endorsed “ Messing charges from to ” or such 

other particulars as may be necessary. These rolls will be prefixed by the 
letter ‘ S ’ indicating ‘ Stoppages’, and will be dealt with in exactly the same 
manner as acquittance rolls for advances of pay. 

These rolls will be prepared for every soldier who arrives at the camp, but 
in the case where there is no liability for messing or other charges, the word 
‘ Nil ’ will be entered against the name on the roll, and the soldier’s signature 
will not be required. 

(3) Disposal of acquittance rolls. — Original acquittance rolls will be for- 
warded to the 0. C. the unit concerned as soon as possible, but in no case 
later than three days after the drafts or details have left the camp. 

A duplicate copy of the memo, forwarding the acquittance rolls to units, 
will be sent to the C. M. A. concerned, to notify^him that the advances have 
been made. 

It is very important that receipts for all acquittance rolls sent to Os. C. 
units, should b.e acknowledged by them by return of post and recoveries 
efiected through pay lists by their unit accountants. 

(4) Issue of Gash. — The commandant, overseas rest camp, should arrange 
with the military accounts office at the camp regarding the issue of cash re- 
quired to make the payments on the acquittance rolls. 

(5) The foregoiag rules apply equally to the details passing through the 
Indian Section of the Camp. 


Ledger Debts. 


159. The unrecovered debts of a soldier incurred before his embarkation 
will, on his arrival in India, be taken over and adjusted by the officer to whose 
payment the soldier is transferred, but the adjustment of obligatory charges 
incurred m India, which are unavoidable and authorised debits against a 
soldier’s pay, will take priority over the debts incurred elsewhere. The 
latter will, on receipt of the solffier’s account, be remitted in full to Eneland 
by the audit officer. ^ 


Note.— The amount recoverable from the W. 0. on account of any liability incurred bv a 
soldier when on the Imperial Establishment which remains unadjusted at the end of his Indian 
service, should be the lowest balance he has reached in India. 


160. Irrecoverable debts of soldiers will be disposed of under the orders of 
the brigade commander in communication with the audit officer concerned 
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Ledger Debts. 


(0. M. A. in cases wliero recoveries have to bo made from tbe W. 0.). They 
include debts incurred wholly in India or partly elsewhere. The latter, if 
substantiated by the soldier’s ledger sheets, will be refunded by the W.’o. 
AVlien applying to the brigade commander to -write oii irrecoverable debts, 
the 0. C. will observe the foUowng instructions : — 

(i) Applications arc to bo accompanied by separate sheets (I. A. F. A- 

443) for each month’s account alTected, and any portion of a 
debt incurred before a soldier’s embarkation for India is to be 
kept distinct from debts incurred in India. Such applications 
must not be submitted until the soldier concerned has become 
non-effective, and the officer submitting the claim must show 
that all jmssible recoveries have been made from the soldier 
np to the date on which he became non-effective. 

(ii) Particulars connected with pubbe stoppages, non-obligatory ex- 

penditure incurred by the soldier, and all charges transferred 
from other units, are to bo furnished, and the dates of such 
transactions arc to be given. 

(iii) Deductions from the pay of soldiers who are in debt will be regu- 

lated by para. 42, Financial Regulations for the Army in India, 
Part I, under which they will receive two-thirds of their pay and 
allowances after deducting the usual regimental charges. 

(iv) Copies of receipts for articles of clothing and necessaries issued 

to the soldier are to bo furnished together with a certificate 
from the 0. 0. that the issues made were necessary. 

Note. — F inos for drunltonnoss should not bo inoludod in tho lodgor shoots of British soldiors. 


PA-SnttENT TO MEN ATTACHED TO COMPANIES OTHER THAN THEIR OWN, EXCEPT 
MEN DETACHED PROM THEIR UNITS FOB SERVICE IN INDIA, INCLUDING THE 
FRONTIER, THE DURATION OF WHICH IS LIKELT TO EXCEED THREE MONTHS. 


161. Attached soldiers -will be retained on the payment of the company 
to which they belong. Tho following procedure will be observed for the pay- 
ment of such men when they are on detached duty, as distinct from extra 
regimental duty : — 


(i) The captain will record the amoimt to be paid to the soldier in the 

column provided for casual payments in the pay and mess book 
of the month for which the payment is due, and will prepare 
a detachment pay sheet for the amount which together with a 
cash requisition, will be forwarded through the accountant to 
reach the C. M. A. five clear days before the end of the month 
preceding that for which the payment is intended. He will 
also show the total amount of each such requisition at item 2 
of the Dr. side of Form 3 (i) of his pay and mess book, under 
the head “ Payment to detached soldiers (I. A. F. A-33)’ . 

(ii) The 0. M. A. will forward the detachment pay sheet to the captain 

of the company to which the soldier is attached, with a cheque 
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made payable in the month in which the first pay day falls. 
The captain will record weekly payments on the detachment 
pay sheet, and obtain thereon the signature of the soldier or 
of the witness to the payment, and then return it to the captain 
of the man’s company. 

(iii) The latter will on receipt back of the form see that the amount 
authorised to be paid has been duly accounted for, and will then 
make it over to the accountant as a voucher to the pay and mess 
book in which the payment appeared. 

162, When an attached soldier rejoins his own company or is attached to 
another company, before the full amount shown on the detachment pay sheet 
has been paid to him, the undisbursed amount will be remitted to the captain 
of the man’s own company by means of a public service transfer receipt {vide 
instructions on I. A. F. A-610) obtaiaed from the local treasury, together 
with the detachment pay sheet duly completed. The amount will then be 
given up in Form 3 (i) of the pay and mess book of the company to which the 
soldier belongs to enable the accountant to adjust the amount already debited 
to the soldier. In the case of a man transferred to another company before 
the full amount is paid, the captain of the man’s company will render to the 
C. M. A. in the usual manner, a supplementary detachment pay sheet. 

163, Articles of clothing and necessaries required on payment will be 
obtained from the unit to which the attached soldier belongs . Any authorised 
advance made to the soldier will be recovered without the intervention of the 
accountant. The payment will not appear in the pay and mess book of ,the 
officer who made the advance. 

164. Amounts due on account of regimental bills, and stoppages and the 
cost of rations issued on payment, will be recovered in cash by the captain 
of the company to which the soldier is attached, and he will show the re- 
coveries in the detachment pay sheet, and account for the amount in his cash 
book. Amounts for which credit is due to Government will be paid into the 
local treasury on a receivable order, and the treasury receipt will be forwarded 
by that officer to the audit officer concerned for adjustment, together with a 
statement showing how the amount has been arrived at, and the names of the 
individuals from whom the recoveries have been efiected. 


Accounts oi' Depots, Sanitaeia, attached Sections etc. 

165. (1) "When a complete unit or company is stationed at a depot or 
sanitarium the captain will render his pay and mess book to the accountant 
as usual. 

(2) The accounts of the commandant and of section commanders at a 
sanitarium will be kept in I. A. F. A-125. The pay of the Indian establish- 
ments of a sanitarium will be charged in I. A. F. A-38 and the regimental pay 
and the allowances of the section commanders will continue to be charged 
in the pay bill (I. A. F. A-4 or 5) of the respective corps to which they belong, 
and will be remitted to them by the audit officer, section command allowance' 
being drawn in I. A. F. A-36. 


Accounts of D epots, Sanitaria, attaclied Sections etc.. 

(B) Soldiers attaclied to a sanitarium, will be retained on tbe payment of 
tbeir corps and paid out of tbe remittances received from tbe audit officer 
to tbe extent indicated in tbe detachment pay sheet (I. A. F, A-33) which 
accoinpanies each remittance see para. 161. The captain of the company 
to which the soldier is attached will not render any pay and mess book but 
will maintain a cash book and stoppage account in the usual manner. He 
will keep the soldier’s unit informed of all circumstances affecting his pay 
and allowances, and will furnish to the 0. C. without delay extracts from 
the depot orders, etc., for republication in the regimental orders of the man’s 
unit. 


Pay and Allowances op Regimental Oppicees. 

166. The pay, etc., of officers will be drawn by the accountant in a pay 
bill which should be submitted so as to reach the C. M. A. not later than the 
third day preceding the close of the month, the actual date of despatch of the 
pay bill from outstations being fixed by the C. M. A. with reference to the 
period of transit by post. Two days before the date fixed for the despatch 
of the pay bill the accountant will close it, the bill being prepared with reference 
to the preceding month’s pay bill and information given in regimental orders 
received by the accountant up to the day preceding that on which the bill is 
to be closed. All contract and other allowances due to officers of units will be 
included in the officers’ pay bill, company allowances will be drawn by the 
captain in the pay and mess book. After he has closed the pay bill the account- 
ant will place it before the 0. C. the unit, who will retain it for a day 
for scrutiny by himself and by the other officers of the unit. In cases where, 
as a result of the scrutiny of the 0. C., the accountant agrees that an amend- 
ment is required to the pay bill, he will make the necessary amendment. Where, 
however, he does not consider any correction to the pay bill to be required, 
no correction will be made in the pay bill, and it will be open to the 
0. C. to write a memorandum recording the amendments he considers neces- 
sary to the pay bill. The pay bill, duly receipted by the payees, will be return- 
ed to the accountant on the morning of the day fixed for tlie despatch of the 
pay bill. The officers will receipt the pay bill for the amount to be remitted 
to their agents. The signature of one officer for another, unless supported 
by the power of attorney, cannot be accepted as a legal acquittance. The 
pay bill containing the acquittances of the payees will be signed by the 0. C. 
and forwarded to the 0. M. A. with the memorandum, if any, which the 0. C. 
desires to submit with it. Forms showing full particulars of payments to be 
made to bankers or agents should also be forwarded to the C. M. A. with the 
pay bill to enable the C. M. A, to send them with the cheques to the banker or 
agent. The accountant should keep a copy of the pay bill and of the memo- 
randum with him for record and future reference. The pay and allowances 
of officers will be paid by the C. M. A. as claimed in the pay bill to the officers ■ 
individually or to their agents or bankers. The band and mess allowances 
will be paid direct to the 0. C. by the C. M. A. unless it is desired that they 
should be paid to an agent or banker. Contract allowances will be paid to 
the adjutant, quartermaster or captain as the case may be. 




Allowances of Kegimcnlal omc( 

In c^sc (b) tile officer’s name will be brought on the pay bill of the t 
which he jonis, (a) on receipt of a counierdgned 1. p. c. or other intimal 
twin the 0. i\r. A. or (6) witli reference to the home 1. p. c. produced bv 
officer. ^ i j 

If in the latter case the officer is not inposBesaionofahomc l.p.c.a re; 
ence should be made to the C. M. A. before including his name in the pay 
of the unit to wliich lie is posted in India. 

liO. The pay, etc,, of an ofliccr absent on leave (in eluding privilege lea 
in India, will be drawn in the officer’s pay bill and remitted to him direct, 
it may be paid to Jiis banker or agent by the C. M. A. provided the officer I 
furnished the 0, C. with a written request to that effect and the banker 
agent lias complied with the requirements of para. 02, Financial Kegulatic 
for the Army in India, Fart I. If proceeding on pridlege leave out of Ind 
an officer ma}*, at liis option, draw his pri\ilcgc leave allowances either 
India or at tlic Home treasury (i.c., from tlic India Office) or on return fre 
leave I'idc para. 53, Financial Hegulntions for the Arm}’- in India, Part I a: 
para. 2, Pay and Allowance Fegulations, Part II. 

Cheques in favour of bankers or ngenis will only be issued on treasuri 
within the area of the district or command in which the officer may be servb 
(SCO para. *18, Financial Pegulations for the Army in India, Part I). 


TbAVELLING .•\LLOWA^’CES OF OFFICERS. 

171. When an officer is transferred or directed to proceed to another sti 
tion on duty in the same or another district, the accountant of the nnit t 
which the ofliccr ia transferred, etc., will prepare the travelling allowance bi 
for him iir I. A. F. T-1715 or 171G. In the case of a transfer the officer, befoi 
ho leaves his old station, wU obtain a copy of the form from the accountar 
of his old unit and will have the relevant portions of Etatements ‘A’ & ‘ B 
completed before he leaves bis old station. On arrival at his new station h 
will have statement C of the form completed by the accountant of his ne^ 
unit and send the travelling claim duly signed, receipted and countersigned 
to the C. M. A. of the district to which ho has been transferred for payment 
In the case of an officer proceeding on temporary duty to another station 
I. A. F. T-1716 duly completed should be forwarded to the audit officer h^ 
whom ho is paid on completion of the return journey. 

172. If the officer requires an advance of travelling allowance before pro 
ceeding on the journey, and if there is time, he should obtain the advance 
from the 0. M. A. on a receipt to which one-anna stamp should be affixed 
when the sum exceeds Es. 20 and in which details should be given showing 
how the amount of advance asked for has been arrived at. The accountant 
will give the officer all reasonable assistance in the preparation of a bill for the 
advance. Should time not permit of an advance being drawn from the 0. M. A. 
an advance of travelling allowance may be obtained from the treasury under 
para. 16, Pay and Allowance Eegulations, Part II. (see para. 33, A. E., I., 
Vol, X.) 

All advances drawn, whether from the C. M. A. or from the treatury, 
should be deducted from the travelling allowance bill mentioned in para. 171 
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and tlie advance will be kept as a demand against tlie officer by the C. M. A. 
of tbe district to wKicb be is transferred to wbom the advance will be 
notified with tbe 1. p. c. of tbe officer. 

Adtostmekt of subscriptions, etc., due from officers. 

173. Tbe montlily subscriptions and donations due from officers to tbe 
various regimental funds, and also incss and band Bubscriptions, will be paid 
direct by tbe officers concerned. 

174. Subscriptions to tbe Military Widows’ Fund, Britisb Service, are 
payable quarterly, balf-ycarly or yearly, in advance, wbicbever ia most con- 
venient to tbe officer, and may be paid in one of tbe following ways .' — 

(а) By ebeque on any bank of India, made payable to “ Tlie Secretary 

Mibtary Widows’ Fund, Britisb Service ” and sent direct to bim 
in Simla. If a ebeque is payable at a station other than Simla, 
2 annas for every Bs. 25 or fraction tbercof, should be added to 
tbe cheque to cover bank commirsion. 

(б) Through bankers or agents, who should be instructed to remit direct 

to tbe Secretary quarterl)’’, half-yearly or yearly (ns the sub- 
scriber may desire). Subscriptions should be paid by a draft 
on Simla and not by money order. 

(c) Through the officer’s pay bill. 


Transfer of Office. 

175. When an officer, who renders claims or cash reejuisitions monthly 
for payment to C. M. A., makes over bis duties to another, be sliould send a 
facsimile (in duplicate) of the reliesing officer’s signature to the C. M. A., in 
order that tbe latter may satisfy himself as to the validity of claims, etc., pre- 
sented to bim. 


Educational and Inddvn Establishment. 

176. Tbe accountant will prepare tbe pay bill of the Educational eatab- 
lisbment on I. A. F. A-6 and that of the Indian establishment on I. A, F. A-7 
and submit it to tbe 0. M. A. for payment through tbe 0. C. unit, tbe pro- 
cedure indicated in para. 166 being closely followed. The pay and allowances 
of both the establishments will be drawn for a calendar month with reference 
to tbe previous month’s pay bills and information received by tbe accountant 
from tbe 26tb of tbe preceding month to tbe 25tb of tbe current month. 

^ 177 . Schoolmasters may, if desired, be paid weekly, tbe amount required 
being obtained on weekly cash requisitions from the C. M. A. Amounts 
so advanced will be adjusted by the accountant w-ben closing tbe educational 
eatabiisbment pay bill at the end of tbe month. 

178. Nerrick rates of pay admissible to tbe Indian establishment when 
not notified in brigade or station orders, will be obtained by tbe 0. C. tbe 
unit in direct communication with the civil or cantonment authorities, and 
pay at those rates will be drawn in tbe I. A. F. A-7 for men entitled tbieto. 
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I'diicationnl and Indian Establishment. 

179. An Indian soldier or follower discharged will ordinarily he paid on the 
next pay day. When, however, it is considered unavoidable to settle up 
with a man before he leaves the unit the necessary information should be 
iurnished by the 0. C. or quartermaster concerned to the accountant who will 
at once prepare a supplementary bill for the man in I. A. F. A-7 and submit 
through the 0. C. to the C. HI. A. for payment. The general principles laid 
dov n in the Instructions for I. T. should be followed in the case of the accounts 
of the Indian pcrsoimcl serving with British units. 

PERMANENT AdVAXCE. 

1 80. An 0. C. will be allowed a permanent advance to meet the cost of con- 
tingent expenditure, and local purchase on account of miscellaneous supplies 
chargeable against the annual allotment. Application for this permanent 
advance, stating the amoimt required, will be made to the 0. M. A. No 
pay or allowances will bo disbursed from a permanent advance, except in the 
instances referred to in the note to para. 49, Pa3’'and Allowance Regulations, 
Part II. 

181. On the tenth of each month, the expenditure incurred from the 
])ermanent advance up to date will be included in a contingent bill (I. A. F. 
A-115) which will be forwarded with the necessary vouchers to the C. M. A. 
for payment, in order that the permanent advance may bo recouped. The 
officer receiving the advance will bo held personally responsible for the amount 
until he has accounted for it to his successor in the manner prescribed in para. 
49, Pay and Allowance Regulations, Part II. 

182. Before a unit embarks for the U. K. or the colonies, the 0. C. 
will pay into the nearest treasury the unexpended balance of tlio per- 
manent advance in his possession, and forward the treasury receipt to the 
C. M. A. together with a statement showing how the amount of permanent 
advance allowed to hini has been accounted for. He vill at the same time 
submit to the C. i\r. A. a bill in adjustment, supported by the necessary vouchers, 
for the expenditure incurred against the permanent advance for which no 
claim has been rendered. When a unit is transferred to the payment of another 
C. M. A., the 0. C. will retain the permanent advance in his possession. 

R.ECEirTS AND RECOVERIES. 

183. All claims due to Government will ordinarily be adjusted through 
the pay list or pay bills prepared by the accountant, supported by the pre- 
scribed vouchers as indicated below. The officer who receives the claim will 
communicate it to the accountant, as soon as possible, and furnish him with 
the necessary vouchers in connection therewith. 

(i) Recoveries on account of stoppages for public clothing lost or des- 

troyed vide A. R., I.j Vol. XI. 

(ii) Rations obtained on payment ; 

A statement (I. A. F. S-1519) showing the value of rations issued on pay- 
ment to individuals, etc. 

(iii) Other articles issued on payment. 
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Receipts and Recoveries. 

Priced issue voucliers in, duplicate (duly receipted) togetlier witli I. A. P. 
A-57A and a sfcatenient allowing the amount due from each individual and the 
month’s pay list, etc., in which the adjustment should be made. 

184. To enable the accountant to charge up the amounts due from men 
on account of clothing and necessaries issued on payment the captain will 
prepare a cash summary in I. A. F. C-866A which will be sent at the end of the 
month with the pay and mess book to the accountant. 

, 185. The accountant will debit the amount due, to individuals concerned, 
but when tFis is not possible, the adjustment will be made as under : — 

, ^ (i) By deduction from the contract allowance, etc., due to the unit 

if desired by the 0. C. 

(ii) By payment into the local treasury on a receivable order, the 

treasury receipt being forwarded through the accountant to the 
audit officer for whom the credit is intended, see para. 164. 

(iii) All rolls in conrsection with voluntary, compulsory and miscella- 

neous remittances or stoppages will be submitted through the 
accountant by the captain. 

186. Amounts received by the captain for credit to Government, e.g., dis- 
charge purchase money, amounts recovered on account of payment furloughs 
granted to men, etc., wiU be credited at item 3 of Form 3 (i) of the current pay 
and mess book. The credit on account of discharge purchase money will be 
supported by a statement in I. A. F. A-52 which, after completion, will be 
returned to the captain for record with the documents of the discharged soldier. 
No refund of passage money in the case of a soldier discharged in England 
while on payment furlough will be made in India. 

Objections on audit. 

187. Objections and observations raised on audit of the accounts of a unit 
will be communicated by the C, M. A. to the 0. C., who will pass it to the 
accountant for adjustment of any amounts objected to as indicated below. 
In the case of individuals whose pay is not drawn through the pay list, 
recovery will be effected as laid down in para. 41, Financial Regulations for 
the Army in India, Fart I. 

(i) When a charge is inadmissible : the amount objected to will be 

at once credited to Government in the current pay list by debit- 
ing the account of the individual afiected, 

(ii) When an amount has been undercharged : the amount will at 

once be credited to the account of the individual concerned. 

(iii) When a charge is admissible but has not been properly vouched, 

or, if the objection appears to be incorrect : the recovery will 
be deferred until receipt of the ffiial decision of the 0. M. A. on 
the explanation, etc., furnished by the accountant through the 
0. C. 

/■ 

188. When recovery is efiected on account of an objection its necessity 
will be explained in the column for remarks in the pay Hit or pay bill . 
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KcmiKanccs to England. 


Kemittanoes to England. 


189. The following procedure will he ohaerved when remittances are made 
to England or the colonics : — 


(i) The amount to be remitted on account of voluntary family 
remittances or credits of deceased men, or the balances of men 
sent home as insancs, or on sentence to penal servitude, or fox 
discharge with ignominy, etc., will not appear in tlie pay and 
mess book. 

The accountant will debit the individuals concerned in the current pay 
list, or pay bill on receipt of the remittance rolls from the captain 
and ho will send one copy of the remittance roll to the C. M. A. 
through the 0. C. 

(ii) Ecmittaiicos to England on account of Post Office Savings Bank 

deposits will be made in accordance vith the instructions in 
Appendix XII. 

(iii) The remittance of a detached soldier, who is borne on the payment 

of his company, will be made through his own unit, and not 
through the unit to which he is attached. 

(iv) Officers Commanding are responsible for the prompt notification 

of all casualties to the Homo authorities and for the submiBSion 
of the non-eficctivc account to the C. M. A., t ee para. 193. 


190. The amounts of voluntary remittances by schoolmasters or school- 
mistresses will be communicated by the 0. C. to the accountant in time to 
enable the latter to close, on the prescribed date, the pay bill of the educa- 
tional establishment for the month in the pay bill of which the credit iS 


required to be afforded. ^ • 

191. Authority for the payment of miscellaneous remittances will be sent 
by the C. M. A. direct to the paymaster or other disbursing officer in ^^and 
or the colonies, and the necessary information mil be furnished to the C. M. A. 
M noon as tlio ncocaaity for tlie remittance nrisea. Thcae remttanceB ^ not 
appear in tie pay and mcaa book but will be taken into account by the captain 
L iL ating the caah iaauea to individuala concerned The memorandum 
oomiSnicatlig the neeeaaary information to the & M. A. f ould a ao have a 

oertiacate endorsed on it by the aoeountant that he ““X^and “e onhe 
in the nav list or pay bill of the individual and the number and date ol the 

memorLdum shoffid^bo quoted against the entry in the pay list or pay bill. 

192 The rules regulating compulsory stoppages and voluntary pa^^^ts 
for tfo wives and cSon of British soldiers serving with units of the British 

service are contained in Appendix XIII. 
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tributable in India, forward a claim for any gratuity duo direct to tbo 0. )W. . 
for preaudit. On receipt from the C. M. A. of mforniuliori of the amount for 
wMcb tbe claim has been passed the accountant will complete tbe remaimier 
of tbe form and return it to tbe captain wbe will include tlie balamu) in »<- 
casualtyretum (1. A. F. A-701) prepared in duidicate for remittance to Ifiriglajid 
through the C. M. A. The proceeds of sale of kit v/ili be recovered by tluj 
accountant through the account of the i)urchasorM, or they may be reeove//'('d 
in cash by the captain and credited in Form 3 (i) of liis pay and mom bo(>k. 

In those cases in which the estates of deceased soldiers are not v/)ioj)y dis- 
tributable in India, the captain will shov/ the amount of gratuity in red j/;k' 
on the Dr. side of Form I when forwarding h. F. 0'1C25 to 0. "M. A, 

A non-eFective account together v/ith I. A. F. .A -701 must be sent as f,f)Ou 
as possible after tiie death of a ioldier. It is also requ ired to be sen t in tbe ea so 
of insanes and those discharged with ignominy. 


illHCELLAITEOU". 

19A For special irules applicable to British Troops serving at /iden see 
Appendiz XIY. 

^ ^ list of recognised claims relating to British Troops se<; yip/po''ndi;? 

196. The instructions for the preparation and. s'abneission of aec/yunts of 
units on ac-tire serrice are laid down in the Field Service Keg'dations, /r.dia. 
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SECTION S.-AUXILIARY FORGE. INDIA. 

197. Tlio following eyefcom for tlic issue of pay, bonus and horse allowance 
CO members of the A. F. India wdll be observed— 

(1) A ledger account xvill be maintained for every ofiScer, other than 

a commanding ofiicer, and for every non-commissioned officer 
and man shoving the number of days, or fractions of a day, on 
wliich training has been undergone and the amount of pay 
thereby earned, 

(2) There will be three payments annually, one to be up to the 28th 

February, and one in April. Tlie third payment will take place 
during the training camp if desired, otherwise at any convenient 
date, to be arranged by the C. M. A. with the approval of the 
district commander. In cases where it is considered desirable, 
howoA’’cr, units may, with the concurrence of the district 
commander, elect to draw pay monthly. 

(3) Subject to the conditions in para. 163 of the Regulations for the 

Auxiliary Force, India, horse allowance wRl be paid at the 
option of the members of the Force entitled to this allowance, 
cither monthly or concurrently with their ordinary pay. 

At the end of each period, mentioned above, an extract from this ledger 
wiU be submitted to the C, M. A. of the district who ^1 
thereon remit the amount admissible to the non-commis- 
sioned officers and men to the officer commanding. 

(4) The bonus will be paid in the first payment occurring after the non- 

commissioned officers and men become entitled thereto. 

(5) A commanding officer will draw pay as in (1) under the orders of the 

officer commanding the district, 

198. The adjutants of A. F. units can sign contingent bills for O.0t 
when they are officers of the regular forces. 

Note. — In tho event of A. F. Units being embodied the orders contained in para. 52 (ii) 
•will come into force, 

199. The following procedure will be observed in demanding stores autho- 
eised in the Equipment Regulations of Auxiliary Force Units. 

(i) for the equipment and stores shown under column “ with unit 

an ordinary indent will suffice. 

(ii) for the equipment etc. when shown under column ‘ to be^ issued 

when sanctioned by district commander ’ indents showing the 
cost of the stores required will be sent to the district corumander 
for countersignature. I. A. F. A-497 for demands of this nature 
is not necessary, the cost of the stores will be notifi.ed by the 
district commander to the C. M. A. in order that the latter 
may exercise a check on the grant concerned. 
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SECTION 4.— INDIAN TROOPS. 
General Instructions, 


201. The general principles laid do^m in K. R. and R. W. wliicli affect the 
paj^ent of warrant and n. c. os. of sappers and miners and tte control of 
pu blic and regimental fundr are, when not at variance witli tlie orders contained 
in A. R. I., applicable to India. 

202. Qle 0. C. is responsible tliat tlie accounts of iiis company commanders 
are kept in conformity witli the regulations and that the rules for- the distri- 
bution of pay are strictly observed. 

203. The pay of all British, officers, Indian combatants and followers will 
bo issued on or as soon after the 1st of the following month as possible. 

204r. The pay of officers attached to other corps will continue to be drawn 
in their own corps but will bo remitted by the audit officer to them or their 
bankers if desired. 

The pay of soldiers attached to other corps vull also be included by the 
accountant in the pay bill of their own unit, and the balance of pay due will 
bo remitted to them by R. T. R., which wll be obtained by the unit from the 
treasury, but when men belonging to a regiment which has proceeded on field 
service are attached to other corps, their pay will be drawn by the accountant 
in the pay bill of the corps to which they are attached. 

205. When a unit moves to a station in the payment of another C. M. A. 
its accounts will be transferred as follows : — 

(1) If the Headquarters of the unit leave the old station on or before 

the 15th of a month, the C. M. A. of the new district will take 
the unit into his payment from the Ist of that month, and the 
accounts for the month will be submitted to him accordingly. 

If the Headquarters leave after the 15th, the unit will remain in the 
payment of the C. M. A. of the old district for that month, and 
the accounts for the month will be submitted to him. The 
C. M, A. of the district to which the unit is transferred will assume 
payment from the succeeding month. Should any officers desire 
their pay to be sent to new agents in consequence of such transfer, 
application should be made accordingly to the C. M. A. of the 
new district through the agents concerned, and an intimation 
sent to the unit accountant attached to the unit. _ 

(2) On transfer of a unit from one district to another, the C. M. A. 

will send, for reference and return, the audited accounts of the 
unit for the month preceding that in which the transfer took 
place, to the C. M. A. of the district to which the unit has been 
transferred. This will serve as a 1. p. c. of the unit on transfer. 
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(3) When, during transfer, the unit takes part in manoeuvres or is 

stationed at a camp of instruction or on tlio lino of marcli cn 
route to its new station, its cask requirements will be arranged 
by the audit officer who deals vdtk its accounts. 

(4) Wken a unit is only temporarily detached from its district it will 

remain in the payment of the C. 1^1. A. of the district from which 
it is detached. 

206. The payment and the preparation of the accountB of officers and 
soldiers and the Indian establishment Ber\ung with the depot of a corps on 
field service in India will be carried out by the C. M. A. of the district or Picld 
Force in which the unit is serving. 

207. The accounts of all funds, whether public or regimental, are to bo made 
up and balanced monthly. A committee, of which the president must be 
a British officer, will count the cash in the treasure chests and see that it 
agrees with the amounts shown in the several books. 

208. All rations of Indian Troops and followers should be dra^v'n in full 
during the month to which they pertain. Any balance of rations not so drawn , 
cannot be carried forward to the following months. 

Instructions for the payjient of Indian Troops. 

Accounts of Indian Units. 

209. The accounts of Indian units will be maintained in a monthly pay list 
and a pay and mess book. The pay b'st will be compiled by a unit accountant 
who will be detailed from the Military Accounts Department to work in the 
tegmental office. The pay and mesa book mil be maintained by the company 
commander. In the case of units which are not on field service, only one cash 
payment will be made to each soldier or follower monthly on receipt of the pay 
Hat and after completion of the pay and mess book. The payee’s signature or 
thumb impression will be taken on the pay and mess book in the space provided 
for the purpose. 

210. The adjutant will send to the unit accountant daily, copies of orders 
afiecting the pay and allowances of individuals. Begimental orders affecting 
pay and allowances should be published as Part II and numbered consecutively 
throughout the year to enable the accountant to see that all orders have been 
acted upon and that no orders are missing. Care will be exercised in notifying 
the names, companies and platoons (or half companies or half squadrons) 
of men who are brought on or struck ofi the strength of the unit with the dates 
on which these changes occur. 

211. The company commander will furnish the unit accountant daily with 
the documents laid down in the list of claims in consequence of the orders issued 
during the previous day. 

212. The unit accountant will prepare the company pay list on a nominal 
baaie from the orders, etc., received by him up to the 25th of the month to 
which the pay list pertains. The accountant will complete the preparation 
of the pay list on the evening of the 27th of the month to which it relates, 
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On the following day, he wiU make over the pay list to the company com- 
mander who will retain the pay list for one day and return it to the accoimtant 
duly signed with his observations thereon. The procedure regarding amend- 
ments to the pay list laid down in para. 136 will be observed. The unit 
accountant will prepare the fair copy of the pay Hst, obtain the company 
commander’s signature thereon and submit it to the C. M. A. by the 30th 
of the month with the company commander’s memorandum. 

The C. M. A. will issue a cheque for amount due to the company com- 
mander. in the case of units which are located at stations other thah that 
in which the office of the Controller of Military -Accounts is located, the O.C.' 
will send one telegram showing the amount due -on the pay list for each 
company separately to the C. M. A. who will issue a cheque for the total 
amount required for all companies or separate cheques for each company 
pending receipt of the pay list. A post copy of this telegram should be 
posted on the same day. 

When the pay lists are forwarded to the C. M. A. -an endorsement to the 
effect that ‘ Cheque obtained on telegra.m and no payment due on the pay 
list ’ should be made across the cheque enfacement cage in Form No. 2 of 
the pay list. 

In the case of units in Aden the cheques due on the pay bills will be drawn 
by the 0. C. from the cash assignment placed at his disposal and pay bills sent 
to the C. M. A. for audit duly noting thereon the cheque numbers and dates 
supported by Schedule III. 

Pay and Mess Book. 

213. The pay and mess book will serve as the acquittance roll of and 
also as a record showing the number of rations drawn for the men of the 
company and will be maintained by the, company commander by whom 
it should be opened from the commencement of the month to record the tran- 
sactions in respect of rations. The total number of rations issued in the 
ration return should agree with the totals of numbers of rations shown to be 
authorised for issue in the pay and mess bpok of the imit. The regimental 
nos., ranks and names of individuals will be entered in the pay and mess 
book in the order in which they appear in the pay list. ,The Dr. and Cr, 
balance, column 4, will be carried from the closing balances of the previous 
month’s pay and mess book. The amount due to each soldier on ajccount of 
pay and allowances excluding clothing allowance as per monthly pay list pre- 
pared by the accountant willbe entered in column 5. Column 7, total credits 
will be the total of columns 4 and 5, i.e., the amount of pay due excluding 
clothing allowance as shewn in the pay list plws the opening credit balance. 

On completion, the pay and mess book should be handed over to the unit 
accountant to enable him to check the title to free rations. as shown therein 
and the number issued as shown in the ra-tiou return. The pay and mess 
book should be returned at once by the unit accoimtant to the company 
commander. 

The L. A., b. wiU see in the course of his visit to the unit that this .has been 
doudby the unit 'accountant. 


■fPay and Mess Book, 
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7. Public Stoppages. 

In the column for public stoppages the officer commanding company will 
enter against the name of each individual such public stoppages as have been 
-debited by the accountant in lump sum in the summary of the monthly pay 
list. ’The officer commanding company will agree the total public stoppages 
in the pay and mess book with the total intimated for debit in the monthly pay 
list. 

Regimental Bills and, RegimentalFunds subscriptions. — All sums duo from 
each individual on account of regimental bills and deductions will be entered 
in the several blank columns provided for the purpose, a separate colurun 
being used for each fund, the name of the particular funds being entered in 
manuscript. These deductions do not in any way afiect the monthly pay list 
■of the company and should not therefore be intimated to the accountant. 


11. Total Deductions. 

In column 24 of the pay and mess book the officer commanding company 
will enter the amount of the total deductions plus the opening debtor balance, 
i.e., the total of columns 3, and from 8 to 23. The difierence between the total 
credits, column 7 and total deductions, column 24, vdll be available for the 
monthly cash payment. 

111. Total Debits. 

The total debits, column 26 will be arrived at by adding the figures of 
columns. 24 and 25. The closing balance columns 27 and 28. will be the 
■difference between the total debits, column 26, and the total credits, column 7. 

IV. Clothing Allowance Account. 

■ The amount due on account of clothing allowance to each individual will 
be taken from the pay list and will be entered in column 31. 

Personal clothing and necessaries issued on payment during the month 
will be debited by the officer commanding company against each individual 
in the pay and mess book in the column ‘ Cost of personal clothing and neces- 
saries ’ the details being taken from the monthly list of amounts due for personal 
clothing and necessaries (I. A. F. C-866-B). The total amount less fitting and 
marking charges should agree with the amount debited by the accountant in 
lump sum in the summary of the monthly pay list, 

V. Acquittances. 

The signatures or thumb impressions of the soldiers should be taken on the 
pay and mess book and the pay and mess book should be attested by two 
witnesses, signed by the officer commanding company and retained for record. 
'The signatures or thumb impressions of followers also should be taken similarly. 

Pay and mess books will be open to inspection by the Inspecting Officer 
of the M. A. Dept. . , 
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214. Eegimental deductions from pay of individuals will be recorded by 
tbe company commanders concerned during tbe month under the columns 
Regimental bills and subscriptions ’’ of the pay and mess book against the 
names of the individuals concerned. 

• 215. Ration allowance, clothing allowance and extra ration money will be 
included separately in the pay list against the nameS' of the individuals 
concerned. 

216. To enable the 0. 0. to draw the messing allowance at ten annas per 
man per mensem for those who axe in receipt of rations in kind along with 
the pay of his men for the month for which it is due, the 0. 0. will submit 
a contingent bill (I, A. F. A-115) to the accountant with a certificate {vide 
item 5 of Appendix XVII) showing the total number of men for whom the 
allowance is due for the full month and for broken periods, which will then 
be charged in lump in the summary of the pay list. Any readjustment found 
necessary with reference to the number of rations actually drawn in the 
month should be made in the next month’s claim. 

The contingent bill and certificate should be submitted to the accountant 
not later than the 25th of each month. The disposal of this money will be 
subject to inspection by the Inspecting Officer of the M. A. Dept. 

For men who are detached from the Headquarters of the unit and are not 
in a position to receive rations in kind, each company commander will submit 
to the accountant, so as to reach him not later than the 25th of each month, 
a statement on I. A. F. A-115 showing the regimental numbers of such men 
with the period for which the allowance is due, to enable him to credit the men 
concerned with ration allowance due against their names in the pay list. 

217. In case of men becoming non-efiective during the month the account- 
ant will, on the information furnished by the company commander, which 
information should include all public stoppages, etc., upto date, make up 
after ascertaining from other company commanders that there are no demands 
against them the men’s pay in the pay list and send an extract on a slip to the 
company commander who will settle up with the man and take his acquit- 
tance on the pay and mess book. The amount should be paid for the time 
being from the permanent advance held by the company commander for the 
purpose ; it will be recouped from the cheque due on the pay list at the end of 
the month, etc. 

Note . — Short service men invalided from tbe service vrith or without gratuity shouJd he 
struck o£E the strength of the regiment mth effect from the date on which the proceenij^ 
invaliding hoard are signed by the commanding oiBcer, up to which date only pay is aamissih c 
to them. 

218. Authorised advances of pay to individuals, vide para. 6, Pay and 
Allowance Regulations, Part II, will be paid by the C. M. A. to the company 
commander, on receipt of an application showing for whom an advance is 
required, the amount required for each individual, the circumstances under 
which required and a receipt (unstamped) for the total amount required. 
■When required for men going on furlough, the period of the furlougfi should 
also be stated and a certificate should be furnished that the pay of these men 
cannot be remitted to them when on furlough. 
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' This application stould be submitted in duplicate through the accountant 
of the unit who whl retain one copy for adjustment in the pay list of the month 
to which the advance pertains and will pass the other copy to tbe C. M. A. 
for payment to the company commander. 

219. The C. M. A. will advance to company commanders the amount of 
money required for railway fares of individuals granted furlough or leave 
on receipt of an application supported by a receipt (unstamped) for the amount 
required. The advance should be adjusted (if possible in the same month) 
by the submission of a bill on I. A. F. A-llb which should be enfaced with an 

endorsement, “ In adjustment of an advance of Es received as per 

cheque No dated and should be supported by 

I. A. F. T-1720 in original duly signed by the Station Master. The names of 
individuals who proceeded on leave or furlough should also be stated. 

220. "When the return journey vouchers cannot be used by furlough or 
leave men in the circumstances mentioned in clause (iii) of tlie instructions 
printed on reverse of the return journey voucher, company commanders 
will take necessary action to obtain refund and submit to the C. M. A. a state- 
ment showing names, etc., and amount of return fares due to Government to 
enable him to watch the credit of the amount. 

221. The amount due on account of working pay, engineer pay and signal 
pay will be adjusted by the unit accountants by credit to each indi^^dual in 
the pay list with reference to Part II orders notified by the 0. C. the unit. 
Separate claims on this account will not be submitted. Similarly, claims 
wWch are of a regular nature, e.g., messing allowance, charpoy allowance, line 
contingent allowance, ration money, etc., etc., wliich do not require to be pre- 
audited must be included in the pay lists by the unit accountant who should 
carefully scrutinise these claims and pass them under his initials and at the 
same time make the classification thereon. Claims requiring preaudit should 
after check by him be submitted to the C. M. A. Such claims should bo 
endorsed by the unit accountant ‘ checked ’ and initialled in token of his 
having done so. 

Any doubtful claims requiring, in the opinion of the unit accountant, pre- 
audit by the C. M. A. should be submitted to the C. M. A. by him through the 
0. C. with an expression of his opinion citir g the various orders bearing on the 
subject. 

222. The 1. p. c. of an individual transferred to another unit or to the 
reserve will be prepared by the unit accountant in duplicate and issued by 
the company commander on notification of transfer, etc. The further pro- 
cedure to be followed, is as laid down in para. 140 except that Cr. balances 
will be intimated by a memorandum instead of on I. A. F. A-66. 

In the case of a soldier transferred to pension, the 1. p. c. should be prepared 
iu duplicate by the unit accountant and issued by the 0. C. the unit. The 
original will be handed over to the soldier who should be instincted 
to present it to the Pension Disbursing Officer together with his pension 
certificate in I. A. F. A-373, which he will receive from the C. M. A. and the 
duplicate will be forwarded to the audit officer to whose audit area the indivi- 
dual is transferred on being pensioned. The date up to and for which payment 
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lias been made and also any advance of pension made will be entered in ink 
on tbe 1. p. c. in words as well as in figures. 

223. When circumstances render it necessary, an advance not exceeding 
six months pension may be requisitioned for, the requisition being submitted 
in duplicate through the unit accountant who will forward one copy to the 
0. M. A. for payment and retain the other copy for adjustment in the pay list 
of the month in which the payment is made. (See also para. 8, Pay and Allow- 
ance Eegulatious, Part II.) 


Pay Bills of Offioehs, eto. 

224. The accountant will prepare the pay bill of officers, educational estab- 
lishment and followers not attached to companies, with reference to the 
preceding month’s pay bill and information received up to the 24th or an 
earlier date of the month and submit it to the C. M. A. so as to reach him 
not later than the third day preceding the close of the month, the actual date 
of despatch of the pay bill from outstations being fixed by the ■ C. M. A. with 
reference to the period of transit by post. The further procedure to be 
observed is as laid down in para. 166, see also para. 32. 

225. The 0. C, will render a monthly general certificate so as to 
reach the unit accountant by the 24th or on an earlier date of each 
month according to the actual date fixed by the C. M. A. for the despatch of the 
pay bill, embodying certain information and certificates required for the 
completion of the accoynts. 

226. To enable the unit accountant to recover Indian Mlitary Service 
Family Pension Fund and Indian Military Widows’ and Orphans’ Fund sub- 
scriptions and to complete I. A. F. A-4li, all officers who subscribe towards 
these funds will furnish the unit accountant information regarding the class 
and the particular fund to which they subscribe when their pay is first drawn 
by the unit accountant or when any change takes place in the rates of subscrip- 
tions etc. I, A. F. A-411 should be forwarded in duplicate by the unit 
accountants separately for I. M. S. F. P. and W. & 0. Funds together with the 
pay bill of officers. 

If the amount recovered difiers from that recovered in the previous month, 
brief and concise particulars showing how the amount recovered has been 
arrived at should be inserted in the remarks column of I. A. F. A-411. If an 
officer has proceeded on leave, the nature, period and number and date of order 
granting leave, date of commencement of each kind of leave, date fore or after- 
noon, struck off duty and that of embarkation should be stated in the remarks 
column. When an officer returns from leave, the date of rejoining unit, dis- 
embarkation in India and that upto which recovery has been effected by the 
India Office should be stated in the remarks column. If an officer is transferred 
to or from a unit, the unit to or from which transferred, as also the date to 
which recovery is effected should be stated. 

227. The monthly subscriptions, etc., to the various regimental funds, 
etc., will be paid direct by the officers concerned as laid down in para. 173. 

228. Bebate of income tax on subscriptions to the I. M. S. F. P. and I. M. 

SV. and Os’. Funds will be allowed monthly but rebate on subscriptions to the 
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mesa and band fund will only be admitted half-yearly in the pay bills for 
August and February. To enable the unit accountant to grant the necessary 
rebate the adjutant should furnish a statement in August and February, show- 
ing the total amounts paid by each officer claiming exemption during the 
previous six months. . Eebate on these subscriptions will also be allowed in the 
month in which an officer proceeds on leave out of India on receipt of a similar 
statement showing the amounts paid up-to-date. Eebate on life insurance 
premia will be admitted by the unit accountant on receipt of the documents 
mentioned at item 22 of Appendix XV. 

'^'229. The pay of the educational establishment and Indian followers not 
attached to companies, as well as contract and other allowances due to officers, 
etc., which are not payable through company commanders, will be included in 
the officers’ pay bill and paid to the adjutant on the 1st of the month following - 
that for which the claims are due. 


230. When an officer proceeds on leave or on duty in India or on privilege 
leave in or out of India the procedure to be followed for drawing his pay and 
allowances, etc., is as laid down in paras. 167 and 169. 

231. The rules regarding l.p. c. 8. etc,, laid down in paras. 167 to 170 will 
be observed when an officer quits his unit under circumstances necessitating 
the issue of a 1. p. c. or when an officer joins a unit on return from leave or 
otherwise. 


232. In the case of an officer proceeding to Japan for language study he 
will be transferred into the payment of the pay section of the M. A. G’s^ 
office. Immediately on receipt of the notification of an officer’s 
deputation to Japan, a 1. p. o. showing him paid up to the end of the previous 
month will be issued by the 0. C. the unit and forwarded to the C. M. A. for 
transmission to the M. A. G. The following information will be noted on all 
such 1. p. cs.- — 

(i) The name of the bankers to whom the officer’s pay and allowances 

should be remitted together with any other information available 
afiecting the officer’s pay and aUowances. 

(ii) A note to the effect that the “ Memorandum* of Instructions ” 

(reproduced below) has been forwarded to the officer and its 
receipt acknowledged by him. 

(iii) Date' of embarkation from India for Japan. 


XOTE.— Any information or order affecting the pay and allowances of officers on laneuaf^e 
study m Japan should be promptly communicated to the M. A. G., pay section, for necessa^ry 


It is notified for your information that during the period of your stay in 
Japan your pay and allowances will be drawn by the M. A G (pay- 
section), Simla. You should appoint, as agent in India, a bank having 
branches m Japan. The M. A. G. will pay to this bank in India the pay- 
and allowances, due to you on the 1st of every month, without waiting for a 


’'Memo, of inetructions to be sent to all officers 
Study in Japan before their departure from India, 


of the I. A. selected for a 3 years’ course of; 
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pay bill from you or on your bolialf, so that the same may bo remitted by the 
bank to their braiioh in Japan without delay, A monthly Btatoment of 
acoovmls showing how the amount for caoh month has boon arrived at will 
bo Rent to you. Any obRorvations you may have to offer in regard to the 
pay and allowanccR dra vn for you should bo promptly addrosBcd to the M. A. G. 
(pay BGotion), Simla. 

Your banlcors should bo inslrnotod to forward immediately to tho M. A. G. 
(pay fiootion), Simla on receipt of 5 'our pay cheque, a stamped receipt in 
aoknowlcdgn\ent of tho amount having been received as your pay and 
allowances for tho month in question. It is essential that you inform tho 
i\r. A. G. direct of tho bank «clcotcd by you to act on your behalf as early 
as po.ssiblo, Ro tliat there may bo no delay in tho payment of your pay, etc. 

You will Toooivo full rogimentai pay and allowances and staff salary of your 
])(!rinancnt appointment. Tlic following monetary grants will also bo 
admissible to you : — 

(«) £75 on ])ass}ng the o.vamination at the end of your first year’s course 
of study. 

(b) £75 on passing tho examination at tho end of your second year’s course 
of study. 

(c) £100 or £75 on qualifying as a first or second class interprotcr respect- 
ively at tho end of your third year’s course of study. 


!\0(c (o), (t) fifirf (<■) otoiv.— Tlic-'f) Pinns wili l)0 pn5tl nt tho current rates of exchange, 

{(1) As a temporary measure, an allowance of Es. 350 per mensem is P®) " 
able to you while in .fajtan and to this is added Rs. 50 per mensem if solcotod 
for attaohmont to tho Ja])aueso Army during tho third year of your course. 

Noti:.— A fi this aliownnco is admissible only from the date of landing in 

mate that date to tho W. A. G„ Simla, ns soon ns possible after ^ 

Ponding receipt of this infomialion tbo nllownnco -0111 bo dmun provisionallj from tho hvs 
of tho month following the dato of your ombarlfrtion from India. 

(c) As a temporary measure, sanction exists for tho conversion of the first 
375 rupees per mensem and half tho romaindor of your total emoluments from 
tho dato of your landing in Japan (excluding items at (o) (b) and (c) above) 
at a special rate of exchange based on tho pre-war value of 16 rupees to the 
pound and 9’7G Yon to tho pound. 

Norr -Tbo rate of oxebango which will be adopted at tho time of disbursement of yonr W 
will bo tbo rate nrevniling on tbo 20th of that month. It jb understood that this 
vary w-itb that aSoptod by tho bnnlc nt tlio time of actual romittanco and thus slight discr - 

pancics may ooour. 

(/) As yonr pay and allowance will be drawn in India mcome tax will bo 
levied thereon in aooordanoo with tho provision of the Indian Income Ta 
Act of 1922. 

233. Tho pay of establishments on nerrick rates of pay will be drawn by 
the accountant with roferonoo to the rate published m brigade or station 

orders. 
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Travelling Allowances of Officers. 

234. The rules laid down in paras. 171 and 172 will be observed. 

Tor claiming travelling allowance, I. A. T. T-1716 should be used by 
regimental officers and I. A. T. T-1716 for claiming daily allowance only. 
Inspecting Officers should use I. A. T. T-1716 for both travelling and daily 
allowance. 


Permanent and Eecruiting Advances. 

235. A suitable permanent advance to be fixed in communication with the 
C. M. A. will be allowed to each 0. C. a unit to meet the cost of contingent ex- 
pendituxe (such as local purchases on account of supplies, etc.). The adjutant 
will maintain a simple cash book recording all expenditure from the advance, 
and will submit one contingent bill (I. A. T. A-1 15) with the supporting vouchers 
to the unit accountant by the 25th of each month for inclusion in the officer’s 
pay bill. 

236. A suitable permanent advance may similarly be allowed to each com- 
pany commander to meet payments to men, who become non-efiective, are 
transferred, or proceed on furlough during the month. The company com- 
mander will maintain a simple cash book recording all such payments made. 
The permanent advance will be recouped immediately payment is made to the 
company commander on the monthly pay list and necessary entries made in 
the simple cash book. No payments from this permanent advance other than 
as prescribed above will be allowed. 

237. The total of the permanent advances held by the unit as a whole, 
whether to meet office contingencies or to meet casual payments to men be- 
coming non-efiective during the month, should not exceed Rs. 500 in the case 
of a cavalry and an infantry unit and Rs. 200 in the case of a battery or a 
company of sappers and miners. 

238. The 0. M. A. will make permanent advances to 0. C. a regiment for 
recruiting purposes to the extent specified in paras. 10 and 12, Pay and Allow- 
ance Regulations, Part 11 and under the conditions laid down in para. 49 ibid, 
on receipt of an application accompanied by a receipt (unstamped) for the 
amount required. 

239. Officers receiving permanent advances will be held personally 
responsible for the amounts until they have accounted for them to their 
successors in the manner prescribed in para. 49, Pay and Allowance Regula- 
tions, Part II. 


Receipts and Recoveries. 

240. All recoveries due to Government will ordinarily be adjusted through 
the pay bUls prepared by the accountant supported by the prescribed vouchers 
An officer who receives a claim, priced receipt or issue voucher or account- 
sale, should therefore forward it to the accountant as soon as possible for ad- 
justment. 
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OnJECTlONS ON AUPIT. 

pio prooeduro in regard to objeotions prosoribed in paras. 187 and 
188 •\vj1J bo obson^od. 

Tlio objection Btatcinont with tlio final decision of tbe audit officer udll 
on receipt by tbo 0. C., bo made over to the accountant. 

Units on Fokeion on Colonial Service. 

242. Except in tlio case of units serving under tho Air Force Commands, 
Iraq and Palestine, tlio accounts of units on foreign or colonial service vnU bo 
prepared \indcr tlio foregoing rules by the unit accountant vrho proceeds witb 
tho unit. Tiio accounts of tlio depot will bo proparod b}’’ the unit accountant 
of the depot. Tlio aooounts of tho unit as well as the depot will bo rendered 
to tho C. M. A. of tho dist rict in which tho depot is located. 

243. On proceeding on foreign or colonial service, company commanders 
will make over to tho depot accountant a roll showing regimental numbers, 
names of men remaining at tlio depot, the rates ofpay and allowances drawn 
and tJio date to wliicli paid. Tlic latter item will bo entered in tho statement 
by tho unit accountant. Tlio 0. C. tlio depot will furnisb tbc unit accountant 
at tho do])ot daily with copies of all orders, etc., aileoting tbo pay and 
allowances of tho officers and men at tho depot. 

244. In tho oaso of units on colonial service, tho cash required by the 
adjutant for payment of officers and establishments, and by company com- 
manders for payment of ranks serving under them will be obtained on requisi- 
tion (A. F. N. 1487) from tho colonial paymaster after tho accounts have been 
pro 2 )arod and signed. Tho requisition will be prepared and signed by tbe 
unit accountant and will bo submitted with tbo j^ay bills to tbo 0. C. tbe regi- 
ment for oountorsignaturo. A eojiy of tbo requisition countersigned by the 
0 . C. will bo despatched on tho same day to tho C. M. A. of tho district to whom 
tho ocoounts are to bo rendered for audit. Supplementary requisitions for 
cash will bo similarly dealt with. 

Reservists. 

245. Tbo 0. 0. a unit, to wbioh reservists are attached for training, will 
furnish tbe unit aoooimtant with copies of all orders as soon ap they are issued 
by him, aSooting tbo pay and allowances of reservists allotted to bis unit. 

246. Tbo unit aocountant will jircpare a pay list every month for reservists 
who become non-ofioctivo during tho month, with reference to orders, eto., 
referred to in tho paragraph above. Tbe pay list wiU be made over 

0, 0. the unit on the 1st of the month following that to which it relates. The 
0. 0. after scrutiny will return tbo pay list duly signed to tho unit aocountant, 
who will make out tho fair copy and after obtaining the 0. 0.’s signature there- 
on forward it to the C. M. A. for payment, not later than the 4th of the month 
following that to which it relates. 

The procedure regarding amendments to tho pay list laid down in para. 212 
will bo observed. 


Reservists. 
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247. When the reservists come up for training annually or biennially, the 
accountant of the unit to which they are attached will prepare the pay list 
with reference to orders, etc., referred to in para. 245 above and make it over 
to 0. C. the unit seven clear days before the date of completion of the training. 
The 0. C. will retain the pay list for one day for scrutiny and return it to the 
accountant duly signed. The accountant will make out the fair copy and after 
obtaining the signature of the 0. C. forward it to C. M. A. for payment on the 
day following that of receipt of the office copy from the 0. C. The C. M. A.^ 
wiU, on receipt of the pay list, issue a cheque to the 0 C. Tor the year in which 
reservists, who are trained biennially, are not called up for training, or for 
whomtrauiing is suspended, the accountant will prepare the pay list and submit 
it to the 0. C. seven clear days before the reserve pay falls due. The pay list 
will be dealt with as laid down above. 

The procedure regarding amendments to the pay list laid down in para. 
212 will apply to these pay lists. 

248. To enable the 0. C. to pay the reservists one-half of their reserve pay 
on joining for training, the 0. C. will submit a requisition in duplicate for the 
amount required to the C. M. A. through the accountant. On completion of 
the pay list, the accoimtant will deduct the amount advanced from the total 
of the pay list. 

249. The procedure regarding the prex')aTation of the pay and mess book 
laid down in para. 213 will be observed for reservists. 

250. The money order commission paid by the 0. C. on reserve pay remitted 
to reservists will be claimed by the 0. C. in I. A. F. A-115 supported by the 
receipts. The 0. C. will make over the claim to the accountant for inclusion 
in the next month’s pay list. 

251. Money required for the homeward railway fares of reservists will be 
obtained from the C. M. A. as an advance, the application being submitted by 
the 0. C. in duplicate through the accountant. The accountant will retain 
one copy and forward the other to the C. M. A. for payment. The 0. C. should 
submit to the accountant a bill in I. A. F. A-115 supported by I. A. F. T-1720 
for submission to the G. M. A. 


Animal Transpoet Units. 

252. The pay list of these corps will be prepared under the rules for Indian 
Troops. 


British other ranks. 

253. British other ranks of signal units are paid weekly in arrears by the 
0. C. the unit. The pay list for the men will be prepared in I. A. F. A-8 by th e 
accountant. The rules for the payment of British Troops mde para. 116 et 
seq. will be observed in the case of these men. 

Warrant and non-commissioned officers serving with sappers and miners 
inoludmg defence light sections will be paid through the officers’ pay bill of 
the unit. The amounts required for weekly payments will be obtained to th e 
extent of one-fourth or one-fifth of their monthly pay on cash requisition 
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ofloordin^ to tho numljor of weeks in a month. I. A. F. A-14:2 to be submitted 
in duplicate tlirough the accountant so as to roach tho C. M. A. three clear 
days before tho payment is duo. Amounts so d^a^vn during the month will be 
treated as advances and recovered in lump sum by tho accountant through the 
pay bill. Tho amounts requisitioned weekly will bo entered by tho accountant 
in his demand register and tho recovery thereof watched every month. 

Cloth rxe (Indian Tnoors). 

254. In oases in which men proceed on leave ponding retirement, or become 
non-o£footivo by discharge or retirement (without proceeding on leave) or by 
death or trail )for to tho reserve no clothing allowance is admissible for the 
quarter in which discharged. Any clothing allowance draivn previously in 
that quarter will bo recovered from tho men. But if such a casualty was not 
foreseen by the 0. C. on the first day of the. quarter, clothing allowance will be 
paid. 

Tho company commander will make over to tho accountant on the 25th 
of each month I. A. F. C-8GG-B to enable him to recover tho amount due on 
account of cost of personal clothing and ncoossarios issued to soldiers. The 
accountant will rooovor in a lump sum in tho summary of tho pay list amounts 
shown as duo to Government. Tho company commander will recover the 
amount duo from each soldier in tho pay and moss book. 

255. For a list of recognised claims relating to Indian Troops see Appendix 

xvir. 

Fikld Service in India. 

258. The inifcruotious for tho preparation and submission of accounts of 
units on active sorvioo are laid down in tho Field Service Begulations, India, 


f. A. S. Corps Accounts. 
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SECTION 5.— INDIAN ARMY SERVICE CORPS ACCOUNTS. 

257. 0£S.cers in oliarge of supply depots will keep a careful ckeok over 
losses, contingent; expenses and the requirements of hired labour or carriage 
for duties in connection with the work of his charge, and will carefully check 
■estimates for repairs, and see that the materials charged for are actually 
expended. 

258. When articles are returned by corps, units, departments or indivi- 
•duals, a note of their condition will be made on the issue voucher (I. A. F. Z. 
2096) which is to be receipted and returned without delay. The Station Oom- 
mander will settle any difierenoe of opinion as to the condition of the stores. 

259. When articles are received by the supply depot of a port at which 
they are to be shipped they will be brought on to the returns of the depot 
at the port. 

260. Amounts realised by the sale of stores must be paid into the nearest 
treasury in the same month in which the sales are made. 

261. Condemned articles will be disposed of with the least possible^ dealy. 
Supplies which have been condemned as unfit for issue as food for the troops 
on account of deterioration are not to be sold, but destroyed. An officer 
will certify in all such cases that he has seen the destruction carried out, and 
this certificate will be appended to the board’s proceedings or other docu- 
monts supporting the write-ofi in the accounts. 

262. To obviate premature destruction of stocks of supplies under deci- 
sions by local authorities, cases involving condemnations of I. A. S. Corps 
supplies exceeding Rs. 200 in value are to be referred to the Offioer-in-Charge, 
Military Food Laboratory, Kasauli, whose opinion should be recorded in the 
board’s proceedings in all cases. of doubt. 

The above does not apply to those cases in which a medical officer notifies 
that stock must be immediately destroyed on sanitary grounds or to oases 
where obviously the supply under consideration has no residual value and 
Cannot be disposed of except by destruction. 

263. When services are rendered to any other department or district or 
supplies are made to or received from any other department or district, the 
following procedure will be observed : — 

(i) For services rendered to any other department or district ; — 

The supply order issued for the service should be clearly enfaced, by tbe 
executive I. A. S. C. officer concerned, with the name of the depi. or district 
to which the service was rendered, the number and date of the original authority 
or request on which the service was rendered being also noted thereon. The 
bill should be submitted to and paid by the C. M. A. of the district in which 
the services were arranged for, and that officer will raise the necessary debit 
against the department or the district on behalf of which the service was ren > 
dered. 
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(ii) Pox supplies made to any other department or district ; — 

Tlie cost of the supplies will be similarly debited to the department or 
distnct concerned when they were issued from stock, also when supplied by 
purchase unless the department or district on behalf of which the supply is 
made pays the supplier s bill direct, in which case the stores will not be 
brought on the books of the depot arranging the supply. The suppliers’ bill 
will in Such cases be sent to the G. M. A. of the district ih which the depot 
arranging the supply is located for scrutiny of rate and transmission to the 
audit officer of the receiving department or district for payment. 

This does not apply to stores purchased centrally by the Director of Con- 
tracts, the bills for which will invariably be paid by the D. A. C. M. A. (Con- 
tracts), Simla, who will raise necessary debits against the district controller 
in whose area the depot originally receiving the stores is located, who will . 
subsequently raise necessary debits against the controllers concerned. 

(iii) For supplies received from any other department or district. 

Necessary credit will be afforded in the cost accounts of the receiving 
depot to the department or district concerned unless the supplier’s bill is paid 
in cash as provided for in clause (ii) above. 

Note. — T he above procedure also applies to stores purchased by the I. A. S. C.' for the 

R. A. F. 


264. Ordinarily all charges should be paid and receipts realised by the 
C. M. A. of the district concerned. In the case of stores purchased centrally 
by the Director of Contracts, payment will be made by the D. A. C. M. A. 
(Contracts), vide para. 263 (ii). In cases where payments or recoveries are un- 
avoidably or necessarily incurred or realised by one C. M. A. on behalf of 
another C. M. A. the charge or credit in the accounts of the former shoiJd 
always be passed on to the latter, being supported by the documents- 
necessary for the correct adjustment of the charge or receipt. 

265. "When, owing to the default of a contractor, a charge is made by 
departmental agency for the supply of an article for which a contract existed, 
the amount of liquidated damages assessed and the difference, if any, over 
contract rate recoverable from the contractor must be noted on the suppliers’ 
bill by the I. A. S. C. officer for recovery by the C. M. A. from the defaulting 
contractor. 


266. Sums due from contractors, agents and others should, when possible, 
be recovered from their bills, the bills being passed for the net amount and 
particulars of the cause of recovery noted. Fines inflicted on establishments 
should be adjusted by deduction from pay bills. . 

267. Bakery and butchery accounts are prepared in I. A. F. S. 1557 and 
1560 respectively. These accounts are in two parts, viz., store and cash of 
which the former only is prepared and checked by the I. A. S. Corps, tho latter 
being compiled by the M. A. Dept. They are subruitted to jihe unit 
accountant, on the 5th of the month following that to which they pertain. 


Note 1. — All charges and receipts connected with Bpltery and Bntchery accounts will he- 
shr^wn in the accounts concerned. 

Note 2. — ^When rejected meat is sold, the proceeds must he credited in g?* 

recZts and charges separately from crdin^iy realisations. If the destmction of reiected meat 
is ordered, the fact must he noted in the hatchery account. 
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268. Tli^\expendable and consumable supplies and petty non-expendable 
‘articles issuable to troops, and tbe annual allotment fixing tbe aggregate 
value iip to "wbicb tbey may be drawn, are detailed in Pay and Allowance 
Regulations, Pai^ II. These articles will not be returned to the I. A. 0. C., 
but, when unserviceable, will be finally disposed of by the 0. C. 

269. The pay and gratuity of reservists of the I. A. S. Corps will be drawn 
by the 0. C. the transport unit to which they are attached. 

270. When dead stock is issued from store for the use of troops detailed 
to join a camp of instruction, the articles will not be struck ofi charge from 
the books or returns on which they are borne but will be held at the debit 
of the store-keeper who is on command pending his return to headquarters. 

Purchases of dead stock should be confined to known and estimated require- 
ments and need no special sanction. 

271. Documents such as indents, supply orders, receipt and issue and 
expense vouchers will bear serial numbers of the office or store depot from 
which they emanate or in which they are registered and when they are quoted 
in accounts, the station, number and date of the issuing office and not those 
of the receiving office must be cited. 

272. With the exception of muster rolls (I. A. F. S. 1672) receipts granted 
for articles accounted for as fiixed dead stock, and expense vouchers which 
will be countersigned by I. A. S. C. Officers, vouchers signed by departmental 
officers, warrant and n. c. os. in charge of S. and T. outposts wU be accepted 
in support of charges which, when incurred at headquarters stations, are 
required to be supported by vouchers signed by local I. A. S. C. Officers. 

273. When units draw supplies (ration articles) direct from contractors, 
the supply order (I. A. F. Z 2135) will be issued to the contractors by brigade 
or station supply officers. 

Note. — At stations -where there is no brigade or station supply officer the 0. C. the station, 
n'ill issue supply orders in cases -ndiere the procedure for obtaining the signatuic of tbe 
appropriate brigade or station supply ofiBcer might unduly delay tbe supply. Tbe triplicate 
copy of a supply order issued by tbe 0. C. station -will be sent to the brigade or station 
supply officer concerned for record. 

274:. (1) Tenders for local contracts fox I. A. S. Corps supplies and services 
wdU be referred to the Controller of Military Accounts concerned for scrutiny 
m his capacity of financial adviser before the contracts are sanctioned 
and finally executed by a District or Brigade Commander. 

(2) ' Tenders, as soon as they reach Assistant Directors of Supplies and 
Transport or Deputy Assistant Directors of Supplies and Transport as the 
case may be, will be scheduled in I. A. F. Z 2l25 “ Comparative Statement ” 
by serial numbers, i.e., Tender No. 1, Tender No. 2, etc. Tbe contractors' 
names will not be filled in, and remarks will be added giving recommendations. 
I. A. F. Z 2 i 25 -vyiU then be forwarded to the Controller of Military Accounts 
concerned, who will record his concurrence or otherwise in the recommenda- 
tions made and wiU return the form to the Assistant Director of Supplies 
and Transport or Deputy Assistant Director of Supplies and Transport con- 
cerned. 

(3) On return of I. A. F. Z 2125, the names of the tenderers wiU be inserted 
under their respective serial numbers and tbe comparative statement sub- 




rps Accounts. 


70 


I. A. S. Corps Accounts. 


mitted to the Disrtict or Brigade Commander, with whom the final sanction 
will rest. If the District or Brigade Commander does not aocfpt the opinion 
of his financial adviser, his reasons for not doing so should bo recorded. 

275. (1) Contractors’ bills for such I. A. S. 0. supplies as are arranged 
locally should be submitted through the I. A. S. C. officer signing the supply 
order instead of direct to Cs. M. A. 

(2) The responsibility of the I. A. S. C. Officers will bo limited to seeing 
(a) that correct rates on supply orders are invariably entered in figures and in 
words, (6) that the supply orders sent with the bill agree with the office 
copies thereof, and (c) that the bill is complete as regards supporting vouchers. 

(3) I. A. S. C. officers when sending on bills for payment will prepare on 
the carbon process three copies of the forwarding schedule showing the con- 
tractors from whom the bills have been received and the amounts of the bills 
to be paid. They will certify at the bottom of the schedules that the provi- 
sions laid down in (a), (6) and (c) have been observed and will sign the schedules. 
One copj of the schedules will bo retained in their office, and the remaining 
two copies together with the bills wiU be sent to the C. M. A. conoemed. The 
C. M. A. after payment of unobjectionable bills, will remark ‘ paid ’ against 
suoh bills in the schedules as are paid and return to I. A. S. C. Officer concerned 
objectionable bills together with a copy of the schedule so marked — a note 
being made against the bids returned unpaid. When suoh rejected bills are 
resubmitted they should be included in new schedules. 

276. Bills for charges on s^ocount of repairs to M. T. Vehicles other than in 
M. T. Workshops should bo duly countersigned by the D. D. S. & T. of the 
command or the A. D. S, & T. of the Independent district or the officer com- 
manding the hospital concerned and passed on to the C. M. A. concerned for 
payment. 

The D. D. S. & T. or the A. D. S. & T. or the officer commanding con- 
cerned will inform the Director of Supply and Transport, Army Headquarters, 
of the expenditure incurred and the nature of the work carried out. 

277. The following instructions in regard to the arrangements for the 
provision of articles supplied by the I. A. S. Corps will be observed : — 

(1) The Quartermaster General in India will notify the distribution by 
commands and independent districts of the all-India authorised working (or 
maintenance) stocks and mobilisation or other reserves of articles of I. A. S. 
Corps Supply to the General Officers Commanding-in-Chief, Commands, 
General Officers Commanding Independent Districts and Controllers of 
Military Accounts from time to time. The General Officers Commanding- 
in-Chief Commands, will notify the distribution of the above quantities 
between the districts in their area to the General Officers Commanding and 
the Controllers of Military Accounts. These stocks will be kept in I. A. S. 
Corps charge. The authorised maintenance stocks must not be exceeded 
on the 31st March in any year, though the quantities thereof may be 
exceeded during the course of the financial year, so as to permit of forward 
buying, buying in bulk and economical deliveries by the Master General 
of Supply. 
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(2) Gen^l Officers Commanding-in-Chief, Commands and General Officers 
Commanding^ndependent Districts, are iield responsible for 

(а) Tlie\orrectness of their estimates of supplies required during a 

financial year and of all indents for central purchase articles 
submitted in accordance with clause 8. 

(б) Ensuring, that demands are not placed on the Director of Contracts 

in excess of the allotments notified with reference to clauses 
(5), (6)'and (7). 

' (c) The maintenance and turnover of all articles of Indian Army Service 

Corps supply held in the areas under their command. 

(d) Ensuring that no stocks of unauthorised articles are maintained 

and that no surplus stock of an article exists on 31st March 
in any financial year. 

(e) Strict enforcement of Army Instructions (India) regarding the issue 

of articles which may be issued on payment to those who are 
entitled to the concession. 

(3) Each command and independent district will submit to the Q. M. G., 
India, an annual return showing the quantities of various articles held at the 
close of the preceding year in supply depots and station supply depots, as 
mobilisation reserve and maintenance stocks. The individual returns from 
depots, from which the consolidated returns are to be compiled, will bear a 
certificate from the depot accountant that the figures agree with those in 
his priced ledgers ; and in case of any discrepancies being reported by the 
depot accountant full explanation thereof should be recorded on the return 
by the officer commanding the depot. All these discrepancies, and the 
connected explanations should be mentioned in the consolidated return 
rendered to the Q. M, G., India, which should reach the latter not later 
than the 1st June in each year. 

(4) Each command and independent district will submit, so as to reach 
the Quarter Master General in India by the 15th November in each year, 
consolidated estimates (Compiled from estimates prepared by districts and 
independent brigade areas) of all articles of I. A. S. Corps supply 
required during the ensuing financial year, either for consumption or for 
the turnover of mobilisation reserves in its area. 

These estimates will be prepared on Eorms I to VI, annexed as Appendix 
XVIII, and will show the total quantities of the various articles required in 
each command or ii dependent district area. Articles purchased centrally 
wiU not be priced but the total quantity of each locally purchased article 
required in each command or independent district will be priced at the 
average of the latest local contract or purchase rates, modified with reference 
to the latest ioformation available concerning the course of prices. 

^ These estimates on receipt from commands and independent districts, 
will be checked by the Quarter Master General in India in consultation with 
the Financial Adviser, Military Finance. 

(6)_ On the 15th January of each year the Q. M. G., India, will, in con- 
sultation with the Financial Adviser, Military Finance, furnish each command 
and independent district as well as the Director of Contracts with a provi- 
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mitted to tlio Disrtict or Brigade Commander, with whom the final sanction 
will rest. If the District or Brigade Commander does not accept the opinion 
of his financial advisor, his reasons for not doing so should ho recorded. 

276. (1) Contractors’ bills for suoh I. A. S. 0. supplies as are arranged 
locally should be submitted through the I. A. S. C. officer signing the supply 
order instead of direct to Cs. M. A. 

(2) The responsibility of the I. A. S. C. Officers will be limited to seeing 
(a) that correct rates on supply orders are invariably entered in figures and in 
words, (b) that the supply orders sent with the bill agree with the office 
copies thereof, and (c) that the bill is complete as regards supporting vouchers. 

(3) I. A. S. C. officers when sending on bills for payment will prepare on 
the carbon process three copies of the forwarding schedule showing the oon- 
traetors from whom the bills have boon received and the amounts of the bills 
to be paid. They will certify at the bottom of the schedules that the provi- 
sions laid down in (a), (b) and (c) have been observed and vdll sign the schedules. 
One copj of the schedules will bo retained in their office, and the remaining 
two copies together with the bills will bo sent to the 0. M. A. concerned. The 
C. M. A. after payment of unobjcotionablo bills, will remark ‘ paid ’ against 
such bills in the sohodulos as arc paid and return to I. A. S, C. Officer oonoemed 
objeotionablo bills together with a copy of the schedule so marked — a note 
being made against the bills returned unpaid. AVlicn suoh rejected bills are 
resubmitted they should be included in now schedules. 

276. Bills for charges on isocount of repairs to M. T. Vehicles other than in 
M. T. Workshops should ho duly countersigned by the D. D. S. & T. of the 
command or the A. D. S. & T. of the Independent district or the officer com- 
manding the hospital concerned and passed on to the C. M. A. concerned for 
payment. 

The D. D. S. & T. or the A. D. S. & T. or the offioer commanding oon- 
cemed will inform the Director of Supply and Transport, Army Headquarters, 
of the expenditure incurred and the nature of the work carried out. 

277. The following instruotions in regard to the arrangements for the 
provision of articles supplied by the I. A. S. Corps will be observed ; — 

(1) The Quartermaster General in India will notify the distribution by 
commands and independent diatriots of the all-India authorised working (ox 
maintenance) stocks and mobilisation or other reserves of articles of I. A. S. 
Corps Supply to the General Officers Commanding-in-Chief, Commands, 
General Officers Commanding Independent Districts and Controllers of 
Military Accounts from time to time. The General Officers Comiuanding- 
in-Cliief Commands, will notify the distribution of the above quantities 
between the districts in their area to the General Officers Commanding and 
the Controllers of Military Accounts. These stocks will be kept in I. A. S. 
Corps charge. The authorised maintenance stocks must not be exceeded 
on the 31st March in any year, though the quantities thereof uaay be 
exceeded during the course of the financial year, so as to permit of forward 
buying, buying in bulk and economical deliveries by the Master General 
of Supply. 
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(2) Gen^l Officeis Commanding-in-Cliief , Commands and General Officers 
Commanding^Jndepeiident Districts, are held responsible for 

{a) The\orrectness of their estimates of supplies required during a 
financial year and of all indents for central purchase articles 
submitted in accordance with clause 8. 

(6) Ensuring, that demands are not placed on the Director of Contracts 
in excess of the allotments notified with reference to clauses 
(5), (6) and (7). 

' (c) The maintenance and turnover of all articles of Indian Army Service 

Corps supply held in the areas under their oommand. 

(d) Ensuring that no stocks of unauthorised articles are maintained 

and that no surplus stock of an article exists on Slat March 
in any financial year. 

(e) Strict enforcement of Army Instructions (India) regarding the issue 

of articles which may be issued on payment to those who are 
entitled to the concession. 

(3) Each command and independent district will submit to the Q. M. G., 
India, an annual return showing the quantities of various articles held at the 
close of the preceding year in supply depots and station supply depots, as 
mobilisation reserve and maintenance stocks. The individual returns from 
depots, from which the consolidated returns are to be compiled, will bear a 
certificate from the depot accountant that the figures agree with those in 
his priced ledgers ; and in case of any discrepancies being reported by the 
depot accountant full explanation thereof should be recorded on the return 
by the officer commanding the depot. All these discrepancies, and the 
connected explanations should be mentioned in the consolidated return 
rendered to the Q. M. G., India, which should reach the latter not later 
than the 1st June in each year. 

(4) Each command and independent district will submit, so as to reach 
the Quarter Master General in India by the 15th November in each year, 
consolidated estimates (<Jompiled from estimates prepared by districts” and 
independent brigade areas) of all articles of I. A. S, Corps supply 
required during the ensuing financial year, either for consumption or for 
the turnover of mobilisation reserves in its area. 

These estimates will be prepared on Forms I to VI, annexed as Appendix 
XVIII, and will show the total quantities of the various articles required in 
each command or u dependent district area. Articles purchased centrally 
will not be priced but the total quantity of each locally purchased article 
required in each command or independent district will be priced at the 
average of the latest local contract or purchase rates, modified with reference 
to the latest information available concerning the course of prices. 

_ These estimates on receipt from commands and independent districts, 
will be checked by the Quarter Master General in India in consultation with 
the Financial Adviser, Military Finance. 

(5) On the 15th January of each year the Q. M. G., India, will, in con- 
sultation with the Financial Adviser, MiHtary Finance, furnish each command 
and independent district as well as the Director of Contracts with a provi- 
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sional allotment of tlio quntities of the various oentrallj purchased articles 
for the oomnmiid, etc., for which provision has been allowed in the budget 
for the ensuing year. Any modifications in these provisional i llotments 
required with reference to the final figures of the military budget as passed 
by Government will bo notified similarly about the IGth April. When allot- 
ments are intimated to commands by tlie Q. M. G., India, a memorandum 
V ill be attPchcd to each command allotment statement explaining the 
reasons for tlio diflioronoes, if any, between the estimates and the allotments, 

..(G) On reooijjt of the stock returns prescribed in clause (3), the Q, M. G., 
India, in consultation with tlio Pinancial Advisor, Military Pinance, will make 
such reductions in, or additions to, the allotments notified with reference 
to clause (0) as may bo necessary for the absorption of stocks in excess of 
authorised quantities, or for the replenishment of dojjleted stocks. No ex- 
penditure in excess of tliat provided in the budget shall, however, he in- 
curred imless and rmtil funds can be made available for the purpose. 

(7) On the 1st August and 10th Ocoember, the General Officer Commanding- 
in-Chief each command and the General Officer Commanding each independent 
district will submit to the Q. M. G., India a review of the stocks and consump- 
tion in his area, indicating the possibility of an excess, or a saving in the 
allotment or modified allotment for his area. With reforenco to these re- 
views, the Q. M. G India, in consultation with the Pinnacial Advisor, will make 
further reductions in, or additions to, the allotments for each command 
and indopendont district and will intimate such changes to the General 
Officers Commanding-in-Cliief, commands and General Officers Command- 
ing, indepondont districts and the Master General of Supply. 

If tlie reviews submitted to the Quartermaster General in India on the 
loth December should indicate an increase financially to the budget estimates 
for the year for Indio and Burma, the Quartermaster General in India will 
take prompt stops to obtain the sanction of the Government of India to the 
increase indicated. 

(8) Commands and independent districts will place monthly indents on 
the Master General of Supply through the Quartermaster-General in India, 
against their authorised allotments. These indents will bo prepared on Form 
VII a specimen of which, showing how itshouldbefilledin,i8 annexed. (See 
appendix XVIII.) The Q. M. G., India, will got these indents checked by the 
Financial Adviser, Military Pinanoo, before passing them on for compliance to 
the Master General of Supply. These monthly indents should reach the 
Q. M. G., India, seven weeks before the supplies are required to be deliver- 
ed. Indents for the first month of each financial year may be submitted 
without waiting for the provisional allotments referred to in clause (6). 

(9) To facilitate forward buying or buying in bulk, the Master General of 
Supply may arrange for the purchase of articles for any oommand and indepen - 
dent district within the balance of allotment available for the particular 
area. All such purchases should be notified immediately to the command or 
independent district concerned. 

(10) As demands for coal and coke are arranged for on a yearly basis, 
indents for the whole financial year should be submitted so as to reach the 
Quartermaster- General in India on Ist January. 
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(11) In cases of epaergency articles normally oljtained by central purchase 
may be purchased locally to the extent absolutely necessary to meet immediate 
requirements, but in all such cases a consolidated report should be submitted 
by commands and independent districts to the Quartermaster General in 
India at the ei^d of the month during which such purchases were made. This 
report should show the rates and give full reasons necessitating the purchase. 

(12) A statement showing the funds allotted to each command and inde- 
pendent district in the sanctioned budget for the year for the local purchase 
of articles of I. A. S. Corps supply will be furnished to the headquarters of 
each command and independent district by the Q. M. G., India, in con- 
sultation with the Financial Adviser, Military Finance, by the loth April 
in each year. The figures given in this statement will constitute the limits 
of expenditure for locally purchased articles which should not be exceeded, 
except in oases of special emergency, without obtaining supplementary grants 
from the Q. M. G., India, who will obtain the necessary sanction of Govern- 
ment to each grant. On the 1st August and 15th December each com- 
mand and independent district will submit to the Q. M. G., India, a review of 
the position in regard to locally purchased articles, indicating clearly 
the possibility of an excess, or a saving, in the budget grant. 

(13) Each command and independent district will, as soon after the first 
of the month as possible, forward to each of the other commands or inde- 
pendent districts a statement of surjdus articles which cannot be utilised in 
its area, showing the quantity, condition and place where stored. A copy 
of this statement should at the same time be forwarded to the Quartermaster 
General in India. Mutual arrangements will be made by commands and 
independent districts for the transfer of such surpluses as they can make 
use of, but all transfers so made, should be immediately reported to the 
Quartermaster General in India. 

Any surplus articles still remaining undisposed of should be reported to 
the Quartermaster General in India who will arrange for their disposal in 
consultation with the Financial Adviser, hlilitary Finance. 

(14) The Assistant Commanding Royal Engineer will submit quarterly 
demands for petrol, oils and lubricants so as to reach Assistant Directors of 
Supplies and Transport, districts, and Deputy Assistant Directors of Supplies 
and Transport, independent brigades, as follows : — 

. For the quarter ending 30th June by Ist February. 

For the quarter ending 30th September by lat May. 

For the quarter ending Slst December by 1st August. 

For the quarter ending 31st March by 1st November. 

(15) When submitting their demands the M. E. S. must clearly statei 
{a) that M. E. S. funds are available to meet the cost of supply ; 

(&) the dates on which the various quantities demanded are required 
to be delivered. 

No arrangements for supply will be made by the I. A. S. Corps with- 
out a certificate from the Assistant Commanding Royal Engineer to the 
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effect that funds are available from the M. E. S. budget to meet the cost 
of stores demanded. 

(IG) The M. E. S. will notify the Assistant, or Deputy Assistant Director 
of Supplies and Transport conoerned of any variations in quarterly demands, 
immediately they are known with a view to obviating failure in supply or 
the accumulation of excess stocks. 

(17) The Assistant Director of Supplies and Transport, district, and the 
Deputy Assistant Director of Supplies and Transport, independent brigade, 
will after cheeking demands received with regard to funds forward them to 
■oommand headquarters wh^ch will cons’olidate all such demands and forward 
them to the Master General of Supply, informing the latter that the demands 
are for the M. B. S. The Director of Contracts, on behalf of the Master 
General of Supply, will comply with the demands and arrange for delivery 
to the snpply oJfioers specified on the demands. 

These order.: do not apply to bulk supplies arranged by theM. E. S. direct 
with the Master General of Supply, with which the I. A. S. Corps are not 
•concerned and which will not appear in the quarterly demands placed 
on them. 

(18) As the requirements of the M. E. S. with respect to petrol, oils 
and lubricants ate not debitable to Army Estimates, supply officers will 
maintain separate records of all receipts and issues on this account, a copy 
of which should be handed over monthly to the depot accountants for trans- 
mission to Controllers of Military Accounts. Eor similar reasons the 
requirements of the M. E. S. with respect to petrol, oils and lubricants 
wiH not be included in the estimates referred to in clause (4). • 

(19) Any surpluses, which may accrue in supply depots as the result of 
over-estimating by the M. E. S., should be brought to notice by 
•oommauds and independent districts in their reviews referred to in clause 

< 7 ). 


Transport Accounts. 

278. The accounts of transport units will include the accounts of all detach- 
ments except those oH field service and will be maintained on the lines of those 
■of Indian Troops, see section 4. 

The accounts of transport in permanent regimental charge including bills 
for supplies when forage is arranged for regimentaily will be embodied in the 
unit’s accounts. 

279. When no representative of the I. A. S. Corps is present with transport 
animals on command, forage for them will be purchased by the regimental 
transport officer or subordinate in charge. 

280. Copies of last pay and forage certificates of men and animals left 
m route by transport on command, showin? advances made, must be furnished 
to the headquarters of such transport immediately they are issued. 

,281. Officers commanding transport units will, except when mobilised 
for field service, maintain Equipment Ledgers (I. A. F. 0. 1347) of all articles 
of equipment, line gear, etc., in tbeix charge. 
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On mobilisation tbe gear, etc., on charge will be disposed of in accordance 
with tbe instructions in the Equipment Regulation, Part I, and the ledgers 
will then be closed and submitted to the local nudit officer for check. 

On demobilisation, the gear and component parts ot gear and repairing 
materials in the possession of a unit will be surveyed by a committee, the 
articles declared serviceable or repairable supported by the report of the com- 
mittee, will then be brought on charge on I. A. F. 0. 134:7 and the equipment 
ledgers will agam be kept up in the usual manner. 

282. The transport units will obtain stores of ordnance supply required 
for repair or replacement of repairable or condemned articles from the arsenal 
on which dependent under the rules laid down in Regulations for the Army 
in India for the condemnation, repair and replacement of stores of ordnance 
supply. 




76 


General Instructions. 


SECTION 6.— FARM ACCOUNTS. 

General Instructions. 

283. In addition to the powers under para. 8, Financial Regulations 

for the in India, Part I, the Director of Farms also exercises the followin'^ 

powers in financial matters ; — 

(a) Powers to sanction reappropriation of funds without restriction 

within the limits of the Budget grant in the circle concerned. 

(b) Powers to make transfers of funds at his discretion from one minor 

head to another in the grant under his control. 

(c) Powers of administrative approval for farms works in respect of 

authorised minor works up to Rs. 10,000 and addition or alter- 
ations to buildings and unauthorised works up to Rs. 2,600. 

(d) Powers to conclude leases of land, purchases or leases of harvesting 

or cutting rights up to a term of five years, and to renew such 
leases from time to time, provided that the period of each 
separate renewal does not exceed five years. 

284. Assistant Directors of Farms are granted financial powers up to the 
limit of Rs. 400* under paras. 8, 9 and 16, Financial Regulations for the Arny in 
India, Part I. They are also empowered to conclude leases of land or purchases 
or leases of harvesting or cutting rights for one year, and to renew such leases 
from time to time provided the period of each separate renewal does not exceed 
one year, and irrespective of the financial powers referred to above to sanction 
the employment of temporary establishment other than clerical as required, 
without limit of period, provided that the pay of any person so employed 
does not exceed Rs. 25 per mensem in the case of Europeans and Rs. 30 per 
mensem for Indians (where British and Indian soldiers are employed this 
refers to extra duty pay). 

New articles and machinery costing Rs. 200 or less are sauctionable by 
Assistant Directors of Farms and will be charged to Revenue. Such expendi- 
ture in excess of Rs. 200 is chargeable to Capital Account and requires the 
sanction of the Director of Farms up to Rs. 5,000 — Expenditure in excess of 
Rs. 6,000 requires the sanction of the Government of India, see also para. 8, 
Financial Regulations for the Army in India, Part I. 

The exercise of financial powers of Assistant Directors of Farms is to be 
limited to expenditure chargeable only to Revenue Account. 

285. Managers of Farms shall, subject to any restrictive orders of the 
Assistant Director of Farms, be empowered to purchase grain, fodder and 
other stores, to incur expenditure on ordinary contingencies and to meet the 


♦ Note. — Their powers to purchase in India articles not manufactured in India are limited 
to Rs. 400 under certain circumstances specified in Para. 16, Pinancial Regulations for the Army 
in India, Part I. 
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cost of minor repairs and maintenance of farm buildings, machinery and 
implements of the farm under their charge within the limits of the budget 
allotment. They will not, however, be permitted to purchase the more 
expensive stores or animals and articles classified as farm “Capital without 
the previous sanction in writing of the competent financial authority. 

Note.— Articles classified as “ Capital ” mean tboso which can reasonably be expected to 
last for a term of years and of which the value exceeds Rs. 200. All small utensils, etc., of 
which the value is Bs. 200 or less which require replacement under ordinary circumstances 
within one or two years should bo charged to Eovonuo Account and accounted for in the un- 
priced Inventory in the case of Daily Farms, and in the Store Bookiin the case of Grass Farms. 

286. Ordinarily stores of European or American manufacture shall be 
obtained through the Home Indent see para. 16, Financial Regulations 
for the Army ic India, Part I. 


Prepabation of Budget Estimates and control of expenditure. 

287. The grants for expenditure in India under Head II E-(c) Grass Farms, 
and (d) Dairy Farms in part A of 48-Army shall be administered and controlled 
under the following rules : — 

(i) The ■ Director of Farms will be the administrative authority 

at Army Headquarters under the Blaster General of Suppl)’-, 
responsible for the control of expenditure. 

(ii) The budget estimates of expenditure for each Grass and Dairy 

Farm will be prepared on I. A. Fs. A-219 and A-233 respectively 
and will be supported by details in respect of cstabbshment 
charges on I. A. F. A-211. They wiU be prepared with 
reference to the rules in paras. 29 and SO, Financial Regulations 
for the Army in India, Part I, by the Blanager of the Farm. In 
the case of aU appointments and fixed charges for which 
provision is made in the budget, the number and date of the 
order sanctioning the appointment or charge should be 
quoted in I. A. F. A. 211. In the case of Grass Farms, the esti- 
mates should be accompanied by a statement showing the 
number of each class of animals to bo fed by the farm, the daily 
scale of issue and the annual requirements on a dry basis, i.e., 
in terms of hay, bhoosa or straw as the case may bo. The 
Manager of each Farm will forward the estimates to the Assistant 
Director of Grass or Dairy Farms concerned, so as to reach 
him by the 20th August, the latter will forward the same with 
his remarks to the C. M. A. concerned {i.e., the Controller of 
Military Accounts of the district in which the headquarters 
of the Grass Farms circle are located or the Controller of Blihtary 
Accounts of the district in which the Dairy Farm is situated 
as the case may be) by the 6th September of each year, together 
with estimates on account of “ Administrative staflt and con- 
tingencies ” and “ maintenance of officers’ chargers.” The 
estimates of the several Grass Farms in his circle and of the 
several Dairy Farms of the circle in the same accounts district 
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mil be consolidated by tbe Assistant Director of Eiarms before 
submission to tbe C. M. A. 

(iii) Tbe Controller of Military Accounts will record on tbe estimates 

any corrections be may consider necessary with reference to 
sanctions of competent authority or progress of expenditure 
giving full reasons in support of all corrections and will transmit 
them to reach tbe Director of Farms by tbe 1st October of each 
year. 

(iv) Tbe Director of Farms will consolidate tbe budget estimates 

received from tbe Controllers of Mibtary Accounts and forward ■ 
to tbe Financial Adviser, Mibtary Finance, through tbe M. G. S. 
not later than tbe 7tb November of each year a consolidated 
budget estimate of requirements for all India distributed by 
Districts under (i) Grass, and (ii) Dairy Farms, as anticipated 
by him, together with tbe estimates forwarded by tbe Controllers 
of Mibtary Accounts and a bst of alterations made by him 
therein under tbe several minor beads of account. Subject 
to any observations made by tbe Financial Adviser, Mibtary 
Finance, and tbe orders of His Excellency tbe Commander-in- 
Cbief, tbe consobdated budget will form the basis of tbe budget 
grant for tbe ensuing year. 

(v) Tbe grants made in tbe sanctioned India Army Budget Estimate 

under each sub -bead form tbe limit within which authorised 
expenditure may be incurred without previous reference to 
Government. Any expenditure which cannot be met from tbe 
sanctioned provision will require the sanction of tbe Government 
of India, to whatever cause it may be due. 

(vi) Tbe Director of Farms will be responsible for watching carefuUy 

tbe progress of expenditure against tbe budget grant under 
each sub and minor bead and for securing reappropriations or 
additional grants, whenever tbe sanctioned grant for each Grass 
or Dairy Farm Circle is bkely to be exceeded. To enable him 
to exercise this check, tbe Controllers of Mibtary Accounts 
will furnish him wdtb monthly statements of actual expenditure 
compiled in their accounts under tbe several minor beads for 
each Grass Farm circle or each Dairy Farm in their accounts 
district not later than tbe 62nd day following tbe end of each 
month. 

(vii) Tbe Director of Farms will exercise tbe financial powers granted 
to him, vide para. 283. Keappropriations of Funds affecting 
two accounts districts will, in each case, be intimated to the 
Mibtary Accountant General and tbe Controller of Mibtary 
Accounts concerned by tbe Financial Adviser, Mibtary Finance. 

(viii) Tbe M. G. S. may with tbe concurrence of tbe Financial Adviser, 
Mibtary Finance, sanction reappropriations of savings from one 
accounts district to another, whether under the same or another 
minor bead of each sub-bead, in cases in which tbe Director of 
Farms caimot sanction them. 
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(ix) Savings due to non-expenditure of provision for a specific measure, 
to an error in the estimates or to absence of troops from India 
cannot be reappropriated without the sanction of the Govern- 
ment of India. 

<x) Savings under ‘ Exchange on sterling expenditure in England- 
should not be appropriated without the sanction of the Govern- 
ment of India. 

(xi) Heappropriations when made by the M. G. S. which involve 
transfer of funds between two accounts districts, will in each 
case, be intimated to the Military Accountant General and the 
Controllers of Military Accounts by the Financial Adviser, Mili- 
tary Finance. 

288. The rules in para. 287 (i) to (iv) will apply to receipts relating to 
sub-heads. 

289. As Farms are worked on guasi-commercial lines, they should, as far 
as possible, settle all transactions in cash instead of by book debit or credit, 
but as this is not always practicable or desirable, the latter mode of adjust- 
ment should be adopted where necessary, e.g., in the case of — 

Articles received from England on home indent. 

Stationery and forms supplied by the Stationery Department, 

Railway warrant or credit notes. 

Articles, animals or suppHes transferred between farms. 

Other inter-departmental transactions, such as .charges for Irrigation, the 
cost of construction and maintenance of M. E. S. buildings, hire of quarters, 
water supply, etc. 

"Pro-forma charges for rent of Government lands. 

Note. — When regimental and animal transport units use their own transport for bringing 
fodder from Grass Farms for their own use, no charges in respect of services rendered sbonld 
be debited against the Grass Farm. Unit accountants will not raiso any debit against the 
Farms Department on account of transport unless the debit is supported by a voucher signed 
by the Manager of the farm concerned. 

The hire or cost of all tents issued to grass or dairy farms for the accommo- 
dation of students underling training, or for temporary farm depots and 
for farm staff employed in camps of exercise, standing camps, etc., must 
be debited against the farms concerned. 

2i90. The Government account on which interest will be calculated will 
be the Capital value of the farms subject to the following provisos. Profit 
or loss will not be carried to this account but to the reserve fund account 
see para. 330. ’ 

A hst of capital assets will be drawn up showing — 

(а) the valuation of the capital items, the expenditure on which was 

incurred prior to let April 1918. 

(б) the valuation of the capital items, the expenditure on which was 

incurred subsequent to 31st March 1918 ; and 
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(c) the valuation of the capital items, expenditure on which was met 
from credits to head H-E (c) (10) Grass Farms which capital 
not having been directly provided from Government borrowing 
will not be required to bear interest charges. 

Interest will from Ist April 1925 bo debited to all farms on {a) less items 
included in (c) at 3*3 per cent, and on (6) less items included in' (c) at 6*1 per 
cent, and thereafter on all new Capital expenditure not provided from Head 
II-E (c) (10) Grass Farms, at the rate published by the Auditor General as 
the average rate of Government borrowing during the year. For this purpose, 
in the event of the rate of interest not being forthcoming in time, the latest 
available figures should bo adopted. 

291. The amount of capital on which interest is to be paid on the 1st April 
1925 will be carried to the Government account, which account will be opened 
for both grass and dairy farms. Thereafter no items will be credited or 
debited to this account except under the orders of the M. G. S. and with the 
concurrence of the Financial Adviser. 

292. The Government account will be split up into two parts Government' 
Account A and Government Account B. Government Account A will comprise 
only that portion of the capital which will bear interest. Government Account 
B will comprise the remaining portion of the capital which will not bear in- 
terest. 

The interest on Government Account A wiU be calculated on the balance 
of this account at the close of each month and debited to revenue in the cash 
book monthly. 

293. All employes of the SGlitary Farms Department in receipt of Bs. 59 
per mensem or less are exempted from the payment of the rent for the 
occupation of the Farm buildings, those in receipt of over Bs. 50 and not 
over Bs. 100 per mensem will pay 5 per cent, of the salary or assessed rental 
of buildings whichever is less. 

Indian employees whose salary exceeds Bs. 100 per mensem will pay the 
assessed rent subject to a maximum of 10 per cent, of their salary. 

Note. — This rule also applies to European Managers (Civilian) and others employed in 
Dairy Farms. 

294. Bents for quarters in charge of the Farms Department and occupied 
by Farm employes shall be collected by Farm agency and credited to Govern- 
ment through the accounts of the Farm concerned. . 

295. The Farms shall take credit in their account for rent realised from 
the occupants of quarters. All arrangements for hiring quarters for farm 
subordinates and payments to private owners on account of rent therefor 
shall be made by the Farms Dept. 

296. All expenditure in connection with electric installations and charges 
on account of consumption of electricity for mihtary grass and dairy farms 
shall be borne by those farms. 

297. The D. of F. is the deciding authority with regard to the necessity 
or otherwise for the installation of telephone connections at military grass 
and dairy farms. All expenditure incurred . in connection. therewith shall 
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be debited to tlie military grass or dairy farm’s budget as the case may be. 
Expenditure will only be incurred provided funds are available under the 
respective budget heads. 

298. A charge on account of leave allowance will be made in the annual 
accounts at 8 per cent, on the salaries of commissioned and warrant officers 
and at 4 per cent, on the salaries of all other European personnel. The actual 
amount to be charged on this account and on account of superannuation 
allowances wiU be obtained from the C. M. A. 

299. (1) Eegister of security deposits (I. A. E. A. 285)— Ever}^ security 
(whether in cash, Govt, paper, provincial and municipal debentures, port 
trust bonds, bank deposit receipts or Ba\nng6 bank deposits) deposited with 
a farm will be recorded in this register at the time of their occurrence^ Each 
depositor will have a separate folio allotted to him, and these deposits will 
be proved annually in I. A. E. A-287. 

In the case of Grass Earms the Assistant Director of Grass Earms maintains 
the register of Security Deposit for all farms in the circle. 

(2) When a farm employe who has deposited security is transferred to 
another farm, his security should be borne on the register of the farm to which 
he is transferred, the Controller of Military Accounts being informed (I. A. 
E. S. 1643) of the transfers in cases where deposits are in his custody. 

(3) In order to reconcile disciepancies between farm registers and the 
record in the Audit Office, managers will furnish the Audit Officer on the 
10th April of each year with a list (I. A, E. A-289) of cash security deposits 
outstanding on the 31st March. 

Note. — ^E xcept cash securities which will pass through the cash-book, no Bccuri{y(«n]c.‘is 
confiscated and the amount realised in cash) will bo entered in the cash book. 

(4) See also paras. 101— 111, EinancialEegulations for the Army in India, 
Part I. Transfers and repayments of cash securities and the periodical pay 
meut of interest on Government Promissory Notes wiU bo deducted from 
the total farm expenditure on which the general supply rate is evolved. 


Grass Earm Accoukts. 

300. The cash assignments for grass farms will be placed at the disposal 
of the Assistant Director. .A register for watching expenditure against the 
Budget allotment, compiled from the monthly accounts of each farm, will 
be maintained by Assistant Directors. 

301. AU cheques for farm expenditure will be signed by Assistant Directors 
or Deputy Assistant Directors who may be placed in charge of Earms. 

302. In cases where in the opinion of the Director of Earms it is necessary 
for the safety of Government money that the Manager of a Earm should 
have a current account with a bank, such an account may under the sanction 
of the D. of E. be opened Avith a branch of the Imperial Banlc of India only. 
The hmit of the cash balance which may remain with the Imperial Bank of 
India, in each case to be fixed by the C. M. A. concerned in consultation with 
the Assistant Director of Grass Farms of the circle. The bank pass-book 
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^11 be Bbown to the Local Audit Officer who consult the Manager of the. 
bank as to the actual cash jn hand on the day of inspection. 

303. (y Subject to any restrictive orders of Assistant Directors, Managers 
of ^rass Farms arc empowered to make advances for harvesting operations, 
and fodder supplies, not exceeding Es. 2,000 to any one individual. Ordinarily 
6aoIi advance sliould be adjusted before anotlier is made to tbe same indivi- 
dual, but in cases where dcl«ay in adjustment is unavoidable further sums 
may be advanced after obtaining the sanction in writing of the Assistant 
Director. Assistant Directors may also, where circumstances demand it, 
^ant a standing sanction authorising Managers to give fresh advances to 
individuals who have not fully adjusted previous advances provided — 

(i) that the outstanding amount does not exceed Es. 200 in each 

case, and 

(ii) that the balance of the unadjusted advances together with the 

further sum advanced docs not exceed Es. 2,000 in each case. 

(2) Assistant Directors will satisfy therrselves that every advance has 
been made with care and will look to its prompt adjustment. The grant of 
such advances to the Manager or any of the farm staff is not authorised ; 
each advance must be shown as made to the indmdual who actually receives 
it. 


(3) Subject to the above rules where they apply, managers of grass farms 
are also empowered to make advances for general farm work, which includes 
harvesting and purchase of f odder, to their British assistants and Indian Over- 
seers not exceeding Es. 1,000 in each case subject to the condition that no 
further advance shall be made to the individual until receipts have been 
produced showing the distribution of the whole or the main portion of the 
previous advance to the satisfaction of farm authorities. 

(4) In cases where it is found necessary to make advances, exceeding 
Es. 1,000 the specific sanction of the Director of Farms must be obtained. 
The limit of such advances vail be restricted to Es. 2,000. 

304. The rates for supply of fodder on payment to officers and private 
persons shall be estimated by the Assistant Director of Grass Farms after 
each harvesting season based on the general supply rate of the past year, 
together with any consideration as to forecast of climatic conditions for the 
present year, and revised later, if necessary, in accordance with the estimate 
made of the ‘ General suppfy rate ’ of the farm for the year in question. 

These rates should be submitted, through the Controller of Mihtary Accounts- 
concerned for concurrence, to the Director of Farms for approval before 
publication. 


Note (I).~Wliere the recovery rate for baled fodder sold to officers has been fixed at a 
figure ■which includes cost of baling and freight, a note should be appended ® , 

for baled fodder is published, stating that the rate includes so much cost of baling anu so- 
much cost of freight. 

Note (2).— When recoveries are effected in cash, the amount represented 
should be credited in the cash book in black ink to Fodder Stock Accoun , amount 

column 13D or E and cost of freight to column 13C, the total of the three d fodder sold ia 
received in cash for sale of fodder. In the monthly store return from . , Rale-nroceeda 

charged off -will be cited the receipt items of the month’s ca.sh account m 'whi P ^ 

have been credited. 


Transfer of Fodder to other Grass Farms. 
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305. The follo’wing procedure for accounting for fodder received by transfer 
will be observed. 

(а) All fodder transferred from one farm to another will be valued by the 
supplying farm, delivered free on rail despatching station, at its latest audited 
production or purchase rate accordingly as the fodder transferred is farm pro- 
duce or purchase, the receiving farm in addition paying rail freight charges 
only. Baling and carting charges will be borne by the despatching farm. 
The supplying farm will credit Fodder Stock Account with the value of the 
fodder transferred and balance this entry by a per contra debit to book 
adjustments. 

(б) To allow of the receiving farm correctly debiting itself with the cost 
and contingencies on fodder received by transfer, the following additional 
columns will be added to the farm cash book and numbered in the present 
cash book 34-A, B, C and D. 


Fodder received by transfer. 


Prom withtk the Cibclb ♦ Hat. 

From outside the Circle *Hay. 

Cost 34-A. 

Freight and hand- 
ling 34-B. 

Cost 34-C. 

Freight and hand- 
ling 34-D. 

Bs. A. 

p. 

Rs. A. P. 

Rs. A. P. 

Rs. A. P. 

! 

i 


* Repeat these columns as required for bedding, bhoosa white, bhoosa missa, etc. 


The receiving farm will debit itself with the cost of the fodder received 
under column 34-A or 34-C accordingly as the fodder is received from a farm 
within the circle or outside the circle, and with freight and all subsequent 
charges incurred on such fodder under columns 34-B or 34-D. 

(c) Fodder received by transfer will be accounted for separately in the- 
store return as such. 

{d) To arrive at the correct circle rate, the total quantity of fodder pro- 
duced and purchased on all farms in the circle and the total quantity of fodder 
received by transfer from outside the circle will be added together and divided 
into the total cost of producing and purchasing fodder at all ftas in th® 
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circle plus cost of fodder received by transfer from outside the circle plus 
freight and bandliing charges on all fodder received by transfer from all farms 
located both within and outside the circle. The quantities and cost will be 
taken in respect of each financial year from Statement II prepared by Grass 
Farms annually fbr incorporation in the Administration Eeport. 

The rate so arrived at will be the cost accounting rate for the circle and 
will be brought into use immediately and will remain in force until the next 
year’s figures are available. 

Note* — The rate ■will be worked out by the 0. M. A. in whose area the eircle headquarters 
ore located. 

(e) Similarly the Director of Farms in his Annual Administration Eeport 
will bring out ■the all India rate for fodder, the initial cost of fodder received 
by transfer being eliminated as it has already been brought to account under 
purchase or production, but all freight and handbng charges being, added. 


Sale oe Fodder to Dairies. 

306. The supplies should be valued at rates to .be agreed upon by the 
officers in administrative charge of the farms concerned, but these rates 
should not be lower than the rates at which equally suitable fodder could be 
obtained elsewhere. ' - 


Account books and eorms. 

307. The following account books and forms which have been standardised 
as I. A. F. Grass Farm series will be maintained in addition to other I. A. 


Forms in use. 

I. A. F., G. F. 1 . 



Capital expenditure and Depreciation Register. 


ff 

2 . 



Maohineiy Register. 


if 

3 . 



Supply Order Book. 


if 

4 . 



Suppliers Bill Form. 

» 

Si 

6 . 



Receipt Form for Supplier- 

if 

it 

6 . 



Store Book. 

if 

if 

7 . 



Stores Issue Order. 

ff 

if 

8 

• 


Land and Cultivation Register. 

if 

ii 

9 . 

• 


Goods receipt Book. 


if 

10 . 

• 


Individual Advance Register. 

ff 

ti 

11 . 



General Advance Register. 

if 

"it 

12 . 



Plot Book. 

if 

if 

13 . 

• 


Cutting and Cartman’s Register. 

if 

it 

14 . 

• 


Daily Report. 

if 

if 

16 . 

• 


Ohalan Book. 

ff 

it 

16 . 

• 


Chalan Register 


it 

17 . 



Register of attendance or work done. 


Account books and forms. 

I.A.F.,G. 

F. 18 . 


Weigb Book. 


„ 19 . 


Stack and Silo Register. 


„ 20 . 


Daily return of employment form and hired animalo 




and carts. 


„ 21 . 


Dbmand for cheques. 


,, 22 . 


Cash Book. 

99 

„ 23 . . 


Stackyard Order Book. 


„ 24 . . 


Issue Register. 


„ 26 . 


Cash Sales Register. 

99 

„ 27 . 


Statement showing temporary establishment. 

99 

,, 28 • . 


Grazing Pass. 


29 . 


Fodder Store Return. 

99 

,, 30 . . 


Monthly return of farm animals. 


„ 31 . 


Cart Chalan. 


„ 32 . 


Return of Mobilisation and Farm Reserve of Fodder. 

99 

99 33 • • 

• 

Return of Fodder Baling Presses. 

99 

34 . 

• 

Statement of land and rent return. 

99 

i» 36 » • 

« 

Statement of outturn, expenditure and purchases. 

99 

„ 36 , . 


Capital account. 

»9 

„ 37 . 

4 

Statistics of annual expenditure. 

99 

„ 38 . . 

4 

Statement of Receipts and Issues. 

n 

99 39 • 

4 

Statement of Losses and Excesses, etc. 

99 

» 40 . 

4 

Fodder Balance Sheet. 

99 

» 41 . 

♦ 

Batai Agreement form. 

99 

„ 42 . . . 

« 

Inspection Notes. 


308. In making entries from one book or form to another the folio of the 
book to which the entry is taken shall in all cases be recorded against it, and 
when the entry is made, the folio of the book from whence it has come must 
be Siown alongside it, e.g.^ right throughout there must be shown with every 
entry the folio of every other book in which the same entry appears. The 
column ‘ Folio ’ should show the number of the corresponding entry in that 
register. Thus R J, R for register, 1 for the number of register, 3 for item 
number of entry in register. 

309. Assistaht Directors will periodically check the books and initial each 
of the entries or books they check to show that they have done so. 

310. General instructions for keeping books and forms will be found printed 
on. them. Additional instructions in the case of certain registers and forms 
are given below. 

(1) Gajpital expenditure and Depr^iaiion Register {1. A. F., G. F.-l). — The 
tqt^ value of all the buildings, machinery and other articles and animals 
recorded in the above register shall, at the close of each year agree with the 
value of the Capital assets of the Farm shown in the .farm’s capital account. 

. (2) Supplier^ Bill {I. A. F., G. F. 4 .) — ^No payment should be made until 
thqre has been impressed on the relative bill or bills a ‘ certification ’ stamp as 
per specimen attached and columns 2 and 3 thereof are duly completed. The 
Assistant Director of Grass Farms should himself fill in the number and date 
of cheque by which the bill is paid when signing the cheque in payment of the 





Certification Stamp. 

Ceutificatiox Stamp. 


[Vido 'para. 3W (2)]. 


— 

No, or Folio. 

Initials. 

1. Bill No 

2. Cheeked with P. 0. Qunnlil}' Price . 

3. Extcnsioiw checked 

4. Posted lo Store .1 Ledger .... 

t. PflDBcd for payment 

C. No. and Dato of cheque by which paid 




Note. — V. 0. «= Purchnso Order. 


Column 2. — ^To enable tlila to bo completed the Purobaao Order (Form G. F. 3) should 
in future nlwnya stote the price at which the order is placed. 

Column 4.- — Will only bo completed when the Bill covers stores and grain which have 
to bo token on charge in the “ Store Book 

(3) Store Booh (/. A. F., G-6). — No stores should bo issued without a ‘ store 
assuc order ’ signed by the IManngcr. The account of each class of stores will 
bo balanced monthly and carried forward. Managers will periodically check 
the stores in hand with the store book and store keepers ’ vouchers, and initial 
the store book to show the date of check. 

(4) Individual Advance Ledger. (/. A. F., G-lO). — ITio account of each per- 
son must bo closed monthlj’’, the unadjusted advances being carried forward, 
the totals for each month should agree with the ‘ General advance ledger 

(5) General Advance Ledger (/. A. F., G-11). — This book will be made up 
from the ‘ individual advance ledger ’ and should show the total amount 
ndvanoed, adjustments made and advances outstanding at any particular 
time. This also will be balanced at the end of each month. 

(6) Bcgisler of attendance or work done [I. A. F., G. F-17). — This register 
is to be written up daily in ink and totalled when payments are made to admit 
•of easy comparison with the ‘ cash book.’ The total quantity of grass cut 
for hay will be totalled daily and connected with the store return. The daily 
total of green issues should agree with the total shown in the ‘ issue register ’. 

Labour dobitable to the several headings in the ‘ cash book ■ will be shown 
in a summary of the register at the end of each period. Each total of labour 
or produce should be carried from its register into the ‘ plot book ’ so that 
the latter may contain a record of produce received from the plot and work 
done on the plot. 

(7) Gash Booh {I. A. F., G. F’22). — This book will be bound and will con- 
tain pages suflficient for one year. In it will be entered as they occur all items 
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'Of receipts and expenditure creditable or debitable to tbe farm of whatever 
kind. The totals of tbe petty cask book and cask sales register will be taken 
Tfco tke Cask Book daily. Tke .total amount advanced each day as shown in 
the General Advance Ledger will be entered daily in tke ' Cask Book ’ under 
rtke head ‘ Advances ’ on tke expenditure side, but tke ‘ amount adjusted ’ in 
Tbke ‘ General Advance Ledger ’ will be carried to its proper head or heads in 
the ' Cask Book ’ at tke end of the month and a ‘ j>er contra ’ entry made on 
vtke receipts side under ' Advance adjusted k Book debits and direct pay- 
ments communicated by tke audit officer will be shown in red ink so as not 
rfco afiect tke monthly cask balances. 

When payments are made to a number of persons for grass cut by acreage 
or by weight, or for grass purchased, there should be a reference to tke special 
oregisters in which those payments are recorded, and to tke particular items in 
.those registers should be added a reference to the corresponding entry in the 
Cash Book ’. The same is the case with iiayments for daily labour which 
:should be entered in the ‘ Cash Book ’ ivith reference to the corresponding 
entry in the ‘ register of attendance or work done ’ and vice versa. No details 
of labour employed are required in the ‘ Cash Book but the Assistant Direc- 
Tfcor will be responsible for ch'ecking at his inspections that the rates and amopnts 
fOharged are correct according to the subsidiary registers, ^^^len an entry is 
made under heading ‘ cutting grass ’ the quantity cut should be entered in 
•the column ‘ paiticular.s ’. 

The monthly pa)mientL of permanent establishment and of continuously 
•employed temporary establishment on monthly wages, such as time-keepers, 
•store-keepers, duftries, peons, sweepers, etc., who are engaged on general 
.duties and foi whom budget provision is made under the head ‘ Salaries and 
Establishment, etc.’ should be taken to the head ‘ Detail of General 
•Charges B, Farm Establishment ’. 

The monthly payments of all (-other continuously employed temporary 
•establishment on monthly wages should be shown under their respective 
[headings of the Cash Book and refer to the acquittance roll. Travelling and 
•outstation allowances should be taken to the column ‘ Transportation charges 
•outside Farms ’. 


Expenditure on account of buildings, animals, plant and machinery, and 
purchase of stores, should be taken to the proper head under ‘ capital ’ or 
^ revenue ’ as the case may be, and bear a reference to the Capital Expendi- 
rture and Depreciation Register or to the store book. 


The cost of stores purchased which are not debitable to the Capital account 
will be debited in the first instance to Godown store account (Cash Book 
'Column 52 A). As issued, the value will be debited to the appropriate head 
•of the Cash Book and credited to Godown store account (Column 12 Receipt 
-uide) monthly. At the end of the year, the difierence between the totals of 
•column 52A (Expenditure) and column 12 (Receipts) must agree with the 
value of the balance of the stores as shown in the Godown store book (I. A. F. 
»G. F. 6). *’ 


The value of the balance of stores in hand on 31st March will be excluded 
'irom the annual statements and. carried forward into the next year’s cash 
i>ooK: as a debit to Godown store account. 


D 
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Monies drawn from the treasury will be entered as ‘ receipts ’ showing the- 
cheque or transfer receipt No. and date of issue. Eemittances to the trea- • 
sury will be entered as such under ‘ expenditure ’ and supported by the trea- 
sury receipt. 

(8) Cash Sales Register (1. A. F., G. F-25). — In it will be recorded fromi 
the completed orders made out on the stackyard, all cash sales of fodder, the- 
sums received and the ‘ staclryard order ’ book number. The payments- 
received will be taken to the^ ‘ Cash Book ’ and the total quantity of fodder 
issued should agree with the entry in the Store Return. 

ITote.— C redit sales are not permissible. 

(9) Fodder Store Return (I. A. F., G. F-29). — In it wiU be recorded month 
by month all fodder produced, purchased and otherwise procured by the farm 
and all issues made therefrom. 

Green grass cut by weight should be brought on to the ‘ store return ’ as- 
such and when hay making operations are complete, a certificate should be 
added, signed by the Assistant Director to show the rate of conversion. 

When grass is cut for hay by acreage, by machine or daily labour the re- 
sulting hay should be brought on the store return only when stacked, weighed 
or issued. 

The stacks of hay made from grass cut by machine or daily labour, should 
when possible be shown separately from the hay made from grass cut by 
weight, in order to allow of a comparison being made between the weight of 
the produce and the cost of cutting it. 

Different classes of hay and hay from different sources should be shown 
in different vertical columns of the ‘ store return Thus the hay from home- 
lands should be shown separately from that of outlying rukhs, and hay from 
other farms or from outside depots and of course purchased hay should be 
shown separately. 

Hay of different harvests should also be shown separately in the ‘ store 
return ’. There should be a direct correspondence between the ‘ store return 
and the weights of stack as entered in the ‘ stack or silo register ’. 

Green grass cut and issued direct and hay issued from the ground should 
be brought on to the ‘ store return ’ from the corresponding entries in the 
‘ issue register ’. 

Issues of hay from the stackyard should be brought on to the ' store return 
at the end of the month in the same way. 

When hay is transferred to the head bedding in Grass Farm returns, the 
transaction should be supported by the sanction of C. F. A. on I. A. F., A. 
498. 

When bedding hay or straw is issued for use in tents, in camps, the charge- 
should be supported by I. A. F. S-1593. 

(10) Statement of lands and rent Return {I. A. F., G. F-34).- [Statement I 
of appendices for the annual report). — This will be compiled from the land 
and cultivation register 
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(c) Detailed statement of new names (I. A. F. A-462). 

(d) Abstract scale of establisliments (I. A. F. A-463). 

(e) List of cast security deposits outstanding on 3Ist March (I. A. F, A- 

289) when necessary. 

(/) Balance Sheet, security deposits (I. A. F. A- 287) when necessary. 

(g) Statement of lands and rents (I. A. F. G. F-34). 

{h] Statement of outturn, expenditure and purchases (I. A. F. G. F-35)- 

(i) Capital Account (I. A. F. G. F-36). 

(j) Statistics of annual expenditure (I. A. F, G. F-37). 

(h) Statement of receipts and issues (I. A. F. G. F-38). 

(?) Statement of losses and excess, quantities fed to farm cattle, and net 
outturn (I. A. F, G. F-39). 

312. The pay bills of all permanent establishments of grass farms as also* 
of those temporary establishments who are continuously employed and whose 
pay exceeds Bs. 30 per mensem will be prepared by the farm concerned and 
submitted for payment by the Controller of Mibtary Accounts. 

Note 1.' — Pay bills of temporary establishments on pay up to Rs. 30 per mensem who^ 
entertainment and pay are sanctioned by the Assistant Director of Grass Farms will be paid 
by him out of his cash assignment. 

Note 2. — ^The accounts of all grass farms in a circle will be dealt with by the C. M. A . of 
the district in whose area the circle headquarters ai’e located. 

313. Assistant Directors of GrassFarms draw money from treasuries against 
assignments placed at their disposal. The monthly cash accounts of each 
Farm are submitted through them to the C. M. A. 

No accountant of the M. A. Dept, is attached to Grass Farms. The- 
accounts are prepared by the Grass Farm establishments. 

314 (1). All expenditure on the working of a ^’ass farm (including cash,, 
stores and book debits) and all coimected receipts, are brought together in 
the monthly cash book (I. A. F., G. F-22) a copy of wbioh with the relevant 
vouchers is submitted monthly to the C. M. A. The cash book will incor- 
porate all transactions connected with the working of the farm including 
receipts of stores from England and from store depots, etc. The stores from 
England will be valued at standard rates given in rate lists, or fixed by the* 
C. M. A., any difierence between the value at standard rates and the cost of 
purchase being adjusted under ‘ Loss (or gain) by fluctuation in prices witb. 
reference to information to be supplied by the C. M. A. For stores received, 
from store depots, etc., the value will be given in the priced vouchers received 
by the grass farm from the supplying depot, etc. All debits in the accounts, 
of other unit or manufacturing establishment to a grass farm will also be in- 
corporated in the cash book of the latter under the appropriate head by per 
contra credit to the unit, etc., concerned ; and similar arrangement will be 
followed in respect of repairs executed by M. E. S. and service rendered 
by other departments. Leave and superannuation allowances will also be 

adjusted monthly in the cash book, the relevant figures being sunnlied bv 
the C. M. A. & 6 . 
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In cases wtere land has been specially acquired for a farm and its actual' 
cost is known, tke amount should be shown in the farm’s capital account- 
In such cases no rent will be charged to the cost of production. 

(13) Statement of losses and excesses, etc. (I. A. F., G. F-39).—{Statement' 

VI of appendices fw annual report) —Vhk will be compiled from the ‘ store- 
return 

311. Report and Returns. — The monthly and annual returns of the farm, 
will be prepared and signed by the manager and forwarded to the Assistant- 
Director who will, after scrutiny, countersign each main return once in tokem 
of approval to the expenditure of cash (which will cover the employment of 
temporary labour) stores or dead stock, as the case may be, the functions of 
the Military Accounts Department will be to check and verify them. The- 
following returns shall be submitted by each farm on dates- which should be- 
specified by Assistant Director with a view to the returns- reaching C. M. A., 
when due : — 

Monthly, through the Assistant Director to the C. M. A. : — 

(а) Cash balance report (I. A. F. A.-147) or by letter or telegram. 

(б) Copy of cash book and necessary vouchers.* 

(c) Memo, of advances (I. A. F A.-136). 

{d) List of railway warrants and credit notes issued (mauuscript).. 

(e) Pay bill (1. A. F. A. 38). 

(/) Copy of store return. 

{g) Eoll of Farm animals. 

(A) Auction sale account (I. A. F. A.-58) when necessary. 

{i) List of cash security deposits (I. A. F. A.-128) when necessary. 

{j) List of cheques and transfer receipts drawn on treasuries (I. A. F. A.^ 
129). 

(h) List of remittances to banks and treasuries (I. A. F. A-131). 

(Z) List of repayments of cash security deposits (I. A. F. A-132) whem 
necessary. 

(m) List of cheques and transfer receipts cancelled (I. A. F. A-133).- 
when necessary. 

{n) Loss Statement (I. A. F. A.-498) when necessary. 

Yeai-ly, through Assistant Director to the Controller of Mihtaiy Accounts— 

(а) Estimate of grass farming operations (I. A. F. A-219) supported: 

by I. A. F. A-211. 

(б) Detailed statement of estabhshments (I. A. F. A.-461). 

No vouchers are required in support of the expenditure incurred on labour employed on> 
the farm, but the copy of the cash book should contain the folloudng certificate signed by tlie- 
Manager : . 

“ Certified that all charges in the account for labour employed on the farm, which are un- 
supported by vouchers, are correct and agree ■with the amounts sho-ivn in the register maintained- 
in this office ”. 
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debits will be prepared every montb from tbe ledger and sub- 
mitted to tbe C. M. A. witb tbe casb book.' 

(ii) Tbe monthly rate of depreciation for each article will be entered 

in tbe column " monthly depreciation ” in grass farm Form 
No. 1. Tbe rate will be arrived at by calculating the depre- 
ciation at tbe fixed scale for tbe full year and dividing this by 
12 . 

(iii) The rates arrived at as above will be entered by Farm Managers in 

I. A. F. C. M. A-543. 

(iv) In case of one farm transferring machinery to another during the 

course of tbe financial year, tbe despatching faim will debit 
itself witb depreciation up to tbe end of the montb in which 
• tbe transfer took -place. Tbe receiving farm will be debited 

witb tbe cost of tbe machinery as it stood on tbe boobs on let 
April of that year less tbe depreciation witb which tbe despatch- 
ing farm has debited itself. 

Tbe value on tbe 1st April of tbe article transferred and tbe monthly rate 
of depreciation will be intimated on tbe voucher to tbe receiving farm, to 
ensure a correct depreciation being charged. Tbe above value (and Jiot tbe 
depreciated value at tbe time of transfer) will be entered ir column 3 of I. A. 
F., C. M. A-543. 

* (4) A monthly adjustment will be made through tbe casb book debiting 

‘ Feed and keep of animals ’ by fer contra credit to ‘ Fodder stock account * 
(to be opened in tbe casb book) wfitb tbe value of tbe fodder ccnsumed by 
farm animals at tbe standard rates prescribed for cost accounts. Similarly 
when fodder is transferred from one farm to another tbe foimer w’ill debit 
tbe latter witb tbe value at tbe latest audited production or purchase rate, 
according as tbe fodder transferred is farm produce or purchase, tbe receiving 
farm in addition paying only rail freight charges. Any expenditure incurred 
by the supplying farm on baling or carting the supply will be adjusted in its 
accounts under appropriate beads 

Pricing of Vouchers and their submission. 

■ 315. (1) The C. M. A. will arrange for tbe pricing of all vouchers on which 
fodder, etc., is issued from a grass farm either by tbe farm stab or by account- 
ants serving at tbe station at which the farm is located. Tbe further pro- 
cedure will be as follows : — 

(c) Tbe issue vouchers will be submitted to tbe C. M. A. witb tbe 
mortbly store return. 

(6) Daily issues to units, etc., will be entered in Grass Farm Issue 
Eegister (I. A. F., G. F-24). At tbe end of each month tbe 
total issues from this register will be transcribed into I. A. F. 
Z-2096 which will be duly receipted and priced and treated as 
a monthly issue voucher. 

(c) For issues for which payment is made in casb at tbe time of 
tbe amount recoverable will in all cases be calculated 'jv 
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(2) In t-lio cash book tlio -per c'>ntr,i credits for nil debits, other than cash 
transactions and transfers from ‘ Capital ’ to ‘ Revenue ’ expenditure will be 
taken to the head ‘ Jlook adjustments ’ and a schedule giving details of the 
credits submitted to the C. ]\T. A. with the cash book. 

(3) (c) No depreciation will be charged in respect of buildings in charge 
of M. ]'k S. The annual rent for such buildings will be fixed at the begin- 
ning of each year, in consultation with JI. E. S. authorities, at 2l per cent, 
of tlie book value of the buildings, and one-twelfth of the annual rent will be 
adjusted in the accounts of each, month. Rent will bo adjusted similarly 
for all new M. E. S. building.s occupied during a ye..ar with effect from 
the first of tlio month following that in which it is occupied. Deprecia- 
tion on other buildings excepting those which will not last for more than 
3 years and whose cost will be debited to ‘ Revenue ’ will be adjusted 
monthly at 21 per cent. ]ier annum on the- book value of the buildings at 
the beginning of the year, and a similar- adjustment will bo made for new 
buildings occu])ied during a year, with effect from the first of the month 
following that in which it is raidy for occujration. 

{h) Depreciation on machinery, implements and fitting.s (other than articles 
which arc jierishahle and cx])endah}e and which arc not charged to ‘ Capital ’) 
will be adjusted monthly at 10 ])er cent, per annum on tiro book value of the 
a.rticles at the beginning of the year, and a similar adjustment will be made 
for now macliinery, etc., added to ‘ Cajrital ’ during a year, with effect from 
the fir.st of the month following that in which it is ready for use. A\Treu 
machinery, etc., is condemned, the charge for dejrreciation in respect of it 
will be discontinued from the fir.st of the month following that in which it 
ceases to bo in use ; but the article itself will not be writtou-oif charge in its 
appropriate ledger or inventory until it is disposed of. 

(c) Depreciation on live stock will be adjusted monthlj' at 16 per cent, per 
aimum on the book value at the beginning of the year. 

Noti; (1). — ^Tlio monUily nraoimt of (loprecintion c.'iloulntoA fit tbo presoribod rate shall be 
rounded of! to tbo nc-arcst rupee, fractions under eight annas being ignored and eight annas or 
more taken ns a rupee. 

Note (2). — In tbo case of artiolc.s, tbo original vnluo of which is so small, or has been reduced 
by process of depreciation to such n stage, that tbo monthly rate of depreciation at the authorised 
rate comes to less than o'gbt annas, depreciation shall continue to be charged at the rate of one 
rupee per mensem, till the residual value is reached or tho article is otherwise disposed of. De- 
preciation shall not however proceed below tho residual value of an article. Residual value 
shall be fixed in each case by tho administrative officer oonoernod who will consult il. E. S. 
authorities in fixing tho valuo of buildings. 

(d) The expenditure on manuring will be charged in the first instance to 
* Capital ’, but the total amount spent on this account in any year will be 
transferred to ‘ revenue ’ in the two following j’-oars in moities, one-twelfth of 
the total amount transferable being adjusted every month. 

(e) To facilitate the adjustments on account of rent of M. E. S. buildings 
and depreciation, tho following procedure will bo observed : — 

(i) A ledger in I, A. E. C. M. A-513 will be maintained by each grass 
farm, with separate pages for rent, buildings, machinery, etc., 

. live-stock and manure, and a voucher ghdng full details of these 



I>airy Farm Accounts, 

Add together — 

(a) Losses (items 15 aad 16). 

(6) Value of issues for farm use (item 9), 

(c) Closing balance. 

All the above three items should be valued at the rate applicable' 
to troops. 

(d) Value of sales (items 11 and 11 (a)). 

Deduct - — 

(ff) Opening balance (item 1). 

(b) Surpluses (item 4). 

The difierenoe is the value of production from Home and pur- 
chased materials (Dairy Produce). 

322. The cash assignment at all Dairies will be placed at the disposal of 
the Assistant Directors of Dair}’’ Farms who will sign all cheques for the farms 
■under their control. In cases where in the opinion of the D. of F. it is neces- 
sary for the safety of Government money that the ilanager of a military 
Dairy Farm should have a current account with a bank, such an account 
may under the sanction of the D. of F. he opened vrith a branch of the Imperial 
Bank of India only and operated upon jointly by the Manager and cashier 
on their own signatures as required. The limit of the cash balance which 
may remain with the Imperial Bank of India, in each case is to be fixed by 
the C. M. A. concerned in consultation with the Assistant Director of Dairy 
Farms of the Circle. The bank pass book will be shown to the Local Audit 
Officer or the officer delegated by the C. M. A. to audit the accounta of Dairies 
who may consult the Manager of the bank as to the actual cash in hand on 
the day of inspection. Advances made on account of Dairy produce should 
be adjusted within six months and advances for any other purposes within 
two months and sums advanced for'^a specific object may not be used for 
other purposes. 

323. Assistant Directors of Dairy Farms may call for any returns of figures 
whatever from any farm within their jurisdiction but the following monthly 
returns shall be submitted by all farms through them to the C. M. A. — 

(o) Abstract of cash receipt and expenditure ; 

(fe) List of drawings from and remittances to the treasury (latter to be 
supported by treasury receipts) ; 

(c) Departmental transfer . ; 

payments 

d) Income tax recoveries ; 

(e) Statement of amounts paid to establishments and deductions made 

therefrom ; 

(/) list of cheques and E. T. Rs. cancelled ; 

ig) Priced store account ; 

(h) Capital account ; 
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farm, and it will furnish the 0. M. A. with a monthly statement 
showing for oaoh suoh issue the quantities of the various articles 
issued and the amount recovered and credited in the cash book. 
This statement will aooompany the monthly store return. 

NoTr..— When Runny bapa aro anppliod by supply depot companies to the Grass Farm 
antboritios for wrappinp bales of fodder f-o bo supplied to a unit, formation or department or 
for mobilisation rcsorres, the cost of the bags issuofl calculated at the prosoril>cd rates should 
be charged against tlie Farms Department. 

(2) All issues of stores other than fodder from grass farms tvill bo valued 
at the standard rates fixed by the D. F. A. or by the C. M. A. 

(3) For rates of fodder to be adopted for cost accounts purposes, see 
para. 305(d). 

(4) For recovery purposes the rates referred to in para. 304 will be 
adopted. 

316. Eaoh grass farm will submit to the C. M. A. all returns and other 
■documents conneotod with its accounts and suoh additional information as 
may bo required by him with reference to paras. 314 and 315, 

317. Annac and pies will be eliminated from the Capital Accounts ot 
Farms. Eaoh capital item will be shown at its value to the nearest rupee — 
the difference being credited or debited to Revenue Accounts. 

318. The rules in this section do nob apply in their entirety to the Okara' 
Farm. This farm will however submit to the C. M. A. concerned monthly 
cash balance report and receipt and issue vouchers pertaining to transactions 
with other forms and departments, etc., which are required for purposes of 
adjustment of accounts. 


Dairy Farm Acooukts. 

319. The charges of Dairy Farms will bo paid out of assignments granted 
by the C. M. A. of the district, etc., in which the Farm is located, who will 
also be responsible for the audit and incorporation in his accounts, of the 
transactions. 

Pay and travelling allowance bills of officers, permanent establishments 
:and those temporary establishments who aro continuously employed and 
whose pay exceeds Rs. 30 per mensem will after audit by the 0. M. A. be 
forwarded to the Farm for payment out of its cash assignment. 

320. The procedure to be followed in coaneebion with the accounts of 
Dairy Farms will be generally similar to that described for G-rass Farms, and 
for the Okara Farm in parbioular. No change lyill be made in the present 
system of preparation of the internal accounts of the Farms. Issues from 
Dairy Farms^are generally made on payment. 

321. The following point should be noted in compiling I. A. F., D. F.-41 
i(Priced Store Account). 

Item 2 Receipts by production (including farm purchase). The figure to 
be entered against it will be arrived at as follows :: — 
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I. A. F., D. F.-20 . 

. Team Register. 

,> 5 > 21 . 

rSales Ledger. 

. Bought Ledger. 
l^Pr vate Ledger. 

„ ,, 22 . . 

. Quarterly List of Stoclcs, etc. 

99 9J 23 • • 

. Inventory Book. 

,, 99 24 • « 

. Trading Account Form. 

„ „ 25 . . 

. Capital Account form 

99 99 26 • • 

. Balance Sheet form. 

• » » 27 . . 

. Annual herd statistics. 

99 99 28 • • 

. Annual Produce Statement. 

99 99 29 • • 

. Annual Disposal Statement. 

99 99 30 • • 

. Statement for compiling annual returns. 

99 31 • • 

. Weekly Report Form. 

99 99 32 • • 

. Pedigree Reg ster form. 

99 99 3 3 • • 

. Register of advances. 

»' j> 34 • • 

. Sanction to temporary establishment form. 

>» 99 35 • • 

. Cashier Bond. 

99 99 36 • « 

. Store-keeper Bond. 

99 99 37 • > 

. Register of redeemed coupons. 

99 99 38 . • 

. Unpriced inventory. 

99 99 39 • • 

. Establishment account charges. 

99 99 40 • • 

. Machinery Register. 

99 99 41 • • 

. Priced Store Account. 

ft » 42 . . 

, Inspection Report (Director of Farms). 

9) *1 43 * « 

. Monthly Statement of Budget Expenditure 
Receipts. 

Special D. F. Noe. 1 to 6 . 

, Coupon Books. 


327 . In maling entries from one book or form to another the folio of the 
book to which the entry is taken shall in all cases be recorded against it, and 
when the entry is made, the folio of the book from whence it has come must 
be shown alongside it, i.e., right throughout, there must be shown with every 
entry the folio of every other book in which the same entry appears. 

328. Local audit of Dairy Farm accounts will be carried out by the Mili- 
tary Accounts Department. This audit will bo in charge of the C. M. A. and 
his officers shall have free access to dairy farm books and accounts. In addi- 
tion to the audit of the books and vouchers bearing directly upon the balance 
sheet and trading account and administrative report the auditing officer 
shall make an inspection of the book-keeping and general office work of the 
farm and report through the C. M. A. to the Assistant Director of Dairy Farms 
concerning the efficiency of the office staff. 

329 . General instructions for keeping books and forms will be found 
printed on them. Detailed instructions in the case of certain acccount regis- 
ters and forms are given below : 

(1) Callh Yard Report Book {I. A. F., D. F-l).~An entry will be made 
on the 1st of each financial year for each individual animal belomnn" to the 
farm including horses, mules, donkeys or bullocks. All purchases” transfers 
-births, deaths, sales or losses will be recorded in this book as they occur at^ainst 
the animal concerned. This book will also show the number of animals 



Dairy Farm AccoTinis. 

(i) Mont.lily ])ay bill of oitablishincnt; ; 

(/) Pay bill of t(;inpOraTy c:ilabii'ih!n<'n!.. 


Tli(' yoatly balanao .shoo*, aiul Tra'lin ' Aoooanr, will bo oorf'.ifioj corroci; by 
l lio C. M. A. or oJ.lior rosponablo onio.w appoiii^od by liim. 

:»2'1. 'riio. salo raids of cl iiry ])rofltioi' will l)o {i.\'d(l bv tlio M, G. B. witli 
1.hd ra^iicurK’n':'* of ibr- bbiiannial AdvisM- (.M. P.) and ro’/isod from time to 
I'inn! as found n 'O'ssarv. 


.S'fi/r of >;!d/; to Crovi'rnvu'.ni — Tho Kupplv ofllonr rcs])onsiblo 

for i.h“ !;it))]ily slioiild fix in oonsiillation with Iho ndininist.rativn ofTioor of cacli 
insi iliition a minifiiinn and tnaxiiruttu >jit.iniity of tail!: for (die daily supply, 

I be latter boine not more (ban one-t]iir,l liieber than (-be forraov ; tdiese minima 
and maxima sbould b" communie vted to f ile dairy wbicb will mak-^ (-be supply 
witbin tbe':<; limits at- t-be rat-i fixed for i-be svl-t of milk to ofricers, tbe dairy 
will 1)0 on tit led t o cliaroe for tbe minion mi aujount even if not vo'’jiiircd and to 
obaroe on '-(bird biylier for sii])p!ie! .-.b >w* t)ie max'imum. Ordinarily botli 
tbo minimum and maximum vrill be ,s ibjep, to revision at one montli's notice 
but tliis uuv be reduced t-o a fortniyh:. wlu'n there is likely to be unusual 
fl’iotnarioiis in the deruan Is, 


The rates for butler supplied to bosait xls and detention barracks will be 
tbe sxamo as tbo io ebarged (o oilbi.'r.t, I’im supply of milk to liospifcals, etc., 
by Oiiiries will lie tn'.ited as issues tm r"»a\':umb and not as transfers. 

325, 'Idle rater, to be ptud by Dairr I'dirms for produce purchased from 
grass farms will be fixed by the o!iic-.‘rs iu administrative charge of tbo farms 
ooncenied. vi le para, dOO- 

Jiaoh- and Forim ^. — The following books and forms wbicb have been 
standardised tvs I. A. F., D. F. Scries will be maintained in addition to other 


'orms in use : — 

I. A. F.. D. F.-l . 



Cnttlp Yn-d Report Bool:. 


o 

ft • 



Cattle tlistorr Record Boole. 

♦ f 

„ a . 



On tie Roll Boole, 

*f 

„ ‘f . 



Cottle Ynrd .llille record boole. 

9 > 

» r. . 



Invoice from Cattle yard to Dairy’. 

«» 

„ 0 . 



Produce Book. 

1 1 

„ 7 . 



Tost Bool;. 

« « 

It s • 



S-alcsinnii Check Sheets. 

»» 

„ 0 . 



Outward Day Book. 

It 

10 . 



Daily Stock Sheets. 

If 

,, 11 . 



Inward Day Book. 

«» 

„ 12 . 



Regi-ster of .stores issued for farm use. 

9 * 

13 . 



Stock Book. 

99 

„ 14 . 



Credit- Sales Rcgi.stor. 

,, 

„ 1C . 



Invoice Books (bills). 

99 

„ 10 . 



( Cash Book. 

(.Monthly Itoturn of cash rocoipta and expenditure. 

9* 

„ 17 . 



Coupon Stock Book. 

tf 

18 . 



f Daily Time Book. 

1 Daily Wages Book. 

99 

»» 10 • 



Land and Cultivation Register. 



Dairy Farm Accounts. 


99 


-staff and sonitiny by tbe manager. The person checking this form should 
-initial it and pass on to the manager, who should also add his initials before 
the sheet is filed. 

(5) Inivard Buy Book (Z» A. F., D. F.-ll ). — In this book all goods or live- 
•stock of any class or kind whatever received must be entered on the day of 
-receipt, giving full particulars as to quantities and from avhom received. The 
•subordinate in charge of the dairy -will be responsible for all entries of dairy 
produce, and he along with other officials concerned with the receiving of 
.goods or live-stock will initial the entries referring to their respective branches 
•of the business. 

With the exception of dairy produce, all quantities from this book will be 
posted to the ‘ Stock Book ’ and ‘ Inventory Book ’ as the case may be, and 
.all bills or invoices will be checked from this book. Against the entries in 
this book will be shown the folio of the guard book in which the invoice or 
bill concerned has been filed. This book should be signed by the manager 
•daily just underneath the entries for the day to prevent additions being 
.made. 

'(6) Register of stores issued for farm use (I. A. F., D. F-12 ). — ^All issues of 
stores for farm use will be entered in this book at the time of issue, with the 
.number of the manager’s order authorising the issue against the entry. Tlio 
.monthly totals ate to be posted to the ‘ stock book 

Note. — Stores meau articles chargeable to Revenue as opposed to Capital items snob as, 
Ibnildings, live-stock, plant and furnishings. 

(7) Stock Booh {I. A. F. D. F-13 ). — To be kept by the storekeeper and 
'checked monthly by the office head clerk. In this book will be opened an 
account showing the quantities only on receipt and disposal of all goods and 
stores, vvith the exception of dairy produce, chargeable to Revenue account 
and sold, transferred or used on or by the farm. The debit entries tvill be 
posted from the ‘ Inward Day Book ’ and the credit entrie- from the ‘ Out- 
ward Day Book ’ and ‘ Stores issued for farm use book This book ivill be 
'balanced every three months and the balances carried to ‘ the quarterly list 
-of outstandings, liabilities and of values of stocks ’ for the compilation of the 
•quarterly trading account. 

All stocks in this book will be arranged according to the Gash Book head- 
ings. 

The Dairy Farm Manager will report to C. M. A. monthly the total value 
•of forage issued to farm animals. 

(8) Credit sales register {1. A. F., D, F. 74).— This book will be kept in 
•office by the cashier. In it will be recorded all credit sales of produce. TJie 
information in this book will be obtained from salesmen, and every entry in 
it should be supported by the mitten order of the customer, whether daily 
or standing. Monthly accounts or bills for produce mil be compiled from 
this book and should be sent by jpost to customers net later than the 5th of 
d;he month following. Customer’s accounts in the sales ledger will be nostfid 
from these monthly bills. 

Invoice boohs {hills) {I. A. F., D. F-J5).— No invoice to customers shall 
dee made except on this form. The information in this book will be filled 
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under the various classes present on the farm day by day, together vdth the 
•cause of increases or dcoreases. ° 

(2) Salcsmnn s chcch sheets {I. A. i'., D. F-8), — A salesman’s oheok sheet 
shall be inado out daily in the Dairj'’ for each delivery man, selling depot, or 
salesman of any sort, and the quantities of produce issued and returned en- 
tered therein bj’’ the subordinate in charge of the Dairy, who ^vill sign and 
hand the sheet to the delivery man immediately on his return from the after- 
noon delivery. The delivery man will then present this sheet to the cashier 
or clerk in the case of farms which have no cashier in ofhoe. The cashier o: 
clerk will complete the entries, record the credit sale? on the back of the form, 
post them to the credit sales register, and sign the form as an ackno vledgment 
of receipt of the cash and coupons. Where the delivery men can write English, 
credit sales should be entered on the back of the form by them. 

In the case of sales made at the dairy or at selling depots full details of all 
credit sales will be given on the back oi the chock sheet, which will be forwarded 
daily to office by those in charge of the dairy or depots. 

(3) Outward Day Booh (Z. A. F., D. F-9). — In it will be reoord3d all sales 
or transfers to other farms and departments of produce, live-stock, stores or 
goods of any kind whatever. 

The subordinate in charge of the dairy will enter daily the total quantities 
of ])Toduoo issued (after duly deducting returns) against each salesman, sel- 
ling depots, or other source of issue or sale. As regards sales or transfers of 
goods other than dairy produce, the person responsible for the despatch of 
such goods or live-stock will immediately after despatch of the same, enter 
in this book full particulars of the goods or live-stock in question, together 
with full name and postal address of the consignee, rate or price to be charged 
or debited, and paitioulars as to route and railway or other means of trans- 
port employed ; such entries to be initialled by the party making the same. 

The details as to the division of the quantities sold by the various sales- 
men, depots, etc., under the headings ‘ cash ’ coupons ‘ credit etc., will be 
filled in by the cashier or dork concerned from the daily check sheets. They 
will also see that the total quantities issued as shown in this book correspond 
with the quantities taken credit for on the daily stock sheet and that the 
■credit sales, correspond with the quantities shown in the credit sales register. 
Details of credit sales of produce will not ordinarily be shown in this book. 

The total values of cash and coupon sales of dairy produce together with 
^lll sales or transfers to other farms or departments of goods or live-stock 
other than dairy produce will be posted from this book daily into the sale 
ledger by the office staff. Quantities of all goods, etc., other than dairy pro- 
duce will be posted to the ‘ Stock or Inventory Book ’ as the case may be. 

(4) Daily Stock sheets (Z. A. F., D. F-lO ). — This form will be made up 
■each day for the previous day’s working by the subordinate in charge of the 
■dairy from the quantities recorded on the Day Books, inward and outward. 
Total quantities received and issued only need be given, but such must agree 
with figures shown in the respective day books. Ibe quantities received from 
the cattle yard will be filled in from the Inyoices from oattleyard to Dairy. 
On completion, this sheet will be sent to the office for check by the office 
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Rent and grazing land and grazing charges for dairy cattle, etc,, should . 
'be compiled under head ‘ Rent and Grazing.’ 

Cost of temporary shelters for chowkidars on land and crops should be 
•charged under head ‘ Cultivation ’• 

Cost of all miscellaneous stores not chargeable to any other head should 
be debited to head ‘ Fuel, Light, Water and Miscellaneous Stores and no 
stores will be charged under the head “ Concingenoies and Miscellaneous 
Charges ” which is meant only for charges such as stamps and telegrams, 
■stationery, printing and office sundries and other miscellaneous charges. 

Cost of overalls for dairymen, etc., while at work should be charged to 
head ‘ Ice, salt, acid and preservatives, etc.’. 

Charges borne by railway warrants and credit notes should be debited 
under head “ Rail charges.” Cash payments of rail freight will be charged 
to the head concerned under the rules governing the purchase of the articles 
■carried, e.g., Freight on capital items to be charged to the capital heads of 
expenditure for which incurred. 

Charges for packing will be shown under the head contingencies and mis- 
cellaneous charges ' except when the charge pertains to another authorised 
head such as ‘ grain 3>nd fodder, ’ 'Ice, salt, etc.,’ ‘ Fuel and light ’ or purchase 
•of ‘ Dairy Produce,’ etc., etc., in which case it will be entered under the head 
•concerned. 

Water charges paid to the Canal Department should be debited under 
head ‘ Cultivation ’ and those paid to M. E. S. on account of piped water 
•supply under. head ' Fuel, Light and Water, etc.’. 

■ yV latest available figure of Army Headquarters and other yearly 

charges should be debited monthly in the Farm Cash Book. 

Monthly return of cash receijits and expenditure. — This will be compiled 
from the Cash Book and submitted to the C. M. A. monthly on the cash book 
form (I. A. F., D. F-16). 

(12) Coupon Boohs (Z. A. B., Special D, F. Nos. 1 to 6). — The receipt of 
Coupon Books from the Stationary Department will be entered in the Inward 
Day Book in the same manner as any other class of goods and the quantities 
nnd numbers posted therefrom to the Coupon Stock book (I, A. F., D. P-17) 
in which an account will be openad for each of the six difierent classes of 
■coupons. 

Coupon Stoch Booh (I. A. F.,D. .F-Z/),— This book will be kept by the 
■cashier. In it the numbers and quantities of each class will be given ; and, 
when coupons are sold the name of purchaser (when known) as well as the 
number and quantity purchased will be entered immediately on the credit 
side of the account. Coupons will on no account be issued except for cash, 
n.nd the cashier will be responsible for the safe custody of Coupon Books, 
the destruction of all used coupons, and all entries connected therewith! 
Cash received for coupons will be posted daily into the ‘ Cash book ’ under 
the heading ‘ Coupon Sales 

(13) Loss Statement {I. A. F., A-i98).—Eveixj loss sustained by a dairy 
•on any account whatever will be recorded on this form and submitted to the 
Assistant Director for orders. 
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from the ‘ daily credit sales register ’ or the ‘ outward day book as the case 
may be and the total amount shown on each invoice issued should correspond- 
with an entry in the customers’ accounts in the ‘ sales ledger 

(10) Desli CasliBooJc{I.A.F.,A -125). — To be kept by the cashier. Alh 
cash receipts or payments, whether small or large, will be eutered unreservedly 
into this book immediately they are made, including payments from and to- 
the treasury. The entries from this book will be posted to the regular cash 
booh and distributed therein under their proper headings. All entries in this- 
book both Dr. and Cr. must be supported by proper receipts and payment 
vouchers duly receipted by the payees. Beceipts must be issued for all monies- 
received by the dairy farm office however small and on whatever account 
except Cash sales of dairy produce and coupon sales. Beceipts given for 
monies for illicit grazing should be worded “ com 2 rcnsation by mutual agree- 
ment for damage done ” and not fine for illicit grazing which is illegal. 

(11) Cash Boole (7. A. F-, D. F-IG).- — This book will be compiled from the^ 
‘ desk cash book ’ and all items will be entered therein daily. 

All payments other than Daily Time Book must be supported by a voucher 
and duly receipted by the payee, in the case of sums over Bs. 20 to be stamped 
w ith an one-anna stamp. The vouchers should be numbered and pasted im 
the ‘ guard book ’, in the order of payments, the number of the vouchers being, 
given against its respective entry. For charges of Bs. 10 and under where 
vouchers are unobtainable, a voucher signed by the manager certifying that- 
the amount has been paid as described, will be sufficient. 

All receipts, with the exception of those signed by Europeans and Indians- 
of standing, should bear the name of the father of the payee and his place o£ 
residence. 

All advances shown in the ‘ Desk Cash Book ’ will be entered in this book 
under the headings for which they have been made, and shall, in aU cases, be- 
treated as actual payments, refunds being dealt wdth as receipts. 

All entries in ‘ Cash Book ’ wUl be posted to their respective accounts in- 
the ‘ Bought, Sales and Private ’ Ledgers. 

The totals of deposits to, and withdrawals from, the treasury wiU be- 
entered once a month into the Government Account ‘ B ’ in the Private 
Ledger ’ ; all other entries w ill be posted individually. All transactions in 
lieu of cash payments or receipts settled by book transfer will be entered in- 
the ‘ Cash Book ’ under their respective headings in red ink at the end of each 
month. 

Cash book totals wiU be carried forward month by month until the close of 
each year. 

The receipt and repayment of monies deposited as securities will be- 
lecorded in a separate register (India Army Form A.-285) andjJassed through- 
the ‘ Cash Book ’ in the ordinary manner. 

It is not possible to distinguish purchases of grain and fodder for draught- 
animals from those for dairy animals, consequently the expendituie pertain- 
ing to both these sub-heads should be compiled as one under ‘ Grain and 
Fodder ’. 
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' (16) Land and Cultivation Register {1. A. F., D. F-19)- — ^This register will 
sliow from year to year the cost of cultivation of dairy lands as compared with 
the value of the outturn. 

A separate page should be allotted to each crop. All charges such as- 
ploughing, manuring, sowing, etc., must be debited to a crop with a view to 
arrive at a correct production rate so far as practicable. Proportionate 
charges on' bullocks and plant and furnishings (pertaining to cultivating: 
machinery) and repairs to implements should also be debited. The outturn 
of a plot must be recorded in this book and stock book folios quoted against 
same invariably. The page of the book should not be closed until a crop 
is completely harvested. For the purpose of this book lucerne should be- 
treated as a Kabi Crop as it gives best results when sown in early autumn. 

(17) Team Register (/. A. F., B. F-20). — This book will show the number 
of bullocks employed daily on different works in the fields and also '.he 
average cost per pair and their feed and keep including the pay of driver. . 
Entries from this book will be posted to the cultivation register to the 
accounts concerned. This book should be maintained in such a manner 
that the grain ration and fodder fed rs shown day by day, also its value. 
The total value at the end of the month divided by the number of bullocks ■ 
will give the cost of feeding each bullock for the month. The above system 
will also show if idle bullocks are only given half ration as they should be. 

(18) Ledger.- — This is a general form and three books wall be maintained 
on all farms, i.e., Sales Ledger, Bought Ledger and Private Ledger. The 
following are the detailed instructions regarding the keeping of each of them. 

(i) Sales Ledger (7. A. F., D. F-21). — In this ledger an account will be 
opened for every person, firm, corporation, institution or department, to- 
whom the dairy may send or transfer goods on credit. Debit entries will- 
be made from the Outward Day Book and the Invoice Book, those from the ■ 
latter will be made monthly at the close of each month unless under special'. 
circumstances, whilst the entries from the ‘ Outw^ard Day Book ’ will be made 
daily. Credit entries will be made daily from the ‘ Cash Book ’ and the 
‘ Goods Eeturned and Allowance Memo ’ if any. Accounts for ‘ cash sales 
and ‘ coupon sales ’ will be opened in this book and the debit and credit 
entries including amounts refunded on account of unredeemed coupons made 
daily from the Outward Day Book, and ‘the Cash Book’ respectively to- 
both these accounts. The coupon sale account will also be posted monthly 
from the register of cancelled coupons. The ‘ cash sales accounts ’ will 
always be balanced, but the balance of the ‘coupon sales account’ will at any 
time show the indebtedness of the farm to the public on account, of coupons - 
purchased. • 

(ii) Bought Ledger (7. A. F., B. F-21).~1iq. this ledger an account for' 
every per.son, firm, corporation, institution or department from W’^hom the- 
farm has purchased goods over Es. 10 in value, will be opened, provided the 
supplies tendered are not required to be paid for in cash immediately on deli- 
very of goods as in the case of casual suppliers or petty dealers. Payments- 
of over Es. 10 for the supply of goods on delivery, will be entered in a Cash 
Purchase Account to be opened for this purpose in this ‘Ledger ’ similar to- 
the Cash Sales Account in the ‘ Sales Ledger In- this a'ceount all cash pur- 
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(14) Losses of or damage to consignments of dairy produce will^be-dea)^: 
with as follows ; — / 

(1) The consignee will investigate the loss or damage and will takeihe- 
necessary,' action for the write-off of the amount involved under’ 
the orders of competent finanoial authority. When neewsary,. 
claims against the insurers or carriers for goods lost or damaged 
will also be preferred by the consignee. 


(2) The full value of consignments (including that of loss in transit)) 
will be debited by the acco'unts officer of the consignor against 
the district of the accounts officer of the consignee when con- 
signor or consignee are in different districts, and the consignor 
will take full credit for all consignments. 


(3) Before taking delivery of any consignment the consignee shouldi 
carefully examine all packages to see that they are intact, with. 
Avires, seals, etc., unbroken and that the weight agrees vith that 
shoAvn on the railway receipt. If not in good condition the 
goods should be carefully examined, and a qualified. receipt only 
given before taking deliverv. 


(15) Daily Time Booh (7. A. F., D. F. 75).— Two books will be maintained 
by all Dairy Farms, viz., one for the permanent and temporary establishments 
employed and the other for daily labour. The former Avill record the name,, 
rate of rvages and amounts due to all permanent and temporary staff of the’ 
farm including the manager and his assistants in addition to their daily attend- 
ance. This book shall be closed monthly and the total amount expended on- 
wages and daily labour credited to an ‘ Establishment account ' in the- 
‘ Bought Ledger In the other book particulars of all daily ox intermittent 
labour employed by the farm should be entered. Time and rate to be paid 
will in all cases be given and the labour should be so classified in this book 
that the cost of labour can be carried in the cash book under the proper head- 
ings. The monthly totals of this book will be posted into the other time- 
book maintained for other permanent and temporary establishments. 

Absentees should be marked with small ‘ a ’ in this book, acquittances- 
for the payment of AA'^ages to daily labour need not be taken. The responsible- 
officer making payments should sign a certificate in the book that all payments 
have been correctly made. No revenue stamps are required to be affixed to- 
payments over Bs. 20 to daily labourers. Temporary establishment in the 
Daily Time Book should be arranged under proper headings viz.. ‘ Dairjq- 
cattle yard ’ ‘ Work shop ’ ‘ Calving shed ’ ‘ Cultivation etc., according f o 
different sections of the farm in which the men may be employed. 

Daily labour when employed in place of men on sanctioned establishments- 
should be shown as such and designated as the men they are replacing and 
their pay charged to head ‘ Pay and allowances of Indian Establishment 
Any expenditure on the above account over and. above the sanctioned scale- 
will require the sanction of the Assistant Director. Wages should be dis- 
bursed on one stipulated day by the manager and payments throughout the? 
month should be discouraged as far as possible. 
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ohases of grain and fodder will bo entered as ‘ by grain and fodder mi] 
-oream as ‘ dairy produce ’ and other goods merely as ‘ by goods ’ 
entries will be made from the ‘ Cash Book ’ and credit entries from the ‘ ( 
Book ’ daily. An establishment account will also be opened in this be 
which will be credited the monthly totals of the ‘ Daily Time Book- 
■debit entries being made from the cash book. / 

The Bought and sales ledgers will be balanced every three months 
the balance carried to the ‘ Quarterly list of Outstandings, Liabibtiej 
Stocks ’ for the compilation of the quarterly Trading account, 

(iii) Private Ledger (J. A. F., D. F.-21).~Ij3. this ledger may be op 
uny account considered necessary for the information of the Govemmen 
Accounts Department or others concerned. For the present, the folk 
accounts only will be opened. The sanction of the M. G. S. and the oo 3 
rence of the 0. M. A. must be obtained to the recording of additional acco 
in this book : — ■ 

(а) Government account. 

(б) Trading account. 

(c) Balance sheet. 

(d) Capital account. 

(e) Bad debts account. 

(/) Profit and Loss Account. 

(a) Government Account. — This account will be split up into • 
p>arts, Government Account ‘ A ’ and Government Account ‘B Gov 
ment Account ' A ’ will comprise only that portion of the capial wl 
will bear interest see para, 290. Government Account ‘ B ’ will c 
p)ris 0 the remaining portion of the capital plus or m%nus the difierence 1 
ween the outstanding due to the farm and liabilities due by the farm as 
1st April 1925. This account will be posted monthly from the ‘ Cash Bo£ 
the entries on the debtor side being the total lodgements in the treasi 
plus the total book transfer receipts for the month, including recove: 
-efieoted on account of G. P. Fund subscriptions, Income Tax, Family ren 
tanoes and such other items as do not pertain to the workiag of the Fai 
The credit entries being the total withdrawals from the treasury, plus 
book transfer payments for the month. The balance of this account as a 
of Government Account ‘ A ’ will show at any time the indebtedness of 1 
farm to Government or vice versa. 

(b) Trading Account {I. A. F., D. F-24) and (c) Balance Sheet (I. A. 
D. F~26). — Copies of these returns shall be recorded in the ‘ Private Ledgi 
each time they are prepared. 

(d) Capital Account (I. A. F., D. F-25).-~The opening balance of tl 
account will be the total value of all the Capital assets of the farm as j 
balance sheet, see clause (23) of this paragraph and to this account shou 
be debited month by month the totals of Capital items as recorded in t 
‘ Inward Day Book ’ and the account should be credited with all casualti( 
-etc., occurring iu the Capital asset of the Farm. The balance of this accou 
nt the end of each quarter should agree with the total value of the building 
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(iv) Yoang stook (farm bred) skoild nofc be s’lmmarily valued, but tbeir 
value will be assessed as at (i) above in aooordanoe witb their actual value in 
the open market. 

(v) Purchased cattle will be brought on the books on the date of purchase 
at their cost prioe, and will thereafter be dealt with as in (i), (ii) ftjid (iii) 
above. 

(vi) Oalves of purchased animals and those bought at foot of dam wiU be 
dealt with as at (iv) above. 


II. — Dead Stock. 

(i) Under no ciroumsbanoes will dead stock artioles be appreciated in 
value. 

(ii) Subject to the proviso that valuations will be made by the Assistant 
^Director of Dairy Farms of the circle conoarned every alternative! year be- 
rgicning 1923-24:, in intervening year the dead stock will be depreciated 

as follows : — 

I Per cent. 

(а) Carts, milk cans, milk and cream coolers . • ,20 

(б) Food-preparing machinery, cream separators pasteuri- 

sers and butter churns 15 

(c) Engines, boilers, shafting and transmission gear, refrige- 

rating plant and other heavy machinery . . .10 

(d) All other plant and furnishings 10 

Note. — Depreciation shall not proceed boloiv the residual value of an article, boo note 2 
.l>elorv para. 314 (3) (c).J 
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^ppieoMon charges on livc-stoek and depreciation charges „n bnildmas 
£ 330 '» ai>).raise,l according to exiling orders, Is 

Die pay and olhee expenses of tlic .Assistant Director of Dairy Farms 
,yaoh mrcle "-.II ho dmtr.bnled over the dairy farms in tl.at circle aeeordin 
t til' l'”'n O' Ok total sales of each oonoern. The distrihution vill h 
niado by 1;ho Dircof-M- of Fnrjiif?. 


• ^ establishment which 

IS (Icbitablc to dairy farms will be distributed over all dairy farms in the same 

iimnncr as the pa.y, etc., of Assistant Directors of Dairy Farms and the leave 
: allowances of .iMirojican Managers. The distribution’ will bo made bv the 
Director of h arnis who will ajijiori-ion the charges between grass and ’'dairy 
farms on tlic basis of the annual Revenue ex]ienditurc of cacli and the pay 
et.c., of the. mcchanioal engineer on the basis of the yalue of the machinery 
in cliargo of grass and dairy farms rcspcctiyely. 

(23) Jhlancr. Shed (/. A. F.. D. F-2G).~\\\\\ .slmw at the end of each 
year the .assets and liabilities of the farm together with the profit- made or 
loss sustained during the year as also up to end of the previous year. The 
value of Capital assets must agree with the riguros in tlie ‘ inventory book ’ 
and the ‘ outstandings, liabilities and values of stocks ’ y*ill correspond with 
the figures in tlic quarterly list of the same (I. A. F., D. F-22). The cash in 
liand will agree witli tlio Cash Book 


330. A do])avtmorital proforma account 8ub.;idiary to the accounts of the 
iMilitary Dairy Farms will be opened to meet losses in famine years or from 
other unforeseen causes and to jirevcnt violent fluctuations in prices. Credits 
lying with this fund will therefore be accepted ns sufficient reason for not 
increasing the selling price in order to meet exce 2 rtional expenditure in 
years of scarcity. 

The fund will bo regulated b}' the following rules : — 

The fund will be credited with ^irofits realised from the farms and debited 
with any losses suffered by the farms ; these figures vdll be carried to the 
fund from the annual trading accounts. 

In tbe event of the reseiwe fund being exhausted, the losses incurred must 
be recouped b)’^ future years. Prices should be lowered to jirevent 

, any unduly large amount lying at the credit of this reserve fund. 

The accounts of the Army will not include this fund which will however be 
.audited by the C. M. A. 

331. Rules for the appreciation and depreciation of live-stock and depre- 
-ciation of dead stock on Military Dairy Farms ; — 


I. — lAve-Stocl'. 


(i) Valuations of live-stock will be carried out annually by Assistant 
Directors of Dairy Farms in their circle. 

(ii) Mature stock will under no circumstances be appreciated in value. 

(iii) Mature cattle vdll not necessarily be depreciated, but may remain at 
.a constant value for a period dependent upon their milking qualities. 


bt, Hi 
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(vi) Rocoverios from Casli secarity deposits should be adjust.ed by 
crediting “ Receipts and Recoveries ” and debiting “Security 
Deposits — Repayments.” 

335. All entries which appear in any schedule must first ap])ear in the 
Cash Book, I. A. F. A-125. The several schedules must be ])osted daily from 
the Cash Book and Cash Account Current will be prepared direct from the 
schedules, etc., and will bo accompanied by only those schedules in which trans- 
actions have been recorded. 

No copies of schedules except ix (I. A. F. A-135) need be kept. Moneys 
received for the payment of office establishments are not to be brought into 
the Cash Accounts, and temporary recoveries or payments such as cost of 
stamp for indemnity bond should be passed through the Office Contingent 
Register and not through the Cash Book. 

336. Cash and Currency Notes for more than Rs. 10 should not, if avoidable, 
be received by Superintendents ; when tendered, a Receivable Order (I. A. F. 
A-507) on the nearest treasury should be furnished to the tenderer and the 
treasury receipt will support the entries in the Cash Book and Scliedules. 

337. Except in the month of March, when any Cash Balance must bo paid 
into the treasury on or before the Slat March, monthly Cash Balances should 
be shown in the Cash Account Current. 

338. The accounts of each financial year must be kept entirely separate, 
and all items of advances which cannot be adjusted by the end of March, 
will be brought forward month by month in supplementary Cash Accounts 
Current for March supported by separate schedules and vouchors until every 
item has been adjusted. 

339. Articles can neither bo received into, nor issued from, store without 
the written order (I. A. F, Z-2135 or S-1619) of the Superintendent and all 
transactions must be recorded daily by the godown overseer in I. A. F. R- 
1484. The daily receipt and issues of grain and fodder will also bo recorded 
in I. A. F. R-1483. 

Articles purchased for a particular work and delivered direct to that work 
need be recorded only in I. A. F. R-1486 and R-1487. 

340. To enable the D. R. to control expenditure and to keep it within the 
amount sanctioned in the Budget, Superintendents of depots will furnish him, 
as soon after the close of each month as possible, with an advance statement 
of expenditure in I. A. F. A;792, with brief explanatory remarks showing 
the cause of any material variation from the ordinary monthly expenditure. 
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SECTION 7.— REMOUNT ACCOUNTS. 

332. Tho rules contained in paras. 2G3 (ii) and (iii), and 2GG also apply to- 
the acooimts of tlie Kcniount; Department. 

3.J3. Jho following accounts will be maintained bj Superintendents of 
Remount Depots ; — 

(a) Cash Book in I. A. F, A* 125. 

(5) i^Ionthly Cash Account Current (I. A. E. A-126) with supporting 
schedules as follows : — 

(i) Receipts and Recoveries in I. A. E. A-127. 

(ii) Cash Security Deposits receijits in I. A. E. A-128. 

(iii) List of ohoquos drawn in I. A. E. A-I29. 

(iv) Disbursiment Statements in I. A. E. A-130. 

(v) Remittances to banks and civil treasuries in I. A. E. A-131, 

(vi) Cash security deposits— repayments in I. A. F. A-132. 

(vii) List of cheques drawn oancellcd in I. A. E. A-133. 

(viii) Departmental transfer in I. A. E. A-13‘L 

(i.y) Momorandurn of advances in I. A. E. A-135. 

(x) vSohodulcs on account of G. P. Fund (Manuscript forms). 

(c) Statements of Claims and Liabilities (1. A. E. A-137) to be submitted 
monthly wLcn field operations are in progress, otherwise annually 
with the Cash Account Current for the month of March. 

334. The following instructions for writing up the Cash Book (I. A. E. A- 
125) will bo observed — 

(i) The Cash Book will contain all receipts and payments. Full 

description of each receix^t or x^ayment must be given in the 
column “ Particulars.” 

(ii) Separate monthly consecutive voucher numbers will be assigned 

to all disbursements of the Cash Book. 

(iii) The initial letters of the various schedules c.p., “D. T. R.” for 
departmental transfer roceqrts, “ T. f. F.” for trust interest 
fund, etc., should bo entered against each transaction. 

(iv) The adjustment of advances (inefficient balances) should be made 

by crediting advances and debiting disburseiuents. 

(v) The adjustment of recoveries against / Advances ’ effected by 

Superintendents of other Remount Depots, should be made by 
crediting ‘ Advances ’ (Inefficient balances) and debiting “ De- 
partmental Transfer Payments.” 
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345-A. Transactions of transfer or adjustments of ledger in factories and 
arsenals will be made under one of tbe foliovring beads and sanctioned by tbe 
autborities shown : — 


Nature. 

Form to be used. 

Sanctioning 

authorities. 

Stores found to be surplus . 

1. A. F- Z-20fi6 . 

Executive officer 

Stores found to be. deficient . 

LA.F. A-498 . 

Competent 

financial 

authority. 

t 

; 

Stores to be transferred from 
one vocabulary section to 
another nnder the same 
heading. 

I. A. P. Z-2096 

E\ecutivo 

officer. 

Stores to be transferred from 
one heading to another in 
the same vocabulary sec- 
: ^on. 

L A. F. Z-2096 

I. A. P. A-498 
(a). 

, (i) If no loss is 

1 involved — by 
! the executive 
; officer. 



(iil If any loss is 
involved— by 
the compe- 
tent financial 
authority. 

Stores found to differ in condi- 
tion from that in which 
they are home upon the 
books. 

I. A, P. Z-2096 

I. A. F. A-498 
(a). 

(i) If no loss is 
involved — by 
the executive 
officer. 



(ii) If any loss is 
involved — ^by 
tbe compe- 
tent financial 
authority. 


•.t3 

L® 

:W 


A 

iB 


O 


D 




Remarks. 


In cnees where the 
executive officer 
certifies that in 
ius opinion !(■ is 
reasonable to 
suppose that the 
deficient articles 
were issued by 
oversight instead 
of those surplus, 
correlated sur- 
pluses and defi- 
ciencies should 
be set off against 
each other and 
if the net result 
is a defioienoy, 
the competent 
financial authori- 
ty should bo 
determined by 
tbe amount of 
such net defi- 
ciency. 


(a) Will only be 
used when the 
amount exceeds 
the financial 
powers of the 
executive officers. 
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Orduaace Accounts. 


SECTION 8.— ORDNANCE ACCOUNTS. 

31L The Accounts Department may call for sucli retains or 

details of worlc as they may require, and they alone may insert rates and 
values in receipt, issue and expense vouchers. The Military Accounts Depart- 
ment will compile and publish the annual accounts of factories, including, 
balance sheet, capital and production accounts. 

312. E.xecutivo officers will furnish to administrative officers by the 15th 
of the month following that to which the account peitains, a statement show- 
ing the total budget allotment and the e.xpenditure incurred under each, 
minor head during the preceding month. 

.313. Ordnance officers in charge of arsenals (or depots) may authorise- 
e.x])cnditure on repairs to stores borne on charge in arsenals or with units as 
repairable, x>rovided that the expenditure involved is covered by budget 
p»rovision. The expenditure on account of labour for the execution of re- 
pairs in arsenals should be within tlie allotment for temporary labour distri- 
buted to the arsenal concerned. 

E.xpenditure on local purchases of stores in excess of ordnance officers’ 
financial powers should bo authorised by the Director of Equipment and Ord- 
nance stores with the concurrence of the Financial Adviser, Military Finance. 

311. The ordnance officers in charge of Clothing and Boot Depots will- 
indent for ordnance stores on the Arsenal in whose circle of supply the depot 
is, or purchase locally stores of non-arsenal supply provided that the expendi- 
ture thereon is covered by the annual budget provision for the purpose. 
The ordnance officer in charge of the depot will indicate in his supply demands • 
or bills for local purchase, the annual allotment, the expenditure up to date 
including the cost of the stores demanded or purchased, and the balance avail- 
able. 

315. If it is required to ascertain the comparative rate at which work 
can be done at an ordnance factory, and by private firms, an estimate of the 
material and labour will be sent to the C. A. F. A. for the puiqrose of being, 
rated and valued. 
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liosses. 

ment duly sanctioned by the C. F. A. should be shown to the depot or unit 
•accountant in due course. 

The consignor will adjust his store ledgers by striking oE charge the full 
quantities of stores recorded in the vouchers as soon as the stores are 
despatched. The receipted voucher, received back by him from the con- 
•signee duly signed for the full quantity or where necessary, endorsed with 
the certificate that action is being taken on any losses or deficiencies, will 
be treated as an acquittance in full. 

Although under the above rule the loss of stores in transit will be adjusted 
in the cost accounts of the consignee, the competent financial authority may 
order the loss or any portion of it to be debited against the consigning unit 
or bo be actually paid for in cash by the consignor or the consignee as he thinks 
fib. All recoveries of this nature as well as those from the railway company 
where the latter is under rules responsible for the transit loss will be credited 
to the head against which the loss was originally compiled. 

Note 1. — ^The corapateafc financial authority at the consignee’s end should deternsine how 
the transit losses should be adjusted. In case of dispute the matter should be referred to the 
G. 0. G.-in-Chief at the consignee’s end, if the amount involved is within his financial powers 
for final decision. Only oases exceeding his financial powers should be referred to the Gov- 
ernment of India. 

Note 2. — ^When a unit returns ordnance, clothing and medical stores to a store depot, the 
former will show only the quantities of returned stores on the voucher, and the latter will, on 
receipt, classify them as serviceable, repairable or unserviceable and note the condition on the 
vouchers which will then be returned duly receipted to the unit. Any diSerenoe in value due 
to conditioning will be adjusted by the unit on a loss statement. 

Note 3. — Inrespectof wheat products and grains despatched to supply depots, ex-controlled 
mills or grain depot or depots working under the Director of Contracts, ofiScers commanding 
supply depots will only sign for the actual quantity received and any losses which may occur 
en mute will be dealt with by the Director of Contracts, 

Note 4. — Questions involving write off of losses should he dealt with most promptly by all 
ooncerned. 
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Losses, 


SECTION 9.— LOSSES. 

346. Eor gonoral iiroccdure for dealing witli losses see paias. 13 and 14 
Einanoial Regulations for the Ai-my in India, Part I. 

347. The following procedure shall he followed for the replacement of 
articles lost or damaged for which the C. F. A. orders cash recoveiy to be made 
from an individual or unit held responsible for the loss : — 

(o) Tiro value of the articles lost will be assessed on a loss statement 
(I. A. F. A-498). 

(6) The amount assessed will either bo recovered through the pay bill- 
of the individual or unit concerned or it will be paid by the- 
0. C. the unit into the treasury as a departmental receipt per- 
tainiirg to the Controller of Military Accounts within whose 
audit area tlic individual is serving or the unit- is located, and 
the treasury receipt will bo made over to the accountant attach- 
ed to the unit or formation concerned. 

An indent supported b}’- the loss statement for the free replacement of the 
articles lost or damaged will bo submitted to the arsenal or store depot con- 
cerned quoting the number and date of the treasury receipt or the month’s 
pay hill in which credit in respect of the articles damaged or lost has been 
afforded. 

348. The 0. C. hospital will issue an I. A. F. A-498 (Loss Statement) in 
dirplicate showiirg the nomenclature of the stores and the amount to be re- 
covered in each case assessed according to the condition of the stores at the 
time of loss or damage. One copy of the loss statement will be sent by the 
hospital through its accountant to the audit office for the demand against 
the individual to be noted and the other copy sent to the 0, C. the unit or other 
officer from whom the patient draws his pay for recovery to be efiected in the 
man’s account and to bo attached to the pay accounts or establishment bill 
sent to the audit office to facilitate verification of the credit. The second 
copy will, after verification of the recovery be returned by the audit office 
to the 0. C. the hospital for record. 

349. The following instructions will be observed in connection with losses 
of stores in transit. 

The consignee will sign on receipt vouchers for the quantity actually re- 
ceived and will, when necessary, make the following note on them- : 

“ The deficiencies and alterations in condition, which I am taking action 
to regularise, are noted below.” He will bring on charge in his ledgers the 
full quantities as actually recorded in the vouchers sent to him and as con- 
ditioned by the consignor and will simultaneously make out a loss statement 
in triplicate for any damages or deficiencies, the original, for submission 
to the C. F. A., the duplicate for the Accounts Section and the triplicate as- 
office copy for the unit or formation. The necessary adjustment in respect 
of the loss, etc., will be made in the ledgers provisionally. The loss state- 
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(24) Officers, Etitisli otlier r&aks, oclici 

foilcre'eES 3 ii<i rrieEiiJis ci ulie E.oyal Air .)i cice. 

(2d) Officers and meai of rne ^aval Fciccs under tlie ee.e;i>'ana e>: 
E..K.tAe A'aval Cowaisnder'in-CDief,. Eass butne^ .sra'. ;en 
on sKore in 

(26) '"vnTiro.Tv officers seconded eviffi tke [roivaer wiUx^as and 'I’ee.bo- 
and SQtrtli Tdazirlstan dcord-s, for yottol and Ivbxicani^s enb . 


Exceptic-ns to rke above are :■ — 

(1) Demporaij employees oi\ daily tares oi pay. 

(2) TJnenroEed pexsomiel oi classes ordmatlly tc^uiu'd to 


be e.nioUeo., 


352. Tke articles tliat- are to be issued o.u tepaYmexvf axe detavled ux 
para. 46. Financial Eegulations for tke Atixxy in hxditx. i>nt. 1. 

353. Issues on repariueiit will only bt' umxU^ tx' ixxxlAiduals at tlu' vatix'U 
stand of a tinffi for -vrliicii purpose, individitals will be attftclied to units. 


^Tgth 1. — Aav iiotn.o'ieneou'? t)ody ot indlvidvists wtu'so n\w»xt>w>i auvy Ih' vH'U-jivU'uvtds', 
i£.(r~, t&e sta£ and establfeiunent of a (.•oinuianxl or U'strix't i'.oiuluxuutoin, tho c.HtiiUlbittuu'Ut' 
of a Controller of SEIrtary Accounts, etc., may be foi'med, at the di'ieroih'U ut the th Ih t'., into 
a ration dramns mat ■vritb an. officer in charge who will be ve.‘i|>ei\M\f>fe fox iiuh'tUtn.e e" the 
L A. S. G. inbnikfor repayment issxies recjuited by tl\e indivtduat-s e5 \udt, h'V ep>ttitiui; the 
total value of such supplies to Goveruiuent through his estahliHfuee>\t \'aj> hiU tuul li>v eheetiui; 
the necessary recoveries from individuals, 

Sol. Tile 0. C, unit must oiloot tlvo nocesiun'v vetuvYevv td' tlu' vivUtu ol 
supplies from tiie indiffiduals ot ov attRclvcd t o his unit . 

The ^Military Accounts Dopartnient will vccovor the t.(>tul vuhio t'l uuppVu'U 
issued to a unit, to meet repayment issues, .from t-ho ])uy bill of the unit, 

The cost of transpoiting supplies for issues ou repay meut I tom the bup]‘ly 
depot to the ration stand will be charged to the unit. 

355. Demands against officers and others on account th' ul.oiea inauetl t)n 
payment orforany other account for whvohrocov my may not have licen eibmtiul 
before their departure from India should not bo sent, diroct. to India olllotu 

The notification of demands to tho India office will be made only at f lu^ 
instance of or through the audit officers ooncornod. 


MU Jnniiuu. 


366. Indian Government pattern Equipment and Clothing may 
on payment to the Indian State Forces, fior rules ii' rospeoli of supply of 
Machine guns, arms and ammunition see Appendix XVID . Tlio cost of pay- 
ment issues to Indian State Forces is reooveied through tlie Accountant: 
General of the province in which the Indian State is located. 

2-2096 in quadruplicate) may be aeeeued by 
Gmet Ordnance Officers and complied xvith, without fuither 
stores required are available, provided that the indents are vy 

the Mitary Adviser concerned. The latter xviH engv.. -y- -v, 
indented for the amounts ou hand do not exceed seaA ’ 

information necesssv- 

with the demand, e.g., the quantity on ha-d 

which stores are required, strength of troc^Te'. -Ae rA- ft ' .-'-.rx'.-- 
along with the indent for stores. 
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The statement will he forwarded to the Audit Department and will show 
for each transaction : — 

(i) the name, etc.' of the hirer. 

(ii) the date of the transaction. 

(iii) the gross amount due to Government for hire. 

(iv) in the case of cash recoveries, the amount deducted in each 

instance on account of incidental charges, allowances to 
personnel, percentages of earnings credited to regimental fund 
of units, supplies purchased by the hirer, etc., and the net 
amount paid into the treasury. 

(v) in the case of book adjustments, the amount drawn in each in- 
stance, for incidental charges, percentages of earnings, etc. 

(6) The Military Accounts Department will accept the statement of 
the Assistant Director of Supplies and Transport without ques- 
tion, beyond an arithmetical check, and will take the necessary 
steps to ensure that credits duo to the military by book transfer 
are duly afforded through usual channels, for which purpose a. 
voucher accepted by the hiring department for the amount 
recoverable on each transaction shall be obtained and submit- 
ted with the statement. 

360. In order to ensure that recoveries in respect of stores issued on 
repayment are made at the prescribed rates, officers charged with the issue 
of Such stores will submit to the senior administrative officer of the service 
or department concerned in the district, independent brigade or circle, as the 
case inay be, monthly certificates to the effect that they arc in possession of 
the prescribed current rates. 
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Repayment Cssues. 


357. If the supplying officer agrees to the return of ordnance, clothing 
and medical stores, issued on repayment the indentor may claim a refund 
after the stores have been returned. In the claim for refund the authority 
for the return should bo quoted and a copy of the supplying officer’s receipt 
should bo attached. A reference to tlie pay bill or other account in which 
credit for the original supply was afforded to Government should be quoted 
in the claim. The amounts to bo refunded will be as follows : — 

(1) Ordnance and clothing stores — ^Book value according to condition 

on receipt back loss 5 per cent. 

(2) Medical stores — Book value according to condition on receipt 

back ‘plvs profit and customs and excise duties as originally 
charged less 17 per cent, on the book value. 

The indentor will also pay the cost of carriage of the stores back to the 
supplying department. 

358. When mechanical transports are let out on hire, the follov/ing proce- 
dure will be observed in recovering hire charges. 

A receivable order will be issued by the mechanical transport unit con- 
oernod, and sent to the recipient of the service. The latter will pay the money 
into the treasury and return the receipt to the mechanical transport unit. 
The 0. C. the M. T, Unit from which the vehicle is hired is primarily respon- 
sible for seeing tiiat recoveries are ofi’ected with reasonable promptitude, and 
rvill bring to the notice of the district commander any cases in which repay- 
ment is delayed by the party to whom the vehicle was hired. 


Recovery of ihre of Government Animal Transport. 

359. The following procedure will be observed for the recovery of hire of 
■Government Animal Transport hired out in time of peace : — 

(1) Payments due to military by civil and other public departments 

will be made by book transfer. 

(2) All individuals will pay in cash for the transport hired by them. 

The cost of supplies purchased by them for the animals will be 
shown on a certificate which, when it has been countersigned 
by the transport officer, will be accepted by the Military Ac- 
counts Department as a sufficient vouchor for the sum deducted 
from the hire. 

(3) Sums received in cash will be paid at once into the civil treasury, 

to credit of Government under the head “Military”, less amounts 
due on account of percentages of earnings and any other author- 
ised charges. In the case of credits adjustable by book transfer, 
sums due as percentages of earnings will be drawn by units and 
charged in accounts. 

(4) At the end of each month, the Assistant Director of Supplies and 

Transport will prepare a statement giving particulars of transac- 
tions in hiring out Government transport which have been 
completed during the month of account. 
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fviii) Great care must bo taken to seo that the cheques and transfer receipts tendered 
for payment are free from erasures and that any alterations therein are duly 
authenticated by the signature of the drawer and that the precautions laid down 
in the Civil Account Code, Volume II (e.p., see Articles 372 et seq and 274) are 
observed in regard to examination, etc., of these documents before payment. 

fix) A cheque or transfer receipt must be duly receipted by the party in wkose favour 
it is drawn before it can be paid, and when pa,id, it must be cancelled by writing 
across it, in rod ink, the word “ PAW ” and the dates of payment under the 
initials of the Treasure Chest Officer. The signature should be defaced, but not 
rendered in any way illegible. 

Paragraph 4. — AH cheques and transfer receipts cashed will be fonvarded to the Controller 
of Military Accounts, with the daily advices of payments in support of the items charged therein. 

Accounts. 

Paragraph 5. — The Treasure Chest Officer’s Cash Account will consist of : 

(a) Cash Book. 

(o) Daily advice of receipts and payments. 

{c) Monthly account current. 

(d) Monthly cash balance report. 

Paragraph 6, — In the Cash Book will be entered on the Dr. side every item of cash (including 
currency notes) received showing the name of the person from whom received, on what account 
received, and the date of receipt ; and in the O. side every item of payment, showing the narne 
of the person to whom paid, on what account paid, and the date of payment. The entries will 
be numbered in a separate consecutive series for receipts and payments and on the back of each 
voucher will be receipted in red ink, the number of the entry concerned with the distinguishing 
letter “ R ” for receipts and “ P ” for payments. The daily opening and closing balances are 
to be shown in the Cash Book, the latter being verified and initialled by the officer as each 
day’s transactions are closed. 

Paragraph 7. — A daily advice of receipts and payments which mil be an extract from the 
Cash Book shomng each day’s cash transactions, will be forwarded at the close of each day 
to the Controller of Military Accounts, suppoi-ted by the necessary vouchers. 

Paragraph 8. — ^The monthly account, which will show on the Dr. side : — 

(i) the opening cash balance on the morning of the first working day of the month ; and 

(ii) the total amount of cash received during the month ; and on the Cr. side — 

(iii) the total amount of cash paid during the month ; and 

(iv) the closing Cash Balance, 

will be posted to the Controller of Military Accounts on the last working day of the month for 
which the account is prepared. 


VERmCA-TION ON Oa.SH Ba.I,A.NOE IN TREASURE ChEST, 


Paragraph 9 . — The Cash balance will be counted and verified once a month with the accounts 
by a Committee of Officers and their report will immediately on its being signed by the President 
and the members, be despatched by the President to the Controller of Military Accounts. The 
Committee will bo very careful to carry out the instructions laid down in Articles 286 and 287 
of Civil Account Code, Volume II and Resource Manual, Chapter II, in the verification of the 
Cash balance in the Treasure Chest and will attach a certificate to this effect in their monthly 
report.^ Should the cash balance be in excess of the limit prescribed in paragraph 13 the 
Committee will give their opinion on the explanation required to be furnished by the 
Treasure Chest Officer imder the paragraph quoted above. 

In addition to the above monthly verification the Committee will at least once a quarter 
unexpectedly verify the Cash balance in the Treasure Chest with the books in accordance with 
the above procedure. 


« N 0 TE.--The rules laid doira in Articles 286 and 287 of Civil Account Code, Volume II 
and Chapter II of the Resource Manual for verifying Gash balances wiU be printed and pasted 
on a board and hung up m the strong room in a conspicuous place. 


Coin, and Currency Notes. 


Paragraph Jd.—The rules in Chapters IV and 
Military Treasure Chests should he observed. 


V, Resource Manual as far as they affect 


E 
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Appendix. 


APPENDIX I. 

(See para, 23.) 

Guidance of Officers in Charge of Military Treasure Chests 
in India’*' in obtaining Funds, making payments and preparing their 
Accoimts. 

For rules for Field Treasure Chests, sec “Accounts Manual — War.” 


Suitly of Fukds to Tkeasfke Chests in India. 

Paragraph 1. — Treasure Chest Officers Avill obtain cash assignments and draw against them 
■ imder the rules in paragraph 36, Financial Regulations for the Army in India. Part I. 

They ■will arrange in communication •with the Civil Treasury Officer concerned and * 
■the Military A'uthoritics, for the conveyance of the treasure from the Ciidl Treasur}’ to the 
Mlitarj' Treasure Chest. 

The credit or allotment for a month as sho-xra in the sanctioned estimate need not necessarily 
•bo dra'wn against in the same month or in full ; when it is necessary to replenish the chest, only 
such amount should be drawn as -vnll not cause the balance in the chest to exceed the ortoary 
limit — see paragraiih 13. 

Paragraph 2. — The rule in paragraph 149, Financial Regulations for the Aimy in India, 
Part I, •will be observed in regard to all cash transactions being brought to account ; money 
paid into the Militaiy Trensvmo Chests by the Civil, Military or other Departments -will form 
part of the general troasiure chest balances and be used to meet payments. 

iSxTBrhY OF FtTNDS FHOM iljLlTAMY TeEASTOE ChESTS TO MiMTAKY DISBURSING OfFICEES AND 

OTHERS AND RULES FOR PAYMENT. 

Paragrajih 3. — The Treasure Chest Officer will be advised by the Controller of Military 
.Accounts, of the assignments granted to Military Disbursing Officers and others, sho-wing the 
.probable cash requirements of each for each month. He Avill regulate his payments in strict 
. accordance •with the rules laid;do^\ni in the Ci^vil Account Code and Financial Regulations for the 
_Ajmy in India, Part I and as explained below : — 

(i) Payments should not exceed the total amount for which provision has been made 

in the assignments — see Articles 458 and 276, Ci^vdl Account Code, Volume II. 

(ii) The balances of all assignments remaining unpaid on the last day of the year will 

lapse — see Articles 277 and 459, Civil Account Code, Volume II. 

(iii) The issue of Cash to British and Indian Troops will be made under the rules in 

Articles 463, 464, Civil Account Code, Volume It. 

(iv) The rules as regards advances in Articles 466 to 470, Civil Account Code, Volume 

II, and as regards cheques and Remittance Transfer Receipts in paragraphs 
47 and 49, Financial Regulations for the Army in India, Part I and Articles 
269 and 461 of Civil Account Code, Volume II, 164 notes and 166, Civil Account 
Code, Volume I, will be carefully observed. 

(v) Cheque books should be kept under lock and key in the personal charge of the 
Treasure Chest Officer. The counterfoils should be initialled by him — see para- 
graph 47, Financial Regulations for the Army in India, Part I and Articles 21 
to 27, Civil Account Code, Volume I. 

{vi) The dra^wing officer •wiU notify to the Treasury or Treasure Chest upon which he 
draws the number of any cheque books Avhich he brings into use and the number 
of cheques it contains. 

.fvii) Daily advices •will he furnished by the drawers to the Treasure Chest Officers of the 
transfer receipts dra^wn, and the latter •will see before making payments on these 
receipts that they bear the numbers and dates as notified in the advices, see 
Articles 274 and 362 and 363, CSvil Account Code, Volume II. 
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appendix n. 

{See para. 30.) 

Rules relating to Income Tax. 


PART I. 

Extracts from the Indian Income-tax Act, 1922 {XI of 1922). xoilh supplementary notes and 

instructions. 

1. Short nth, Extent and Commencement.— {1) This Act may bo called the Indian 
Income-tax Act, 1922. 

(2) It extends to the whole of British India, including British Baluchistan, the Sonthal 
Parganas, and applies also within the dominions of Princes and Chiefs in India in alliance with 
His Majesty, to British subjects in those dominions who are in the service of the Goveniment 
of India or of a local authoritv established in the exercise of the powers of the Governor General 
in Council in that bohalf, and’ to all other servants of His Majesty in thoso Dominions. 

Note 1.— -Tho Act applies in Indian States to all persons in the service of Government, 
whatever their nationalitj-. It applies in Indian States to persons in the service of a local 
authority established in tho exorcise of tho powers of tho Governor General in Council only if 
they are British subjects or servants of Government lent to tlic local authority. 

Note 2. — ^Tho pay and allowances of Government officers serving onf sido British India 
are not liable to income-tax unless they are drawn or otherwise received in British India. (See 
section 40 of tho Act), 

Note 3, — Frontier Agency tracts and coded area are included in tho term “ dominions 
of Princes and Chiefs in India in alliance with His Mnje.sty,” 

2. Definitions. — (2) “ Assossco ” moans a person by whom income-tax is payable. 

(7) “Income-tax Officer” means a person appointed to bo an Income-tax Officer under 
Section 5. 

{9) “ Person ” includes a Hindu undivided family. 

(10) “ Prescribed ” means proscribed by rules made under this Act. 

(11) “ Previous year ” means 

(a) the twelve months ending on the 3lst day of March next procedinc tho year for wide h 
tho assessment is to bo made. 

(15) " Total income ” means total amount of income, profits and gains from all sources to 
which this Act applies computed in the manner laid down in section IG. 


CHAPTER 1. 
GrtAEQE OF Income-tax. 


3. Charge of Income-tax.— 'W'hon any Act of the Indian Legislature enacts, that income-tax 
shall be charged for any year at any rate or rates applicable to tho total income of an assossco, 
tax at that rate or those rates shall be charged for that year in accordance with and subject 
to tho provision of this Act in respect of all income, profits and gains of tho previous year of 
every individual. 

4. Application of Act.{I) Save as hereinafter provided, this Act shall apply to all incomo 
profits or gains, from whatever source derived accruing or arising or received in British India 
or deemed under the provisions of this Act to accrue or arise or to he received in British Tndii 

(3) This Act shall not apply to tho following classes of incomo : — 

(ii) Any income of a religious or charitable institution derived from voluntary contri- 
butions and applicable solely to religious or charitable purposes. 

E 2 
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General Instructions. 

Paragraph 11.- — Military Treasure Chest Officers ivill pay out and receive cash up to the last 
day of each month ; but as a rule in all practicable cases, receipts and payments should cease 
two days before the close of the month. See Articles 285 e( seq., (Svil Account Code, Volume II. 

Paragraph 12. — ^The General rules in Chapters 1 and 16 of the Civil Account Code, Volume 
I and II respectively (especially Articles 2 to 6, 9 to 13 and 28) and in paragraph 51 of this 
Volume will be observed by Treasure Chest Officers in the transactions coming within their 
duties. 

Paragraph 13. — The Gash balance in Treasure Chests will be kept as low as compatible with 
the necessitities of the service. 

As a guide it may be assumed that the balance in the Treasure Chest on the last day of the 
month should be sufficient to meet on an average the first week’s .net payments (based on S 
months’ figures which are available in the Cash Book) plus a reserve of about ;^th of this amount 
(^rd in the case of a large Treasure Cheat). Any excess of the above limit will require full 
explanation which should be attached by Treasure Chest Officers to their monthly accounts- 
to the Controller of Military Accoimts. 

Paragraph 14. — Treasure Chest Officers will continue to receive cash from, and make pay- 
ments to Departments, other than the Military, under the special arrangements made with those- 
Departments. All such receipts and payments must be shown in their accounts and the latter 
must, in every case, be supported by vouchers which should be forwarded to the Controller of 
Military Accounts, with the daily advice of payments. 

Paragraph 15. — The Rules in Chapter II of the Resource Manual for the custody of treasure 
will be very carefully observed. 

Paragraph 16. — An assignment register (I. A. P. A-276) should be carefully maintainedi 
The instructions laid down in Article 275 (6), Civil Account Code, Volume II, should also bo 
strictly observed. The register should be examined frequently and inspected by the Treasure ■ 
Chest Officer at least once a month. 

Paragraph 17. — The postage accoimt (I. A. F. Z-2007) wiU be posted up to date... 
closed, balanced and signed monthly by the Treasure Chest Officer. 

Paragraph 18. — ^The Contirigent Register (I. A. F. A-481) will be submitted daily to the^ 
Treasure Chest Officer, who should initial the date of payment of each item. 

Paragraph 19. — For rules regarding permanent advance — see paragraph 49, Pay and' 
Allowance Regulations, Part II. 

Paragraph 20. — Acquittances for aU payments made to the office establishment, stamped 
where necessary, will be taken in I. A. F. A-38. 

Paragraph 21. — Vouchers for sums of Rs. 25 and below mU be defaced or mutilated; 
as required by the certificate on I. A. F. A-115 and para. 66 of this Volume. 

Paragraph 22. — Entries in the Check Registers for the different classes of pensioners "will 
be regularly posted. 

Paragraph 23. — A small register will be maintained in which the details regarding the New 
Cheque Books brought into use by Disbursing Officers will be entered and all specimen signaturee. 
will also be pasted therein for easy reference. 
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CHAPTER in. 


Taxable Income. 


7. Salaries.— (1) The tax shall be payable by an assessee under the head “ salaries ” in respect 
of any salary or wages, any annuit5% pension or gratuity, and any fees, comimssiorw, 
perquisite or profits received by him in lieu of, or in addition to, any salary or wages, which are 
paid by or on behalf of Government or a local authority ; 

Provided that the tax shall not be payable in respect of any sum deducted under 
the authority of Government from the salary of any individual for the purpose of seeunng to 
him a deferred annuity or of makiug provision for his wife or children, provided that the sum so 
deducted shall not exceed one-sixth of the salary. 


(2) Any income which would be chargeable under this head if paid in British India shall 
be deemed to be so chargeable if paid to a British subject or any servant of His Maj^ty in any 
part of India by Government or by a local authority established by the Governor General in 
Council. 


hfoTE 1.- — ^Lump sum language rewards, and fees for conducting an examination, when the 
conduct of the examination is not part of the officer’s ordinary duties are not chargeable as 
salaries but as income from other sources under section 12. 


Horn 2. — ^Except as under the provisos to this section of the Act or in accordance with any 
notification issued by the Governor General under section 60 of the Act no part of a consolidated 
pay is exempt. Exchange Compensation Allowance is subject to the tax and also special pay 
except in so far as any portion of that pay falls under the exemption given by section 4 (3) {vi), 

Note 3. — ^Advances of pay, and other advances made by Go vernment to its officers are nut 
chargeable to income-tax, and no allowance is admissible in respect of sums deducted from 
salary in repayment of such advances. 


Note 4. — A portion of a salary withheld under the orders of a Court is liable to income-tax. 

8. Interest on, Securities. — The tax shall be payable by an assessee under the head “ Interest 
on securities ” in respect of the interest receivable by him on any security of the Government 
of India or of a local Government or on debentures or other securities for money issued by or 
on behalf of local authority or a company : 


provided that no income-tax shalUbe payable on the intores'; receivable on any security 
of the Government of India issued or declared to be income-tax free. 


Provided further that the income-tax payable on the interest receivable on any security of 
a local Government issued income-tax fre3 shall be payable by that local Government. 

Note. — ^Interest receivable on any security issued or declared to be income-tax free is taken 
into account under section 16 (I) of the Act in determining the total income of an assessee 
for the purpose of deciding whether he is liable to income-tax and also for determining the rate 
at which he shall pay income-tax on his other income. 

15. Exemption in the case of life insurances. — (J) The tax shall not be payable by an 
assessee in respect of any sums paid by him to effect an insurance on his own life or on the life 
of his wife or in respect of a contract for a deferred annuity on his own life or on the life of his 
wife or as a contribution to any provident fund to which the Provident Funds Act, 1897, 
applies, or to any Provident Fund which complies with the provisions of the Provident 
Insurance Societies Act, 1912, or has been exempted from the provisions of that Act. 

(3) The aggregate of any sums exempted under this section shall not together with any 
sums exempted under the proviso to sub-section (2) of section 7 exceed one-sixth of the total 
income of the assessee. 


Note 1. — These exclusions may be made at the time of the payment of “ Salaries.” It 
is not the duty of the audit officer or the 1 ead of an office who makes the deductions from the 
pay of the Government servants to see that the allowances claimed do not exceed one-sixth of 
the income of the assessee. This should be done by the Income-tax Officer on receipt of the 
annual returns prescribed in section 21. 

Note 2.. — Sums refunded on account of amounts temporarily withdrawn from Provident 
Funds or on account of interests thereon cannot be excluded. 

Note 3. — An abatement of income-tax on a life insurance premium may be allowed (1) 
whenever salary is drawn in the official ye r within which the premium is paid or (2) whenever 
the premium in respect of which the abatement is claimed has been paid within 6 calendar months 
ending with the close of the month for which the salary is drawn. 

Note 4. — ^If a life insurance premium is payable in sterling the amount to be excluded from 
the gross salary, etc., is the actual cost of remittance as stated by the assessee, or if the assessee 
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(iv) Interest on securities rvliich are held by, or are the property of, any Provident Fund 

to which the Provident Funds Act, 1897, applies, or any Provident Insurance 
Society to which the Provident Insurance Societies Act, 1912, is, or, but for an 
exemption under that Act, would be applicable. 

(v) Any capital sum received in commutation of the whole or a portion of a pension 

or in the nature of consolidated compensation for death or injuries, or in pay- 
ment of any insurance policy, or as the accumulated balance at the credit of a 
subscriber to any sucb Provident Fund. 

(vi) Any special allowance, benefits or perquisite specifically granted to meet expenses 
wholly and necessarily incuiTod in the performance of the duties of an ofiice or 
employment of profit. 

Note 1. — Two conditions have to be fulfilled before the exemption specified in this clause 
can apply. The expenses incurred bj' the employh must be wholly and necessarily incurred 
in the performance of his duties as an emplojA, and the allowances or perquisites must have 
been granted hy the employer uith the sot purpose of meeting the extra expense thus 
caused to the employd, and that extra expense only. It is thus a question of fact in each case 
whether a house rent allou'ance or the value of rent-free quarters is exempt from the tax, hut 
the folloudng examples udll serve to indicate the lines on which the decision should he made : — 

(a) A currency officer is gi-anted rent-free quarters in his currency ofiice. Even though 

his residence in that office is necessary for the proper performance of his duties, 
he will he liablo to the tax on the value of his rent-free quarters, since he would 
in any case have had to provide himseK with a residence, and the perquisite does 
not therefore meet expenses wholly incurred in the performance of the duties of 
an office or employment of profit. 

[b) A Government office has its headquarters in Bombay, but proceeds for some months 

in tho year elsewheio, and grants its ministerial establishment house rent 
allowances or rent-free quarters in the place to which it proceeds with the specific 
object of providing for the maintenance of a second and from the point of view 
of the grantees, unnecessary residence in order that they may perform their duties 
there. The allowance or the value of rent-free quarters will be exempt from 
income-tax. 

In all cases where rent-free houses form part of the perquisites of an employ6, the cash value 
of such a house to the occupier should, in no case, he deemed to be more than 10 per cent, of the 
salary of the employe. 

'Note 2. — Travelling allowance, ientage allowance, horse allowance, sumptuary allowance 
fall under this exemption. 

Note 3. — Outfit allowance falls under section 4 (3) {vi) and is therefore exempt from Income- 
tax. 

(vii) Any receipts not being receipts arising from busmess or the exercise of a profession, 
vocation, or occupation, which are of a casual or non-recurring nature, or are not 
by way of addition to the remuneration of an employe. 

Note 1.— Whether a bonus granted to a Government servant is liable to income-tax has 
to he determined with reference to this clause. 

Note 2. — A compassionate gratuity granted to the family of a deserving Government 
servant left in indigent circumstances falls under this exemption. 

In this sub-section “ charitable purpose,” includes relief of the poor, education, medical 
relief and the advancement of any other object of general public utility. 


CHABIER II. 

Ikcome-tax atjthoeities. 

6. (J) There shall be the following classes of Income-tax authorities for the purposes of this 
Act, namely : — 

(a) A Board of Inland Revenue. 

(b) Commissioners of Income-tax. 

(o) Assistant Commissioners of Income-tax. 

(cl) Income-tax Officers. 
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IfoTE. OverPeas pay, disbursed in sterling in England, should bo taxed by deduction at 

source in India along rritb, and in precisely the same manner as, rupee pay actually drawn in 
this country, and the tax should be recovered by the paying ofScor on payments made. 

The amount on which Income-tax is to bo dodaoted, including the rupee cuuivalent of the 
Sterling overseas pay may be detailed at the foot of tho bill. These details should show the 
amount of overseas pay in sterling and tho rate at which it has been converted, and the 
total should bo brought into body of the bill in tho appropristo place, the two entries bemg 
connected.Ji 

(2) (6) Advances of pay aro not liable to income-tax at tho time tho payments are made, 
but the tax is recoverable on adjustment of such advances if liquidated in subsequent pay bille 
drawn in India 

Note. — ^I f the advance of privilege leave pay taken by an ofliccr proceeding on leave cx- 
India is not adjusted in subsequent pay bills drawn in India, income-tax is not leviable 
thereon. 

(3) The person responsible for paying any income chargeable under tho head “ Interest 
on securities ” shall at the time of payment, deduct income-tax on the amount of tho interest 
payable at the maximum rate. 

Note. — ^Under instructions issued by tho Board of Inland Kovenuo tho owner of a promis- 
sory note, hearer bond, stock certificate, debenture or other security of the Gqvommcnt of 
' India, can, if ho satisfies the Income-tax Officer that ho is outitle'd to exemption from tax 
or liable to tho tax at less than one anna and six pies in tho rupee, obtain from him a certificate 
authorising the person paying tho interest on tho securities to make no deduction of tax or to 
deduct tax at a lower rale than the maximum. On the production of such a certificate, the 
person responsible for pajdng the interest shall make the deduction at tho rate stated therein 
and not at the maximum rate. Such certificates remain in force until cancelled by the 
Income-tax Officer and do not require to bo renewed annually. 

IVhen any exemption is allowed or a lower rate is levied, tho Treasury Officer should record 
on the payee’s receipt that tho prescribed certificate has been produced and note the fact in the 
column “ j eduction of income-tax ” in tho Register of Payments, Form 14 of tho Government 
Securities Manual. 

(4) All sums deducted in accordance with tho provisions of this section shall, for tho purpose 
of computing tho income of anassessco, bo deemed to be income received. 

(5) Any deduction made in accordance with tho provisions of this section shall be treated 
as a payment of income-tax on behalf of the person from whoso income tlio deduction was made, 
or of the owner of the security as tho case may bo, and credit shall bo given to him, thorofore. 
in the assessment, if any, made for the following year under this Act : 

Provided that, if such person or such owner obtains in accordanco with tho provisions of 
the Act, a refund of any portion of the tax so deducted, no orodit shall ho given for tho amount 
of such refund. 

(6) All sums deducted in accordance with tho provisions of this section shall bo paid within 

the prescribed time by tho person making tho deduction to the credit of the Govemraont of 
India or as the Board of Inland Ravenuo directs. < 

Note 1. — ^The amount deducted from tho interest payable on any security of tho Govern- 
ment of India shall be paid to the credit of tho Govornment on the same day ns tho payment 
of interest is made. 

Note 2. — In calculating the amount of tax payable, the amount due on a fraction of a rnpee 
shall be neglected. 

(7) If any such person does not deduct and pay tho tax as required by this section, he shall,, 

without prejudice to any other consequences which ho may incur, bo deemed to be personally 
in default in respect of the tax. ' 

{8) Tho power to levy by deduction under this seotion shall bo without projudioo to anv 
other mode of recovery. 

(9) Eveiy person deducting income-tax in accordance with the provisions of sub-sootioiv 
(.3) shall, at the time of payment of interest, furnish to the person to whom the interest is paid 
a certificate to the effect that income-tax has boon deducted, and specifying tho amount so 
deducted, the rate at whch the tax has been deducted, and such other partToulars as may ho 
prescribed. 

19. Payment in other cases. In tho case of income chargeable under any other heads than 
those mentioned in sub-section (2) of section 18, and in any case where income-tax has not 
been deducted iu accordance with the provisions of that section, the tax shall bo pavablo 
by the assessee direct. ^ 

21. Annual reJaras.— The prescribed person in the case of every Government Office and the- 
principal officer or the preseribed person in the case of every local authority shall prepare and 
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fitatc HUcli ftclutvl cost tlio cquivnicnt in rupees of the sterling payment calealatod 
■n t tho official rate of exchange prevailing nt the time when the premium payment is made. 

Note 6 (a).— A claim to reduction intliocmount of salary, pension or annuity liable to 
assessment, on account of payment made to o Life Insumnco Company or to a l?amily Pension 
"th pfiymcnt is made othci^viso tlinn by deduction from salary) must bo supported 


(1) by the original receipt of tho Insurance Company or Fund ; 

(2) •where tho claim is mndo by a servant of the Government or of a local authority, by 

a copy of tho original receipt presented along •with the original to tho officer who 
jisys the snlaiy, and attested by that officer ubo should, after such attestation, 
refurn tlio original -a-itb a note endorsed upon it that it has been produced and 
allowed for, the copy bcingaltnclicd to tliclill sent with tho list of payments ; or 

(3) by a duplicate receipt or certificate of payment given by tho Insurance Company 

or Family Pension Fund provided a certificate is given that tho original receipt 
is lost or is not forthcoming, 

[b) In eases (1) and (3) tho receipt or certificate should ho forwarded •with tho bill to the 
Account Office whence it will bo returned, if desired, ns soon ns the fact of payment is admitted 
in duo course of audit. 

(c) Whore the Income-tax Officer is satisfied that none of the above prescribed documents 
can 1» produced without an amount of delay, expense or incouvonionco which, under the cir- 
oumstanoos of tho ease, would bo unrcasonablo, ho may accept such other proof of payment 
of tho premium ns ho may deem sufficient. Ho must, however, in all eases receive and adjudi- 
cate tho claims to tlio remissions in sufficient time to prevent tho payment of bills being post- 
poned pending the adjudications. 

10. Exempt ions and cxchtsions in determining the total income. — (1) In computing the total 
income of an nsscssco aims cJccinptcd under the proviso to sub-section ( /) of section 7, the proidso 
to section 8, and section 15, shall bo included. 

17. Ucduclton of tax when margin above a certain limit is small . — ^Wbon O'wing to the fact 
that tho total income of an assossco has roaohed or oxcoeded a certain limit, be is liable to pay 
incorao-tax or to pay income-tax at a higher mfo, the amount of incorao-tax payable. by him 
shall, •whore neccssaiy, bo reduced so ns riot to exceed tho aggregate of the following amounts, 
namely : — 

(o) the amount wliicb would have been payable if*his total income bad been a sum less 
by one rrpeo than that limit and 

(6) the amount by which bis total income exceeds that sum. 


CHAPTER IV. 

Dedtjotioks and Assessments. 

18. Pai/ment by dcducttoir at source— (7) Income-tax shall, unless otherwise prescribed in 
tho case of any security of tho Government of India bo leviable in advance by deduction 
a t the time of 'payment in respect of income chargeable under the follorving heads 

J(i) “ Salaries,” and 

(ii) “ Interosf^on securities.” 

(2) Any person responsible for paying any income chargeable under the head “ Salaries” 
shall at the time of payment deduct income-tax on the amount payable, at, the i-ate ap-plicable 
to the estimated inoomo of tho asseaseo under this be'^d : 

provided that such person may, at the time of making any d.ednction increase or reduce the 
amount to be deducted under this sub-section for the purpose of adjusting any [excess or 
deficiency arising out of any previous deduction or failure to deduct. 

];gOTE. — ^In calculating the amount of tax payable, the amount due on a fraction or a;j rupee 
shall be neglected. 

(2) (a) Not^withstanding anything hereinbefore contained, for the purpose of making the 
deduction under sub-section (2), there shall be included in the amount payable any income ^ 
chargeable under the head “ Salaries ” which is payable to the assessee out of India by or on 
behalf of Government and the value in rupee of snob income shall be calculated at the prescribed 
rate of exchange (Act X.VI of 1925). 
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CH'APTER VII. 

Eefunds. 

48. Befun 'ds, — (5) If the owner of a secnrity from the interest on which, or any person from 
whose salary, income-tax has been deducted in accordance with the provisions of section 18, 
satisfies the Income-tax Officer that the rate of income-tax applicable to hie total income of the 
previous year was less than the rate at which income-tax has been charged in maldng such 
deduction in that year, he shall be entitled to a r^und on the amount of interest or salary from 
which such deduction has been made calculated at the difference between those rates. 

Note. — The necessity for a refund under this section may be avoided by the procedure 
described in the note under section 18 (3) above. 


CHAPTER X. 

Misoeleaneous. 

69. Power to make rules.— (1) The Board of Inland Revenue may, subject to the control of 
the Governor General in Council, make rules for carrying out the purposes of this Act, and for 
the ascertainment and determination of any class of income. Such rules may be made for the 
whole of British India or for such part thereof as may be specified. 

60. Power to make exemptions, etc. — The Governor General in Council may, by notification 
in the Gazette of India, make an exemption, reduction in rate or other modification, in respect 
of income-tax in favour of any class of income, or in regard to the whole or any part of the 
income of any class of persons. 

Exemptions. — In addition to the exemptions mentioned in section 4 (5), the following 
further exemptions have been made by the Governor General in Council in exercise of the powers 
conferred by section 60 of the Aet. 

“ The following classes of income shall be exempt from the tax payable under the said Act 
and they shali not be taken into account in determining the total income of an assessee for the 
purposes of the said Act : — 

(!) The official allowance which an agent of a Prince or State in India, who has been duly 
accredited to represent the Prince or State for political purposes in any place 
within the limits of British India receives as such agent in British India from the 
Prince or State ; and the officials salaries and fees received in India by Foreign 
Consuls, Representatives and Consular employes from their Governments. 

(The latter portion of this exemption applies only to foreign consuls, representatives and 
their foreign employes ; and as regards them it applies only to salaries and fees received from 
their Governments and not to any other income, profits or gains, accruing or arising to them 
or received by them in British India. The exemptions does not apply to residents in India 
who are employed as consuls or representatives of foreign powers or as employes of foreign 
consuls). 

(2) The salary and allowances paid by a State in India during the period of deputation 

to any person deputed by the State for training in British India. 

(3) Scholarships granted to meet the cost of education, 

(4) Such portion of the income of a member of His Majesty’s Naval, Military or Air 

Forces, British or Indian, or of the Royal Indian Marine as is compulsorily 
deducted from his salary by the orders, or with the approval of Government for 
payment to a mess, wine or band fund. 

(5) The allowances attached to — % 

The Victoria Cross,'] 

The Military Cross. 

The Order cjf British India, 

The Indian Order of Merit. 

(6) The interest on Government securities held by Ruling Chiefs and Princes of Indm 

as the property of their States, in the special non-transferable form of Govprnnv.n' 
promissory notes. ” 

(7) The yield of Post Office Cash Certificates. 

(8) The interest on deposits in the Post Office Savings Bank. 
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within thirty days from the 31st day of March in each year, deliver or cause to be delivered to 
the Income-tax Officer, in the prescribed form, a return in writing, showing — 

(a) the name and, so far as it is known, the address of every person who was receiving 
on the said Slst day of March, or has received during the year ending on that 

date from the authority any income chargeable under the head 

“ Salaries ” of such amount as maj' be prescribed ; 

(i>) the amount of the income so received by each such person and the time or times at 
which the same was paid ; 

(c) the amount deducted in respect of income-tax from the income of such person. 

NoTE.—The list of the prescribed persons and the form of the return is given in Rules 15 — 17 
of the Indian Income-Tax Rules, 1922 {vide Part II of this Appendix). 

22. Return of income, — (2) In the case of any person other than a company whose total 
income is, in the Income-tax 01B(er’s opinion, of such an amount as to render such person 
liable to income-tax, the Income-tax Officer shall serve a notice upon him requiring him to 
furnish, within such period, not being less than thirty days, as may be specified in the notice, 
a return in the prescribed form and verified in the prescribed manner setting forth (along with 
such other particulars as may be provided for in the notice) his total income during the 
previous year. 

(3) If any person has not furnished a return within the time allowed by or under 

. .... sub-section (2), or having furnished a return discovers any omission or wrong statement 
therein, he may furnish a return or a revised return, as the case may be, at any time before the 
assessment is made, and any return so made shall be deemed to be a return made in due time 
under this section. 

34. Income, escaping assessment . — If for any reason income, profits or gains chargeable to 
i ncome-tax has escaped assessment in any year, or has been assessed at too low ar ate, the Income- 
tax Officer may at any time within one year of the end of that year, serve on the person liable 

to pay tax on such income, profits or gains .a notice, containing^ all or any 

of the requirements which may be included in a notice under sub-section (2) of section 22, and 
may proceed to assess or reassess such income, profits or gains, and the provisions of this Act 
shall, so far as may be, apply accordingly as if the notice were a notice issued under that sub- 
section. 

Provided that the tax shall be charged at the rate at which it would have been charged had 
tho income, profits or gains not escaped assessment or full assessment as the case may be. 

36. Tax to be calculated to nearest anna . — ^In the determination of the amount of tax or of a 
refund payable under this Act, fractions of an anna less than six pies shall be disregarded and 
fractions of an anna equal to or exceeding six pies shall be regarded as one anna. 


CHAPTER V. 

Liability ih Special Cases.. 

40. Guardians, trustees and agents . — In the case of any , . " , * . * agent of 

any person residing out of British India (hereinafter in this 

section included in the term beneficiary) being in receipt on behalf of such beneficiary of any 
income, profits or gains chargeable under this Act, the tax shall be levied upon and recoverable 
from such * * agent * * * * in like manner and to the 

same amount as it would be leviable upon and recoverable from any such ben eficiary if * 

* =•= * resident in British India, and in direct receipt of such income, profits 

or gains and all the provisions of this Act shall apply accordingly. 


CHAPTER VI. 


PwECOVEEiY OP Tax akd Penalties. 

46. (-5) If any assesses is in receipt of any income chargeable under the head “ Salaries ” 
the Income-tax Officer may require any person paying the same to deduct from any payment 
subsequent to the date of such requisition any arrears due from such assesses, and such person 
shall comply with any such requisition and shall pay the sums so deducted to the credit of the 
Government of India, or as the Board of Inland Revenue directs. 
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under section 60 of the Act referred to above, are not only subject to income-tax or super-tax, 
but they are also not to be taken into account in determining the rate of tax on other income; 
they are excluded from consideration altogether. 

PART n. 

Extracts from the Indian Income-tax Buies, 1922. 

In exercise of the powers conferred by section 69 of the Indian Income Tax Act, 1922 (XI 
of 1922), the Board of Inland Revenue has made the following rules, namely : — 

16. The returns for Government ofiScers under section 21 of the Act shall be prepared and 
submitted to the Income-Tax Officer by : — 

(а) Civil Audit Officers for all gazetted officers and others who draw- their pay from audit • 

offices on separate bills ; and also for all pensioners who draw their pensions from 
audit offices. 

(б) Treasury officers for all gazetted officers and others who draw their pay from treasuries 

on separate bills ; and also for all pensioners who draw their pensions from trea- 
suries. 

(c) Heads of Civil or Military offices for all non-gazetted officers whoso pay Ls drawn on 

establishment bills. 

(d) Forest disbursing officers and Public Works Department disbursing officers in cases 

where direct payment from treasury is not made for themselves and their estab- 
lishments. 

(e) Head postmasters for themselves and their establishments ; Heads of telegraph 

offices (other than combined post and telegraph offices) for themselves and their 
establishments ; superintendents of telegraphs for themselves and their estab- 
lishment?. 

(/) Controllers of Military Aceounts (including Army Factory, Royal Air Force, ]\Iarine 
and Field ControUers) for aU gazetted militaty officers under their audit. 

(g) Disbursing officers in the Military Works Department for themselves and their 

establishments. 

(h) Chief Examiners of Accounts or Chief Auditors of Railways concerned for all railway 

employees under their audit. 

Note. — ^In cases where p special salary circle has been constituted, the annual return need 
not be submitted except in the case where detaUs regarding salaries between the limits of Rs, 133 J- 
and Rs. 166 J per mensem are not contained in the special monthly schedule. 

16. The minimum income under the head “ Salaries ” referred to in section 21 (o), shall be 
Re. 1,600 per annum. 

17. The return to be delivered to the Income-tax Officer under section 21 of the Act shall 
be in the following form ; — 


1 Serial number. 

Name of person. 

Postal address of residence. 

Appointment or nature of cmploj'ment. 

m 

Total amount of salary, wages, annuity 
or pension paid during the year ending 
on Slat March 19 . 

Amount of gratuity, fees, commissions, 
perquisites (including rent-free quar- 
ters) or proflts in lieu of or In addition 
to salary or wages. 

1 

« 

1 ^ 

e: 

tc 

a: 

C 

1 

c 

V 

c 

1 

o 

Eh 

1 

1 

1 

I 

[ 

Deductions — section 7(1) proviso, section 
15. 

Net amount chargeable. 

Amount of tax payable. 

Seduction under section 17. 

Amount of tax deducted. 

CQ 

W 

Pi 

S 

1 

2 

3 

1 ^ 

5 

6 

i *4 

r 

8 

0 

10 

11 
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13 
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^9) The income derived by a university or other educational institution existing solely 
for educational purposes and not for purposes of profits, from fees and other 
receipts of a similar character. 

(10) Thesalary of Fis Majesty’s Trade Commissioners in India. 

(11) The^ gratuities which are granted to officers and others in respect of wounds or 

injuries received either in action or in the performance of duty otherwise than in 
notion in His Majesty’s Naval, Military or Air Forces, British or Indian, or in the 
Auxiliary Force, India, or in the Indian Territorial Force, or in the Royal Indian 
Marine. 

{ 12) The gratuities which are grantedto the widows, children or other relatives of ofBcers 
and others who are killed in action or suffer violent death due directly or wholly 
to war service, or are killed or die of injuries sustained in flying duty or while 
being carried on duty in air craft under proper authority, or die within seven 
years from wounds or injuries so received. 

(13) Gratuities which are granted by the Railway Board or under general orders issued 

by the Railway Board to employes on their retirement or discharge from service 
or, in the event of their death while in service, to their widows or children or other 
members of their families 

(14) Extraordinary gratuities which are granted by Government or by Railway 

Administrations to Government or railway servants (or to their widows, children 
or other representatives, as the case may be) who are injured or killed in the 
execution of their duties or who suffer injury or death owing to devotion to duty. 

(15) The allowance or salary paid in the United Kingdom to ofBcers on leave or duty 

in that country whether such allowance or salary is paid in sterling in the United 
Kingdom or by means of negotiable rupee drafts on a bank in India. 

(16) The leave allowance or salary drawn from any Colonial Treasury by an officer on 

leave or duty in the Colony. 

(17) Tho pensions of officers drawn from any Colonial Treasury or paid in the United 

Kingdom, whether such pensions are paid in sterling or by means of negotiable 
rupee drafts on a bank in India. 

Note. — This exemption does not apply to pensions paid to persons residing out of India 
from Family Pension Funds established in India and the accounts of which are maintained on 
n rupee basis. . 

(18) The interest on Mysore Durbar Securities. 

(19) Pensions granted to officers of His Majesty’s Naval, Military or Air Forces, British 

or Indian or of the Auxiliary Force, India, or of the Indian Territorial Force, or of 
the Royal Indian Marine, in respect of wounds or injuries received in action 
or in the performance of their duties as members of such forces otherwise 
than in action. 

(20) Pensions grantedto members of His Majesty’s Naval, Military or Air Forces, British 

or Indian, or of the Auxiliary Force, India, or of the Ini’an Territorial Force, 
or of the Royal Indian Marine, who have been invalided from service with' such 
forces on account of bodily disability attributable to, or aggravated by, such 
service. 

(21) Retiring gratuities "with increments thereto granted under the Rules framed by the 

Secretary of State in Council in pursuance of the Royal Warrant dated the 25th 
April 1922. 

(22) Valueof rations issued in land or money allowances paid in lieu thereof, to any 

officer or other rank in His Majesty’s Naval, Military or Air Forces, British or 
Indian or in the Auxiliary Force, India, or in the Indian. Territorial Force, 
or in the Royal Indian Marine. 

^ H: It: * * ’I’ 

The folio-wing class of income shall be exempt from the tax payable under the said Act, but 
it shall be taken into account in determining the total income of an assessee for the purposes 
«if the said Act : — 

The interest on Government securities purchased through the Post Office and held in 
the custody of the Accountant General, Posts and Telegraphs. 

In addition to the above the folio-wing remission has also been made under section 2 of the 
Co-operative Societies Act, 1912, viz., “ The Governor General in Council is pleased to remit 
the income-tax payable in respect of the profits of any co-operative society for the time being 
registered under that Act, or of the di-vddends or other payments received by the members of any 
Biioh society on account of profits.” It is to be particularly noted that under this latter noti- 
fleation Co-operative Societies are liable to pay income-tax on the income derived by them from 
interest on securities and that Co-operative Societies are not exempt from super-tax, but are 
liable to pay super-tax on the whole of their profits. 

Apart from the particular cases of Co-operative Societies and of Government securities 
purchased through the Post Office, and held in the custody of the Accountant General, Posts 
and Telegraphs, the income or portions of incomes exempted under section 4 of the Act and 
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(iii) Certified tiiat no refund order regarding tlie sum now in question has previously 
been granted and this order of refund has been entered in the original file of assess- 
ment under my signature. 


The whole onus of granting a refund is on the inoorao-tas officer alone and it will bo a part 
of the duties of inspecting officers, and not of the Accounts Department, to see that the rules 
have been properly observed. 

3. Each order of refund will bo numbered serially and will be stamped with the stamp of the 
office of issue. The month of the date of issue will be written and not indicated by a figure. 

4. The books of refund vouchers will reniain in the personal custody of the, income-tax officer 
who will intimate to the treasury officer the book which he is using. In the case of special 
circles dealing with salary cases the number of tho book brought into use will bo notified to 
the Accountant-General who will pubUsh it in tho Gazelfe, 

1 ^: ^ 


7. A refund voucher will ordinarily be made payable only in the treasury of a district in the 
circle in which it is issued. But if for particular reasons tho voucher has to bo sent to another 
district the treasury officer of the district where the voucher is made paj'nblo will bo informed 
by the income-tax officer. In the case of special circles dealing with salary cases the voucher 
can be cashed in any district which falls ■within tho area in the circle. 

8. The encashment of refund vouchers issued as payable in a district within an income-tax 
circle will be verified by treasury officers at fixed intervals of not more than one month as may 
be arranged ■with income-tax officers. Where a voucher is issued as payable in a district other 
than that comprised in the circle the fact of payment wiU bo notified to the income-tax officer 
by the treasury officer. 

9. Where a refund is paid by money-order tho income-tax officer will show the amount 
found to be due for refund in the first certificate of tho voucher, but will pass for payment a 
sum representing the amount duo for refund plus tho amount of money-order commission. For 
instance, if the refund were for a sum of Re. 25, tho entry in item 4 of tho refund vouchor would 
be “ Passed for payment of Rs. 25 annas four (Rs. 25-4-0), that is, Es. 25 as above plus Re. 0-4-0 
money-order commission.” The voucher will be sent to the treasury officer •with tho money- 
order form filled up and with a request for tho issue of a money-order in the ord.nary course. 
The appropriate details will be entered in tho counterfoil of tho refund vouchor. The sum 
passed for payment will bo shown by tho treasury officer under tho head ” refunds ” in the 
treasury accounts. Thv money-order receipt issued by the Post Office will bo forwarded by tho 
treasury officer to tho income-tax officer who -will attach it to tho counterfoil of tho refund 
voucher. 

10. If a refund is duo to an assessee who is not resident in India ho must make liis 
own arrangement to receive it in India. 

11. When a dup icato voucher is asked for because the poriod of tho original vouchor has 
expired the original should bo cancelled by the iucome-tax officer and attached to its counterfoil. 
A new voucher will then be issued, neecssary cross references being entered in the oounterfoils 
of both vouchers. 

12. When a duplicate vouctior is asked for on the ground that the original has been lost 
the duplicate will not be issued until the period of tho original vouchor has expired and until 
the income-tax officer has satisfied himself that i l. has not beon cashed and has stopped payment 
of it at the treasury on which it was issued. 

13. In the special salary circles, whoa a refund is due to a person in receipt of salary which 
is being taxed at the source, t le income-tax officer may, if convenient to the assessee, e.n. in tho 
case of ail vvay servants n r;c3 pt of small pay who have no banking account, grant the refund 
by authorising short payments of tho tax clue on the next salary or pay bill or bills. Where 
this procedure is adopted the fact of tho dedaotim should be noted iu die monlhlv nvoioA of 
income-tax deductions. 


N 
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. J tlaat tho^^ above statement contains a complete list of the total amounts 

Fn persons who -wore receiving income on the 31st day of March 19 at 
the nue of Rs, 1,600 per annum, or have received during the year ended on that day not less 
an Rs. 1,000, in respect of salary, iivages, annuity, pension, gratuity, fees, commissions, per- 
quisites, or profits m lieu of or in addition to salary or -wages, and that all the particulars stated 
are correct. 

Signature of person hy whom the return is delivered. 


PART ni. 

Extract from the Indian Finance Act {XII of 1922). 

and super -tax . — {!) Income-tax for the year beginning on the first day of 
April 1922 shall be charged at the rates specified in Part I of the Third Schedule. 

_ (S) For the puiposes of the Third Schedule “ total income ” means total income as defined 

in clause (16) of section 2 of the Indian Income-tax Act, 1922. 


SCHEDULE in. 
(iS'ce section 7.) 


PART I. 


Rates of income-tax. 


Rate. 


A. In the case of every individual, every unregis- 
tered firm and every undivided Hindu 
family : — 

(1) When the total income is less than 

Rs. 2,000. 

(2) When the total income is Rs. 2,000 

or upwards, but is less than 
Rs. 6,000. 

(3) When the total income is Rs. 6,000 

or upwards, but is less than 
Rs. 10,000. 

.4) When the total income is Rs. 10,000 
or upwards, but is less than Rs. 
20 , 000 . 

(5) When the total income is Rs. 20,000 
or upwards, but is less than Rs. 


30,000. 

When the total income is Rs. 30,000 
or upwards, but is less than 
Rs. 40,000. 

When tue total income is Rs. 40,000 
or up-wurds. 

B. In the casehf every company and every regis- 
tered firm, whatever its total income. 



• Nil. 

Five pies in the rupee. 

Six pies in the rupee. 

Nine pies in the rupee. 

One anna in the rupee. 

One anna and three pies in the rupee. 

One anna and six pies in the rupee. 
One anna and six nies in the rupee. 


PART rv. 

Extract from the rules regarding Income-tax Refunds. 

1. All refunds|[will be granted on the special income-tax form of refund. 

2. Each order for refund of income-tax contains the following certificates":— 

(i) Certified that r/ith reference to the assessment record of for the year 

No. a refund of Rs. is due to 

(ii) Certified that the income-tax concerning which this refund is given has been credited' 

in the treasury. 
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the Resolution* in Industry Department No. S-217, dated 6th May 1924 (*Roproduced as an 
Appendix to Army Instruction (India) No. 897 of 1924). 

(6) As a general rule locally manufactured looks should be purchased in accordance with 
Dule 1 or Rule 2 of the Stores Purchase Rules. 

(c) In exceptional cases, imported loclrs may for the present bo used. As the rec^iroments 
•of individual officers in respect of imported locks are usually small and the cost truling, sue 
locks should ordinarily ho purchased locally under Rule 3{n) of the Stores Purchase Iiules, 

10. Motor Cars-.— Motor cars are supplied at Government expense for the use of the G. Os. C.- 
dn-Chief of Commands when on duty. The entire cost of purchase and maintenance of t lo car 
will be met from the tour grant of the commander concerned. 

( 11. Staff cars sanctioned for the use of district, brigade or other commanders r^ill bo held 

•on charge and accounted for by the Mechanical Transport unit to which they belong or arc a - 
tached. All consumable stores required for the use of the car uiU be obtained from the C. 
the M. T. unit to whom a return uill be submitted on the 1st of each month, shouung the total 
mileage performed and the stores consumed during the preceding month. 

7 12. Postal Charge', — (a) Pa 3 ’ments for postal commission on inoney orders and value-pay- 

able parcels can be passed as orinary contingent charges, unless, in any case, the Head of the 
Account Office considers it necessary to require the sanction of a higher authority. 

(6) No charges shall bo entered in any contingent bill for any postage labels other than ser* 
. vice postage labels. 

(c) Service postage labels and postcards will bo obtained as required on indent Y' 

2094) from the nearest treasury officer and a detailed account of their expenditure ■will bo kept 
in I. A. P. Z-2007 which will be balanced and countersigned monthly. The cheque^ for the 
value of service-labels, etc., required mil be obtained by the officer concerned on I. A. 1'. A-116 
from the 0. M. A. who ■will draw it in favour of the Treasury Officer and send it to the requisi- 
tioning officer for presentation to the Treasury ■with I. A. P. Z-2094, see para. 774, Regulations 
for the Army in India and Appendices XV and XVI, items 28 and 2 respectively of this volume, 

(d) Whenever the cost of an establishment is di^vided between two heads, tlio charge for 
service postage labels, may bo divided in the same proportion. 

; 13. Telegram Charges . — Service postage stamps only shall bo used in payment of telegrams 
despatched on public service, whether sent from Government or railway telegraph offices. 

14. If any officer is compelled to send a telegram at a time when he is temporarily \dthout 
service stamps he should pay for it in cash, and the receipt granted to him will then state the 
value of the telegram, but ■will not bear on it the word ‘ State.’ The value of such telegrams 
as are paid for in cash, may subsequently be recovered from Government, a cortilioate signed 
by the head of the office that the telegram was sent on State service and that cash payment 
was unavoidable being attached to the voucher concerned. 

/ O 15. State messages may be classed as ‘ express ’ or ‘ ordinary ’ at the diseretion of the sender 
and the follo^n'ing general principles are prescribed for the guidance of officers, ■who should 
also bear in mind the necessity for keeping oxpenditmo as low as possible. See also para. 776, 
Regulations for the Army in India. 

(1) A telegram should not be sent where a letter would serve the same purpose equally well. 

(2) State telegrams should, as a rule, bo sent in the ‘ ordinary ’ class. 

,(3) Messages should bo classed as ‘ express ’ only — 

(e) in cases of great eraorgoney. 

\b) in cases where the despatching officer knows that the line is blocked and considers 
his message sufficiently important to take precedence of ordinary traffic. 

(4) State telegrams should, except when extreme precision is important, be expressed in 
as few ■words as possible, and mere auxiliary or connective words which can obviously' be filled 
in by the receiver, should be omitted. 

Note. — Books of telegram forms required for official use may be obtained free of charge 
from the Deputy Controller of Dorms, Calcutta, under sanction given by Hoads of Depart- 
ments. 

J ) 

■ '• _ 16. P'liblicaiion.'s. — 7. 0_^cial, (a) Military •pvblicationr..~’JMe array estimates ■udll be debited 
■with the actual cost of production of all military publications at the time of printing. In this 
category will be 'included the India Army List, Army Instructions (India), Army Regulations, 
India, and the Quarterly Appendices to India Army Orders. The procedure will apply to Arm-v 
Headquarters, all military offices outside A. H. Q. and all Military Accounts offices. It ■will 
not, for the present, affect the system under which units pay in cash for printing (except Army 
Dorms and I. A. Dorms) out of their office allowance. See Pay and Allowance Regulations. 
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APPENDIX HI. 

(Sec Para. CO.) 

Miscellaneous rulings relating to Contingent and Miscellaneous Charges. 

1. Churches. — Rules regarding supply of articles to churches are contained in the Eccle- 
siastical Rules published bj’ tho Government of India. 

2. Bills for articles required for Roman Catholic Churcbos, received from Chaplains '«-ho are 
allowed (o^ make their own arrangements for Such supplies, aro submitted tlirongh tho Roman 
Catholic Bishops of tho Diocese in which tho churches are situated, and that they aro supported 
by a corlificato that tho articles have been supplied at tho liriccs named. 

-■■St-Conslmction and Pepairs , — Tho construction and nmintenanco of Engineering ^yorkB 
devolve on tho M. E. Services. Tho M. E. SQr%’icos oporato against funds budgeted for under 
oO-i\l. E. S. and 48 Army. 

4: Rojinirs to foundations of nmchinoiy and electric instnUations (within tho factory area) 
also minor alterations to foundations and uiring may bo carried out by Factory authorities 
on their own initiative. Tho factory authorities cannot incur any expenditure on repairs, al- 
terations or additions to buildings. These will be carried out by tho M E. S. and cost debited 
to the grant sanctionod for Army Ordnance Factories. 

Repairs to buildings originally erected by and in charge of Farms Department may bo 
carried out by Farm authorities and tho cost is dobitablc to the Farm Grant. 

o. Elcclrical [nstallations. — (a) The Military Engineer Services aro generally tho agency for 
tho electrification of all militarj’ buildings, etc. 

(6) Whether tho 8up])ly of electrical energy is obtained from an outside source by tho M. E. S. 
or generated at n Government (M. E. S.) power station, tho M. E. S. viill bo responsible for tho 
complete installation, and all expenditure, including internal wiring and fittings in those Mili- 
tary buildings for which tho M. E. Services aro responsible, uill bo a cliargo against 50-M. 

E. S. 

(c) Whero an olectrio supply is provided by a technical department in connection with the 
operation of its own factory plant, tho department concerned will bo responsible for the com- 
plete installation (including both oxtomal and internal wiring and fittings) within tho factory 
area, except as regards such services ns buildings for which tho M. E. Services are responsible 
under special orders. 

The ]M. E. Services n'iU, however, bo responsible for the initial and iccuiiing cost of 
internal wiring in quarters occupied by tho Factory staff in such areas as have been defined as 
residontial areas of tho factory'. 

(d) Tlio initial and rooumng cost of distribution of electricity to buildings (Government 
or private) which are not an integral part of a factory as defined in (c) above, will be a respon- 
sibility of the M. E. S. who ndll take over a supply in bulk at a certain point or points under an 
agreement with the department concerned as regards rate per unit, etc. 

Tho M, E. S. ■will bo responsible for the initial and recurring charges for internal wiring and 
fittings of Government buildings. 

■'6., Ficelnrcs and iheir repairs. — Tho cost of the initial supply and upkeep of furniture supplied 
bj' the M. E. S. for the Army is debitablo to “ 50-M. E. S.” 

■' 7.— List of articles of M. E. S. supply and their approved scales are given in the Army Tables 
Misc. Services, A. T. Medical and A. U. I., Vol. nil. 

8. Hot tveather establishment. — Whore hot weather appliances are authorised (see para. 423, 
Regulations for the Armj' in India) establislimonts for working them are provided at the public 
expense for such periods as may be considered necessary by the medical authorities and these 
are notified in station orders. Charges are met from the grant sanctioned for each District 
which is allotted to Brigades and \mits and notified in District or Brigade orders. Charges 
for offices of staff and departmental officers, not in receipt of contract or office allowances, will 
be debited to the Contingent grant of the office concerned. 

/ \ 9. (a) Supply of lochs for use in Government Offices. — ^The purchase of locks will he govern- 

ed by the rules for the supply of Articles for tho Bubhe Service which were promulgated with 
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22. Stationery and Ihtbbcr fifnmjx'!.— Local purchni-cs of articles of Btationerj- (inclutling. 
rubber stamps and ink for them) n.sually supplied by the Stationery Office arc not admissible, 
unless specially sanctioned by Government. 

Note.— Government of India may delegate to any of their subordinate officcrH, whom they 
mav select, tbo power to sanction petty purchases of i;tationery and rubber stamps up to a 
limit of Es. 20 in each case. Heads of Imperial Departments nro lihov.'iKo empowered to .sanc- 
tion local purchases of stationery to the same extent. 

'23. The cost of stationery supplied to the Army in India is dointed against tlic Army Esti- 
mates. This nill not however alfoct the system under which mrits pa}' in cash for stationery 
out of their office allowance. 

24. Taxes, Municipal and Canionmoif.— Municipal taxes on military buildings are charged 
to “ 50-iLE.S.'' In any case in -u-hich a lump sum is paid for ail Government buildings or for n 
number of Government buildings in a mumcij»ality, tbo taxes in rc.spcct of buildings occupied 
by Jfilitary Department slionld be debited to Military E-stimates. 

25. The rules relating to the payment and incidence of municipal taxes on Government build- 
. ings are contained in para. 311, P. W. D. Code. 

26. Typewriters. — (a) Officers under the ndministrativo control of the Central Government 
should obtain typouTiters, copying macbincs and duplicators, through the Controller of Print- 
ing, Stationery and Stamps, unth the previous sanction of a comj>otent authority {vide list in 
Appendix G to the Rules of the Supply of Stationery Stores). 

Note. — A list of approved tyjrcuTitcrs, etc., is given in the Stationery Oflico Price List and the 
sanctioning authority may authorise the supply of any of the.=o tyi>es. 

(6) In the case of officers who obtain stationery on payment [vide Appendix B to the Rules 
referred to above) the bill will bo forwarded with the supply to the indenting officer for payment 
to tbo suppliers. 

(a) Typemriters, duplicators, etc., which cannot be repaired locally should be sent carefully 
packed to tbo Controller of Printing, Stationery and Stamps, who \rilf arrange for the nccessar} 
repairs the cost of which will bo paid direct by the ofliccr concerned. No nrachrrro can bo ro- 
jected as worn out or unfit for u.'o until it has been condemned by tho Controller, who, if he 
finds it in such a condition as to render further repairs unprofitable may issue a new typewriter 
in place of tho one returned. 

(d) In accordance •with “Rules for tho 6u]>ply and u.sc of Stationery Slorc.s 102*1 “ orders 
for t}'pon'ritcrB, copying, duplicating or similar machines for official use must bo placed with tho 
Controller of Printing, Stationery and Stamps. Direct purchases from tho companies concerned 
are prohibited. 

y 27. For instructions for tho maintenance of typouTiting machines on chnrpo of Indian Armv 
' Units see A. 1. 1. 396 of 25. 

y 28. Printing and Rinding.— Officers subordinate to tbo Government of India llio cost of 
whoso printing and binding work does not ordinarily exceed Rs. 50 a year, should have such 
"uork done locally at private presses and charge it to their apjiroprintion for conlingcncies pro- 
vided that o.xpcndituro on any single item does not exceed Rs. 20 and that tho total expenditure 
for the whole year docs not exceed Rs. 50. These limitations n-ill not, however, affect officers 
who have separate special appropriations under ‘ Contingencies, for printing, binding and pub- 
lishing done through private agency.’ ■■ * 

Cy 29. Soap, towel and toilet paper required by officers for use in offices are chargeable 1c 
/ contmgencies. “ 
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I ^OTr.— Copies of the India Arniy List required for Administrative purposes by 1st and 2nd 
Class Ilntish nnd Indian Station Hospitals shall bo obtained on payment the cost being mot 
from tlio provision made under Head J l-C “Working Expenses of Hospitals — Miscellaneous 
Lxponscs.” 

ilioso obtained by units of t!ie Auxiliary I’orcc, India, should bo met out of the Contingent 
Grant admissible under Pay and Allorvnnec Jlegiilat ions. Part II, pam, 239. 

_ Tile cost of printing on behalf of odicors of tlio cantonment department -will bo paid for 
in casii or b}’ cheque out of tho funds of tlio cantonments concerned. 

^ {(>) Civil jinhlicaliont including tho Indian Postal Guido nnd tho Govemmont Telegraph 
Gazetto nnd Telegraph Guido will ho obtained from tho Departments concomed only on 
casli payment by oflicials nnd others requiting them. 

IG. 11(c) Mon-odicinl publications, including newspapers nnd periodicals, nnd Civil official 
publications, which, in accordance with paragraph 7 of A. I. (1) No. 187 of 192-7, arc issued 
on payment only, may bo obtained at tho discretion nnd under the sanction of tho authorities 
cited in para. 70.7(d) of tho Itogulations for the Army in India. 

TIio sanction for tho supplj’ should bo communicated to tho Audit Officer who will audit tho 
charges in tho samo way as other items of recurring contingent oxpondituro. 

{b) Tho purcliaso of books for rcgimontal schools, regimental nnd prison libraries and mili- 
tary offices is governed by rulc.s on tho subject laid down in Pay nnd Allowanco Pogulations, 
Part II, and Itogulations for tho Army in India. 

/ l^^Jlccurring Charges, — Small monthly' payments for supplying drinking water and for 
dustinjf offices, etc. — (a) Tlio Govommont of India may, subject to any- restrictions they may 
dosiro to imposo, dologafo to heads of offices subordinate to thorn, tho authority to make small 
monthly p.nymonts to menials for supplying drinking water or for dusting offices, or for acting 
ns night durwans in addition to tlioir own duties, provided that — 

(1) Tho payments aro of a purely contingent character, are drawn on contingent bills and 

may bo witiidrawn at any time at tho discretion of tho bond of tho office ; 

(2) Tho allowance will not count for leave allowances or pension ; 

(3) In tho ease of menials already in permanent employ in receipt of a monthly rate of pay 

the payments must not exceed a sum of Rs. 2 a month in any one case, nnd the 
head of tho office must in sanctioning any suoh payment record his reasons therefor, 
and must satisfy himself — 

(i) that tho work to bo done is really necessary ; 

(ii) that it is outeido tho regular duties of a menial on tho permanent establishment ; 

and 

(iii) that tho grant of the extra allowanco to any such menial is distinctly more economi- 

cal than tho omployraent of fresh agency. 

(6) Annual statomonts of payments thus made should bo submitted to tho local Government 
for scrutiny. 

(c) Tho Departments of tho Govommont of India exercise tho powers of a local Govemmont 
for tho purpose of this rule. 

For further instructions in regard to petty expenditure of a contingent and recurring nature 
SCO para. 8-II. Financial Regulations for tho Army in India, Part I. 

T8. Bent. — Tho rent of any land or building occupied for public purposes shall be paid by the 
public'offico or dopartmont occupying it, and recorded in the public accounts as a charge of that 
office or department. Tho first charge in any contingent bill should bo supported by the sanc- 
tion of competent financial autliority. 

'i9v,The purchase or sale of land or of an interest in land or of any building, etc., requires tho 
approval of tho Govorament of India. The purchase whether of an installation or of immovable 
property, winch necessitates negotiations with a public body requires similar approval. Build- 
ings that may bo required for the accommodation of soldiers or their families or of any inffiyidual 
entitled to bo housed by tho State will be hired by the local M. E. S. officer. The hiring of 
other buildings or land for a temporary purpose may be approved on an annual lease only by 
tho G. 0. C.-in-Chief of a Command or tho G. 0. C. a district or Independent Brigade but 
any other agreement for hire requires the approval of Govemmont. See A. I. I. 50 of l„2o, 
para. 4(i). 

'28^ For rules for the recovery of rents for buildings, etc., sea para. 63, M. E. S. Account 
Code. 

I ■ * 21. Bent of Telephones. — Rent of telephones used by Military Department will be settled 
by cash payment by the Military Accounts Department. 
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on account of repayment issues). .All vouchers should bo sent by allotte B to thoir respective 
audit officers as soon as possible after the expenditure is incuncd and in advance of the account. 
The result will bo enfaced on the vouchers wliich will then be returned to allottees for resub- 
mission with the accounts. 

S, Quarterly accounts of training grants u-ill ordinarilj’ bo submitted for audit to the audit 
officer concorned as soon after the termination of the quarter as possible. The General Officer 
Commanding tho District or Independent Brigade Aren may, however, at his discretion and in 
consultation with the Controller of Military Accounts, submit half-yearly accounts, if, for anj' 
reason, it is not foimd possible to submit quarterly ncounta for any period. The C. M. A. will 
arrange to have tho audit completed ns early ns possible. 

9. Tho account will bo prepared by each allottee, on the form in Annexmo “F,” shcuiiig 
on tho debtor side, tho advances received, and on the credit side, paiticnlnis of bills paid ; it 
will bo supported by the prescribed vouchers (see paragraph 7 nbo%’c) and the following certificate 
signed by tho Command, District or Brigade Commander. 

Certificate . — “All items of expenditure in this account arc bona fide disbursements made for 
training purposes, and are properly chargeable to the Annual IVaining Grant.” 


Annexubi: “ A.” 


Examples of charges which are dcbilablc to the Annml Training Gratd, 

(i) AllowancetoaCamp AdjutantatBs. 30pcrmcrijcm, Allowance toa Pro vo.st Marshal 
at Bs. 100 per mensem. {The above charges are only payable if .•ipccinllv sanc- 
tioned b}’ the District Commander.) 


<ii) Syco allowance and free issue of forage (or forage allowance) («) for one charger to 
medical officers below field rank, regimental transport officers of British and Indian 
infantry, and to temporary stall officers, if they are not entitled thereto under 
rule and (6) during manoeuvres for a second c’hargcr to Signal Sornco officeie. 
below field rank ; provided that tho officer in each ca.se is actuallv in possession 
of and uses tho charger or chargers for which the syco allowance and free forage 
or forage allowance are drawn, and that the animals aie not Government borees 
supplied free from the ranks. 

(iii) Medical and sub-medical charge allowances for medical warrant oDicers at B.-. 50- 

and Rs. 90 per menaem rcspectiTcly, under the usual conditions. 

(iv) Medical and sub-mcdical charge allowances to sub-assistant surgeons. 

(v) Pay to camp colourmcn. 

(Vi) Allowance at Be. 18 per mensem to a camp butcher, if appointed ; phis an allounnco- 
of Bs. 10 per mensem for a pony, if required to bo maintained. 

(vii) Horae and command allowance to doparlmental olliceis and non-commissioned 
^ officers of the Indian Army Senico Corps. 

(viii) Horse allowance at the prescribed rates (see Pay and Allowance Beguintions Part 
II, paragraph 310) to a sub-assistant surgeon, from date of Icavint; station to date 
of return thereto. 


(ix) Pay of extra cstablislmicut. 

(X) Any other extra allowance or remuneration of any land to officers and suhoidinatcs- 
m Govenimcnt employ if sanctioned by Government, including detention allow- 
ance admissible under the provisions of paragraph 3C3 fviiii Pnv nod All 

for in para. 108 (a), Pay and Allowance Pogulationa, India, Part 1. 

'^^S’irnVerSoy?" ’Buboidinales in. 

(xii) Rcg^ental equipment and camp contingencies such as dags, maps, orcctin-^ latriues 

(xiu) Sundries and incidental cxpen8e.s connected udtb field firing exorcise^ inlcudiofr 

expenses of malang discs, cost of bamboos, chatties, screens, which aw norcovSed 
by the speomJ grant for field firing stores, authorised under Pav Ind AUr t 
Regulations, India, Part II, paragraph 180-III. ^ Allouance 

(xiv) Travolling expenses of officers including travelling charges of offiei-vs nf nil 

attending artfflery practice camps as spectators for ^purnosaf of inlt ' 

Travellmg allowances, when admissible under rule shoifld bo 

General Officer Commanding has published an order to tho 

tho inmfficieucy of funds, ex|ensos^only_are to bo ^> 0 *“ to. 
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APPENDIX IV. 


(.9ec pitra. 7J) 

Appendix to Army Injtniction (Indio) No. 552 of 1924. 

Mnnomndtim of Inslruntions rcxfiirding the expenditure of (he “ Annual 

Training Grantd' 

1. llic Atiiitiiil Irniiunj* Grnul ’ i^ tl;o sum fAnctionetl in the ^lilitnrj’ Uiulgct estimate to 
,cover exiK.'ns(';i cunnectod with training c■n^Ilp^, ninnceuvrca, and tiic concentration of troops at 
or tlieir movement to or fiom, any jnirtirulnr place for training; also for tlio purpose of staff 
■<jr regimental exerci-^es and conferences held under the direction of tlio Chief of tho General 
Staff. 

Annexure " A ” gives examples of charges whicli are rlebitable to the Annual Training Grant. 
Annexuro “ IJ ’’ gives exnmides of charges which arc dcbitahle to ordinary grant heads and 
Annexure '* C'', examples of charges which arc inadmissible against the nnntal training grant. 
These lists arc not intended to Ik! exhaustive and in tho case of Annexuro “A,” when occasion 
arises tho powers conferretl on General Officers Commanding under rinnneial Eegulations for tho 
Army in India, Vart 1, jiaragraphs 8 and 9 ahould be exercised. 

2. Tho Chief of the General fitaff will make an allotment from this sum to Command, 
Indcpcudont District.'’, etc., this allotment will bo notified in India Army Orders. The officer 
to wlioiii an allotment has been made w ill di.spose of the sum allotted to liim by re-allotment to 
Bubordinato formations or in such other way ns ho considers most conducive to the progressive 
training and efficiency of the troops \u\dcr his command, notifying tho Controller of Military 
Accounts coneenicd. 

3. Offieors to whom an allotment has been made hy the Chief of the General Staff rrilJ sub- 
■tnit tho following rojrorls on tho dates sjieeificd to Army Ilondqunitcrs (General Staff Branch). 

1st Fobrunry . . A luport stating tho amount 'adiich it is anticipated will remain 

nn-expended nt the end of tho financial year, and . which is 
available for renpproprintion by the Chief of the General Staff. 

.30th April . . A report stnlhig tho actual amount, if any, which lapsed to 

Government nt the. end of the previous financial year. 

Any amounts not actually disbursed by allottees on tho 31 st Jlnrch each year should bo 
cefunded into the treasury hy that rlatc. 

Allottees are particularly enjoined to take special steps to ensure the prompt settlement of 
all claims and their inclusion in their accounts before 31st Jlareh. Charges incurred before 
31st ;Mnrch and not brought to account by that date must bo reported to the office from which 
tho uvdividual concerned received Ids allotment and will be paid to the debit of tho next year’s 
allotment. 

4. All claims received from Indian Army Serricc Corps officers, civil officers and others 
which are debitablo to the annual training grant, will bo paid by tho officers concerned from their 
training grant nllotmcnt.s and will not appear in Iho disbursements of tho officers from whom the 
claims aro received. 

5. Each allottee wall be granted n cash assignment on n civil troasuiy for the training grant 
.allotted to him, and will draw against this assignment by cheque for the payment of charges 
.as required. Should it bo necessary for any allottee to make payments at n trensurj’ other 
4han that at which Iris assignment has been made, a transfer of the necessary funds will be 
arranged for by tho Civil xVccountnnt General on uppb'catiou. 

0. Every Officer who dVaws on a training grant allotment at a civil treasury rvill mninbiin 
ia pass book in C. A. form No. 05, which will bo sent poriodieally to the treasmy’ officer concerned 
to bo completed from tlio register of cheques paid, and always immediately after the close of the 
month. On tho return of the book from tho treasury', tho General Officer Commanding the Dis- 
'trict or Independent Brigade Area will satisfy himself as to tho accuracy of the draAvings during 
,tho month and of tho undraum balance. 

7. All charges for sums exceeding Bs. 26 paid hj’ allottees out of their allotments must be 
•supported hy the prescribed voucheis. Such charges will ho subject to tho usual audit by the 
Militoiy Accounts Department. As regards charges for Bs. 25 and vmder, vouchers need not be 
■submitted (except in the case of personal allowances, traveUing claims and demand statements 
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(tiii) Oil and straw for tents. 

(ix) Travelling allowance for Roman Catholic chaplains. 

(x) Chowkidars engaged for protection of vacant lines when it is impracticable to detail 

a small guard for their protection. 

(xi) Nccessar}' works in connection with authorised artillery camps, such ns wells, roads, 

bridges, etc., and clearing and keeping domi jungle. These charges are payable 
by tho Military Engineer Services. 

(xii) Lighting allowances, if a tent is set apart for Divine Service. 

(xiii) Loss entailed by the issue on loan of water-proof sheets from mobilisation resorv 
stock to troops and followers taking part in inauccuvrcs. (See Etjuipment Regula- 
tions, Part 1, 1923, paragraph r>5.) 

(xiv) Hire of transport at stations where Govemmert transport is being utilized on 
uiancEuvrcs. 


Axxkxxjkk “C.” 

Exa>nplcs of charges on account of training which arc inadjnissiblc against the annual training grant. 
Examples : — 

(i) Allowances admissible under regulations to otTicors and others attending a “ camp 

of exorcise.” 

(ii) Pony allowance to warrant officers of tho Indian Jlcdical Dcjianmcnt. 

(iii) Tho cost of any carriage employed in excess of the field service scale, wholhor for 

officers, or for tents for officers’ and sergeants’ messes and institutes. 

(iv) Expenses connected with explosive classes. 

(v) Musketry subscriptions. 

(vi) Fees for lecturers- 


AKKEXOnK “ D.” 

Instructions regarding the preparation and subtnissioii of vouchers in support of expenditure from 

the annual training grant. 

(i) Bills and vouchers should not, as a rule, be prepared on paper less in size than a 
quarter sheet of foolscap. The signature to tlio payment should bo written 
immediately under tho words “ Roccivod payment.” 

(ii) If any of the payees are illiterate men and cannot sign, a receipt for tho amount 

paid will bo made out by a responsible officer attached to the camp, and tho indi- 
vidual to whom tho payment is made rrill affix his mark or seal, the disbursing 
officer, noting in tho receipt that tho payment has boon made in his presence. 

(iii) A vernacular signature must ho transliterated by tho disbursing officer. 

(iv) When tho use of a purely vernacular voucher is unavoidable, a brief abstract will bo 

inscribed thereon in English under tho signature of the officer preparing tho charge, 
stating tho amount, tho name of tho payee and tho nature of tho payment, 

(v) All tho vouchors referred to in tin’s Annoxuro must ho fonvardod in original and 

numbered consecutively. The numbers thus assigned to tho vouchors will bo 
quoted in tho camp account against tho particular entries to wliich they relate. 
Duplicates of documents aro to be so marked by haring tho word “ Duplicate ” 
written or stamped across them in red ink in a conspicuous manner. 

(ri) Charges on a duplicate voucher or a copy of a vouchor may bo brought forward if 
the original is lost, on tho certificate (endorsed in rod ink on tho back of tho dupli- 
cate or copy) of tho officer preferring tho claim, that no charge has been or 
will bo brought forward on tho original voucher if subsequently found. 

(rii) Amounts claimed by payees must bo expressed in theii bills or receipts in 
words as woU as figures. ^ 

(riii) The amount passed (in figures and words) and tho number and date of tho cheque, 
etc., by which payment is made must ho clearly entered in red ink on the face of 
all hills and receipts. If paid in cash tho word ’* Cash ” will be entered. 

(ix) Red ink corrections aro allowed when necessary but they must invariably h® 
initialled; knife erasures in all accounts documents and vouchors aro striotlv nro- 
hihited, ^ ^ 
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(xv) of llu' t onvoynnoo by rail of troopa, ole. 

(xvi) IMio of local lraio;j)nrf. rotpiircd In oxcona of Govcrnnicnl IransporL available. Hire 

of mnlor rai!'. 

(xvU) I’uilway fioitrlvl <»n Morers. 

I\OTr..--Only ttv <IlfT<Ti'nc'' Iti mi!, sanplyltit; novrrntrifnl. plorcs to men r.m! nn'miah on man- 

mmea nnil tile nnrmal co.l cl r.iijij'lyhi;; .“\itli t.lori'n at f»-ac'' atallon'! shoiili l)e diarped ntrala-l the nnnaal 
tralnliifT (rrnnt, 

(xviii) Toll nntl fciTj' claarpci; on atores, 

(xix) Coinpcnrntion for (Inrnnpe done (o cropn. 

(xx) Any rjncinl or ordiniiiy Pnjijdy and transport clmrgcs including tlio liirc and feed of 

ridinp poni"!. f('r fani'T ( crge.antK, idior’ing nmitliR and lino ordorlics of field veteri- 
nary lui‘'jiitnli!, jnovided that the iJinlticl Commander concerned is satisfied that 
Coveniincnt hoire.'; arc not available for the.so snbordinate.s. 

(xxi) Any fodder drawn under Govonunent sanction from mobilization rc.servc.s, which 

doe'! not form ji.art of tht! qnrmtity released annn.ally from sucli reserves, all extra 
ex]>endilure entailed b\’ its issue to animals over and above what would have been 
ordinarily incurred in cantonments will lie charged against the training grant. 

(xxii) Any o.xtra oxjv'nditnre due to the issne of extra rations to Government animals 
undergoing oxeeptionnily hard work during mancnuvrci. 

(xxiiil Travelling nllownnccn of ofliecrs attached to other arms of the service under the 
provisions of 'J'rnining and Mnnreuvre Regulations. 

(xxiv) Charecn connected with the supply of water to troops (including the constniction 
of water troughs for mounted units) on the line of march to and fro and in training 
camps, at other tlinn o.sfahli.shcd camping grounds. 

(xxv) Military I'-nginccr Sornco charges for work carried out in connection with tho 
tniininc detailed in paragraph 1 of these instnictions (no departmental charges 
to be added to the direct cxjicndituro). 

(xxvi) Allowance to Commandant, Sapper and Jfincr Corps Headquarters for men of 
Rritish Infantry and ofTicors and men of Indian Pioneer battalions, undergoing 
courses of instruction in jiioncor duties, 

(sxvii) Any extra expenditure duo to moving batteries by rail instead of by road to 
Arlilloty practice camps. 

(xxviii) The cost of any articles supplied from ordnance over and above ordinary scales 
whotlier from stock or specially manufactured. 

Rote.— T lic Tnvlnlnn Grant will be crcdlteil with the value of such articles when Teturnd to stock, ttccordlag 
to their condition ns ilctrrniincd hy the l.A.O.C. 

Note. — H convenient, the District Cominniuler may pmnt a pencrnl ccrtlOcato glvlnp ncccswry dotnlU 
xcpnnllng npjiolntnicnts hold, date? on Tvhlch held and rates of allowances, ivsrtlcnlnrs of Journeys to bo per- 
formed, etc., and direct olHccrs to submit their claims to the audit otllcer Independently. 


Arnexure “ B.” 

Examples of charges on acco^inl of (raining which are debitabJc to ordinarij grant heads. 

Examples : — 

(i) Repairs to, and losses of, camp and mobilization equipment. Charges on this account 
should bo dealt with by G. Os. C. under thoir linnneial powers, vide Financial 
Regulations for the Army in India, Part I. 

,(ii) All expenditure connected with artillery practice camps, except travelling charges 
of ofDccrs of all arms attending such camps ns spectators for purposes of instniction 
(sco item xiv, Annoxuro “ A,”), and moves of batteries by rail, in which case tho 
excess cost of the move by rail over cost hy road is chargonhle to the training 
grant (sco item xxvii, Annoxnro “ A ”). 

(iii) In the case of units moving in relief and dworted from their orclinniy route to attend 

practice camps or manoeuvres, the additional expense on account of extra marches 
and detention only is dobitablo against tho training grant. 

(iv) Batta when admissible under regulations in force to troops or followers. 

(v) Victualling and dieting. 

(vi) Feeding Government cattle. 

(vii) Pay of permanent establishment. 
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lAst of vouchors required, to supqyorl charges paid by General Officers Commanding 

nut. nf their trainina arani — contd. 


Item 

No. 

i 

Nature of charges. 

Vouchers to support charges. 


- 

Note 4 . — If the bill is for exponsea connected with 
movements ■within his own station, and in 
■vicinity exceeding five miles radius, or a ten 
miles radius if in receipt of horse allowance, 
from the main Protestant Church (or Post Office 
where there is no church), of the station ; a 
certificate from the Jlilitary Staff Officer, or 
the Cantonment hfagistrato, or civil authority, 
showing the distance for which travelling allow- 
ance has been charged. 



Note 5 . — The officer ordered to attend the manan- 
vrea should apply to the General Officer Com- 
manding in charge of the accounts for the amount 
of his travelling claim and the General Officer 
Commanffing should remit the sum and charge 
it in his accounts subject to post audit. 

C 

Cost of conveyance by rail of 
troops, eto. 

A certificate signed by the despatching officer, 
and countersigned by the General Officer Com- 
manding, showing number of troops, followers, 
etc., who travelled and the quantity of baggage 
conveyed. 



Ahlc.— Iho despatching officer should ascertain 
beforehand the cost of conveyance of the party 
and obtain the cost from the General Officer 
Commanding in charge of manoeuvres and pay 
cost to the railway at time of entraining. 

7 

Rtulway freight on stores 

A cortificato signed by the despatching officer, 
and countersigned by tho General Officer Com- 
manding showing in detail the quantity and 
description of stores convoyed. 



Note . — Stores should be consigned to their des- 
tination ■without rbo use of credit notes, the 
cost of freight being paid by General Officer 
Commanding on delivery. 

8 

Syce and forage (o) allowances 
to medical officers, regimental 
transport officers of British 
and Indian Infantry, tem- 
porary stafi officers, if not in 
receipt of such allowances and 
signal service officers (see 
item (ii) Appendix A.]. 

*BiU on India Army Form No. A-llff, counter- 
signed by the General Officer Commandinc or 
his Staff Officer. 

c 

1 Stafi (a) allowance (medical 
charge allowance and sub- 
medical charge aUowanoe) 
to Assistant and Sub-Assis- 
tant Smgeons. 

*BiIl on India Army Jorm No. A-115, counter- 
signed by the General Officer Commanding or 
his Staff Officer showing the strength of troops. 


V«-/ j ueinj me liieu mvmmy auowanceB. '.mere Biiouia be no difficulty in makinc correo’ 
l^yments provided the audit office is coneulted before manoeuvres commence, care beina talrm 
to give full details of the claims •which will come forward. ^ 

‘•'Amount to be paid by General Officer Commanding subject to post audit. 
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(x) Bills of conlrnctors, Iradcsmon, agents and others oxceoding Rb. 20 in value nun 

Imvo n receipt stamp affixed to them. Kccoipts granted by Government office 
in their official capacity for money received on behalf of Government don 
require to ho stamped. 

(xi) All documents vill bo signed (not initialled) in handmiting in ink. Stamned sii 

natures are prohibited. ^ 


(xii) The vouchers and information required to support charges have been sneerfied 
the IiHt given at the end of this Annoxuro. ^ 


(xiii) All voucliers for the issue of ordnance stores (dobitable under those rules to th 
annual training grant) and all vouchers for such stores rotumod (the value of irhic 
according to condition, -will bo credited to tho training grant) should bo clearl 
cnfaccd in rod ink " Debit to annual training grant ” or “ Credit to annual traininj 
grant,” and bo supported by the cortificato mentioned in item 1 in tho enclosun 
to this Annixuro. 


(xiv) Tho charges specified in items (i) to (xiii) in Annoxuro “A” should bo sbcivii ai 
distinct items in the camp accounts to bo rendered to the klilitary Accounts 
Doparlment by District Commanders and others to vrhom camp allotments an 
made. 


(xv) District Commanders v-ill, at tho commoncoment of manoeuvres, fninish the 
C. M. A. concerned -vritli a list shoving the names of officors, subordinates and othon 
detailed for tho monmuws, mentioning tho nature of the duties on vhich they 
vill bo employed. 


Ztst of vouchors required to siipport charges paid by General Officers Commanding 

out of their training grant. 



Vouchors to support charges. 


Ecgimcntal equipment and 
camp contingencies, such as 
erecting latrines and cook- 
houses, supply of fuel to burn 
in trenches, making vater 
troughs for cavalry regiments, . 
cost of bamboos, chatties, 
screens, etc. 


A certificato signed by the General Officer Com- 
manding that tho charges are 6o’,d .ficlc dis- 
bursements made fo> the camp, and are' pro- 
perly chargeable to the training grant, as ffis- 
tinct from tho special grant for field firing 
stores authorised under paragraph 180-III, 
Pay and Allovance Regulations, Part 11. 


Toll and ferry charges on stores. 


Dire of transport including 


motor cars. 




Pay of extra Supply and Trans- 
port establishment. 


A certificato signed by the General Officer Com* 
j manding that the charges are bond fide dia- 
)- bnrsements made for tho camp, and are pro- 
j perly chargeable to the training grant. 


Travelling expenses of officers 
and others. 


Note j . — Copy of, or reference to, the order 
authorising the officer to travel at the public 
expense, required only in the case of orders 
other than India army, district, brigade or 
station orders. 


Note 2 . — Details explanatory, of the charge and 
the weight of baggage, tentage, etc., conveyed. 


Note 3 . — Certificate from the^ local CSv^ or Pubitc 
Works Department authorities shoving the dis- 
tance for vhich mileage travelling allovance faa« 
been charged. 
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List of vouchers required to suqjport charges paid by General Officers Commanding 

out of their training grant — coucld. 


Item 

No. 

! t 

i 

Nature of charges. 

Voucher to suj)port charges. 

21 

Regimental equipment, and 
camp contingencies, such 
ns flags and maps, and 
other articles supplied from 
ordnance over and above 
ordinary scales. 

As at item 1. 

22 

Sundries, and incidental charges 
connected rvith field firing 
exercises, including expenses 
in making discs. 

Bill on India Army Form A-115, counter ignod 
by the General Officer Commanding and sup- 
ported bj" the vouchors and authorities detailed 
on the roYcrso of the form. 
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Ust of vouchers required to support charges paid by General Officers Commandmq 

out of their training grant — contd. 



Item 

No. 


Voucher to support charges. 


10 


11 

12 

13 

14 

16 

16 

17 


18 


19 


20 


Horse (o) allowance to depart- 
mental officers and warrant 
officers of the Indian Army 
Service Corps. 

Command (a) allowance to com- 
missioned officers of the 
Indian Army Service Corps. 

Allowance (o) to camp Adjutant. 

Allowance (o) to Provost 
Marshal. i 

Allowance (a) to camp colour- 
man. 


Allowance (a) to station butcher 


Pony (o) allowance to station 
butcher. 


Horse (a) allowance to Sub- 
Assistant Surgeons. 


Pay of clerks and menials (extra 
establishment). 


Any [b) other extra allowance, 
or remuneration of any kind, 
to officers and subordinates in 
Government employ. 

Claims (h) to compensation for 
losses on account of officers, 
etc., in Government employ. 


*Bill on India Army Form No. A-36, with a 
duty certificate endorsed thereon ,by the Officer 
under whom serving. 


>Bill on India Army Form A-116, showing the 
J dates of taking up and relinquishing duties. 


Bill on India Army Form A-116, showing on 
whose account, and period for wMoh the allow- 
ance is drawn. 


Bill on India Army Form A-116, showing that 
the number of troops at the camp is equal to 
the Btrengnh of a cavalry regiment. 


Bill on India Army Form A-116, A certificate 
that it was necessary for him to maintain a 
pony. 

Bill on India Army Form A-116, showing the date 
of leaving permanent station and the date of 
return thereto and a certificate endorsed on the 
Bill that a horse was maintained. 


India Army Form A-38, countersigned by the 
officer commanding showing the period of 
employment and rates of pay. 


*Bill on India Army Form A-116. Government 
order sanctioning the allowance. 


^'Copy of the proceedings of the committee inves- 
tigating the claims. Recommendation of 
General Officer Commanding, when necessary. 


(a) These are fixed monthly allowances. There should be no difficulty in making correct 
payments provided the audit office is consulted belore manoeuvres commence, care being taken 
to give full details of the claims which ^vill come forward. 

(6' Claims on these accounts should be sent to the audit office for preliminary check and 
for authority to charge the amount in the accounts. No delay need occur, if the General 
Officer Commanding draws special attention to the urgency of the claims. 

♦Amount to be pHd by General Officer Commanding subject to post-audit. 




SUUe^ent oHun. “ '"' 


ffifeTo tU " Annual Training Grant. 


(DEBTOR) 


Receipts. 


Amount. 


(CREDITOR) 


Expenditure. 


Amount 



Accounts should ordinarily be rendered quarterly, see para 8 of the appendix. 
Amounts disbursed before and after Slst March should be shotrn separately. 
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VII. A branch of a Department, -whether service or commercial, constituted for the sub- 
Bidiary service of that department, but employed for analogous service of another department- 
may charge that other department : e.g . — 

Workshops of a department. Agent for Government Consignments (services for Civil 
Department), Mathematical Instrument Pactorj^ Supply and Transport (employed 
on petty services). Dockyards, Arsenals. 

VIII. (a) A regularly organized store branch of a department (-whether service or commer- 
cial) should charge any other department whose requirements it is made, for the convenienco 
of the public service, to supply : e.g . — 

Medical Stores to Civil Departments and stores issued by the Army to other Depart- 
ments. 

(6) In order to prevent undue exaggeration of the public revenue and expenditure, a store 
department which is systematically employed in supplying the requirements of another depart- 
ment, should take the credits it receives by deduction from its expenditure on stores, and not 
by credit to receipts. 

IX. _A public department cannot be assessed to pay revenue to Government ; but fees 
and duties leviable by law must be paid by public departments in the same way as by private 
indi-riduals. 

X. All payments of amounts due by one Public Department to another should be made 
by book transfers, except when such transfers do not suit the methods of account or of business 
adopted by the receiving department. 


HG 
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APPENDIX V. 

{Stc j ara. 78.) 

Intcr-Dcparimental Transfers. 

The following' nilrn nrc prcpcribt d for ropiilnlinp t)ic conditions under which one department 
of the pnhlio rervico may clmrpe ntiolhcr dcpnHmenl forrcri-iccR rendered or articles supplied 
to it, and the procedure to he ol^rcrvcd in recording such charges in the public accounts : 

I. Tor tlio pttrpnsca of intor-departmontal payments, the ropartincnts of Government are 
divided into rervico depnrtmcntn and commercial departments, according to the follorving 
principles : — _ ° 

A. Public .S’rrnV.e Iicparlmculn.—Tlicno aro constituted for the discharge of those func- 

tions which fitiier (a) are inseparable from, and form part of, the idea- of Govern- 
metrt, or (6) arc ncccssarj' to, and form part of, the general conduct of business. 
Their cost is shown in the public accounts as the cost, of the service ns a whole, 
and without reference to the details of service rendered : c.g , — 

(o) Administration of .Tusticc, .Tails and Convict Settlements, Police, Civil Works 
Military Works, Army. 

(b) Survey, Government Printing, Stationery. 

B. Quasi-Comcitrcial VcpartintnU . — These arc maintained for the purpose of render- 

iiU' particular services on p.aymcnt made for the sendees rendered or for the 
articles supidicd. Their functions are not part of the ordinary idea of Govem- 
mctit or administration ; c.g . — 

Forests, Posts and Telegraphs, Bnilways, Irrigation, Navigation, Embankment and 

Drainage Works, Cinchona Plantations. 

IT. A commercial department should charge any other department for services rendered 
or articles supplied in the same way ns it would charge a member of the public. 

HI. The charges permitted by rule II are confined to charges for sorvices or supplies which 
it is the object of the oxistonco of the department to render or to furnish. 

Noxr. 1. — The Forest Department may charge any other Dcpaitment for vegetable or 
animal products extracted from a forest area, and also for mineral products, unless such mineral 
products arc extracted bj’ the direct agency of the department concerned under its own super- 
vision and without the intervention of (be contractois or middlemen, for its own use, and not 
for disposal to tho public or other departments. 

Noti: 2 . — The Public Works Department should not charge other Departments of Govern- 
ment, rent for temporary occupation by such departments, of land acquired for Irrigation, 
Navigation, Embankment and Drainage Works for which Capital and Pevenue Accounts are 
kept, 

IV. Service departments nrc not allowed to make charges against other Departments for 
services wliicli fall within tho class of duties for which they arc constituted (See rule VI). 

Note 1. — Convict labour is, however, usually charged for, such ns that supplied to the 
Public Works j opartment (Govennuent of India, Finance Department, Pesolution No. 517, 
dated 2Gth January 1872), and to the Forest and Marine Departments at Port Elair. No 
charge is. however, made in the case of works undertaken by the Public WorJrs lepartment 
at Port Blair, which are treated ns jail works. 

V. In exceptional eases, where it has been considered advisable to show in one place the 
entire cost connected with a sorvico of a commorunl department, charges for services rendered 
by a SCI vice department to a commercial department bavo been allowed : e. g . — 

Supply of Stationery and printed forms to Railways or Posts and Telegraphs. 

VI. A branch of a service department supplementary to its general duties is sometimes 
constituted upon commercial principles ; and so far, ns regards the work of this branch, it is 
allowed to charge as a commercial department: e.g . — 

Jail manufacture, Survey map-publishing. Printing (Publishing Department), Steamers 
employed in earning freight. Mint (Miscellaneous Services other than Rupee Coinage) 
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(2) If, before the expiration of the officer’s leave, his successor sails for India, the 
officer’s pay is chargeable to the Imperial Government from the date of ms 
successor’s sailing [as defined in para. 1 (a)], in default of special agreement 
to the contrary. 

(c) In cases of exchange between an officei on leave from India and an officer on the 
Imperial Establishment, the transfer of pay of both officers to aim from Indian 
revenues, respectively, takes place from the date of the exchange. If the exchang - 
ing officer is not on leave from India, the transfer of pay of both officers takes 
efiect from the date on which the successor on the Indian Establishment sails 
from this country. 

5. Subject to para. 7, the pay of officers under military instruction in England, while on 
furlough from India or specially sent home for the purpose, or when specially detailed ^t tue 
request of the India Office for a particular course of instruction before proceeding to India, 
remains chargeable to Indian funds and will be issued by the India Office, either direct m through 
the agent. The allowances of such officers will be issued locally and recovered by the issuing 
Paymaster direct from the India Office. 

These rules, apply to officers who successfully compete for admission to the Staff College- 
while on furlough from India, throughout their period of instruction there, but cease to apply 
pi these and all other cases when an officer’s unit leaves the Indian Establishment. 

6. Cavalry officers whose paj' while at the Staff College, Camberley , has been borne by Indian 
funds, but for whom, on the completion of their course, there are no vacancies in their regiments- 
on the Indian establishment, will be placed at the disposal of the Indian Government and their 
pay will continue chargeable to Indian funds. If detained in England with a view to appoint- 
ment to the staff on the British establishment, their pay will be borne by Army Funds from the- 
termination of their Staff College leave. 

7. The pay and allowances of Royal Artillery Officers sent home from India to attend the 
School of Gunnery, Shoeburyness, or the Ordnance College, Woolwich (Advanced Class), are 
issued by, and chargeable to, the Imperial Government during the course there, but when 
officers, on leaving the school, are posted to units in India and embark for that country within 
three months, their pay and°allowances from the date of leaving the school are issued by the- 
India Office and are chargeable to Indian revenues. 

8. When a unit (whether British or Indian) is tempo arily lent by India for Imperial service,, 
the pay and allowances of officers and men (whether actually on duty with their units or on 
furlough) are chargeable to Imperial funds during such service, i.e., from date of embarkation 

n India to date of disembarkation on return to that country. Pay and allowances during 
furlough specially granted in respect of Imperial service are also chargeable to Imperial funds. 

a. The pay, etc. of a non-regimental officer, or of an officer detached from his corps, while- 
similarly lent, is chargeable to Imperial funds, but ceases to be chargeable as follows — 

(a) For an officer returning to duty immediately from date of rejoining his appoint- 
ment in India. 

{b) For an officer fit for duty, but granted ordinary leave, from date on which he might 
have rejoined had he proceeded to India immediately on being granted leave. 

(c) For an officer not fit, from date on which he might have rejoined after being passed 


Pay, during special leave granted in respect of Imperial service, is chargeable to Imperial 
funds. 

10. If an officer while on leave out of India is lent for Imperial service, pay during the return 
voyage to India is chargeable to Indian funds. 

1 event of the death of an officer while lent for Imperial Service, any extra expend! - 

ture which thereby becomes chargeable to the public is borne by Imperial funds. But after 
an officer has once been passed fit for duty on termination of such service, no claim on account 
of death or sickness subsequently occurring will be made against the Imperial Government. 

, Tile liability of India in respect of the pay and allowances of other officers, irrespective 
of the locality in which the unit to which they nominally belong may be serving, is covered 
by the general contribution for effective services, 

• on the Half -pay list is appointed to the Staff in India, his half-pay 

IS issued to him from, and is borne by. Imperial revenues up to the date preceding that on 
which he becomes entitled to Indian pay of rank. ® 

. half-pay or retired pay of British officers who become non-effective while serving 

by Imperial revenues. Su^ half -pay or retired pay will not be issued iuTndia 

wS Offic^ (Serpara 54.)^°“ ^ ® recovered from the 
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APPENDIX VI. 

{See pnra. 70.) 

Memorandum of Arrangement between the India Office and the War Office 
showing more particularly the transactions excluded from the contribu- 
tions made by the India Office for effective and non-effective services 
generally, and the charges and credits in connection with the British 
^my in India which are to be matters of account between the 
Departments, and the mode of their adjustment (Subject to revision 
from time to time, cither wholly or in part). 

Pay axd ActowAXons. 

(•^) Officers {including Offi.eers holding Honorary Commissions). 

1. Subject, to the crccptiotis niontionod in pain. 5 below, the pay of an officer on full pay 
onlorod to India, including n mib.alloni appointed to tlio Unnttaclicd List for the Indian Army, 
is clmrgcablo to Indi.an rcvcnHc.i (n) during tbe period of the outward voyage, from tbe dale 
of aailing for that country of tlio filiij) in wliich lie onibarlc.'!, unless bo proceeds from England 
overland, in which case bo will bo held to have come into Indian i)aymont Boven days before 
the date of sailing of the ‘vessel from the continental port at which ho embarks; (6) sahjeot to 
paragrapha fi and G, during the whole of It is Eorvico in India, including periods of furlongh from 
India ; and (c) on leaving India for homo or for a foreign or colonial station, during the period 
of the voyage from that country up to and including tlio day preceding that of the arrival of 
the fillip in port, except that when an officer, roturiiing to this countrj’, quits the ship at an 
intermediate port and comes homo overland, ho will continue in Indian payment for seven 
days beyond the date of tlio arrival of the ship at that port. 

2. The regulated advance made to an officer proceeding to India will bo made by the agent 
or Payrnnstor by whom ho is last paid before embarkation, and will bo recovered from the India 
Oflioo direct in the case of the agent, and through the War Office in the case of the Paymaster. 
In the case, however, of young officers appointed from Sandhurst to the Unattached List for 
the Indian Army their pay up to the date of Bailing for Indio, together with the usual advances, 
will bo issued by the India Office. Pay to tbo date of sailing will bo recovered by the latter 
department from tbe War Office poiiodically. 

Tbo voyage pay of officors returning from India to this couiitrj' will bo issued, and adjustment 
of any advances made in India will bo ofTected, by the India Office, cither direct or through the 
agent. The voyage pay of officers proceeding from India to a colony or foreign station will 
bo issued by the Paymaster there and recovered from the India Office through the War Office. 
_^3. Wlion officers are transferred to or from India for tho convenience of the Imperial Goverii- 
ment, their pay and that of their successors, for tho period of the voyage to or from India, is 
ehargcahle to Imperial funds. Tho pay or advances in these cases if issued by tho agent, will 
be charged to the India Office, in acoordanco with para. 2 and adjustment will be made quarterly 
botwcon that office and tbo War Office. Tbo period of a voyage to India in these cases is an 
nvorago period, ns agreed between tlio dopartmonls, that of a voyage from India is calculated 
as in para. 1 (c) above. 

The cost of tho passages of tho officors above roforrod to and their successors, and the voyage 
pay and passages of officers transferred in connection with epcoial ‘ Indo-Colonial’ reliefs carried 
out at Imperial expense, are homo by tbo Imperial Government. 

4. Tbo pay of an officer who ceases to belong to the Indian Establishment while on leave 
Tom India ceases to bo chargeable to Indian revenues from tbe following dates 

(a) In tbo case of a regimental officer on siok or other leave from a unit which leaves the 
Indian Establishment, the date from which the pay of his unit is transferred. 

{b) In other cases, tho date on which tho officer assumes duty on the Imperial Establish- 
ment, except that — 

(1) Pay is chargeable to Army Funds during leave on private affairs, if granted by 
tbo Imperial Government before tho Officer has assumed duty and during any 
short extension of leave granted by either Government with the specific object 
of avoiding the return to India of an officer udio has been, or is about to be, 
selected for a non-Indian appointment. 
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63. The compensatiou for interohangeablo articles mil bo regarded as an issue m kind, and 
the unexpired proportion claimed through the valuation statements. Compensation tor non- 
intercbangeable articles -will bo settled, as far as practicable, brforo the date of embarkation, 
by the Government of the country from which the men proceed ; any unadjusted claims mu 
be settled finally and borne by the Government under which the men may be serving at tnu 
time payment is made. 


NoK-ErrECTH’E Paymeots. 

54. Non-effective payments authorised by Army Regulations, if made in India on tchalf 
■of the War 0f5ce, will be claimed by the India Office from the War Office, the ultimate liability 
of the two Governments being adjusted through the Army non-eCeotive account. Such are— 

(1) Half pay. 

(2) Pensions to officers and their widows and children. 

(3) Rewards to officers, whether on the Effective or Non-ECective Lists. 

{4) Chelsea out-pensions and special campaign pensions. 

{5) Meritorious and Victoria Cross annuities drawn by men not serving. 

(6) Gratuities for long service and good conduct. 

<7) Pensions to widows and children of warrant officers, non-commissioned officers and 
men. 

fS) Gratm'tic.s to widows and children of officers killed in action or dying of wounds 
received in action. 

(9) Advances to men awaiting orders as to their pensions, and advances to widows and 
families of such proceeding to England for the purpose of being admitted to 
pension. 

55. Half-pay pensions, and furlough and other allowances under. Indian Regulations, paid 
•on hehaH of India by Army Accountants, will bo claimed by, and repaid to, the War Office (see 
paragraph 06). 

56. Victoria Cross pensions, Meritorious sen'ice annuities, and pay for the Order of Merit 
■and Order erf British India duo to an offeetivc soldier irill (subject to the proi’isions pf para- 
graph 58 below) bo issued and borne by the Govornniont under which ho is sernng at the time 
of payment. When a man becomes non-cffootivc, the pension, annuity or pay mil bo divided 
rateably in proportion to his service hetwoon the two Govcrnmcnls. 

57. Wound pensions and gratuities for wound of officers are homo by the Government under 
which the officer was serving ivhon wounded. In the case, however, of officers of the Indian 
Army wounded whilst on Imperial Service who have returned to India by the time gratuity 
or pension becomes payable, payment will bo made from Indian rovonuos, the nooossnry 
adjustment being effected through the Army Non-Effective Account. 

58. The cost of promotions and rewards granted to Indian officials and soldiers for services 
rendered out of India is borne by the Government to which thosorvioos wore rendered. In tho 
case of rewards, tho charge? will be capitalised by tho India Office, and credit will bo given by 
the War Office to the Indian Government in the Non-Effootivo account. 

In the case of promotions, the Indian Government avill fix a date at which the promotion 
would be absorbed, and the extra charge will be capitalised os from the date of promotion to the 
date so fixed, the nece-ssary adjustment being made through the Indian miscellaneous 
account. 

Family allowances anh Allotments of pay. 

69. R^ular family allowances and allotments paid in India on behalf of officers and men 
of corps of la^an origin, but serving under thp Imperial Government, mil be claimed periocli- 
oally from the War Office by the India Office. 


Remittanoes (to India). 

60. Remittances will be paid in India at the request of Army Paymasters or of tho 
war Office, and recovered by the India Office, a claim, supported by tho authorities for 
payments and receipts of the remittees, being rendered monthly to tho War Office. 

When remittances cannot bepaidin India, a notification will be made to the remittor direct. 

Remittanoes (fbom India). 

61. Remittances from India (except remittanoes due to insane persons or to the estates 
casualties, and fanuly remittances) will be paid by Paymasters at home and abroad at S 


of 


F 2 
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India?.* Mkdicai* C'ANu*i)ATr.s. 


<50. Tho pay nmlnllownncffl of Intlinn Metlirnl cnixlidr.lcs nt Alderuhol and at the Eoyn! 
Army Medical CoIIe-c in London niil l:c isr.ned hy llio India Cfiicc. The cost of training tho 
candidates is covered by (ho contribution for ofTcclivc services gcncrallv. 


Tp.AvrLMKo Exrjri.BES and Passages. 

•tl. AN lien ofiicers proceed ftoni I'.ngland to India, or tier tcr/a, no charge fer travelling 
cxjienscn t o the port of cmbnihntion is ordinarily made against the countiy toivhich the ofucer 
IS jiroceeding ; but in special casts, r.rj., ivhcn onicers and men arc brought heme to join new 
units, their traveUinp exj tmicr. in India r.ic laid by the War Office. 

'12. In the ease of oflicers returning from India for the purposes of attending any courso 
of militniy study in this country, nucli travelling expenses ns may bo paid by the regimental 
agents on War Office authority xvill he charged against India in tho agents’ accounts with the 
India Office. 

Tho travelling c.xpenrcs of cffieeisprocccdingloor from courses of instruction whilst on leave 
from India arc not refunded to them. 

•13. Tho cost of pnssagc-s to or from India of those officers of the Indian Army appointed 
to the Ilcpartrnent of (ho Chief of tlic General Staff, War Office, whose pay is contributed to by 
the India Office, is chargeable to Indian funds. 

•M. When oflicern arc jirovidcd by tho India Officcwithpassagcstolndiaatlmpcrinlerpcnsoy 
n notification of the grant will ho made to the War Office b}- tho India Office. 


?tf r. niTEi’.nAN i; an REt.TErs, 

.{5. Wlieii Imperial reliefs nro convoyed to or from Mediterranean stations in ships engaged 
on Indian transport duty, tho Imperial Government is liable for the extra cost of ship hire, 
coals, rations, etc., incurred for deviation or detention of tranjiports embarking or disembarking 
units at intermediate stations. 

AG. When the numbers of tbo unit taken to(orfrom) (bo inteimcdintcstntion arcin excess 
of the numbers of tho Indian unit, (bo Imperial Government will pay for the net excess nt the- 
rates agreed upon for Imperial iinssengcrs, bnt will make no claim for tho numbers short carried 
when the Indian unit is greater in numbers. 

‘17. 'J'lie Imperial Government will bear the cost of tho me.is and victualling (ond cnnnl 
due.s when incurred) of thofull number of officers, troops, andfamilics of such units for whom 
passage rates nro not claimed. 

•18. The cost of pnssngc.s of Imperial passengers on Indian transports is recovered from the 
Imperial Government nt passage rates agreed upon annually by tboIndinnandImperinIGovem* 
ments. 


JIedai.s. 

49. Tho value of War Office medals sold to men in India will bo included in the monthly 
regimental remittance abstracts from India. 

Stores, etc. 

CO. Separate claims will be rendered by citker Government to the other, for the value of 
arms, accoutrements, clothing stores, provisions and supplies in kind gonernlly. 

Equipment, CLOTniKO, etc., ih the hands of Thoops.*' 

61. All arms, nccoutromonts, and other stores taken over on trnnsfor of a corps from the- 
British to tho Indian Establishment, or vice versa, are valued (1) by a board consisting of a 
Local Ordnance Officer (appointed by tho War Office) and tho Indian Valuation Officer, or 
(2) at those stations abroad which tho India Office Valuation Officer does not visit, by a special 
local board of survey. Thoroports of theseboards nro final so far asregardstho actual condition 
of tho articles at tbo date of survey; but errors in regard to numbers, rates, period of wear, 
etc., in the Valuation Slntomcnt, aro liable to correction. The value of stores reported to be 
deficient or damaged by neglect, on tho return of a corps from India, is recovered by the India 
Office direct from tho Officer Commanding. 

62. Mon proceeding to India, who do not rccoivo articles of clothing duo to them prior to 
embarkation, will bo credited with (1) full compensation for interchangeable articles and (2> 
compensation to date of embarkation for non-intercbangeable articles. Men returning from 
India will be similarly treated. 
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APPENDIX VI!. 


{Referred to in para, 122). 


. Regimental Stoppages. 

The following example ■will illustrate the ■working of the system of consolidated regimental* 
stoppages. 

2. The ordinary charges and stoppages are calculated at the foUo^wing rates : — 


Sergeants’ mess subscriptions . . Single men . 

Married men . 

Sergeants’ messing (rate as decided by the .... 

0. C.). . 

Rank and File — 

Messing .... 

Washing (rate as decided by the 0. C.) .... 

Library subscription (all ranlts belo^w the .... 

rank of L/sergeants). 


a. d. 

1 6 monthly. 
0 9 

0 6 pet die.m. 


0 Oi- 

0 2 per month. 


3. The single sergeants in mess "would thus be liable to pay for messing and subscriptions 
(making their o-wn arrangements for ■washing) in a Sl-day month, 17s.-, in a 30-day month, 16s. <sd. 
in a 28-day month, 16s. 6d. or a yearly average of 16s. 8Jd. per month. 


If the monthly stoppage is fixed at 16s. lOd., this should cover all charges for general barrack 
damages. 

Married sergeants would only pay 9i. per month mess subscription and other subscriptions 
approved by 0. C. 

4. Single rank and file would be liable to pay for messing, washing and library — 

31-day month, 9s, 2^(i., 30-day month, 8s. lid., 28-day month, 8s. 4d. or a yearly average 
of 9s. OJd. per month. 

If the monthly stoppage is fixed at 9s. 2d. this should cover all charges for general barrack 
damages. 


Married rank and file would pay 2d. per month to library, if subscribers. 


6 A company consisting of — 


1 W. 0. Class n . 

1 C. Q. M. S. 

6 sergeants 
150 Rank and file 

may be taken as an illustra^tion. 
woMd be for any month- — 


..... married, 

• . . . . married, 

4 married, 2 single; 

' • • • .15 married, 135 single; 

The receipts and expenditure worked out on the above data,. 


Receipts — 

Mess subscriptions, married sergeants 6 at 9d. 

Mess subscriptions and' messing, single sergeants 2 at 16s. lOd. . 

16 married rank and file, subscribers to Ubtary 

136 Rank and file, single and in mess at 9a. 2d. . . . 


£ s. d.. 

0 4 6- 

1 13 8 
0 2 6 

61 17 6 


Total RECEIPTS . 63 18 2 


151 


AppcndiXr 


request of remitting ofiicers in India, recovery from thu India OfEco being effected by the War 
Office by monthly cloimB £ui)portcd ly the firiginnl authorities for payment and the receipt of 
the remittee. 

Ecmittanccs due to insane persons or to the estates of casualties •n-ill be adjusted through, 
tho monthly remittance abstracts ftnvarded to the War Office. 

Remittances to soldiers’ families in this country will ho included in the monthly family 
remittance rolls forwarded to the India Office, and will bo paid by that Department. 

^IiLiTAiiy Savikos Bank BAiiA>'crs. 

C2. Tho Savings Bank balances and interest thereon, of men proceeding to or from India,, 
will bo remitted for credit to them. 

Deposits iir tho Iirdian Post Office Savings Bank may bo remitted through the regimental 
accounts, but no interest will bo allowed on such remittances. 

hllSCELLANEOnS SERVICES. 

C3. Sums specially paid or speciallj' recovered at the request of the India Office or the War 
Office will he charged against, or credited to, tho Government at whose request the payment 
or recovery is made. 


Accounts. 

C4. Tho India Office will render quarterly accounts of misccllan ecus receipts and payments- 
in India, on account of the War Office, which have not been otherwise adjusted, and quarterly 
claims for the following services : — 

Donations from regimental charitable funds. 

Native regiments at Colonial Stations, unless covered by the annual capitation rate. 

Enlistment of Natives for services in the Colonics. 

Indo-Colonial reliefs. 

G5. Tho accounts for pensions, etc. paid by tho Indian Government on behaK of the War 
Office, will be rendered and adjusted by direct payment. 

60. Separate accounts will be rendered by the War Office to the India Office for the following, 
services : — 

Monthlj' for — 

Miscellaneous remittances from India. 

Misccllacnous services, including pay, furlough and other allowances, travelling expenses- 
and passages of officers, etc. on the Indian estabUshmeut (including candidates for and. 
students of the Staff College whoso units are in India, and officers on sick leave 
from India wiien appearing before Medical Boards), expenses of families cf 
non-commissioned officers and men on tho Indian establishment, advances to troops- 
proceeding between India and the Colonics, sums iraid or recovered at the request- 
of the India Office, and various minor casual items. 

Quarterly for — 

Payments to East India pensioners and others (including Indian pensions of officers and*, 
men) by C'crlonial Treasurers, etc., and by Army accountants. ' 

Half yearly for — r 

Medical stores and pay, etc. of men of the Royal Army Aledical Corps on board ships; 
employed on Indian troop service (see para. 26). 

67. The accounts of special expeditions will be separately adjusted. 
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APPENDIX Vni. 

{Referred to in pam. I !•'>)■ 

Method of Weekly Payments. 

Tho follo'iving example ■will illuslrate the -working of the system of paymenta on the weekly 
basis. 

2. The case of the ordinary wcll-conductcd and cfTicient pri%'nte, -with pay, mcs.sing at Re. 
0-3-G and proficiency pay at Qd. or in all nt Rs. 3-3-G a day, may be taken ns an iliostrntion. 
Assuming that ho docs not go into hospital or incur stoppages for clothing, etc. and that ho 
starts -with a clear account, his credits for December quarter, 192‘1, would amount to Rs. 275-8-0 
made up ns follows ; — 

Rs. A- r. 

92 days at Rs. 3-3-G 20G 2 0 

Less — Consolidated stoppage, 3 months nt (say) 9s. 2d. or Rs. G-M-0 a 
month 20 10 0 

276 8 0 


3. If paid every Friday from 3rd October to 2Gth December, inclusive, nt Rs. 21 a week, 
his total cash payments -would amount to Rs. 273 and the monthly jmy lista -would show — 

BAtAKCn. 


Credits Debits Dr. 


Cr. 


,3! days. 

October (5 payments) 

SO days. 

November (4 payments) . 


Rs. A. P. 

09 12 G 

96 9 0 


Rs. A. r. 

Ill 14 0 

00 14 0 


Rs. A- r. 

12 1 6 


Rs. A. p. 


5 11 0 


31 days. 

December (4 payments) . 

Total 


. 99 12 G SO 14 0 
. 290 2 0 293 10 0 


8 14 0 
Bal. Cr. 2 8 0 


Excluding balance Cr. brought for-ward. 

4. This mode of payment avoids fractions of a rupee. 

6. Taldng a -whole year as tho basis of an illustration, the account of a 
efficient private -would be — 

365 days at Rs. 3-3-6 

Less — 12 months at 9s. 2d. or Rs, 6-14-0 


■well-condnotod and' 

Rs. A. P. 

1,178 1 0 
82 8 0 


Total . 1,096 9 0 


So th^, if pmd on the above plan every Friday from 4th January to 26th December fr>‘ 
"Weeks at Rs. 21-0-0= Rs. 1,092-0-0) he -would be in credit for Rs. 3-9-0. ^ 

6. The cash payments to men in Hospital should be limited to Rs. 6 per -week. 
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['xptntJilurc — 



rU-day 

30-day 

28-dny 


month. 

month. 

month. 



d. 

£ s. 

d. 

£ d. 

S^ rge.ant.*;’ mrs', (.ub-,>ctipti(>n.'> ti at ltd. and 2 

at 1.*. OJ. per mensem .... 

0 

7 G 

0 7 

6 

0 7 G 

2 sf'ree.intd in mess at tid. per diem . 

1 

11 0 

1 10 

0 

1 8 0 

Mi-.ising for tank and file 13.’j at '.U!. per 

diem 

52 

0 3 

50 12 

6 

47 0 0 

Waiditng, 135 at ^rf, m-rdiem . 

s 

H -11 

8 8 

0 

7 17 6 

7>ihrary mrineriplioas 150 at 2d. per 

mensem ...... 

1 

5 0 

1 rj 

0 

1 5 0 

Tor.vt. K'cri;\t>in?r.n . 

Ct 

•1 H 

C2 3 

D 

5S 3 0 

ll.alance . j)t. 

Tin's works out for twelve months as follows- 

0 

5 Hi 

1 M 

5 

5 M 2 

£ «. d. 

t m.inthh’ Or. balance at il-l t-fi 


ft 

ft ft 

• 

C 17 8 

Imonth’j; Cr. balance at £.5. 1.5-2 

« 

• 

• • 

• 

5 15 2 

12 12 10 

/A'diirf — 7 months' Dr. balance at Tn. 117d. 

• 

ft 

• 

• 

2 1 81 

10 11 U 


The credit of £10 ll/». IJti. ftrisinc on tiie ycar’B avorkiug eiionld be quite EufTicicnt to meet 
nnv cimrco.s on account of general barrack damaers, if proj>er care is taken in a unit to trace 
intii'vidual cimrpea. 

7, llrokcn periods have not l>ecn included in the above, these Bhould be dealt witb by charg- 
ing a proportion of the monthly rate according to the numl>er of days in mess. 

S Any allowance from the Canteen or Refuse Fund will go to the credit of the mcMings. 
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Entry 
or Vr. 
No. 

Particulars. 

1 

By Company payment . 

2 

„ Pte. Jones, 1st Green How- 
ards. 

3 

„ Sgt. M'atering o/a casnal 
payment. 

O 

,, Pte. Jones, 1st Green How- 
ards. 

4 

„ Company payment 

o 

„ Pte. Jonc«, 1st Green How- 
ards. 

6 

„ Comi'any payment 

G 

DO. . . 

o 

„ Pte. Jones, Ist Green How- 
ards. 

7 

„ Self o/a. coiL'Olldatcd stop- 
rage ( 0 ). 

8 

„ Self mis. stoppage 

9 

„ Master Tailor o/a Coy. Bills 

10 

„ Corpl. Turner o/a Shoe- 
maker’s Bills. 

11 

„ Balance cosh In hand . 


Totai 


Date. 


Deer.— 

7th 

7th 

10th 

11th 

14th 

21st 

2lBt 

28th 

28th 

3l8t 


31st 

3lBt 

31st 

31st 


Amount. 


Rs. A. V. 

1.251 0 
20 0 

no 0 

20 0 

3.251 0 
20 0 


1,000 0 0 

0 


1,107 0 
25 S 

302 11 


20C 10 
03 8 
28 0 


Rr.JfAUKS. 


323 C C 


6,871 8 0 


Vidt r. A M. Boot. 

„ I. A. r. A-33. 

„ P. A M. Book. 

„ I. A. r. A-33. 

„ r. A jr. Book. 

„ I. A. r. A-33. 

„ P. A M. Bock. 

Do. 

„ 1. A. r. '.-33. 

,, ftopragt! n/o and 
Includes Us. 4-8-0 
for Pto. Jones. Ist 
Green Ilowarus. 

„ StoppaRc n/e. 

„ Vr. No. 1. 

„ Vr. Ko.2. 


(o) This amount Includes tlie grant In aid of mossing (Rs. 40) from Regimental Institutes, and the grant 
(Bs. 20) from Refuse Fund. 

STorE. — In the case of B. A. Units, the amounts of the cheques received from the 0. JI. A on account of 
pay of offleers. Educational and Indian establishments, will also bo entered. Only the entry will bn mnrtn 
as regards such cheques on the Cr. side of the Cash Book thus : — 

December 31st. Ofllcers o/a pay and allowances Rs. 2,808-3-8 vide Offleers’ Pay Bill for December 1024.. 
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APPENDIX IX. 

(Eef erred to in para. 124.) 

Specimen folios of Cash Book and Consolidated Stoppage Account. 

Part I. — Gash BooJc. 


Date. 


Deer. — 
1st 
2nd 

■Srd 

10th 

12th 

16th 

2Srd 

23rd 

29th 


Entry 
or Vi. 
No. 


1 

2 

8 

4 

5 

6 

7 

8 


Particulars. 


To balance from November 1924 

C. M. A., Madras District o/a 
pay of Pte. Jones, 1st Green 
Howards. 

C. M. A., o/a pay of Company . 

Do. do. 

Pte. T. Eowles o/a discharge 
purchase money. 

C. M. A. o/a pay of Company . 

Do. do. . 

President, Eegimental Insti- 
tute In aid of messing. 

Qr. Master o/a Kefuse Fund 


Amount. 


Totah 


Ks. A. p. 

96 8 0. 
90 0 0 

1,400 0 0 
1,300 0 0 
•225 0 0 

1,200 0 0 
1,500 0 0 
40 0 0 

20 0 0 


6,871 8 0 


EEMAEKS. 


•£1B. 
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€v. 


Date. 


Entry 
or Vr. 
Ko. 


Deer. — 

31st 

31st 

31st 

31st 


Vr. 

1 

2 

3 

4 


Disbursements. 


Consolidated Stoppage for- 
Drums 

Eegimental Police 
Signallers . 

Band 


Amount. 


Rs. A. P. 

23 2 6 
18 14 6 

9 10 6 

32 8 0 


remarks. 


31st 

31st 

31st 


5 General Barrack damages 

6 Library Subscriptions 

7 'Washing charges 


11 G 0 
18 10 0 
75 15 0 


31st 

31st 

31st 

31st 

31st 

31st 

31st 


8 

9 

10 

11 


12 


13 

14 


Pay of — 

Native cooks 

Cook Orderly (Pte. McIntyre) 

Assistant Cook Orderly (Pte. 
Ralfe). 

Single Sergeant’s messing 

Married Sergeants. Mess sub- 
scription. 

Coy. Messing Charges 
. To balance in hand 


50 0 0 
6 0 0 
4 0 0 

14 2 0 
SCO 

43 C 0 
90 4 0 


Totai. 


406 4 6 


Note. — ■Bo:!eipts for all amounts paid from the Consolidated Stoppage Account must be secured. 






Appcntlir. 
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to the date preceding embarkation must be adjusted uith the regimental paymaster direct . 
The balance on the last account rendered to the regimental paymaster, and any sums due to 
or from the corps for any period prior to the date of embarkation, must be settled direct with 
the regimental paymaster, and will not appear in the Indian accounts imtU duo authority has 
been obtained from the regimental paymaster. When such authority is granted, the amount 
-to be remitted to or charged against the War OfiSco, in respect of sums duo to or from the regi- 
mental paymaster, will he converted at the remittance rate of exchange in force on the date 
of disembarkation in India or on the date on which the amount is credited or charged to the In- 
-dian account, whichever is more advantageous. 

G, The surplus sterling balances of pay and allowances with corps, batteries and drafts 
•arriving in India will bo disposed of as follows : — 

The Officer Commanding will cither retain for direct expenditure the gold sterling coins 
ter min g part of the balances or if necessary present them at the currency office for exchange. 
As regards other sterling moneys, such as Bank of England notes and silver and copper coins, 
the Officer Commanding will deal direct with money changers who will be introduced to him by 
the Treasury. The Treasury will limit its share in the transaction to furnishing a certificate 
showing the rates of exchange prevailing as regards the notes and coins in question on tho day 
the transactions take place. The equivalent of the sterling balance brought out uill be paid 
into tho Civil treasury by means of a receivable order the gold coin being exchanged at the official 
rate of exchange to arrive at the equivalent Indian Currency and the remainder, if any, that is, 
Bank of England Notes, silver or copper at tho market rate of exchange. A certificate of the 
•rate of exchange and the receipt for the money paid into the Treasury n-ill bo fonvarded to tho 
•C. M. A. concerned for adjustment. The amounts disallowed on audit of the voyage accounts 
are recoverable at the official rate of exchange. 

Note 1. — Expenditure in respect of commission charged by the cun-ency office, Bombay, 
for suppljnng sterling to transports on Homeward voyages is to be charged to Indian Revenues 
and should be debited to Head I Jfisccllaneons Incidental Expenses under the arm of service 
aSected and not to His Majestj^’s ImiKjrial Government. 


VovAGE FROM India. 


7. The Controllers of ?ililitary Accounts, Bombay and Sind, Rajputana -Districts, wdll notify 
drhe bank with which Government has entered into a contract in this matter of tho lump sum 
amounts in sterling required to he placed on board Homeward bound transports. 

Pay and Mess Books for the period of tho voyage from India will bo prepared in duplicate 
hy Company, etc. Commanders. Tho necessary supply of these forms, together wth copies 
of tho pay wan-ant, tho financial instructions, and the allowance regulations, ^vill ho found on 
board the vessel in a packet addressed to tho Officer Commanding the troops. 

One pay and mess book for each Company will bo rendered to tho regimental paymaster 
-at the record office station, of the unit. Tho pay and mess books will bo prepared for tho voyage 
period, yommencing from tho date of embarkation in India and ending on the day preceding 
arrival in port of the vessel in which the voyage to tho United Kingdom is made, or in tho case 
nf a unit proceeding to a Colony or Egjrpt, on tho day preceding disembarkation. In tho case 
■of details of the unit disembarking at Malta or other station en route separate pay and moss 
Ijooks 'should bo maintained and submitted to tho regimental paymaster of the station con- 
.cemed. 


8. A separate pay list for tho voyage will, as far as possible, be prepared in India by the unit 
accountant concerned, for each Company and for details disembarking at a station en route 
t)he columns marked “period” and “amount” being left blank. The pay lists will bo des- 
patched as soon as possible after the unit embarks, so as to reach tho paj-masters at tho desti- 
ioation at the same time as tho unit or details. 


On the receipt of the pay and mess books and certified copies of orders for tho period of th 
voyage, the paymaster wiU complete the pay lists, and tho balance duo to tho unit or detail 
will be paid by hm, or on his behalf, by tho cashier of the Command, and charged to “ Score 
tary of State for India. — ^liscellanoous services.” 

9, The pay of units leaving India in the ordinary course of Indian relief becomes an lu 
penal charge from the day of amval of the ship in port at home, or of disembarkation at 
rstation abroad. 


10. Voyage pay hsts arc to contain- only those charges and credits which relate strictly t 
the voyage, and care should be taken only to charge such allowances as are admissible for 

voyage penod and to ensure that no charges or credits in respect of any Indian accounts ai 
included m voyage pay lists. ^ uccounis ai 

^ ^ India the accounts of the corps, there is a balance in favour of the un 

-or details disembarking en route, the amount wiU be advised to the regimental navma^ 
-concerned for payment. Should the balance be against the nuifc the necesfary parti cu^s wi 
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APPENDIX X. 

(liejerrcd to in para. 147). 

Rules relating lo the payment of units proceeding to or from India as ordinary 
reliefs at Indian expense. (See Appendix II W. O. Financial Instructions, 
1924). 


VOYAOE TO IkDIA. 

A ^ under orders to proceed to India, wlietlier from a station at home or abroad, 

the Officer Commanding ■vrill transmit to the regimental paymaster, at least twelve days before 
the date fixed for embarkation, an estimate showing the number of men to whom an advance 
of pay is to be made, the period of such advance, and the net amount required. The regimental 
paymaster will examine the estimate and take the necessary steps for the issue of the amount 
he considers to he required to the officer commanding, and will at once notify to the India Office 
the amount and date of the advance. He will charge the amount in his accounts under the head 
of ‘ Secretary of State for India — ^Miscellaneous Services,” the charge being supported by a 
copy of tbe notification to the India Office. The advance will be credited to the Indian Govern- 
ment in the general state of accounts for the period of Voyage to India. 

2. Officers Commanding Companies, etc. should be in possession of the necessary pay and 
moss bof lis fin duplicate) for use on tbe voyage. 

3. The Officer Commanding will, as soon as possible after embarkafon, transmit to the 
regimental pajrmaster a nominal roll (A. F. 0. 1668) of the soldiers who actually embark. The 
regimental paymaster, after entering the soldier’s rates of pay, dates of enlistment, and tbe 
dates _ to which tho}’ have been paid, will certify tbe roll and forward it to the Officer Com- 
manding, who vill render it to the unit accountant, in India (see para. 4). 

4. As soon as possible after arrival at their destination in India, Company , etc. Commanders 
will vende • the following documents to tbe unit accounicant concerned, witli a view to the pre- 
paration of the voyage pay list : — 

(o) One pay and mess book for each Company for the period commencing from the date 
of embarkation to the date preceding that of firet rationing of the troops by the 
I, A. S. Corps in India. 

(6) The nominal roll of the soldiers who actually embarked, as furnished to the regimental 
paymaster (see para. 3) showing tbe soldiers’ rates of pay and allowances, dates 
of enlistment and dates to which they have been paid. Information should 
also be given whether the men are in receipt of clothing allowance or mot. 

{c) An extract from regimental or battery orders, showing the promotions, reversions, 
casualties, etc. that have occurred during the voyage ; the dates to which hand, 
contingent and other allowances were last charged in the Imperial accounts 
being also shown. 

{d) A statement (A. P. P. 1940) of the postage and contingent charges incurred for the 
period of the voyage. 

(e) A nominal roll of the officers who disembark in India, showing the dates of their 
disembarkation and the squadrons or companies they command. 

(/) The last pay certificates of officers (A. F. 0.-1660). 

(d) A nominal roll of the women and children on the married establishment by squadrons 
or companies, showing the dates of marriage of the women and birth of children. 

When the move is at Imperial expense, the pay and mess hook for the period of voyage 
will be rendered to the paymaster by whom the unit was paid before embarkation. 
pay and mess hooks will be perpared in A. F. N. 1504, one pay and mess book being rendered 
for each company for the period commencing on the first day of the month m which the 
Company embarks and enffing on the day of disembarkation. The nominal roll ot ^mers 
referred to in clause (6) above, will however be furnished to the unit accountant in addition 
to the documents mentioned in clauses (e) to (g). 

6. The pay of units proceeding to India in the ordinary course of Indian relief wifi he charged 
against the Government of India from the date of embarkation. The accounts of the umt up 
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APPENDIX XI. 

{See para. 148.) 

Pules relating to the payments and the issue of last pay certificates of 
drafts and details of British Troops proceeding to the United King" 
dom or a Colonial Station on transfer, etc. 

The following rules will be observed in regard to the payment and the issue of last pay certi- 
•fioates of drafts and details of British troops proceeding to the United Kingdom or a Colonial 
•station on transfer to a unit serving there or for discharge or transfer to the Army Reserve. 

These rules will not however apply to soldiers of the India Unattached List and Indian Corps 
•of Clerks. 

2. Normally drafts and details proceeding overseas pass through Rest Camps, Deolali or 
Rarachi. Por the rules regarding those ordered to embark at a seaport direct, see Annexure 
“D.” 

Normally units wib be allotted a number of passages for a definite Transport and the prob- 
able date of sailing will be communicated to them. Small numbers of extra men will also be 
ordered to Overseas Rest Camps without orders being passed for them to sail by any particular 
Transport. These men will be allotted to Transports by the Officer Commanding, Overseas 
Rest Camp. 

3. In cases in which the date of embarkation of a soldier is altered, the following procedure 
will be observed : — 

(n) If the alteration takes place before the soldier leaves his unit, documents already issued 
will bo cancelled and the fact of such cancellation will be intimated to the Officers 
to whom they were issued. Fresh documents will be prepared when the soldier 
eventually does leave the unit. 

(6) If the soldier has left the unit but has not reached the Overseas Rest Camp, the Officer 
Commanding the hospital or other unit en route in which the soldier is detained will 
at once communicate the fact to the soldier’s unit and the Officer Commanding, 
Overseas Rest Camp concerned. The Officer Commanding the soldier’s unit and 
the Officer Commanding, Overseas Rest Camp will be informed of the date on which 
the soldier eventually resumes his journey to the Rest Camp and fresh documents 
will be issued from this latter date. On fresh documents being issued the original 
documents should be cancelled as prescribed in paragraph 3 [a), 

4. Further complete, detailed orders in respect of each officer concerned a e given in the 
attached annexures. 
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be furnished to the Officer, Commanding, with a request that the regimental paymaster may 
remit the amount to India on A. F. 0.-1706. The payments and recoveries will he converted at- 
the official rate of exchange. 

Funds how obtained on abrival in India. 

12. A regiment on arrival in India may, if time does not admit of money being obtained ftom 
the audit officer of the district, to which it is posted, obtain funds for its immediate require- 
ments from a civil treasury on the authority of a brigade or station order. 

Account how adjusted. 

13. V\ nen jav is required to be disbursed tck drafts after disembarkation, the Officer Com- 
manding will draw separate advances (which will bo separately accounted for in I. A. F. A-140)> 
for the men of each corps. He will "''mplete these accounts up to and for the date on which 
the men join their respective units and make them over to the Officer Commanding the Com- 
pany for transmission to the unit accountant. 

Command pay, adjutant allowance, and any difference of pay due to non-commissioned 
officers for the voyage out will not be included in the above accoimt. For such charges a- 
bill in duplicate, signed by the Officer Commanding the troops on board will be submitted to- 
th6 audit officer of the district in which the port of disembarkation is located, supported by 
the following documents in duplicate, viz., (a) nominal roll of men appointed acting non- com- 
missioned officers, (b) a present state of the troops on board before the acting appointments^ 
were made (c) a copy of the orders making the appointments and (d) a list (in original) of the- 
stations and addresses to which the money should be sent after the bill has been passed. 

Gbnerad. 

14. All charges on accoimt of allowances in respect of broken periods will be computed im 
accordance with para. 410 of Financial Instructions, War Office (1924). 




Instructions for Officers Commanding Units. 



l Single men of eaoli unit, except invalids 
may be shown on the same A. F. B.-127 
ynder their respective headings. 
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' 3. Should the 0. 6., hospital consider that an inralid shoidd not rocoivo a cash paymont 
'■before proceeding for embarkation, he will notif}’^ the 0. C. Unit accordingly in ordor^that aiy 
•credit balance may be remitted to the Horae Paymaster, In the case of class “ B " invalids 
proceeding through Rest Camps such balances will be reduced at the Rost Camp by the amount 
of messing and other local charges incurred there, the remittance bohig made by the C, M. A., 
Karachi/!). A. C, M. A., Deolali. 

2V.R. — When regulating the pay and allowances of class “ B ” invalids, unit accountants 
must clearly understand tuat they are to be treated as ordinary homo going details, they 
win not be affected by para. 6 of the Appendix to Army Instruction (India) 45 of 1923. 

4. Payments made in hospital to class “ A ” invalids or to class “ B ” invalids for direct 
■embarkation before leaving India will be entered in Part II of A. Fs. O.-1S09-G. by the officer 
. who makes the payment and the duplicate copy of the form duly completed and roooiptod will 

he returned to the 0. C. Unit. The procedure for issumg last pay certificates and remittances 
mil then he as indicated in Annexure “ D ” of this Appendix. 

5. A. Fsyo.-1809-G. for class “ A ” invalids and for class “ B ” for direct embarkation will 
be handed to the Medical Officer conducting them to the porr of embarkation, and his receipt 
obtained, 

6. If an invalid, alter having been despatched to the port of embarkation is detained at 
another hospital en route, the 0. C. the latter hospital will take action as indicated in para, 3 
(6) of tiiis Appendix. 

7. Instructions for the payment of troops on board sliip and for the final disposal of A. Fs. 
O.-1809-G,, are being issued separately. Should no cash payment bo made to an invalid during 
the voyage, a note to that efiect wiU be made in Part III of A, F. O.-1809-G. 

8. IWien passages are allotted to insanes a copy of the intimation sent to the Hospital for 
Mental Diseases concerned will also be sent by the Q. M. G. in India by tolograra if nocossary, 
to the 0. C. the Soldiers Unit, in order that A. Fs. O.*i809-G. in duplicate may bo prepared 
aud despatched to reach the Hospital for Mental Diseases before the patients leave for the port 
of embarkation, but non-efiective accounts wUl be issued, in addition to last pay certificates. 
Such men will he treated as direct embarkations, vide Axmoxuro “ D”. 

In the case of insanes passing through the B. S. H,, Deolali, tho procedure will bo as indi • 
cated in para, 2 of this Annexure. Any cash considered necessary by the 0. C., Hospital, to 
meet expenses on the journey to the port of embarkation, will be dealt with as laid ao^vn hi 
paragraph 1272, King’s Regulations, 

ANNEXURE “ D.” 


Instructions in respect of troops ordered, to embarlc direct without passing through an Overseas Rest 

Camp. 


(1) The Officer Commanding will pay tho soldier any amount duo to him up to and for tho 
date proceeding embarkation, hut any credit in excess of Bs. 50 may bo remitted by moans of 
1, A. F. A. -602, if the soldier so desires. 


(2) The eolffier s accounts wiU then bo mado up to and for tho date preceding embarkation 
and Part I of A. I. O,-1809-G. will be completed to show the nian’.s debit or credit balance on 
the date of embarkation after taking into account all payments made to liim and all mims earned 
np to that date. 


(3) One copy of A. P, 0.-1809-G. will then bo handed 
draft or, if such an officer has not been appointed, will be 
(the Embarkation Commandant. 


over to tlio Officer Commanding tho 
fonvarded under regiKtercd cover to 


(4) I. A. Fs. A.-M3 or ^ wdl bo prepared after taking into account all sums remifcUM Ifome 
*y moam of I._A, I^.A.-002 as well as all sums paid to the soldier and aim all sums earned by 
^ mcludmg the date preceding embarkrtion. It will bo forwai-dod to tbo Oontroilor 
of jlditagr Accounts concerned for counter-signatiirc and tran/imission. to tlio HfiuimenUil or 
^lomal Paymaster on the same date on which the A. F. O.-I809.O. is sent Pi ),ho Jhnbarkal.ion 
Oimmandant. It will be seen that the balance credit or debit agrees v/itb that rhown in the 
.last pay eertificatc, ' ' 

j.5) For action in respect of invalids embarking direct see Annnxuro ** fj,” 
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ANNEXURE “B,” 


Ir.siruchons for Ojjiccra Commanding drafts or details. 

1. Tiio following instructions apply to officers who may bo in charge of drafts or detaUs for 
tho w-holc or part of a journey from a atation in India to 07003003 Rest Camps, a port of om- 
barKation, or station outsido India, and ali such officers will be held responsible that these 
instructions are fully complied with. 

2. An Officer Commanding n draft or details loan'ng a station in India for tho Overseas Rest 
Camp, Ueolaii or Karachi, ot a port of ombarhation or who tabes over a draft or detail at tho 
OvorEoas Rest Camp, Deolali, or Karachi, must ensure that — 

(а) ho rccoivas an A. E. O.-1809-G. in triplicate in tho case of soldiers proceeding to the 

Overseas Rest Camp at Deolali or Karachi for every soldier except (i) soldiers of tho 
I. U. Jj. and I. O C. (ti) soldiers proceeding on furlough (I'li) soldiers proceeding over- 
seas alter having received their discharge in India ; 

(б) Parts I ‘A’ or * B ’ * 0 ’ of each A. F. O.-I809-G. and Part II thereof also in tho case of 

soldiers leaving tho Overaens Rest Camp for tho port of embarkation are completed ; 

(c) ho furnishes a receipt for tho number of A. Fs. O.-1809-G. received ; 

(d) ho receives a similar receipt in tho cv'ont of tho draft being handed over to another 

officer at tho Rest Camp or on board ship. 

3. On arrival at the port ot embarkation, tho Officer Commanding draft or details will certify 
in writing to the Embarkation Commandant, that bo holds on A. F. 0.-1809-6., for every man 
[paragraph 2 (a) above]. 

4. Instructions for tho completion of Part Hof A. F. O.-1809-G. will bo issued at Rest Camps. 

5. IVliou tho final payment has been made and A. F. O.-1809-G. has been completed in all 
respects, one copy will bo passed to tho Draft Conducting Officer concerned. Ho will give a 
receipt to tho Officer Commanding, Camps, and account for forms to tho Embarkation Com- 
mandant and Officer Commanding, Troopship, concerned. 

C. In tho event of a soldier, while at tho Overseas Rest Camp, Deolali or Karachi, incurring 
a casualty thot affects his pay, i.c., absence, detention, linos, etc., tho casualty will bo noted 
in tho column provided in A. F. O,-1809-G. Part II and payments will bo reduced by the amount 
of such ontiy. 

7. Attention is directed to paragraph 3 (6) of this Appendix regarding soldiora who do not 
arrive at tho Overseas Rxist Camp. In such cases the 0. C. Draft is responsible that the 
soldier’s A. P. O.-1809-G. is returned to his unit. 

ANNEXDRE “ C.” 


Instructions regarding invalids and insanes. 

1. Invalids will be classified before despatch from their stations, as — 

“ A ”• — requiring hospital accommodation 

or 

“ B ” — ^not requiring hospital accommodation. 

See also India Army Order 638 of 1926, 

2. Immediately intimation is received by Offioovs Commanding, hospitals that passages 
have been allotted for invalids, a notification will be scut to the Officers Commanding Units 
concerned stating — 

(») whether they are A or B class invalids, 

(it) tho dato].fixed for embarkation, 

(tit) tho name of the transport, and 

(iv) in the case of all A class invalids and B class invalids for direct embarkation, the 
date by which the man’s pay documents, etc.. Army Forms O.-1809-G. in dupli- 
cate accompanied by a cheque or R. T. R. should reach the hospital from which tho 
soldier is invalided (e.gr., a man invalided at Meerut and sent to Deolali for despatch 
to the U. K. would bo finally paid at Meerut). 

other documents will be sent in the envelope which contains A. Fs. O.-1809-G'. 

and cheques. 

Ko cheques are required for class “ B ” invalids proceeding to Overseas Rest Camps. 
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9. Withdrawals by soldier depositors from the Post Office Savings Bank can be made at any 
time in accordance with the Post Office Savings Bank regulations for depositors residing abroad. 
K the money is to be withdrawn at Home, the soldier will execute an order in favour of the 
person to whom he wishes the money to be paid. K he requires the money for his own use abroad, 
he win execute an order in favour of the Controller of the Savings Bank Department, General 
Post Office, London, and the money will be remitted to him by money order or banker’s draft, 
less the cost of the remittance (see Form S. B. 398-A previously referred to). 

10. Soldiers are reminded that absolute secrecy is observed in connection with all deposits 
msMie through the Post Office Savings Bank. 
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APPENDIX Xn. 


(Referred to in para, ISO.) 

Rules regarding the Remittance of Money through the public accounts o£ 
British soldiers serving in India for deposit in the Post Office savings 
Bank of the United Kingdom (I. A. O. 34 of 1808 and 984 of 1925). 


1. Ofiiccrs Commanding Units arc to render every assistance to soldiers desirous of opening 
accounts in the Post OfTico Savings Bank, and will be furnished from time to time with full 
instructions on the subject. 

2. Soldiers who wish to make their deposits privately, may obtain any necessary forms, etc. ’ 
from the Officers Commanding the units with which they are serving, but if they prefer to remit 
deposits to the Post Office Savings Bank through the public accounts they ivill be permitted to 
do so. 

3. Officers Commanding Units will bo furnished ’with the necessary forms, instruotions, etc., 
to enable soldiers under their command to open accounts in the Post Office Sa’vings Bank, and 
also to incicasc their deposits or to withdraw them cither for the use of their families or friends 
at Home or for their own use at the stations abroad whcio they are serving. 

4. A soldier desiring to make a deposit through tho public accounts will hand the amount 
to tho officer from whom ho receives his pay. Tho offieer ■n’ili give a receipt for the money and 
will credit tho amount in Form 3 of tho Paj' and Mess Book (1. A. F. A-1) under the head * Post 
Office Savings Bank Deposits.’ Tho credit avill bo supported by a voucher stating the rank and 
name of tho soldier, and if ho has a Post Office Savings Ban!: deposit book, the number of such 
book and tho name of tho office printed on the cover thereof. If no book has been issued, the 
words ‘ now depositor ’ should bo inserted after tho rank and name of tho soldier and in such 
cases ho must sign a declaration (Form S. B. No. 8) his signature being attested by a Commis- 
sioned Officer. Such declaration will bo attached to tho voucher supporting the credit, for 
transmission by the Controller of Military Accounts concerned, to the India Office. As soon as 
tho deposit has been credited at tho Savings Bank Department in London, an acknowledgment 
of the deposit ■will be fonvardod to tho depositor together ■with a deposit book in the case of every 
new depositor. 

6. A statement in I. A. F. A-006 of tho amounts received from the men for deposit, will bj’ 
furnished, monthly, in duplicate supported by the necessary vouchers (see above) to the 0. M. A. 
for transmission to the Inffia Office ■with the special remittance roll (I. A. F. A-607) to be rendered 
monthly in duplicate by Cs. M. A, 

The sterling equivalent of money recovered should work up to shillings only. The rate of 
exchange to bo adopted is the market rate prevailing on the date of signature of I. A. F. A-606- 
by the 0. C. 

6. The course to be followed if the soldier desires to transmit the deposit to the Sa^vings Bank 
Department in London privately and through the public accounts is described in Form S, B. 
No. 398-A. 

7. The soldier’s deposit book (in the case of a deposit made through the public accounts 
in an accoimt already opened) ■will bo forwarded by the soldier depositor himself in a closed 
envelope for transmission to the Controller of tho Savings Bank Dpartment in London by 
whom it will be returned to the depositor, after the necessary entry has been made. Every 
book should be received in the Savings Bank Department in London for examination once a 
year, and in the event of the book not having been sent in connection with a deposit or with- 
drawal it should be forwarded on the anniversary of the day on which the account was opened. , 

8. British soldiers serving in India may remit monies through the public accounts for deposit 
in the Post Office Sa^vings Bank, London, up to a maximum of £500 in any one calendar year 
without limit to the total amount standing to a depositor’s credit. The total amount remitted 
through tho public accounts during a financial year will not, however, exceed the net pay earned 
by the soldier during that year. 
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(e) Controllers will issue reminders to the oiificers commanding if the rolls rendered to 
them by the Regimental Paymasters are not received in the Controllers’ OfSces 
duly checked by the 20th of the 2nd month following the quarter to which the rolb 
pertain. 

3. The procedure for payment of allotments for British soldiers of the India Unattached 
List including Signal Companies and ‘ H ’ Company R. E. will be as follows : — 

(a) When an allotment is required to be arranged for a British soldier of the India Un- 
attached List (in:luding Signal units) and ‘ H ’ Company R, E., the Officer Com- 
manding the soldier’s unit or formation will forw^ard an A. P. 0. 1796 to the India 
Office through the C. M. A. concerned. 

(h) Casualties affecting payments of compulsory stoppages should be communicated to 
the India Office in the manner indicated above. Casualties should be notified 
immediately in Part II Orders and in cases of death, the Officer Commanding 
should cable direct to the India Office and will confirm by Part II orders. 

fc) Intimation regarding changes in the rate of allotment and discontinuance thereof 
will be intimated by the India Office by means of A. G. E. X-51 direct to the officer 
commanding or to the Controller concerned when the whereabouts of the soldiers 
are known and to the M. A. G., when the whereabouts are not known. 

■fd) A. G. Form X-51 received direct by the M, A. G. will be distributed by him to the 
Controller concerned for completion and direct transmission to the Home Autho- 
rities. 

{e) Payments made in England will be communicated by the Accountant General, India 
Office, in quarterly allotment rolls rendered to the M. A. G. The M. A. G. will 
circulate these rolls to the Controllers for completion and on receipt back, return 
them to the India Office. 

(/) Cases in which recovery of allotments cannot be effected or in which the India Office 
is paying erroneously should immediately on discovery be brought to the notice 
of the India Office ’ey cable or letter according to the urgency of the case. Notes 
to this effect should also be made in the allotment rol's. 

■When a soldier in respect of whom an allotment is being paid in England is transferred to 
the Horae Payment or to the payment of another District in India the date up to which recovery 
of allotment has been effected and the rate at which recoverv made, should he noted on the Last 
Pay Certificate. 

4. Army Paymasters act in the capacity of Agents for the Indian Government and should 
not ho asked to undertake the adjustment of any Indian Allotment account nor to corre.spond 
witli the local authorities in India. 

6. A. F. 0. 1795-A shorving payments made will be schedules by Array Paymasters on A. F. N. 
•1520 and sent in duplicate to the Under Secretary of State, India Office, on the 1st of each month. 
The schedule -will be accompanied by A. F. O. 1806 as proof of payment and a claim for the 
poundage on money orders issued. The amounts of the money orders and the poundage will be 
recovered direct by the issuing officer from the India Office. The sums repaid by the India 
Office will be adjusted as a charge against Indian revenues. 

6. Recovenes made from British soldiers on account of voluntary and compulsory allotment; 
are compiled by deduction from Head I “ Special Expenditure on account of Families.” 

7. When units or individuals proceed to India from a station abroad recovery of the allot- 
ments of pay wiU be effected by the Paymaster abroad for the whole of the month in which the 
■troops embark. When units or individuals proceed from India to a station abroad recovery 
will be similarly effected by the authorities in India, i.i’., for the whole of the month in which 
the troops, et^., embark. (As regards detachments or drafts proceeding from Home to India 
attention is invited to para. 1 of the Army Council’s instructions to Art. 81:4 of the Royal Warrant 
for Pay, elc.). In the case of soldiers transferred to stations in the Home Establishment, recovery 
of allotment will be made up to and for the dite pay is credited. 

8. Voluntary family remittances to soldiers’ relatives will be made in the shape of allotments 
paid at daily rates and included in the allotment rolls (A. F. 0. 1796-A). Remittances to other 
than relatives \vill not he sent through public accounts. 

9. As regards voluntary allotments when a soldier fails to fulfil his side of the contract, by 
overdrawing his account, his commanding officer should consider whether periodical remit- 
tances would not he preferable to a regular allotment. 

10. As regards compulsory allotments, the issue of marriage allowance is contingent on the 
■allotment made by the soldier of a definite portion of his pay and every effort should he made by 
commanding officers to regulate cash issues in such a manner as to keep the man’s pay acoou 
Vee of debt. 
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APPENDIX XIII. 


{Eeferred to in para. 192.) 

Rules regulating the stoppages from British soldiers in India for maintenance 

of families. 


1. Compulsory s<toppagos'-^ from the pay of British soldiers serving with units of the British 
service in India and voluntary paymentsf forthemves and children (le^timate or illegitimate) 
of such soldiers are treated as allotments of pay and paid in advance by money order on the Ist 
of each month by Army Paymasters at Home on the authority of Rolls (A. F. 0. 1796-A.). 

2. The procedure for the payment of allotments of British soldiers serving regimentally will 
be as follows : — 

(а) When an allotment is required to be arranged for a British soldier serving regimentally 

the officer commanding the soldier’s unit will forward an A. F. 0. J796-A to the- 
Home Paymaster through the Controller of Military Accounts concerned, 

(б) Casualties affecting payments of allotments should also be communicated to the 

Horae Authorities in the manner indicated above. Casualties of soldiers should 
be notified immediately in Part II orders and in cases of death the officer command- 
ing should cable direct to the Home Record Office, confirmation being sent in 
Part II orders. 

When a soldier is discharged or deserts, the full amount of the allotment for the whole 
month which will probably be made to his family before the notification of discharge- 
Or desertion can be received by the Army Paymaster in the United Kingdom, 
will be recovered by the 0. C. from the man or through his non-effective account, 
as the case may be. In the case of death, the recovery of the allotment ivill be 
made by the 0. C. up to and for the date of casualty in the non-effective account. 

(c) Intimation regarding the changes in the rate of allotment and discontinuance thereof 
will be intimated by the Regimental Paymasters direct to the Officer Commanding 
in A. F. 0. 1795. This form will be passed to the unit accountant to enable him 
to make such adjustments as are necessary in the pay bill and will be attached to- 
the copy of the pay bill sent to the C. M. A.’s office. 

(d) Payments made in England will be communicated by the Regimental Paymastera 
in. quarterly allotment rolls rendered (in duplicate) ffirect to the officers command- 
ing in India by the*5th of the month following the quarter to wliich the rolls pertain. 
Immediately on receipt of these rolls thty should be handed over by the officers- 
Commanding to their unit accountants for check -with the recoveries made in the 
pay bills. The miit accountants after checking these rolls will return one copy 
thereof to the Regimental Paymaster with necessary remarks thereon through the 
Controller of Military Accounts concerned- This copy will bear a certificate signed 
by the 0. C. and the unit accountant to the effect that the allotments for the period 
have been recovered in the Pay List against the N. C. Cs. and men eoncerned. 

All cases in which allotments a.re being erroneously paid should immediately, on 
discovery, be brought to the notice of the Regimental Paymaster by cableor fetter 
according to the urgency of the case. Notes to this effect should also be made 
in. the allotment rolls. 


*Note. — (a) Stoppages enforced under para. 317 P. & A. Regulations, Part II for the main- 
ienance of families on the married establishment and in receipt of marriage allowance. 

(b) Stoppages enforced under sections 138(8) and 14.5(2) of the Army Act for the maintenance 
of families not on the married establishment. 

(c) Stoppages under Magistrate’s orders and by those officers deputed powers by the Army 
Council in Army Order dated 31st May 1924 published as an annexure to I. A. O. 559 of. 1924, 
for the support of families or of illegitimate children (but including payments for the maintenance 
of illegitimate children when no such order has been obtained). See Part IV, para. 9 (d) and (t')i 
Appendix V, R, W. 1922. 

-j-See Part III, para. 1, Appendix V, R. W. 1922 and para. 8 of this Appendix. 
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a the authority of a Station Order. The necessary intimation of the amount thus drawn,- 
)gether with the documents necessary for the issue of an i. p. c. must, in the latter case, be 
u^nished to the C. M. A. mthout delay. 

6. When an of&cer, who has obtained an advance under the preceding paragraph, has left 
den before the receipt by the 0. C. (Adjutant in the case of cavalry or infantry units) of the 
lieque in payment of the pay bill from the C. M. A. in wliich the officer concerned may have been- 
^edited with pay and allowances for a portion of the period in respect of which the advance haS' 
een draum, the amount over-credited to the officer will be refunded into the treasury by the • 
*. C. or Adjutant, and the treasury receipt forwarded, with an explanatory memorandum to- 
le C. M. A. 
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' APPENDIX XIV. 

{Bef erred to in $ara. 194.) 

Special Rules applicable to the British Troops serving at Aden. 

Except as stated below the obdinaey pboceddbe will be obsebved in the case op Beitish: 

Tboops SEEvmo AT Aden. 

(A) British Soldiers’ Pay List, and Captain’s Pay and Bless Eo'l:. 

1. The last pay day for each month should, whenever convenient be so fixed as to allow of- 
the pay list arritdng at the C, M. A.’s office not later than the second mail of the folloudng month. 


(B) funds f err the payment of British Soldiers. 

2. Funds for the weekly payment of British units wiE be obtained from the Aden Treasury 
by the 0. G. for which purpose a cash assignment wiE be placed at his disposal and against which, 
he will operate by means of cheques. The amount drawn each month for British Soldiers will 
be accounted for in the pay and mess book for that month while that drawn for payment of’ 
officers monthly salary and that of the Indian EstabEshment wEl be trea;ted as advances subject- 
to readjustment on audit by the 0. M. A., the amount drawn in each case being the net amount- 
suuwn in the pay biE prepared by the accountant attached to the Unit.. Each cheque ^9ill be 
accompanied by a certificate worded as foEows : — 

“ Certified that the amount of cash now requisitioned for is required solely for the payment 
British soldiers of the corps and wEl be accounted for in the Bay and Mess Book of the - 
monthly salary of British Officers and Indian EstabEshment of the Unit and tallies with 

Unit for this month. 

thSt shown in the pay bill for (month) prepared by the accountant.” 

The Treasury Officer wiE forward the certificate and the statement to the 0. M. A. by the 
first maE of the foEowing month accompanied by a list showing by Corps and Units, the amounts- 
drawn during the prececEng month. 

3. A ‘ List of cheques drawn ’ (I. A. E. A-192) during the preceding month wiE be furnished 
to the 0. M. A. by each Captain (Adjutant in the case of Infantry units) immediately after the 
close of each month. 


(C) Vniti and Details proceeding to England or the Colonies. 

4. I. A. E. A-27 wiE not be rendered by the 0. C. to the C. M. A. until the soldier concerned, 
has proceeded to England or the colonies, etc., or untE it is definitely known that he wiU so pro- 
ceed. The form will then be submitted giving (a) full details of the payments made, and (6) 
the address of the accounts officer in England, or the colonies, to whom the I. p. o. should be 
despatched, on receipt of which the required 1. p. c. will be issued by the C. M. A. The 0. C, 
will issue a temporary 1. p. c. pending issue of rhe usual 1. p. c. by the C. M. A. 

No intimation of report of issue of A. F. 0. 1809-G. etc., need be sent to the I). A. C. M. A, 
Deolali or the C. M. A. Karachi for men proceeding Home direct from Aden unless they proceed 
via India. 


(D) Ojficers proceeding individually to England or the Colonies. 

5. The ordinary procedure as regards the issue of 1. p. c., the submission of the necessary 
documents in connection therewith, and issue of pay and aEowances, and any authorised advance 
required, wEl be foEowed whenever possible. When time wiE not admit of the amount of pay 
and aEowances due, and any authorised advance required being obtained from the C. 31. A. 
before the officer concerned leaves Aden, the amount due may be drawn from the Aden Treasury 
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AMENDMENTS TO REGULATIONS, 

forms— PART I 


S3CTION 3. 


GovERNiiEOT OF India 
Army DEPAR'niENT. 
Baisd Delhi, 1st November 1929. 

The following corrections to Financial Regulations for the Army 
in India, are promulgated by direction of the Governor General in 

Ooaacil ; — 

COREECIIONS. 


Ooricotions to volomeo contained in this pnblioatlon are : — 

Section L Pay and Allowance Ragalaiioao Paris I and 11 and Pension 
Rsgnlatiohs lor the Army la laiis. 

2. Regolationo for the Army in India. 

2-A, Regulations for Army in India Reserve of OBacers (E. A. I. 
Appendix XSX). 

8. Financial Regnlations for tho Army in India, Parts I and It 
d. Regnlations for the I> A. 0. C. 

6. A. R. L, VoL V. 

6. Regnlations for tho hledlcal Servicer of the Army in India. 

7. Dress Regnlations, India. 

8. Veterinary Regulationn, India. 

8>A. Remount BegolationE, India, 1825. 

9. Auxiliary Force Regulatlono, India. 

Ssotlon 10. Passage Regulations, India. 

<■8001100 11. A. R. I., Vol. SI. 

"Ssotion 11- A. Clothing Regniationi!, India, 1919 (Provisional). 

. ‘^Section 12. BegolatlonQ for Military Engineer Services, India. 

* Section 12- A Barrach Synopsis, India, 1826, 

^Section 13. Indian Addendum to Regulations gov&ning the issne of/ 
tradesmen’s rates of pay. 

*8ectlon Id. Inetmotiona for Armouiers, India. 

<■8601100 16. Pfi^ced^^OBbnlary of Storee (India), Abridged Edition, ^^ts 


Soction 

Section 

Section 

’'■Section 

“Saotlon 

Section 

■’■Section 

<■8001100 

”8601100 

*Seotlon 


<■ Denotes no oorreotiono issued during the- current month. 

Price 1 anna or l\d. ] 


a 


c. 
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No. 327 of November 1929, 


Page j^aragra^yh 194— 
Dehie IbiK paragTapli. 


Py- ^ ^7^-At.. dated 24th Soptemb er 1029. 
]\1. F. Dy. No, 79CC i\, dated ]2fli September 1929. 


No. 328 of November 1929, 

Page CG, paragraph 212 — 

Delete tbc last sub-clause to this pavag-rapb. 

M. A . G.*3 u/o Dy. No, 447j-Afc., date d 24tb September 1929. 
M. F. Hy. No. 7fiC0-P., dated 12th September lOMl 


No. 829 of November 1929. 

Pages 178-170, Appendiay XIV — 

Delete this Appendix. 

M. A. G.’g q/o Py. No. 4474-At., dated 24tb Sep t ember 1929. 
bl. F. Dy. No. 70G0-P,, dated 12tb Soptember 1929. 


No. 380 of November 1929. 

Page 137, Appendix IV, Jnvexure " A ”, item (it ) — 

In line 3^ after tbc word “ officoj-s ” delete the comma and 
insert " and other officers whose special ditties in regard to the 
conduct of manoeuvres require them to be mounted.'’^ 

Note— This amendment has effect from the let April 1929. 

No. 28573.Q. S.-M. T. 1. 

M.,F. u/o 7094-E. of 1929. ~ 

ATI). Rogr. No. 13928-A. 1. ' 

G. M. YOUNG, 

Secy, to the Govt, of Indi^, 

MCfl[PO--S2— J-89(e}— 29'IO*29— ll,060j 


21 Annuity rewards (Meri- Para. 137 -III and Note (1) to 1. A. P. A-115 Citation or furnishing a copy of To be claimed annually in arrears 
torious service and Para. 137-IIT P. & A. Regs., the order granting the reward. in the pay bill for March. 

good conduct). Part II. tlie death of an annuitant the 

amount due to date of casual- 
ty will be claimed. 
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Command or IndepBudonb Disfcriofc. FORM I (Part 1). 
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Estimate of articles of Indian Army Service Corps suppiy required during the year. 

Part II. — Articles Locally Purchased. 
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Estimate of requirements of hospitals for the year. 
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Appendix. 




APPENDIX XVm~concll 

Eastern Command. FOIllt \ir. 

Indent foi* tlio month of 

Group I. T‘ — Artidca. 



(a) The total quantities actually demanded on previous indents, as .shown against item.") thereof must he shown lu-re. Anv difTcrenccs bctwr>en 
such quantities and those actually supplied may bo explained in column of remnrhs.. 
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APPENDIX XIX. 

(See para. 356). 

Rules for the supply of equipment to Indian State Forces. 

foIlSring rSFcf— ^ equipment to Indian State Forces uill be regulated in accordance with the 


Class A and Class B Units, 

I. Initial supply.— An initial supply of arms, macliine guns, guns and connected equipment, 
of tiic samo patterns and on the same scales as authorised for corresponding units of the Indian 
Army mil ho made by the Government of India, articles issued on this authority mil remain 
tljo property of the Government of India and should be accounted for in ordnance equipment 
lodgers. _ Any equipment rcqmrcd m excess of these scales m'li be provided at the expense of 
tlie Indian States concerned, but such of these additional articles, other than arms, machine 
guns and guns, as are of Government pattern may, if desired, be issued on payment from arsenals 
if available. The arms, machine guns, guns and connected equipment referred to in 
tliis paragraph are shoivn in Statement B. All indents for initial supplies mil be countersigned 
by tho hlilitary Adviser concerned and mil be approved by the Chief of the General Staff before 
they are passed on to the Master General of Supply in India for disposal. 

II. Maintenance and replacements . — Articles required for maintenance, including materials 
and components for the repair of equipment, ns ivcll as arms, machine guns, guns and connected 
equipment, required to replace initial issues when condemned as unserviceable, will be supplied 
by arsenals on payment if indents arc countersigned by the Military Adviser conceined, 

III. When small arms, machine guns, guns, their components and connected equipment 
are issued ns replacements, an equal number of similar weapons or articles previously supph’ed 
shoidd bo returned to arsenal or disposed of locally under the orders of the Chief Ordnance Officer. 
Credit will bo allowed for the value of such unserviceable stores as are returned to ar.senal or 
di.'posed of locally under the orders of the Chief Ordnance Officer. Credit will he allowed for 
tho value of such unserviceable- stores as are returned to arsenal at one-tenth of the vocabulary 
rate provided that they were originally supplied on payment. 

The proceeds of unserviceable stores disposed of locally by the unit under the orders of the 
Chief Ordnance Officer, will be accounted for as under ; — 

(i) For stores originally supplied free, the proceeds will be credited to the Government 
of India. 

(ii) For stores originally supphed on payment the proceeds will be retained by the umt. 

IV. Part-worn articles when issued on payment will be charged for at |ths of the current 
vocabulary prices. 

V. The cost of repairs to equipment undertaken by arsenals and ordnance factories on behalf 
of Indian States will be charged to the States concerned, 

V. (a) In the case of the Kashmir Pack Battery located in Gilgit, the initial supply of all 
ordnance stores, except tents, as well as other stores required in rejilacement of those worn out 
through fair wear and tear, and also materials and components necessary for the maintenance 
of bartcry equipments, will be made free, as heretofore. The supply and replacement of equip- 
ment of pack batteries of the Kashmir Indian State Forces located in Kashmir will be governed 
by the rules laid down in clauses I to V above. 


Other units. 

VI. Arms and equipment for Indian State pobce and troops other than classes A and B ^ 
be supplied on payment only, im'tial issues of such arms will require the previous sanction of the 
Government of India. 
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INDEX. 


Absentees— 


A 


Pnrns.- 


Procedure to be followed, if Enlnrios drawn but not disbursed .... 37' 

Salaries not to' bo drawn for 37 

Accounts— 

Bakery and Butober}' 267 

British Troops serving nt Aden App.v. XIII 

Consolidated stoppage, special folios of Appx. IX 

Dairy Farm 319-331 

Depots, Sanitaria, Attached Section, etc. ....... 165 

Grass Farm 300-318 

Grass and Dairy Farms, general instructions of 283-299 

Indian Army Service Corps .......... 257-277 

Indian personnel serving with B. T. Units ....... 179 

Indian Units, how maintained ......... 209 

Kept in conformity with regulations ........ 98 

Maintained by officers in charge of Government money ..... 68 

Maintenance of, of all funds, public or regimental, of I. T. Units , . . 207 

Non-ofTcctivo, British Troops ......... 193 and 194 

Non-effective, Indian Troops .......... 217 

Ordnance 341-345 

Pa}’^ and Stores, of Auxiliarj’ Forces, India 197-200 

Pro fortna, in Dairy Farms 330 

Remount Department 332-340 

Reservists, who become non-effcctive ........ 246 

Reservists, when come up for training ....... 245, 247-251 

Responsibility of Officers Commanding in regard to accuracy of . . . 89, 98 

Separate — kept for public and regimental funds ...... 69 

Temporary camps. Rest camps and Detaohraent Hospitals .... 80 

Transport units ............ 278 

Units on active service ........... 196,256 

Units and Depots, how prepared and rendered ...... 242 

Units proceeding on foreign and colonial service ...... 243, 244 

Accountants— 

Company Pay Lists prepared by ........ . 114 

Duty of unit — when corps leaving India . . . . . . . . ■ 144 

Estimate of pay required during voyage — prepared by . . . . . 144 

Ration returns made over to unit ......... 128 

Responsibility of unit — in regard to retmns ....... 89 

Supply of regimental orders to unit. ........ 127 

Unit — to compile pay lists .......... 132 

Accounts Officers — 

Duties of, in respect of petty contingent expenses ...... 61 

Adjustment — 

Accounts of units transferred to another district ...... 99 

Accoimts of Indian establishment with B. T. left behind ..... 100 
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STATEMENT B. 

Arms, Machine Guns and connected equipment referred to in para. 1, Clause 1, 

Guns and all connected stores. 

* Rifles, short, M. L. E. H. V. 

t Rifles, short, M. L. E., H. V. Ey. 

* Sword bayonets, pattern, 1907. 

* Sword bayonets, pattern, 1903. 

* Scabbards, sword bayonet, pattern, 1907. 

^ * Scabbards, sword bayonet, pattern, 1903. 

Bottles, oil, Mark IV. 

Pullthroughs, ‘SOS-inch arms, Mark IV. 

Machine Gims — (complete with connected stores, spare parts and carrying equipments). 

Lewis. 

Hotchkiss. 

Vickers. 

Pistols, revolver, •455-inch Webley, (Mark VI.) 

Protectors, hammer, pistol, Webley. 

Rods, cleaning, pistol, Webley, 

Armourers, Tools. 

Reflectors, mirror, S. A. ‘SOS-inch. 

Sticks, cleaning chamber, ‘SOS-inch arms No. 2. 

Implements, action, M. L. E., R. S, 

Flannelette. 

Oil, lubricating, G. S. 

Cleaning materials. 


* Armament for ‘ A ’ class troops, 
•f Armament for ‘ B ’ class troops. 
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Paras. 

Attached Section- 

Accounts of .... . 165 

Audit- 

Cases requiring pre-audit .......... 57' 

Charges paid subject to post audit ......... 57' 

Estimates and regulations — basis of audit • . . .... 58; 

Local — Dairy Earms ....... ... 328. 

Objections on . 187-188 

Store Accoimts — locally .......... 68. 

Audit Officers— 

Check expenditme in details 68^ 

Check effectually outstanding balances of money ...... 58^ 

Countersignature of L. P. Cs. by Note (1) 44 

Information of the date of Corps leaving India, to be sent to . . . . 144 

Not to oall.for information which regulations do not justify .... 51 

Auxiliary Forces— 

Contingent bills to be signed by Adjutants Note to 52 


Cases in which accounts with — not to bo opened . 

Current account with — by Grass Farms 

Procedure for opening accotmts with ..... 

• • 

• 

12 

302 

12 

Bankers— 

Payments to — on account of officers 

• • 

. 32 (i) 

Bearing Service Covers— 

Not to be refused 

Postage paid on, how recovered 

• • 

77 

77 

Bills — 

Acceptance in audit of signature or cormtersignatures of Ordnance Officers on - 
for repairs and local purchases of stores .... 

Charges on account of repairs to M. T. vehicles other than in M. T. workshops 
Contingent — I. T. for messing allowance of annas ten per man per month 

Contractors for I, A. S. C. supplies arranged locally 

Eegimental — I. T. 

343 
276 
216 
275 
. 213 (I) 

Bonus — 

To members of Auxiliary Forces (India) ..... 

. 

. 197 (4) 

Books— 

Entries in — Dairy Farms 

In Grass Farms, . . . 

To be maintained in Dairy Farms 

• • 

327 
. 307 310 
. 326, 329 

British Troops— 

Adjustment of accounts, Indian establishment, left behind 
Adjustment of accounts of — when transferred to another district 
Adjustment of amoimts due to or from — after transfer . 
Adjustment of War Office payments (A. F. 0. 1706) 

Application of King’s Regulations and Royal Warrant 

• • 

100 

99 

. 143, 165 
129 
. 96 
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Adjusiment— coji/J. 

Amount'! duo to or from B, T. — nftor transfer 

Advances to and charges ngnin.st British Troops arriving at Oversons Rost Camps, 
Doolali and Ivaraclii from tho U ni ted Kingdom orolsoivlicrofor onsvard despatch 
to Bfations in India 


Paras. 


143, 155 


158 

Between India and Imi>crial Governments Appx. VI 

Claims duo to Govommont 183-186 

112 
91 

142, 164 
221 
345.A 


Cost of clothing issued on hoard to British Troops 

Co.st of Military sea passages from porta to ports within Indian limits 
Dr. and Cr. Balances of B. T. on transfer . , . . . . 

Engineer pay, working pa}‘ and signal pay of Indian Troops 
In Factories and Arsonnls for Irnnsaolions nCccling transfer of stores. 

Money received by Company Coramanders for credit to Government, e-g-, Dis- 
charge I’nrohn.so .Money, amounts recovered on account of paymentfurlough, etc. 
Monoy required for rail fares of Indian Troops granted furlough 
Soldiers’ accounts on transfer in India, etc. 

Soldiers' accounts on proceeding Homo or Colonial Stations 
Sub.scription.s, oto., duo from oflicora .... 

Tran.saoHons in Dairy Farms ...... 

Transactions in Gross Farms ...... 

Travelling Allowances drawn by officers .... 

Through Pay Lists — Claims of regular nature of Indian Troops 
War Office pajunents 


186 

219-220 

140 

148 

173-174 

289 

289 

171-172 

221 

129 


303 


Ad/nncfis— 

Harvesting operations and fodder supplies in Grass Farms 
Method of payment and adjustment of — to British Troops arriving at Overseas 
Bostcamps, Doolali and Karachi from tho United Kingdom and olsowhoro for 
onw.ard dospatoh to stations in India ....*• loS (1) to loo to) 

Pay of I. T., how made 

Pension to I. T. . 

Permanent — how, for what purposes and from whom drawn . 

Railwaj' fares of I. T. granted furlough 



Required for tho Homeward railway fares of reservists . • 

Travelling Allowance how draavn by officers and how adjusted . 

Allotment- 

Charges for sanitoria, oto. mot from , . « • • 

Compulsory and Voluntary' ...•••• 

Allowances— 

Horse — of members of Auxiliary Forces (India) . 

Leave and superannuation — Dairy and Grass Farms 

Regimental officers — how drawn 

Travelling — how drawn by officers 
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Cash — Officers authorised to have 

Cash — Dairy Farms 

Cash — Grass Farms 
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Of soldiers and how payment, oto., made . . . • 


218 
223 

180-182, 236-239 
. . 219-220 
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251 
. 171-172 

. . 82 

192 

. 197 (3) 
298 
166 

171-172 and 234 

. . 67 

. 67, 322 

67, 300, 313 

. . 21 

. . 161-164 


Paras. 


Cash Books — 

Captain to keep one for recording receipts of expenditure and stoppage account . 124 

Grass Farms 314 

How -written up in Remount Depots 334 
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to 

Separate Stamped receipt not required When parent -znad'o by 

Monthly General Certificate— 

Fumisbed to unit accountant . 


£50 

55 


130 


Non-effective— 

Accounts — bow prepared 


N 


193.1(« 


o 


Objections on audit 

Officers Commanding- 

Duties of Company — B. T. . 
ResponsibUity as regards accounts . 
ResponsibiUty as regards caab pa3mienfa . 
Responsibibty as regards Pubb'o Money . 


. 187, ISS, 2il 
114 

. 89, OS 

. . 138 

104 


Ordnance Account- 

Acceptance in audit, of the signatme or countersignaturo of Ordnance Officers 

on bills for repairs and local purchase of stores 

Annual Accounts 

Expenditure against budget allotments 

Indent for Ordnance Stores required for departmental uso in clothing and Boot 

Depots . 

Rating of, and value of material and labour 


343 

341 

342 

344 

345 


Pay- 


Arrears — how drawn ..... 

British other ranks of signal units — how drawn 
British Troops — how calculated and paid 
Establishments on ncrrick rates — how drawn 
I. A. R. 0. — for training period — how drawn 
I. T. Units — when issued .... 

I, T. transferred to other accoimta circle . 

JIalis — how dealt with 

Members — Auxiliary Forces (India) 

Military lunatic, how drawn and to whom paid 
Ncrrick rates admissible to Indian Establishment — how and 
tained ....... 

Officers and men of L T. units how drawn — when attached to othrr Corps 
Officers on famine duty ..... 

Officers when proceeding on leave or duty in India 
Particulars required in claiming arrears . 

Regimental Officers ..... 

Reservists — how drawn and i>3id . 


from whom ol 


« 

40 

* 

253 

• 

115 

* 

223 


35 

• 

£03 


£05 

• 

7G 


197 

oh- 

102 


178 


£01 


74 

1G7, 170, 

£50 

» 

40 

«• 

KO 

.. £45 to 

£51 



. Index, 
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Private Property— “ ' 

Disposal of — in case of soldiers sentenced to penal servitude, etc. . . , 103 

Public Funds— 

Captain responsible for safe custody I39 

Deficiency — how accounted for 69 

I. T. units how made up and balanced ........ 207 

Separate accounts kept 69 

To meet ships’ claims, how provided . 146 

Purchases— 

Of, as compensation for land, disbursement by Civil Department ... 27 


Quarters- 

Rent of — in Dairy Farms 293 

Rent of — in Grass Farms . 294-295 

Quarter Masters— 

Indian Establishment of British units — paid by ..... . 108 

Not placed in custody of public money ........ 97 


R 

Railway fares— 

Of reservists — how obtained ... 251 

Rations— " 

Procedure for drawing of 208 

Prohibition of drawing underdrawn 208 

Ration Allowance— 

Ofl. T. — how drawn ’ 2I6 

Ration money— 

Ofl. T. — how drawn ........... 216 


Ration returns — 

Given to unit Accountant .......... 128 

Method of compilation ........... 128 


Rebate— 


Of income tax on tentage allowance, I. M. S. F. P. , I. M. W.’s and O.’s Funds snh- 
scriptions how allowed through Pay Bills 


228 


Receipts- 

All claims due to Government , 
Should be obtained for all payments 
Should be submitted with accounts . 
; To suppliers of goods 


183, 186 and 240 
6C 
66 
94 


Receipts of Government money— 

All transactions of — must be brought to account . 

Appropriations to expenditure proliibited — exceptions 
May ordinarily be realised in legal tender coin . 

Payee should be given a receipt for ..... 
Should be paid jnto treasury ...... 


1 

1 

1 

2 

I 
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Index. 


Payments— 

Attached soldiers — how made 

*'***••• 

Barraok damages — made direct ■ . . . . 

British Officers, Indian Combatants and Followers of 1. T. units . 
British other ranks of signal units, S. & M. including D. L. Sections 
British Troops arriving in Overseas Rest Camps, Deolali and Karachi ! 

British Troops serving at Aden 

Charges — I. A. S. C ’ 

Documents to support — bj civil in certain cases . . . . 

Drawing Officers to indicate the allocation ..... 

Emergent ‘ ‘ 

Indian establishment of a sanitorium ...... 

I. T. instructions for ......... 

I. T. units when moving to stations in the payments of another C. M. A, 
Members of Auxiliary Forces (India) ...... 

Method of — I. T. 


Money order commission paid by Officer Commanding on reserve pay remitted to 
reservists 


Paras, 

16M64 
122 
203 
253 
168 
Appx. XIII 
264 
26 
22 
24, 25 
165 (2) 
209-244 
205 
197-200 
201-208 


250 

251 
204 


206 

227 

123 

166-172 

248 


Money required for homeward railway fares of reservists 

Officers and soldiers of I. T. Units attached to other corps . . . . . 

Officers and Soldiers on the Indian establishment serving with the Depot of a 
Corps on field service . . . . . . . . . . 

Of monthly subscriptions, etc,, to various regimental Funds by officers of I. T. 

unit direct ^ 

Regimental bills 

Regimental officers 

Reservists on joining for training 

Rules relating to — of units proceeding to or from India as ordinary relief at 

Indian expense Appx, X 

Rules relating to — of draft and details of British troops proceeding to the 

United Kingdom, etc. . Appx. XI 

Soldiers attached to a Sanitorimn 165 (3) 

War Office, how accounted ....... 

Weekly — method of 

Weekly to Schoolmasters, how made and money how obtained . 

When and how made to an Indian Soldier or follower . 

Warrant and Non-Commissioned Officers serving with S, and M. including D. L. 

Sections .....••••* 

Payments by Civil Department- 

Cases in which made ......** 

Documents required to support 

Payment into Treasury— 

Of cheques on local banks 

Of receipt of Government money 

Procedure for . • 

*ensions— 

Admissible on date of death ....«•• 

Application supported by L. P. 

Payment not made until L. P. C. produced .... 

Permanent Advances— 

Expenditure inoizrred from — how claimedback ....*• 

How, why and from whom drawn ^ ..i,* 

Unexpended portion of — how disposed of by units before embarkmg for the 
United Kingdom or the Colonies 


129 
Appx. VIII 
177 
179 


253 

24-28 

24-28 

6 

1 

6 


. . 45 (a) 

Note (2) to 44 
Note (2) to 44 

181 

180 


•182 


iDdos. 
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P.vnis. 

Remittances— co;i/</. 

Public money not remitted by means of currency notes . . . . . 87 (i) 

Register to be maintained . . , . . . . . . , 87 (i) 

Rules regarding — of money through public accounts of i^British soldiers sor%’ing 

in India for deposit in the Post Office Savings Bank in the United Kingdom Appx. XII 
To detached soldiers — how made . ........ 189 (iii) 

To England or the Colonics — procedure for ....... 189-192 

Voluntary — family . . . . . . . . . . . 189 (i) 

Voluntary — hy Schoohnaaters and Schoolmistresses . . . . . 190 

Remount Depots— 

Ration certificates required when animals relumed to ..... SI 


Remount Department- 

Budget estimates ...... ..... .‘140 

Cash account current and schedule ......... 33/-, 

Cash receipts ..... ...... 33G 

Details of acooimts to be maintained . ...... 333 

General rules for the preparation of acounts of ...... , 332 

Instruotions for uTiting up cash book ........ 334 

Monthly cash balance ........... 337 

Record of store transactions .......... 339 

Supplementary cash accountcurrcntfor March ....... 338 


Payment and concotion of — by the omplo3’ees of the Military Farms Depart- 
ment for the occupation of the Farm buildings 

Repayment Issues— 

Articles which are of 

Articles of clothing and necessaries to atlaehed soldiers ..... 

Certificates of rates in respect of ......... 

Cost of carriage on account of — to nou-inilitnry Departments. . Note (i] 
Demands on account of — should hoMm) notified direct to Tiulia Oflice when officers 


293-29.7 


Demands on account of — should not 1 m) notified direct to 
have left India ....... 

Disposal of ordinary packing materials in which packed 
Hire of M. T. veliicles — how to recover hire charg(!8 
Officers and others eligible for — from 1. A. S. C. 

Rates for pricing stores of .... . 

Rates of Dairy jjroducc of — how fixed . 

Rates for — of fodder in Grass Farms 

Rates for — of fodder to Dairies .... 

Rations to attached soldiers ..... 

Recovery of hire of Government animal Transport . 
Recoveries on account of — how made 
Returned by indentors — how charges recovered 
To Indian State Forces ..... 

To the staff and establishment of a Command or Dis 
establishment of a C. M. A., etc, .... 

When made ........ 


Note [ 2 ) 


District Headquarters, the 
• • . Note (1) to 


Reports and Returns— 

Of Grass Farms , 311-31G 

Responsibility .of Officer Commanding in regard to accuranv in . , , , gtj 
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Index 


Receipts — Stamps — 

Not required when payments made by money orders . 

Requited to be affixed for payments exceeding Rs. 20 — exception 

Receivable Orders — . 

Officers authorised to issue 

• • • • * 

Particulars to be recorded on . 

Required for paying money into treasury 


Paras. 


55 

64 

8 

6 

5,7 


Recoveries— 

Of aU claims due to Government 186 240 

Of discharge purchase money and of amounts on account of payment furlough . 186 

Of other articles than rations issued on pa 3 rment 183 (in) 

Of rations obtained on payment 183 (ii) 

Of Stoppages for public clothing lost or destroyed . . , . . . 183 (i) 

On acooimt of clothing and necessaries issued on payment 184-185 

On account of objections on audit . - 188 


Recruiting Officer- 

Assignment may be increased 72 

Maintenance of accoimts for Gurkhas — hy , . . . . , . 72 

Relationship with Officer Commanding in matter of accounts .... 72 

Refunds— 

Of cash receipts and recoveries require pre-audit 67 

Of confiscated eamestmoney require sanction of administrative officer . . . 67 

Regimental Funds— 

Custody of deposit book . . . . ' 70 

Deposited in Post Office Savings Bank . 70, 

Invested in Post Office cash certificates 70 

Kept in regimental treasure chest 09 


Regimental Stoppages— 

Cllarges included in 
Details of 


122 

Appx. VII 


Register- 

Contingencies — to be initialled by a Gazetted Officer 
For recording recovery of insiuaiice premia in respect of boarders 
For remitting money by Postal money order . , . , 

Particulars to be noted in — of insurance premia 
.Security Deposits — in Grass and Dairy Farms — . 

Regulations— 

Interpretation of — reference through C. M. A. 


03 
88 
87 (b) 
88 
2f)3 


92 


Remittances— 

Balances of men sent Home as insane or on sentence to penal servitude or for 

discharge with ignominy • _ • 

Compubory stoppages and voluntary payments for wives and children of British 

soldiers serving with units of British services . 


Credits of deceased men • 

Miscellaneous — by and to whom sent .... 

Money order commission on — how recorded . 

On I. A. F- A. -602 

On account of Post Office Savings Bonk Deposits . 

Public money by MiUtary Units, formations, etc. — procedure of — 


189 (i) 

192 
289 (1) 
191 
87(G) 
165 
189 (ii) 
87 


Index, 
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T^J>T*s» c 

Subscriptions— 

Due from officers — how adjusted 173-174 

I. M. S. F. P., I. M. W.’e and O.’s — how rocovorod through officers’ pay bills of 

I. T. Units 

To various regimental funds — how paid 

Supplies— 

Carriago to troops on march by Civil Department 
Perishable articles to troops on march how supplied. 

Petty — I. A. S. C. 


220 

227 


28 

Note to 28 
208 


Supply Orders— 

Instruotions for preparation of ■ 

Issue of — to contractors — I. A. S. C 273 

Issue of — by Officer Commanding Station, where there is no Brigade or S. S. 

Officer Note to 273 


Telephones— 

In Grass and Dairy Farms — charges how mot and who is the deciding authority 
with regard to necessity for installation 

Temporary Rest Camps, etc.— 

Disposal of articles on breaking up • 

Regimental detachments paid rcgimcntally 

Training Grant- 

Cash assignments to General Officers Commanding . 


Memorandum of Instruotions regarding the expenditure of the ‘‘ Amiual Training 
Grant ” 


Transfer- 

Company Command — Officer taking over command 
Dr, and Cr, balances of soldiers on transfer — how adjusted 
Of office from one officer to another .... 

Transport units — 

Accounts — how maintained ..... 

Equipment Lodgers 

Last pay and forage certificates .... 
Purchase of forage for trairsport on command 
Repair and replacement of gear .... 

Transactions— 

ASecting transfer of stores in Factories and Arsenals 
Of Grass and Dairy Farms — how settled 

Travelling Allowance- 

Certificate reqnired for carriage of personal effects . 

How charged ....... 

How drawn and adjusted when an officer is transferred 
duty ........ 

Treasure Chest— 

Rules for ....... . 


200-207 


81 

101 


Appx. 


07 

IV 


120 
M2, 14.3 
176 


278 
281 
280 

279 
282 

346.A 

289 


to another station on 


60 
60 

171-172 


23, Appx, 1 


a DO 


Index. 


Reservists — 

Indian — liow pay dra^vn 
Paid quarterly in arrears 
Procedure when residence changed . 


Para.s. 

Note (2) to lOG 
106 
107 


Salaries— 

Admissible on date of death 

Arrears — how drawn .... 

Head of an office responsible for distribution 

Leave — how disbmrsed, ... 

• • • • • 

Payment to legal heir of deceased 

Service Books— 

Head of Department responsible for proper maintenance . , 

Kept in custody of head of the office 

Maintained for non-gaze tted Government servants paid under Civil Service Kegula 
tions 

Particulars to be noted in . . . . . . . , _ 

Procedure — when employee transferred to another office .... 
Service rolls maintained for menials ....... 

Signatures— 

By mark or seal — to be attested 

Vernacular to be transliterated 

Soldiers— 

Disposal of private property of — sentenced to penal servitude, etc, . . 


45 (a) 
40 
'44 
44 
45 (b) 

49 

48 

47 

49 
48' 
47 

52 (iii) 
52 (iii) 

103 


Stoppages— 

Rules regulating — from British Soldiers in India for maintenance of famih’es Appx. XIII 


Stores— 


Accounts audited locally .......... 

Certificates of rates in respect — issued on repayment ...... 

Demands against officers on account of repayment issues should not be notified • 
direct to India Office when officers have departed from India . . . . 

For repairs of equipment obtained from Ordnance Corps . . ... 

Inspection charges on coal and coke _ . . . . . , . . ' 

Issues on repayment where made .......... 

Landing, delivery or shipment ' ' . 

Losses in transit . . . . . . . . . . ' • 

Officers and other eligible for repayment issues from 1. A. 0. G. 

Ordinary — of Europe or American manufacture how obtained by Grass and 

Dairy Farms • . • 

Ordnance — Account . . . . . 

Ordnance supplies how obtained by transport units . . .... 

Recovery of charges when repayment issues are returned by indenters . . 

Recovery of repayment issues how made ' • 

Repayment issues ........... 

Repayment issues to Indian State Forces . . • 

Replacement of — in cases of losses in transit ....... 

That are to be issued on repayment . 

Transaction, record of, in Remount Depots . . . . . 

Transactions to be supported by vouchers , . . . . 


68 

360 

355 
8G 
85 

363 
84 
' 349 

351 

286 

341-346 

282 

357 

354 

350 

356 
95 

362 

339 

51 
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Treasury— 

Ifmv mono}' paid into ....... 

Troops— 

fcsliecial nilc.s applicnblo to J3riti»li Truu]w ucrving at Aden 


Paras. 


. Appx. XLV 


Vouchers— 

Amount of each — to ho entered HOjmrntcly in disburBcmenl Blalcincnt 
Ainounte on — sliould be written in words and figures 
Authority for deduction to bo given 
Brief nhstmet in English required lor vemneukr 
Certificate required — when — not forthcoming 
Correction on — to I>o attc.stcd ... 
l)ate.s of payment to Imj recorded on 
For other Bopartment should bo so marked 
I. A. S. 0., how prepared and by wliom signed . 

}j\st of 

Method of numlwring 

Must Ixj complete in itself .... 

Must 1k) furnished to Audit Ofltcer without chaltcngo 
Kot to be returned by Audit Ofliccrs 
Orders sanctioning the charges to ho quoted on 
Pricing and suhiniBsion of by Grass P’orins 
Procedure for preparation of . 

Signature on — by mark or seal to bo attested 
Should bo marked “ original ” " DupUcato ”, etc. 

Station register — Ko. and month of indent on u 
should bo i\otcd in ease of periodical supplies 

To bo furnished in duplicate in certain cnECii . 


Inch 


previous supply 


. 52 (x) 

52 (iv) 
62 (viii) 
62 (ii) 
62 (xii) 
52 (v) 
62 (ix) 
52 (xiv) 
. 270-272 
Appx. XV 
62 (xiii) 
62 (xvii) 
61 

, 62{xvi) 
. 62 (vii) 
316 

. 62 
. 52 (iii) 
. 62 (xi) 


made 


62 fxv) 
62 (xix) 


w 

Write-Off— 

0£ irrocovorablo debts of Boldiore — -how mnuo 


160' 


4. 

Ordna. 

Ordnance 
Recovery oi >. 

Recovery of rep. 

Repayment issues 
Repayment issues to i. 

Replacement of • — in cnsi. 

That are to be issued on repa^ 

Transaction, 'record of, in Remo.. 

Tranaaotions to be supported by voik 

VU-1.3— 24-1-27—8#000. 




